[Ipuka3z MunucTepcTBa Tpyaa U connanbHol 3amuTel PO ot 2 gepans 2018 r. N 491
"O0 yTBepkIeHnH PO eCCHOHANBHOTO cTanaapTa "CrenuanicT aJIMUHICTPATHBHO-X03HCTBEHHON

EITEIbHOCTH"

B cootBerctBun ¢ nyHktom 16 IIpaBun pa3paOoTKu M yTBEpXKAEHHUS MPOQGECCHOHATBHBIX
CTaHJIapTOB, YTBEp)KIAEHHBIX noctaHosinenuem [IpaButenbctBa Poccuiickoit ®@enepanuu oT 22 sHBaps
2013 r. N 23 (Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparmu, 2013, N 4, ct. 293; 2014, N 39,
CcT. 5266; 2016, N 21, ct. 3002), mpuka3siBato:

YTBepauTs mpuiaraeMblii npodeccronanbHblii  ctangapT "CHenMamucT aJIMUHUCTPATUBHO-
XO3SIHACTBEHHON eATENHHOCTH" .

Munuctp M.A. Tonwiux

3apeructpupoBaHo B Muntocre PO 11 anpens 2018 .
Perucrparmonnsiii N 50729

TCAPAHT:
CM. cripaBKy 0 nMpo(ecCHOHAIBHBIX CTaHAapPTaX
CwMm.:

JOJDKHOCTHYIO MHCTPYKIIWIO BUIC-TIPE3UACHTA I10 MMOAACPIKKE Ou3Heca

JOJIKHOCTHYIO MHCTPYKIIWIO YIIPABJIAIOMICTO ACTIaMHA

JOJDKHOCTHYIO MHCTPYKIIUIO AAMUHUCTPATUBHOI'O JUPEKTOPA

JOJUKHOCTHYIO MHCTPYKIIUIO 3aMECTUTCIIA TCHEPAJIBHOTO JUPEKTOPA 110 O6H.[I/IM BOIIpOCaM

JOJODKHOCTHYIO MHCTPYKIHIO 3aMCCTUTCIIA I'CHEPAJIBHOI'O TUPEKTOPA I10 MMOAICPIKKE OusHeca

AOJDKHOCTHYHO MHCTPYKIIUIO HAYAJIbHUKA aﬂMHHHCTpaTHBHO-XO3HﬁCTBCHHOFO noapas3aciiCHUsA
AOJDKHOCTHYHO MHCTPYKIUIO PYKOBOJIUTECIIA aﬂMHHHCTpaTHBHO-XO3ﬂﬁCTBCHHOI‘ O IMoJApa3aACJICHUA

JOJDKHOCTHYIO  WMHCTPYKIIMIO PYKOBOAUTCIIA IMOAPA3ACIICHHUA IO  YIPABJICHUIO KOpHOpaTHBHOﬁ
HCABMXKUMOCTBIO

JOJODKHOCTHYIO MHCTPYKIIHUIO PYKOBOAUTEILA TPAHCIIOPTHOT'O MOAPA3ACIICHUA

TOJDKHOCTHYIO  MHCTPYKIIMIO ~ 3aMECTHUTENsE  PYKOBOJUTENS  aJAMHUHHUCTPATUBHO-XO3SWCTBEHHOTO
nojapasneneHus (ympaBieHHE OOBEKTaMH HEJIBMIKUMOCTH, HAaXOMISIIUMHCSI B COOCTBEHHOCTH
OpTraHMU3AINH WU UCIIOh3yeMbIMI HA OCHOBAHUU JPYTUX BEIIHBIX MTPAB)

AOJDKHOCTHYHO HHCTPYKIUIO CIICIUAINCTA a,Z[MI/IHI/ICTpaTI/IBHO-XO3ﬂI>'ICTBCHHOﬁ ACATCIbHOCTU

JOJDKHOCTHYIO MHCTPYKIIMIO CIICITUAJINCTA I10 aJIMI/IHI/ICTpaTI/IBHO-XOSﬂﬁCTBeHHOMy 00€eCIICYCHHIO

JOJDKHOCTHYIO MHCTPVYKIIMIO CIICITUAJINCTA I10 00€eCICYCHHIO JACJIOBBIX ITOC30K 1 MepOHpI/ISITI/Iﬁ

JOJIKHOCTHYIO MHCTPYKIIUIO CIICIUATIUCTA 110 YIIPABJICHUIO KOpHOpaTI/IBHOI\/II HCABHKUMOCTBIO

JOJDKHOCTHYFO MHCTPYKIIMEO CIIENHAAIMCTA IO YIPABICHUIO KOPIIOPATUBHBIM TPAHCIIOPTOM

JOJDKHOCTHYIO HHCTPYKIIHIO OHC-MeHeKepa

YTBEPXXOEH

npukaszom MuHucTtepcTBa
TpyAa 1 coumanbHON 3almnTbl
Poccuinckon ®epepaumum
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ot 2 cheBpansa 2018 r. N 49H

IIpodeccnonaJIbHBIN CTAHAAPT
CrnenuajncT aIMMHUCTPATHUBHO-X0351IICTBEHHOH 1€ATEJILHOCTH

1096

PermMcTpalMOHHEI HOMEDP

I. O0mue cBexenus

AIMVMHMCTPATUMBHO-XO3AMCTBEHHAA NOOIEPXKAa M CONPOBOXIEHME
OesaATeJIbHOCTU OpITaHM3alumn 07.005
(HaMMeHOBaHMEe BUIa NPOYECCUOHAJNIBHOM NesaTeJIbHOCTH) Kon

OcHoBHas 1€ BUA MPO(HECCHOHATEHON AEITEIbHOCTH:

AJIMMUHHCTPATUBHOE, X035 HCTBEHHOE, JOKYMEHTAIIMOHHOE U OTIepallMOHHOE 00eCIIeUeHue,
MO/IJIEPKKA U COMIPOBOXKACHUE paOOTHI BCEX CITYXKO M paOOTHUKOB OpraHU3aIN

I'pynma 3aHsTHii:

1219 VYnpasnstomuye GUHAHCOBO- 1324 PykoBoauTenu ciryx6 mo
OKOHOMUYECKOH CHA0XKEHUIO. paCIPOCTPAHEHUIO
aJIMIHICTPATHBHOH TOBApOB M aHAJOTUYHBIM BHIaM
JeITEILHOCTRIO, HE BXOASIINE B eATETBHOCTH
JPYTHUE TPYIIIbI

1325 PykoBoaurenu noapasaeneHui 3323 3aKyniuKu
(ympaBasitoIMe) Ha TPAHCTIOPTE

3332 Opranmsatopsl koHbepentuid u | 3334 ATEHTBI 110 ONIEPALUAM C
APYTHX MEPOTIPUSTHIA HEJBUKUMOCTBIO U IPYTOi

COOCTBEHHOCTBIO

3341 Oduc-mMeHnemKepsl 3343 AJIMUHUCTPATUBHBIN U UHOU
HCIIOIHUTEIbHBIN
CpeIHETEeXHUYECKHI IepcoHan

4321 Crnyxamue, 3aHsIThIe YIETOM, 4323 Cryxamue 1o TpaHCIIOPTHBIM
MIPUEMOM U BbIJIaY€i TOBApOB HA TIepeBO3KaM
cKIajae

(xog OK3 1) (HauMeHOBaHUE) (xon OK3) (HauMeHOBaHUE)

OTHeceHue K BUAAM DKOHOMHUYECKOU IEITEIbHOCTH:

49.39.3 IIepeBO3Kku naccaXUpoOB CYXOIyTHBIM TPAHCIIOPTOM HEpEryJIsipHbIE
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68.10.1 [MoxroroBka k mpogaxxe COOCTBEHHOTO HEJIBUKMMOTO UMYIIIECTBA

68.10.2 [Tokymnka u mpoaaka COOCTBEHHOTO HEJBUKUMOTO UMYIIIECTBA

68.20.2 ApeHna U ynpasiieHHe COOCTBEHHBIM WIIM aPEHIOBAHHBIM HEXHIIBIM HEIBHKUMbBIM
UMYIIIECTBOM

70.10 JlessTenbHOCTh TOJIOBHBIX O(DHCOB

70.22 KoHncynpTupoBanue no BonpocaM KOMMEpPUYECKOH NESTEIbHOCTH U yIIPaBICHUS

81.10 JlessTenbHOCTD 10 KOMIUIEKCHOMY OOCTYKUBAHUIO TTOMEIIICHUI

81.21 JlesTenbHOCTD 10 0011Iel yOopKe 3aaHui

81.22 JlesTenbHOCTh MO YMCTKE M YOOPKE KHJIBIX 3/1aHUM U HEKUIIBIX TIOMEIEHUH povast

82.11 JlesTenbHOCTh aAMUHUCTPATUBHO-XO035IIICTBEHHAs] KOMIUIEKCHAS 10 00ECTIEYESHUIO
paboThl OpraHu3aIu

82.30 JlesiTenbHOCTD 110 OpraHu3aluu KOH(GEpeHLn U BBICTaBOK

(xox (HauMeHOBaHME BUa SKOHOMUYECKOM NesITeIbHOCTH)
OKB3OJI %)

I1. Onucanne TpyA0BBIX (pyHKIMI, BXOASAIIUX B NPO(PeCCHOHATBbHBIN CTaHAAPT ((PyHKIHMOHAIBHAS
KapTa Buaa npogecCHOHAJIbHOM eI TeJIbHOCTH)

O0600111eHHBIE TPYAOBbIE QYHKIIMH TpynoBbie pyHKINN
KOJI HaNMCHOBAHHE YPOBEHB HaMMEHOBaHUE KOJI YPOBEHB
KBaMH(HK (momgypoBeH
arun B)
KB (UKaIl
uu
A Obecnieuenue 5 Omnpenenenne MoTpeOHOCTEH A/01.5 5
pabOTHUKOB B TOBapax M yciyrax Jjisi
PacXoaHBIMU CO3/IaHUS ONTHUMAIILHBIX
MaTepHaaMH, YCIIOBHH TpyJia
TOBapaMH,
000pyIOBaHUEM H
yCIyramu JUIst
CO3JIaHHUS
ONITUMAJTHHBIX
YCIIOBUH TpyJa
Opranu3aius mporecca A/02.5 5
3aKyIIKU ¥ IPHOOpPETCHUE
TOBApOB U YCIIYT IS
CO3JIaHMsI ONTHMAJTbHBIX
YCJIOBUU TpyAa
KoHTpob uernonHeHus A/03.5 5
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YCIJIOBH IOrOBOPOB Ha
MIOCTaBKY TOBapOB U YCIYyT
JUISL CO3JJaHMsI ONITUMAJIbHBIX
YCJIOBUU TpyAa

Opranuzanust paboTh
CKJIaJICKOTO XO3sICTBa
OpraHu3aIH U y4eT
TOBApPHO-MaTepHUaIbHbIX
uennocteit (TMLI),
UCIIOJIb3YEMBIX JUIsl CO3/1aHUs
ONTUMAJIBHBIX YCIIOBHH

Tpyna

A/04.5

ObecrnieueHne TEXHUUECKOTO
U CEPBUCHOTO 00CTYKMBaHUS
MPUOOPETEHHOTO OPUCHOTO
o0opynoBaHus (Kpome
OPITEXHUKH) U KOHTPOJIb €T0
COCTOsIHUA

A/05.5

Opranuzanus
JCJIOBBIX ITOC3J0K
PabOTHHKOB,
obecrieucHue
KOPIOPATUBHBIX U
JCJIIOBBIX
MEpONPUATHI

[TpuoGperenue s
pabOTHHUKOB OUJIETOB HA BCE
BU/IBI TPAHCIIOPTA, a TAKKe
opranu3zanys Tpanchepon

B/01.5

Opranuzanuys npoKUBaHUS
pabOTHUKOB BO BpeMsi
JIEJIOBBIX TIOE3/I0K U
MPOKUBAHUS IETTOBBIX
TOCTEN OpPraHu3aLU

B/02.5

Opranuzanus npoueaypsl
MOJTyYEHUS BU3 U
pa3pelnTENbHbIX
JIOKYMEHTOB JIJIsl BbIE€3/1a 3a
IpaHUIly U Bb€3/1a B
Poccniickyro ®@enepannto,
JOKYMEHTAllMOHHOE
COIIPOBOXKICHHE MOE30K
pabOTHHKOB

B/03.5

Br160op mocTaBmmMKOB 15
OpTaHM3AINH JICTOBBIX
IOEe310K, 00eCIIeueHus
KOPIIOPATUBHBIX U JCIIOBBIX
MEpOIPUATHI

B/04.5

Opraauzanus
CONPOBOXKACHUS J1€TTOBBIX
rocreit U obecrieueHue
MEPONPUATHN IS
pabOTHHUKOB U JCIIOBBIX
rocTeu

B/05.5




MarepuanbHo-
TEXHUYECKOE U
JIOKYMEHTAIMOHHOE
COIIPOBOXKIACHUE
paboThI TpaHCTIOPTA
OpraHu3alu B
HeNsX o0ecreueHus
ee JIeATeIbHOCTH

Opranu3zanus nepeBo3Ku
pPabOTHHUKOB, TOKYMEHTOB H
Ipy30B OpraHU3aluu

C/01.5

CorpoBoskieHUE U
o0ecrieyeHne nporecca
opraHu3aiuu 6€30MacHOCTH
JIOPOXKHOTO JIBHKCHHUS TIPU
IKCIUTyaTallMK TPAHCIIOPTA
OpraHu3aIuH

C/02.5

ConpoBoXxIeHHE U
o0ecrieyeHue nporecca
IKCIUTyaTalUH,
00CITy’)KUBaHUS U PEMOHTA
TPAHCIIOPTA OPTaHU3ALUH

C/03.5

Opranu3zanus 3aKynku 1
MPUOOPETEHUS TOBAPOB U
YCITYT JUISL OKCILTyaTaIluu 1
0o0cIy>)KMBaHUS TPAHCTIOPTA
OpTraHHU3aIiH

C/04.5

MarepuanbHo-
TEXHUYECKOE U
JIOKYMEHTALMOHHOE
COIIPOBOXKICHHE
nporecca
YIPABJICHUS
HEJBUKUMOCTBIO
OpraHu3alNH

CornpoBoskJieHHE U
oOecrnieyeHue mporecca
JKCIUTyaTaluH,
00CTyKMBaHUS U pEMOHTA
00BEKTOB HEJIBUKMMOCTH
OpraHu3aIIH

D/01.5

[Tox6op 06BekTOB
HEJIBYDKUMOCTH B IIENIIX
pa3MellleHUs OpraHu3aluu u
BEICHUS €€ XO3IUCTBEHHOMI
JIeSITeILHOCTH

D/02.5

JIOKyMEHTaIMOHHOE
COITPOBOKJICHHE, CBSI3aHHOE C
o0ecrieyeHreM mpana
COOCTBEHHOCTH HJIA UHOTO
BEII[HOT'O 1PaBa U MPOIECCOB
UCIIOJIb30BAHMUSI,
IKCIUTyaTaluu 1
o0cmy)kuBaHus1 00bEKTOB
HEJIBKMMOCTH OpPTaHU3aINH

D/03.5

Opranu3zanus 3aKynku 1
npuoOpeTeHust TOBapoB,

000py/I0BaHus U YCIYT B
LeJISIX IKCIUTyaTaluu 1

D/04.5




00cyKMBaHUS O0BHEKTOB
HEJIBKMMOCTH OpPTaHU3aIHH

Opranuszanus Opranu3zanus pasmelieHus E/01.6

pabouero pabOTHUKOB, 30HUPOBAHUE U

IIPOCTPAHCTBA, obecnieyuerne APPEKTUBHOTO

CO3JlaHKe U UCIIOJIb30BaHUs IOMELLCHUH

oOecrieueHue

ONTUMAJIbHBIX

YCHOBUM

BBINOJIHEHUS

TPYIOBBIX (PYHKITHIA

paboTHUKAMU

OpraHu3aIIH
Opranuzanus ¥ KOHTPOJIb E/02.6
MaTepHaIbHO-TEXHUYECKOTO
o0ecrieyeHus AesITeTbHOCTH
pabOTHHKOB OpraHU3AINHI
Opranuzanust paboTsl E/03.6
CITYOBI IprueMa
IIOCETUTEIICH
Opranuzanus E/04.6
KOPITOPATHBHBIX U JIEIIOBBIX
MEpOIPUATHI

Opranuszanus VYrpasneHue nepeBo3kamu F/01.6

IpOIIECCOB KOPIIOPaTUBHBIM

NIEPEBO3KU TPAaHCTIOPTOM H JOCTaBKOU

pabOTHUKOB, I'Py30B OpraHU3aluu

JIOCTaBKH TPY30B U

yIpaBJieHUE

KOPITOPaTHBHBIM

TPAHCHIOPTOM

OpraHu3aIUH
[Toctpoenue nponecca F/02.6
o0ecrieyeHHs: OpraHu3aluu
TPAHCIIOPTOM H
MaTepHaIbHO-TEXHUYECKOTO
o0ecrnieuyeHus
KOPIIOPAaTUBHOT'O TPaHCIIOpTa
Opranu3zanus u pa3paboTka F/03.6
MEPOIPUATHHN 110
oOecrnieueHnto 0€30MacHOCTH
HepEeBO30K KOPIOPATUBHBIM
TPaHCIIOPTOM OpraHHU3AIHU

VYnpasnenue Opranu3anus u obecrieueHue G/01.6

00BbEeKTaMHU yIpaBJIeHUs] COOCTBEHHOM

HEJIBKHMOCTH, HEJIBIKHUMOCTBIO U

HaXOJSAIIMMUCS B HEJIBUKHMOCTBIO,

COOCTBEHHOCTH UCTIONIb3YEeMON Ha OCHOBAaHHUH

OpraHu3annu U
HCIIOJIB3YyEMbIMH HA

JPYTUX BEIIHBIX IpaB




OCHOBAaHUH JAPYTHUX
BELIHBIX [1paB

Opranuzanus mnpoiiecca
BBIOOpa 00BEKTA
HEJBMKUMOCTH B LIETISX
TOKYTIKH WJTH apCH/IbI

G/02.6

Ynpasnenue
I[OKYMGHTaLII/IOHHBIM
COTIPOBOXCHHUEM 00BEKTOB
HCABHMXXUMOCTHU OpraHmn3alivin

G/03.6

OnepanoHHOE 1
CTpaTeruyecKkoe
yIIpaBJICHUE
MpolecCaMu
aIMUHUCTPATUBHOT
0, X0O3SMCTBEHHOTO,
JIOKYMEHTallMOHHOT
ou
OpraHU3alMOHHOTO
CONPOBOXKACHUS U
obecnieueHus
NCATCIIBHOCTHU
OpraHu3aiuu

Ynpasnenue
aIMUHUCTPATUBHOM,
XO3SMCTBCHHOM,
JOKYMEHTallMOHHOU U
OpraHU3alMOHHOMN
MOJJIEPKKOM OpraHu3aluu

H/01.7

OnpeneneHne v peain3anus
CTPATErnYeCKOro pa3BUTHUsA
aIMUHUCTPATUBHOM,
XO3sMCTBEHHOM,
JIOKYMEHTallMOHHOM U
OpraHU3alMOHHOMN
MOJACPIKKHU

H/02.7

DuHaHCOBEIA aHAIHU3,
010 KETUPOBAHNE U
YIIPABIICHUE JICHEKHBIMU
MMOTOKaMH Ha
aIMUHUCTPATUBHYIO,
XO0351CTBEHHYIO,
JTOKYMEHTallMOHHYIO U
OpraHU3alOHHYIO
JIESITEILHOCTh

H/03.7

VYipasieHue nepcoHaaom
CTPYKTYPHBIX
MOApPa3AEICHUM,
OCYIIECTBIISOIINAX
aIMUHUCTPATUBHYIO,
XO35CTBEHHYIO,
JOKYMEHTAllUOHHYIO U
OpPraHU3ALMOHHYIO
HNOAJIEPKKY

H/04.7

I11. XapakTepucTka 0000111€HHBIX TPYAOBBIX (PDYHKIUH




3.1. O6o6mienHas TpyaoBast QyHKIHS

HaummenoBa | OGecrnieueHue pabOTHUKOB PACXOIHBIMHU Kon A YpoBeHb 5
HUE MaTepHajaMH, TOBapaMu, 000py10BaHHEM U KBaJH(HKAIl
ycIyraMu Ui CO3JaHus ONTUMAaJIbHBIX uu
YCJIOBUU TpyAa
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
00001IeHHON TPYAOBOI OpUTHHAJA
byHKIUNA
Kon Perucrpanmonn
OpHUTrHHAJIA 13171
HOMEp
poQeCCuOHAIIbH

oro cranaapra

Bo3moxHbie
HAaMMEHOBAHUS
JOJLKHOCTEH, mpodeccuit

Crieruaiuct 1o aJMUHUCTPATHBHO-X03SIICTBEHHOMY 00€CIICYSHHTO
Oduc-Menemxep

TpeGoBanwust K
00pa3oBaHHIO U
00y4eHHIO

Cpennee npodeccnoHaabHOE 00pa30BaHUE - TPOrPaMMa MOTOTOBKU
CTICLIMAIMCTOB CPETHETO 3BCHA U
JononnurenbHoe npodeccuoHaIbHOe 00pa30BaHKE - IPOrPaMMBI

po(hecCHOHATBLHOM MEePETOATOTOBKH 10 IPOMUITIO IeITeIHHOCTH

TpeGoBaHHUs K OBITY
MPaKTUYECKON PabOThI

Oco0ble yCIIOBUS TOITyCKa
K pabote

Hpyrue xapakTepucTUKU

JlononHuTenbHOe MpohecCHOHATEHOE 00pa30BaHKE - IPOTPAMMBI
MOBBIIIEHUS KBATM(UKAIIMH [0 MTPOPUITIO JEeSITEIBHOCTH (HE pexe yem
pa3 B Tpu roja)

Z[OHOJ'IHI/ITCJ'IBHLIC XapaKTCPUCTUKU

HanmenoBanue Kon HanmenoBanue 6a30B0ii IpyIITBI, JOJDKHOCTH (TIpodeccrn)
AOKYMCHTa WJIY CIIELUAIbHOCTH
K3 3323 3aKyMIuKu
3341 Oduc-menemxepst
3343 AJIMAHHCTPATUBHBIN U MTHOW HCIIOTHUTEIIbHBIN
CPEIHETEXHUYECKHUI ITepCOHAI
4321 Crnyxaiue, 3aHITble YU€TOM, IPUEMOM U BblIaUYeil
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TOBApPOB HA CKJIALC

- AnmunuctpaTop oduca

- 3aBeYIONINHI CKIIAJIOM

- Coenuanuct

- DKOHOMHUCT 110 JIOTOBOPHOU U IIPETEH3UOHHON padboTe

- OKOHOMUCT [0 MAaTEPUATLHO-TEXHUYSCKOMY CHA0KEHUIO

OKIATP ¢

22141 3aBeayrOIINil CKIaI0M

22953 HNHcnekTop 1o nHBEHTapU3aluu

23011 HNHcnekTop 1o 3KCrryaTaliliOHHbIM, TPOU3BOICTBEHHO-
TEXHUYECKHUM U OPTraHU3al[MOHHBIM BOIIPOCAM

26541 CnenuanucT
27743 DKOHOMHCT T10 JIOTOBOPHOH M MPETEH3UOHHOU padboTe
27744 DKOHOMUCT MO0 MaTepHATEHO-TEXHUUECKOMY CHA0KEHUIO

3.1.1. TpynoBast pyHKIHS

Haumenosan | OmnpenesneHue noTpedOHoCTEN B TOBapax u Kon A/01.5 YpoBeHb 5
ue yciyrax sl CO3/1aHusl ONITUMAJIbHbBIX (momypoBeHb)
YCIIOBHMM Tpyaa KBaJIM(pUKaLK
u
[Ipoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPyZOBOH (PYyHKLIUU OpUruHaja
Kon Perucrpammonn
OpUTMHAJIA 13171
HOMeEp
npo¢eCCuoHAIb

HOT'O CTaHapTa

TpynoBeie nelcTBUA

IIpuem 3as1BOK Ha TOBaphbI U YCIYTH JUIS CO3AAHUS ONTUMAJIBHBIX YCIOBUN
TpyAa

OnpezneneHne Ka4YeCTBEHHBIX U KOJMYECTBEHHBIX OTPEOHOCTEN
paOOTHUKOB B KaHLEISIPCKUX, XO3IHCTBEHHBIX M COMYTCTBYIOIUX TOBapax
U yciyrax, opucHoro o0opy1oBaHus

HpOBGIIeHI/Ie aHaJIn3a COOTBCTCTBUSA IMMOCTYIMUBIINX 3a4BOK JIOKAJIbHBIM
HOPMATUBHBIM daKTaM OpraHu3alvr, a TaAK¥KC 3allJITaHUPOBAHHOMY 6IOI[)KeTy

[ToaroToBka JaHHBIX JUIsl BEIOOPA MOCTABIIMKA TOBAPOB U YCIYT
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HOI[FOTOBKa IJIaHa IMOCTAaBKH 110 3adBKaM Ha TOBAPLI U YCIIYT'

cDOpMI/IpOBElHI/IC 3dKa3a [MOCTAaBIIUKY TOBApPOB U YCIYT

OTtnpaBka 3asBKH IIOCTABIIUKY TOBApOB U YCIIYT

CocraBiieHre CBOIHBIX YYETHBIX U OTYETHBIX JOKYMEHTOB I10
OTpezieNIeHUI0 MOTPEOHOCTEN B TOBapax M yCiIyrax i CO3AaHUs
ONTHUMAaJbHBIX YCIOBUHN Tpyaa

Heo0xonumelie ymeHus

Paborats ¢ 3asBkamu, HopMHUpPOBATh €IUHBIN 3aKa3 Ha 0a3e HECKOIBKUX
3as1BOK, JOPMHUPOBATH 3aKa3bl B COOTBETCTBUH C KATETOPUEH TOBAPOB U

yCIIyT

Ornpenensatb 00beM HE0OXOIUMBIX TTOTPEOHOCTEH B MaTepUATILHO-
TEXHUUYCCKHUX PECYpCax B COOTBETCTBUU C JIOKAJIbHBIMH HOPMAaTUBHBIMU
aKTaMH U OFOJKETOM OpraHU3alluu

Onpenensats Haubosee 3pPeKTUBHBIE U KAUECTBECHHbIE ITOKa3aTeIN
HEOOXOIMMBIX TOBApOB U YCIIYT

CoctaBisath 1 0hOpMIISTH JOKYMEHTHI JUIsl IPOLIEYp BHIOOPA
MTOCTABUIMKOB U ITPOLIEYP 3aKyIIKH

®opmynupoBaTh NOTPEOHOCTH B T€X WM UHBIX TOBapax M yclyrax, a
TaK)Ke U3J1araTh UX OMHCAaHUE B MUCHMEHHOU opMme

PaboraTh C 3aKIH0YEHHBIMU 1I0TOBOPAMHU Ha MOCTaBKY TOBAPOB M OKa3aHUE
YCIIYT JUIsl CO3JJaHMs ONTUMAJIbHBIX YCIIOBHUM Tpyaa

CoCTaBIATh CBOJIHBIE YYETHBIE H OTYCTHBIC JOKYMEHTHI B IIEIISIX
OCYIIECTBIICHUS! KOHTPOJIS U aHAlIM3a JaHHBIX O (haKTax XO3IHCTBEHHOU
JeSITeIbHOCTH OpraHU3allui, COCTOSHUS PHIHKA TOBApOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JUIs BEICHUS YUETa,
cUCTeMaTH3allii ¥ aHAJIM3a JJAHHBIX, COCTAaBJIeHUs 0a3 TaHHbBIX, BEJACHUS
JOKYMEHTOO00POTa, CIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOH ceTu "VHTepHeT", OpITeXHUKY

Hcmons3oBaTh cp€acTBa KOMMYHUKaIIUA

Bectn MEPETOBOPLI U ACITOBYIO IICPCIIUCKY, CO6J'IIOI[a${ HOPMBI ACJIOBOT'O
9THKECTa

Heo0xoaumele 3HaHUSA

JlokasibHbIE HOPMATHBHBIE aKThl OpraHU3aIMK OOILEro XapakTepa U o
(GYHKIIMOHAIBHOMY HANpaBJICHUIO 1E€ATEIbHOCTH

PBIHOK OCTABIIMKOB TOBApOB U yCIyT, 00ECIEUUBAIOIINX CO3AaHNE
ONTUMAJIbHBIX YCIIOBHH Tpyia




I{eHOBas MOIUTHKA PBIHKA HA ONPEIECIICHHBIE KATETOPUH TOBAPOB U YCIIyT

IIpaBuna nemoBOM NEPENUCKU

HpaBI/ma JCJIOBOT'O 3THKETA

[Topsinok oopmieHns 3aKa30B Y OCTABIIMKOB TOBAPOB U YCIYT

OCHOBHBIE YCIIOBUS 3aKIFOUYEHHBIX JOTOBOPOB HA IOCTaBKY TOBAPOB U
IPEJOCTABIEHUE YCIYT B YaCTU MPOLEeTypbl OPOPMIIEHHUS 3aKa3a Ha UX
HOJy4eHUe

CprKTypa U IPUHIUIIBI OpraHru3alun JIOI(yMeHTOO60p0Ta

3akoHomarenscTBO Poccuiickoit denepanuu B 007aCTH MaTepUAITbHO-
TEXHUYECKOTO 00€CTICUeHUs, 3aKyTIOUYHOMN ACSATEIBHOCTH,
JIETIOTIPON3BOJICTBA U APXUBUPOBAHKS B PAMKaX BBITIOJHSICMBIX TPYIOBBIX
GyHKIMH, a TaKkKe IPak/IaHCKOe 3aKOHOIATeILCTBO Poccuiickoit

denepanyy B 4aCTH PETYJIMPOBAHUS JOTOBOPHBIX OTHOILIEHUMN U CIEIOK
MEXy YYaCTHUKAMH PhIHKA

CniocoOs1 00paboTKH HH(DOPMALIUY C UCTIOTH30BAaHHEM IMPOTPAMMHOTO
00eCTeYeHHsI U KOMITBIOTEPHBIX CPEIICTB

CTpyKTypa opraHuzaiuu

HApyrue
XApaKTCPHUCTUKHU

3.1.2. TpynoBas pyHKIHsS

HaunmenoBa | Opranuzanus npouecca 3aKynkd 1 Konm | A/02.5 YpoBeHb 5
HUE pUOOpETEHNE TOBAPOB U YCIYT IS (monypoBeH
CO3/IaHUS ONTHUMAJIBHBIX YCIOBUN TpyAa b)
KBaNTU(UKa
UU
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYIOBOM HYyHKIIUN OpUTHHAJIA
Kon Perucrpanmonnsiit
OpHUTHHaja HOMEp
po¢eCCHOHATBHO

ro cTaHxapTa

TpynoBeie nelcTBUA

IIpoBeneHue anaM3a pbIHKA TOBAPOB U YCIYT, COOTBETCTBYIOIIHNX
NOTPEOHOCTSIM OpraHU3aluu

OpF aHHU3alusa 0T6opa MOCTABHIUKOB C IPUMCHCHUCM KOHKYPCHTHBIX
croco0oB 3aKYIIKH
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[ToaroToBka qOKyMEHTAIIMU ISl IPOBECHUS MIPOLIEAYp BbIOOpa
MOCTABIIMKOB U 3aKyIKH

ConpoBoskeHIE MPOLIETYpPhl 3aKII0YEHNS KOHTPAKTOB Ha MOCTABKY
TOBApOB U MPEJOCTABICHUE YCIIYT

CI/ICTCMaTI/IBaHI/IH n 0606H_[CHI/IC I/IH(I)OpMaI_II/II/I 0 3aKJIFOUCHHBIX JOTr0OBOpax

Benenue peectpa J0roBOpoB Ha MOCTABKY TOBAPOB M OKa3aHHE YCIIyT

Be,[[eHI/IC 0a3ml IMOCTAaBIIMKOB TOBAPOB U YCIIYT

MOHUTOPHUHT LIeH Ha IpuoOpeTaeMble TOBaphl U YCIyTH

PaboTa ¢ mocTaBmuKaMu TOBApOB U YCIYT € LEJbIO YIy4IIEeHHUs KauecTBa
Y CHWDKEHUS 3aTpar

CocraBiecHue CBOAHLBIX YUYCTHBIX U OTUCTHBIX JOKYMCHTOB O (I)aKTaX
XO03SMCTBEHHOU JACATCIIbBHOCTU OPraHru3allvi B YaCTHU 3aKa3a ITIOCTaBKU U
HCIIOJIB30BaHUs TOBAPOB U YCJIYT, COCTOSAHHA PbIHKA TOBAPOB U YCIIYT

Heo0xoxumeie ymeHust

Onpenensate Haubosee 3pPeKTUBHBIE U KAUECTBEHHbIE ITOKa3aTeIN
HEOOXOIMMBIX TOBAPOB U YCIIYT

Ornpenensatb 00beM HEOOXOIUMBIX TIOTPEOHOCTEH B MaTepUaILHO-
TEXHUYECKUX, (DUHAHCOBBIX PECYpCax B COOTBETCTBUU C JIOKATbHBIMH
HOPMATUBHBIMU aKTaMHU U O0/PKETOM OpTraHU3aIiH

Opranu3oBbIBaTh NPOLELYPY 3aKyIKH TOBAPOB WU YCIYT

CocTtaBnaTh U 0POPMIIATH JOKYMEHTHI I IPOLEAYpP BbIOOpa
HOCTABIIMKOB U MPOLEAYP 3aKyIKH

®opmynupoBaTh MOTPEOHOCTH B T€X WM MHBIX TOBapax U yclyrax, a
TaKXKe U3JIaraTh UX OMHCAHUE B MMCbMEHHOM (popme

CocraBisTh U 0OPMIIATE TOTOBOPHI HAa MPHUOOPETEHUE TOBAPOB 32 YCIYT
JUISL CO31aHMS ONITHUMAJIBHBIX YCIOBUM TpyAa

KJ'IaCCI/I(bI/II_[I/IPOBaTI) NEPBUYHBIC OTUCTHBIC TOKYMCHTBI, OLICHUBATh UX
COOTBCTCTBHUC Tpe6OBaHI/I$IM 3aKOHOIaTeNnbCcTBa Poccuiickoi CDCI[epaI_II/II/I n
YCIIOBUAM O0OroBOpa

CocTaBmsiTh CBOJHBIC YUETHBIC U OTUETHBIE JOKYMEHTHI B LIETISX
OCYIIECTBIICHUS KOHTPOJIS U aHAJIM3a JaHHBIX O (JaKTaX XO3sUCTBEHHON
JIEATEIIbHOCTH OpPraHu3alllii, COCTOSIHUM PhIHKA TOBAapOB U yCIIyT

CocTaBnTh, CUCTEMAaTU3UPOBATh U AKTyaJIM3UPOBaTh 0a3y MOCTABLIMKOB
TOBapOB U YCIIyT

Hcnons3o0BaTh KOMIIBIOTCPHBIC ITPOTrpaMMBbI IJId BEACHHUA Y4CTa,
CHUCTCMATHU3allM1 M aHaJIn3a JaHHBIX, COCTABJICHUA 0a3 JaHHBIX, BCACHHUA




JOKyMEHTO000pOTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu "MIHTepHeT", OpITeXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKaIIUA

Bectn MEPEroBOPLI U ACIOBYIO IICPCIIUCKY, CO6J'II-OI[a$I HOPMEBI ICJI0OBOT'O
OTHKECTa

Heob6xoaumbie 3HAaHUS

PBIHOK ITOCTaBIIMKOB TOBAPOB U YCIYT B PaMKax BBIIIOJIHEHHUs 3a1a4 110
CO3JJaHUIO ONTUMAJIBHBIX YCIIOBHU Tpyia

IlenoBasi moNMTHKA PhIHKA HA OMpeIeNIEHHbIE KATETOPUU TOBAPOB U yCIYyT

IIpuHuun, aIropuT™ M 3TAIbI IPOBEACHUS 3aKyIIOK

OCHOBBI JOTOBOPHOI PaOOTHI

HOp}I,Z[OK 3aKJIFOYCHUS JOTOBOPOB

3akoHoaarenbcTBO Poccuiickoit deneparuu B 001aCTH MaTepUaIbHO-
TEXHUYECKOT0 00eCIeueHus, 3aKyIIOYHON AEATEIbHOCTH, CKIIaJCKOIO
yd€eTa, 10 BOIIPOCcaM M0KapHOH 0€30I1aCHOCTH, OXPaHbl TPYAA,
HKOJIOTMYECKOM 0€30I1acHOCTH, JI€IO0MPOU3BOJCTBA U ApXUBUPOBAHUS B
paMKax BBITTOTHAEMBIX TPYIOBBIX (DYHKIIHIA, a TAKXKe IDAKIAHCKOE
3aKO0HOJ1aTeNbCTBO Poccuiickoit denepanny B 4aCTH PETYIUPOBAHUS

JOTrOBOPHBIX OTHOIIICHUH 1 CACJIOK MCKAY YHaCTHUKAaMHU PbIHKA

JIokanbHBIE HOPMAaTUBHBIC aKThI OpraHnu3aluu 06]1_[61" 0 XapaKkTepa U 1o
(bYHKI_II/IOHaJ'ILHOMy HaIpaBJICHUIO ACATCIbHOCTH

CtpyKTypa ¥ NMPUHIUIIEI OPTaHU3alMU JOKYMEHTO000pOTa

bazoBbie 0CHOBBI MH()OPMATHKH, TTOCTPOCHUS HHPOPMAITMOHHBIX CHCTEM U
0COOEHHOCTH PabOThI ¢ HUMH

CnocoOb1 00pab0TKM HHPOPMALIUU C UCHIOIB30BAHUEM IIPOTrPAMMHOI0
o0ecrieyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

IIpaBuna neoBoOM NEPENUCKU

HpaBI/IJ'Ia ACJIOBOI'0 9TUKETA

CrpykTypa opranuzanuu

HApyrue
XApaKTCPUCTUKHU

3.1.3. TpynoBast pyHKIHS

HanmenoBan | KOHTpoOIb UCTIOTHEHUS YCIIOBHI 1OTOBOPOB Kom | A/03.5 YpoBeHb 5
ue Ha II0CTaBKy TOBapOB U YCIIYT IJIA CO3MaHUA (moxgypoBeHb)
ONTHUMAaJbHBIX YCIOBUH Tpyaa KBaJIM(UKALIUN
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[Ipoucxoxaenue
TPyIOBOU (PyHKIUU

TpynoBbie neicTBUA

Opurunan X 3auMCTBOBAHO U3
OopuruHasa

Kon opurmnana  Perucrpaunon
HBIN
HOMED

npodeccruonan
BHOTO
CTaHJapTa

OTcexuBaHue CPOKOB IIPOBEACHHS OINIAaThI B COOTBETCTBHUU C
3aKIIFOYCHHBIMHA JOIr0OBOpPaMH, B TOM YHUCJIC O(bepTLI

KoHTpoib co0Ir01eHUs M MCTIOIHEHUS YCIIOBUH JOTOBOPOB IMTOCTABKH
TOBapOB WX IIPEIOCTABICHUS YCIYTH

KonTponb cobmoaeHus yclnoBUi Mpe1oCTaBIeHUs] IEPBUYHOM
JIOKYMEHTalu1

IIpuemka nocraBisieMbIX TOBAPOB U YCIYT B COOTBETCTBUH C
JIEUCTBYIOIMMH IOTOBOPaMH, HOPMaMH U IIpaBUJIaMU

HpOBepKa COOTBCTCTBUA MMOCTABJIAICMBIX TOBAPOB 3asBJICHHBIM
MapKHUPOBKaM H XapaKTCPUCTHUKaM, da TaAKXKC UX KOJIMYECTBCHHOI'O U
Ka4€CTBCHHOI'O COOTBETCTBHUA

OI_[CHKa Ka4CCTBa OKa3bIBACMBIX YCIIYT

OdopmiteHre MPUHATHIX TOBAPOB U YCIYT B COOTBETCTBUU C
JIEHCTBYIOIIMMH JIOTOBOPaMH, HOPMaMH U ITpaBUJIaMU IEPBUYHOU
OTYETHOHN JOKYMEHTALNH

OdopmieHre 0TYETHBIX JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSIMU
JUTsL KOHTPAareHTOB U MOIpa3/ielieHui OyXraiaTepcKkoro ydera

Beznenue paboThI € MOCTABIIMKAMH 0 YCTPAHEHUIO JIOMYIIEHHBIX
HapyLIECHUN YCIIOBUM 0TOBOPOB

B3aumoeiicTBue ¢ moapasaenieHus MU OpraHU3aliy 110 MPEeTeH3NOHHON
paboTe B ciydae HapylIeHUs KOHTpAareHTaMu yCIIOBUN JOTOBOPOB

AxTyanu3zanus 6a3bl HOCTaBIIMKOB TOBAPOB M YCIYT C TOYKU 3PEHUS UX
0J1aroHaIe;KHOCTH

Heobxomumeie ymeHus

Pa6OTaTB C 3aKJIFOYCHHBIMHU )IOFOBOpaMI/I Ha HOCTaBKy TOBapOB 1 OKAa3aHUEC
yemyr

KJ'IaCCI/I(bI/II_II/IpOBaTB NEPBUYIHBIC OTUCTHBIC NOKYMCHTBI, OLICHUBATH UX

COOTBCTCTBUC Tpe60BaHI/I$IM 3aKOHOAAaTCIbCTBA Poccuiickoit CDCI[epaHI/II/I u




YCIIOBUSIM J10IOBOpA

Bectu neperoBopsl 0 yCTPaHEHHUIO HAPYLIEHUH YCIOBUNA JOTOBOPOB

Bectu ACJIOBYHO IICPCIIHUCKY, CO6J'IIO,Z[3.5{ HOPMEI ACJIOBOI'0 3TUKCTA

CocTaBisiTh CBOJHBIE YUETHBIC U OTUETHBIE JOKYMEHTHI B LIETISX
OCYIIECTBIICHUSI KOHTPOJIS M aHAJIM3a JIaHHBIX O (haKTaxX X03sUCTBEHHOU
JIEATEIIbHOCTH OPraHu3allM, COCTOSHUS PhIHKA TOBAPOB U YCIIyT

CocTaBnaTh, CHCTEMAaTU3UPOBATh U AKTyaJIM3UPOBATh 0a3y MOCTABIIMKOB
TOBapoOB U YCIyT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBbI JJIs BEACHUS YUETa,
cUCTeMaTH3allui M aHAJIN3a JaHHBIX, COCTAaBIeHUs 0a3 TaHHbBIX, BEJICHUS
JOKYMEHTO000POTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTn "MHTepHeT", OpITeXHUKY

Hcnons3oBaTh cpeacrtBa KOMMYHUKaIIUU

Heo0OxoanMmble 3HaHUSA

PBIHOK MOCTABIIMKOB TOBApOB U YCIYT, 00ECIEUUBAIOIINX CO3AaHNE
ONTUMAJIbHBIX YCIOBUU TPyJa

VYcn0BUs 3aKIIOYEHHBIX JOTOBOPOB HA IOCTABKY TOBapOB U
MIPEIOCTABIIEHUE YCIYT

OCHOBBI JIOTOBOPHO# pabOTHI

ITopsinok 3aKIIFOUEHHsT T0rOBOPOB

3akoHonarenscTBO Poccuiickoit denepanyu B 0071aCTH MaTEpUATILHO-
TEXHUYECKOTO 00ecreueHusl, 3aKyIOYHOU e TeIbHOCTH, 3alUThI IPaB
MOTpeOUTENS, TETOTPOU3BOICTBA M ApXUBUPOBAHUS B paMKax
BBITIOJTHAEMBIX TPYJIOBBIX (QYHKIIHH, a TAaKkKe TPAKIAHCKOE
3aKoHOJaTeNLCTBO Poccuiickoit denepaliiy B 4aCTH PETYIUPOBAHUS
JIOTOBOPHBIX OTHOILIEHUH M CICIOK MEXAYy YYaCTHUKAMH PhIHKA

CaHuTapHble HOPMBI U TIPAaBUJIA, KACAIOIIMECS ONPECICHHS KaueCTBa
MPHOOPETAEMBIX TOBAPOB U YCIyT

CraHgapThl ¥ TEXHUYECKUE YCIIOBHS, KaCAIOIIUECS OTPEICTICHUSI KaueCTBa
PUOOPETAEMBIX TOBAPOB U YCIYT

JlokanbHbIe HOPMATUBHBIE aKThl OPraHU3aLUK OOIIEro XapakTepa U 1o
(YHKIMOHATIBHOMY HaNpaBJICHUIO IEATEIIEHOCTH

CrpykTypa 1 IpUHLHUIIBI OPraHu3aluu JOKYMEHTO000poTa

bazoBbie 0CHOBBI HH()OPMATHKH, TOCTPOCHHSI UHPOPMAIIMOHHBIX CHCTEM H
0COOEHHOCTH PabOThI C HUMH

Crioco0b1 00pa0b0TKH HHGOPMAIIMH ¢ MCIIOIb30BAHIEM IIPOIPAMMHOTO
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o0ecrieyeHns: ¥ KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nemoBOM NEPENUCKU

HpaBI/IJ'Ia ACJIOBOI'0 9TUKETA

CrpykTypa opranuzanuu

HApyrue
XApaKTCPHUCTUKHU

3.1.4. TpynoBast pyHKIHS

HanmenoBa | Opranmsanus padOThI CKIAJCKOTO X035HCTBA Kon A/04.5 YpoBeHb 5
HUE OpTaHMU3AINH U y4eT TOBAPHO-MATEPHUATHLHBIX (momypoBeH
nennocteit (TMILI), nucrionb3yembIx 1ist b)
CO3/IaHUS ONTHMAIBHBIX YCIOBHU TpyAa KB (hUKAIL
uu
[Tpoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPYIOBOM HYyHKIIUN OpUTHHAJIA

Tpynoseie nelcTBUA

Kon opurunana Peructpanmonn
BIN
HOMEp

npodeccuoHab
HOT'O CTaHJIapTa

Opranuzanus pasrpy3Ky 4 JOCTaBKH TOBAPOB Ha MECTa XpaHEHUSs

Opranuzanus xpanenuss TML

Coznanue ycinoBuii i 6€30MacHOT0 XpaHEHHsI K COXPAaHHOCTH
ckinaaupyembix TMI]

CocraBnenue 0a3bl CKJIAACKOrO y4yera

BHaecenne B 6a3y CKIIaJICKOTO y4yeTa JaHHBIX HA OCHOBAaHHU O()OPMIICHHBIX
B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickoi denepanun u
JIOKAJIBHBIMHA HOpMaTI/IBHBIMI/I aKTaMHnu OpFaHI/ISaHI/H/I HOpSII[KC nu
WCITOJITHCHHBIX TIEPBUYHBIX, OTYCTHBIX U YUETHBIX TOKYMEHTOB

OrnpezneneHne Ka4eCTBEHHOTO COCTOSIHUS MOCTYNAIOIIUX Ha CKIaa U
xpansmuxcs Ha ckiage TMII, uX roqHOCTH UM HEFOJHOCTH K
HCIOJIL30BAHUIO

Benenune yuyera octaTkoB XpaHsumxcs Ha ckinage TMI]

Benenue yuera neuwxenuss TMI]

[TpoBepka akrrueckoro Haymauss TMI]




Crnycanue npuuieimnx B HEroJHOCTh XPaHSIIMXCS PECYPCOB B
COOTBETCTBUU C HOPMaMHU

[ToaroToBka K yTUIM3alUK MPULIEANIAX B HETOJHOCTh WM HE
TpeOyIOmMUX JaTbHEHIero ucnoas30Banus TMI]

Opl" aHU3alus BblJa4n TMH B COOTBCTCTBUU C HOpMAMU U PCriIaMCHTAMU,
BHCCCHUC COOTBCTCTBYHOIIUX 3amnuceu B CUCTCMY YUCTa

KonTtponp pacxonoBanus u ucnosib3oBanuss TMIL]

OdopmieHne maTepraIbHBIX OTYETOB, OTpakaronuXx aBmwkeHne TMI]

[IpencraBneHue B OyXrajaTepui0 OpraHU3alUKd MaTepUaIbHBIX OTYETOB,
oTpaxkarolmux asrxkenue TMI]

[IpoBenenune nuBenTapuzanuii TMI]

CocraBiieHHe CBOJIHBIX YUETHBIX M OTYETHBIX JOKyMEeHTOB 0 TMII, 00 nx
JIBHDKEHUU, MCITOJIb30BAHUH U COCTOSSHUH

Heo0xoxumeie ymeHust

OuenuBath coctosiane TMI|

KnaccuduimpoBats nepBUYHBIE OTYETHBIE IOKYMEHTHI, OLIEHUBATh MX
COOTBETCTBHE TPeOOBAHUAM 3aKOHOAaTeNbCTBA Poccuiickoit denepaunu u
YCIIOBHSIM J1I0I0OBOpa

Hcnonp30BaTh npreMbl KOMIIEKCHOM ITPOBEPKYU NIEPBUYHBIX YUETHBIX
JIOKyMEHTOB

OdopmisaTs mepBUYHBIE JOKYMEHTBI OYXTaaTepCKOro y4eTa

®opMUpOBaTh U AKTYATU3UPOBATH CUCTEMY YUETHO-OTUETHON
JOKYMEHTALMH 10 ABMXKEHHUIO (mpuxony, pacxoay) TMI]

HpI/IMeHHTB IIpaBujia IMMPOBCACHUA WHBCHTApU3AllUN

CocTaBisATh CBOJIHBIE YYETHBIE U OTYETHBIE JOKYMEHTHI B LIEJIAX
OCYILIECTBJIEHUS] KOHTPOJISI M aHAJM3a JaHHBIX MO JBMXKeHUIO TMIL]

Hcnons30BaTh KOMIBIOTEPHBIE POTPAMMBI ISl BEACHUS yUeTa,
CUCTEMAaTH3allu1 U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 JaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
UH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTh "MHTepHeT", OprTeXHUKY

Hcnonp3oBaTh cpeacTBa KOMMYHUKAIIUA

HeoOxoanMele 3HaAHUS

[IpaBuna CKIaACKOro ydera

[TpaBuiia cocTaBiaeHHUsI MaTEpUAIbHBIX 0TYETOB ABMKEeHUST TMLI




NEPBUYHBIX JOKYMCHTOB

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3aluu JOKYMEHTO000pOTa C
noJipa3esIeHusIMU OpraHU3allK, BEIYIIUMHU OyXTralTepcKuil y4eT

[TpaBuiia XpaHEHMsI HICXOIHOM U TEKYyILEH JOKYMEHTAIMHU Ha [TOCTABKY,
yudet U Boigagy TMIT

[Topsanok yuera, npueMKH, Bbilaun U cniucanus TMIL]

CrangapThl ¥ TEXHUYECKHE YCIOBHS Ha XpaHeHue TMI]

HpaBHna MMPOBCACHNA HHBCHTApU3AlUU

[Topsinok elcTBHIM NP BOSHUKHOBEHWH YPE3BBIYaHBIX CUTYALNI

JlokanbHBIE HOPMATHUBHBIC aKThI OpraHu3alnuiu 06mero XapaxkTepa U 1o
(I)YHKL[I/IOHaJIBHOMy HaIIPpaBJICHUIO ACATCIBHOCTU

OcHoBbl 3akoHOaTenbeTBa Poccuiickoit deneparnuu B Bonpocax

0 OopMIIEHHUS IEPBUYHBIX YYETHBIX IOKYMEHTOB, BEJAECHUS CKIIAJICKOTO
ydera, IPOBEACHU UHBEHTAPU3ALMIA, 110 BOIIPOCAM IT0KApPHOU
0€301acCHOCTH, OXPaHbBI TPYA, IKOJIOTHIECKON 0€301MacHOCTH

ba3zoBbie 0OCHOBBI HH(OPMATHKH, TTOCTPOCHUS HHPOPMAITMOHHBIX CUCTEM H
0COOCHHOCTH pabOThI C HUMU

Crioco6b1 06paboTKH HH(OPMAIMK C UCIIOIB30BAaHUEM IPOTPAMMHOTO
o0ecrnieueHns 1 KOMIIBIOTEPHBIX CPE/ICTB

CtpykTypa OpraHu3anuu

Jpyrue

XapaKTCPUCTUKHU

3.1.5. TpynoBas ¢pyHKIUSA

HaumenoBan | ObecnieueHre TEXHUYECKOTO U CEPBUCHOTO Kox | A/0S.5 YposeHb 5
ue 00cIyXKUBaHUSI IPUOOPETEHHOI'O OPUCHOTO (moaypoBEHb)
o0opynoBaHus (KpoMe OPITEeXHUKH) U KBa(UKaIK
KOHTPOJIb €0 COCTOSTHUS "
[Tpoucxoxaenue Opurunan X 3aMMCTBOBAHO U3
TPyIOBOU (yHKIUU OpUTHHaja
Kon Perucrparuon
OpUTHHAJIA HBIN
HOMED
npodeccronan
BHOTO

cTaHmapra




TpynoBeie nelcTBUA

OreHKa TEXHUYECKOTO COCTOSTHHSI MeOenl, O(PHCHOTO (KpoMe
OPITEXHUKH) U OBITOBOTO 000PYIOBaHHS

[Ipuem oT paOOTHUKOB 3aIBOK HA CEPBUCHOE OOCTYKUBAHHUE WIIN
yCcTpaHEeHHe HeucIpaBHocTel Medenu, 0opucHOro (KpoMe OprTeXHUKN) U
OBITOBOTO 00OPYTIOBAHUS

OmnpeneneHne KaueCTBEHHBIX M KOJIMYECTBEHHBIX 3aTpaT, HEOOXOIUMBIX B
paMKax CEpBUCHOTO OOCTYXKMBAHUS WM JJISl YCTPAHEHUsI HEHCIIPAaBHOCTEH
mebenu, opucHOro u OBITOBOI0 000PYAOBAHUS

Ornpenenenne 1menecooOpa3HOCTH MTPOBEICHHS CEPBUCHOTO OOCTYKUBAHUS
WM peMOHTa Mebenu, 0(pUCHOTO U OBITOBOTO 000PYAOBAHUS

O(bOpMJ'IeHI/Ie TEXHUYECKOTO 3aKIIOUYCHHUS O COCTOSTHUM MEOCIIH HITH
O60py,[[0BaHI/I$I JI OIIPCACIICHUA UX ﬂanLHeﬁmero HUCIIOJIB30BaHHUA NN
MPUHATHUA PCIICHUA O CIIMCAHUU C OamaHca opraHuzanu

KoHTpOoJIb CPOKOB rapaHTUU M CEPBUCHOTO OOCITYKUBaHUS MEOEIN U
000pyI0BaHUS

Opranusanyus CEpBHUCHOTO 00CTY)KHBAaHHS WIIM PEMOHTA MEOETIH,
0(HUCHOTO U OBITOBOTO 000PYIOBaAHUS

[Tpremka BBITOTHEHHBIX pa0OT 110 PEMOHTY WJIM CEPBUCHOMY
00CITy>)KUBaHUIO MeOENH, OPUCHOTO B OBITOBOTO 000PYIOBaHHS

HeoOxonumbie ymeHus

OuenuBath coctosinne TMI]

PaboraTs ¢ 3assBkamu, popMHpOBaTh €AMHBIN 3aKa3 Ha 0a3e HECKOJIBKHUX
3as1BOK, ()OPMHUPOBATH 3aKa3bl sl 00ECTIeYeHHsI TEXHHYECKOTO U
CEpBUCHOI0 0OCITY>KUBAaHUS O(UCHOTO 000pyA0BaHUS (KpoMe
OPTTEXHHKH)

Onpenensitb 00beM HEOOXOJUMBIX OTPEOHOCTEN B MaTEpUaIbHO-
TEXHUYECKUX, (PMHAHCOBBIX PECYPCaX B COOTBETCTBUH C JOKATbHBIMH
HOPMAaTHUBHBIMHU aKTaMHU U OI0/PKETOM OpTaHU3aIIH

Hcnonp30BaTh IpUEMbl KOMITJIEKCHOM MPOBEPKH MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CoctaBiath U 0OpMIIATH JOKYMEHTHI JUIsl IPOLIEyp BHIOOpa
MOCTABIIMKOB ¥ MPOLEAYP 3aKYNKH JUIsl 00eCTieueHHsI TEXHUIECKOTO U
CEpBUCHOT0 0OCITY>KUBAaHUS O(UCHOTO 000pYIOBaHHS (KpOoMe
OpPITEXHUKH)

PaboTarts ¢ 3aKIFOYEHHBIMA J0roBopaMM Ha IMOCTaBKy TOBAPOB M OKa3aHUC
YCIIYT, a TaK)Ke COMPOBOIUTEILHON M TEXHUYECKOHN TOKyMEHTAIUEH K
Me6enu ¥ 000pyT0BaHHIO




CocTtaBisTh, CHCTEMaTU3HPOBATH U AKTYaJU3UPOBATH 0a3y MOCTABIIMKOB
TOBAPOB U YCIYT Uil 00eCTIeYeHUsI TEXHUUECKOTO U CEPBUCHOTO
o0ciTy>)kuBaHus 0QUCHOTO 000PYIOBaHHS (KPOME OPTTEXHHUKH )

CocTaBiATh CBOJAHBIC YUYCTHBIC U OTUCTHBIC TOKYMCHTHI B LIEJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIM3a JaHHBIX O (baKTaX XO3SMCTBEHHOU
ACATCIIBHOCTH OpraHu3alii, COCTOAHUUN PbIHKA TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JUI BEICHUS YUETa,
cUCcTeMaTH3allii ¥ aHAJIM3a JJAHHBIX, COCTABJICHUs 0a3 TaHHbBIX, BEICHUS
JOKyMEHTO000pPOTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
UH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu "VIHTepHeT", OpITeXHUKY

Hcmons30BaTh Cpe€acTBa KOMMYHUKaIIUA

Bectn IEPEroBOPLI U ACIIOBYIO IICPCIIUCKY, CO6J'IIOI[a${ HOPMEI JICJI0BOTI'O
O9THKECTAa

Heob6xoaumbie 3HAaHUS

CTaHI[apTBI N TCXHUYCCKUC YCIIOBUS HA XPAHCHHUC, UCIIOJIB30BAHUC U
skcruryaramuo TMI]

PBIHOK MOCTABIIMKOB TOBApOB U yCIyr, 00ECIEUNBAIOIINX TEXHUYECKOE U
CepBUCHOE 00CITyKUBaHHE OPUCHOrO0 000pyI0BaHNUS

[leHOBas MONMMTHKA PHIHKA HA OMPE/ICIICHHBIC KATETOPHH TOBAPOB U YCIIYT
JUTsE 00ECTIEYCHUST TEXHUUECKOTO U CEPBUCHOTO OOCITYKHUBaHHSI O(PHUCHOTO
o0opynoBaHus (KpoMe OPTTEXHUKH)

[Mopsiok ohopMIiIeHHUs 3aKa30B Y TIOCTABIIUKOB TOBAPOB M YCIYT JUISI
o0ecreYeHNsT TEXHHYECKOTO M CEPBUCHOTO 00CITY)KUBAaHUS OPUCHOTO
o6opynoBaHus (KpOME OPTTEXHHUKH )

JlokanbHble HOPMATUBHBIE aKThl OPraHU3aUH OOLIEro XapakTepa H 1o
(YHKIMOHATBHOMY HANpaBJICHUIO IEATEIILHOCTH

OcHoBHI 3akoHOAaTeNbCcTBA Poccuiickoit depepanuu B Bompocax
MaTepuaibHO-TEXHUYECKOro obecreueHusi, 0hOpMIIECHHs TEPBUYHBIX
YYETHBIX JIOKYMEHTOB, TAPAHTUMHOTO U CEPBUCHOTO 0OCITY)KHBaHU,
3alIUTHI IPAB MOTPEOUTENS

bazoBble 0cHOBBI HH)OPMATHKH

Cnoco6s1 00paboTKK HH(MDOPMAITUHU C UCTIOJIB30BAHUEM MTPOTPAMMHOTO
o0ecrneyeHns U KOMIIbIOTEPHBIX CPENICTB

IIpaBuna neoBoi NEpEenucKu

HpaBI/ma JCJIOBOT'O 3THKETA

CTpyKTypa opraHuzaiuu




Apyrue
XapPaKTCPUCTUKHU

3.2. O6006meHHas TpyaoBas HyHKIIHUSA

HanmenoBa | Opranuzanus JeJI0BBIX OE3/10K Kog B YposeHb 5
HUE PabOTHUKOB, OOECTIEYCHIE KOPITIOPATUBHBIX KBaTUUKAITIH
U JICTIOBBIX MEPOIIPUSATHIA
IIpoucxoxnenue Opurnnan X 3auMCTBOBAHO U3
0000111eHHON TPYA0BOI OpHUTHHAIA
byHKIUNA
Kon Perucrpanuons
OpUTHHAJIA 13171
HOMEp
npodeccuoHab

HOr'0 CTa”HJapTa

Bo3smoxzble Crienanuct mo 00ecreyeHHIO JENIOBBIX MOE310K U MEPOIPUSATHIA
HalMEHOBAHUS Oduc-menexep

JOJDKHOCTEH,

npodeccuit

TpeboBanus K
00pa3oBaHUIO U
00y4YCHHIO

Cpennee npogeccrHoHaTbHOE 00pa3oBaHKE - MPOrpaMma MoIrOTOBKH
CHENHUAINCTOB CPETHETO 3BEHA WU
Cpennee npodeccruonanbHoe o0pazoBanue (HEMPOPUIBLHOE) - IporpaMma
MOJITOTOBKHU CIEIUAIMCTOB CPEIHETO 3BE€HA M IOTIOTHUTEIHLHOE
npodeccHoHaIbHOE 00pa30BaHUE - TPOTPAMMBI MPODHEeCCHOHATEHON

NEeperoaAroOTOBKHU 10 HpO(l)I/IJHO JACATCIBHOCTHU

JlonomHuTENBHOE MPO(HECCHOHATEHOE 00pa30BaHKE - MPOTPAMMBI
MOBBINICHHSI KBATM(DUKAIIUHN TI0 TPOGUITIO IEATETLHOCTH (HE PEXKe ueM pas

B TPU r'0J1a)

TpeboBaHUs K OIBITY
MPAKTHYECKON pabOoThI

Oco0blie ycroBus
JIOTTycKa K paboTte

Apyrue
XApPaKTCPHUCTUKHU

JlononHuTENbHBIE XapaKTEPUCTUKH

HaumenoBanue Kon HanmenoBanwe 0a30B0i rpynimbl, JOKHOCTH (TTpodecchn)
MNOKYMCHTA HUJIH CIICHMAIBHOCTH
K3 3332 Opraau3zaTopbl KOHGEPEHITUH U APYTHX MEPOTPUITHIA
3341 Oduc-meHenxepbl



http://ivo.garant.ru/document?id=70868844&sub=3341
http://ivo.garant.ru/document?id=70868844&sub=3332
http://ivo.garant.ru/document?id=70868844&sub=0

3343 AJIMUHUCTPATUBHBINA U UHOW UCTIOTHUTEIbHBIN
CPEIHETEXHUYECKUI MEpCOHAN
EKC - MeHemkep 10 OPOHUPOBAHUIO U IPOJAXKAM
- Menemxep 1o 0hOpMICHHIO BBIE3IHBIX BU3
- Crenpanyct
- AnmunKcTpaTop oduca
OKIIATP 22998 HNHucnexrop 1o Typusmy
26541 Crneunanuct
OKCO 2 5.43.02.10 Typusm
3.2.1. TpynoBas ¢pyHKIUSA
HaumenoBa | IIpuoOperenue 1 paGOTHUKOB Kon B/01.5 YpoBeHb 5
HUE OuUJIETOB Ha BCE BUBI TPAHCIIOPTA, a (moxypoBEeHb)
TaKXe OpraHu3anus Tpaichepon KBaJH(pUKaLU
u
ITpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOM (HYyHKIIUH OpUTMHaJa
Kon PerucrpanuoHHsl
opurnHalia u HOMEP
npodeccuoHanbH

oro craggapra

TpynoBsie nercTBUs

[Tpuem 3asBoK Ha 3aKa3 OUJICTOB B COOTBETCTBUU C 3asBICHHBIM
MapuIpyToM paboTHUKA

HpOBeI[CHI/IC aHaJIn3a COOTBCTCTBUSA MOCTYINUBINNUX 3a4BOK JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM OpraHHU3allH, a TaAKXKC 3allJITAaHUPOBAHHOMY 6IO)I>KeTy

[TocTpoeHue onTUMaIBLHOIO MapUIpyTa ¢ y4€TOM BPEMEHH Ha JI0CTaBKY /10
[epeBO3YMKa, MEPECATKy MEXKITY MapIIPYTaMH, JTOPOKHBIX (PAKTOPOB

Br16op Hanbonee BHIrOTHOTO MOCTABIIMKA YCIIYTH MEPEBO3KU C YIETOM
TpeOOBaHMI OpraHU3alliy K MePEeBO3UUKAM

Odopmienue 3aka3a Ha TpHOOpPETeHUE OMIIETOB, BO3BPAT OMIIETOB, 0OMEH
OWIeTOB

[Ton6op anbTepHaTUBHBIX BAPMAHTOB MAPIIPYTOB U MIEPEBO3YUKOB B
cllydae OTCYTCTBUS OMJICTOB 110 IEPBOHAYATIBHOMY 3aKa3y, a TAKXKE B
CJIy4ae HEBO3MO)KHOCTH BOCIIOJIb30BAThCS YK€ OIUIAYEHHBIM TPAHCIOPTOM



http://ivo.garant.ru/document?id=71494768&sub=25430210
http://ivo.garant.ru/document?id=71494768&sub=0
http://ivo.garant.ru/document?id=1448770&sub=26541
http://ivo.garant.ru/document?id=1448770&sub=22998
http://ivo.garant.ru/document?id=1448770&sub=0
http://ivo.garant.ru/document?id=70057340&sub=210
http://ivo.garant.ru/document?id=96952&sub=233
http://ivo.garant.ru/document?id=70057340&sub=408
http://ivo.garant.ru/document?id=70057340&sub=306
http://ivo.garant.ru/document?id=57307515&sub=0
http://ivo.garant.ru/document?id=70868844&sub=3343

KoHTpomns oruiatel 3aka3aHHBIX OMIIETOB

Opranuzanys noxydeHus: OUIeToOB U COMPOBOIUTEIBHBIX JOKYMEHTOB OT
KOHTpareHra

[ToaroToBka jy1s nepenayn pabOTHUKAM HH(POPMAIIMH, Kacarolencs
MOE3JIKU: MapIIPYT CIEAOBAHUS, MECTA PETUCTPALIMH, TOUYEK MEPECAIOK,
YCIIOBUS U TpaBUJjia MEPeBO3KU Oaraxa

Opraau3anys nepeBo3Ku pabOTHUKOB U3 TOCTUHUIIBI WIIA U3
COIIACOBAHHOTO C paOOTHUKOM MECTa €r0 HaXO0KJEHUS B a3poIopT, Ha
BOK3aJl WJIH B YCJIOBJIEGHHOE MECTO, a TAaKXKe B 00OpaTHOM HaIlpaBJICHUN

Peanuzaius Mep o COXpaHEHHIO M HEPaCcIpOCTPAHEHHUIO IEPCOHABHBIX
TAHHBIX

Heo0xoaumelie ymeHust

Paborats ¢ 3asBKamMu, popMUPOBATH €IUHBIN 3aKa3 Ha 0a3e HECKOJIBKUX
3asIBOK

OdopmisaTs TOKYNIKY, 0OOMEH 1 BO3BpaT OMJIETOB, B TOM YHCJIC B OHJIAITH-
cepBHCax

OHpe,Z[eJU{TB Han0o0JIee BBIT OIHBIC IECHOBLIC ITPCAJIOKCHUS

Pa3pabatbiBaTh onTHManIbHBIE MAPLIPYTHI OT MMYHKTA OTIPABIECHUS 10
IIYHKTa Ha3HAYCHHsI B KOPOTKHE CPOKH M IIPU ONTHUMAJIBHBIX 3aTpaTax

PaGorath ¢ 3aKI1H0YECHHBIMH A0OroBOpaMH Ha OKa3aHUC YCIIYT IICPCBO3KU U
Mpoaaxxu OuIeTOoB

KnaccudumupoBats nepBUYHbIC OTUETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBHE TPEOOBAHUAM 3aKOHOAATENbCTBA Poccuiickoit dexepanuu u
YCIIOBHUSIM J0rOBOPA

Hcnonp30BaTh IpUEeMbl KOMITJIEKCHOM MPOBEPKH MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocTaBisTh, CHCTEMaTU3UPOBAThH M AKTYyaJTU3UPOBaTh 0a3y MEepPEeBO3UUKOB
Y TIOCTABIIMKOB YCIYT 110 OPOHUPOBAHUIO U TIPOJIAKe OUIIETOB

®opmynupoBaTh NOTPEOHOCTH B T€X WM UHBIX YCIIyTax IO MEPEBO3KE
pabOTHUKOB, a TAKXKE U3J1araTh UX ONKUCAaHUE B MMCbMEHHOU (opMme

CoctaBiath U 0QOpMIIATH JOKYMEHTHI I IPOLIEAYp BBIOOPa
MIOCTaBIIMKOB U MPOLEAYP 3aKYIKH

CocTaBiATh CBOJIHBIE YYETHBIE U OTYETHBIC JOKYMEHTHI B IIEJIAX
OCYIIECTBIIEHUSI KOHTPOJIS U aHaJM3a JIAHHBIX O (haKTaxX X03sHCTBEHHOU
JIEATEIIbHOCTH OPTraHU3allK, COCTOSIHUM PHIHKA YCIIYT IO MEPEBO3KE
MaCCaXKUPOB




Hcnonb30BaTh KOMIIBIOTEPHBIE IPOTPaMMBI JUI BEICHUS YUETa,
cUCTeMaTH3allii M aHAJIM3a JaHHBIX, COCTABJICHUs 0a3 TaHHBIX, BEICHUS
JOKyMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu "VIHTepHeT", OpITeXHUKY

Hcmons3oBaTh cpeacrBa KOMMYHUKaIIUKU

Bectu NEpETrOBOPLI U ACIIOBYIO IMEPCIHCKY, co6mona51 HOPMBI ACJIOBOT'O
9THKECTAa

Heo0xoaumeble 3HaHUSA

[IpaBuna opranu3zany NaccaxupCKUX NEPEBO30OK

PBIHOK TIEPEBO3YMKOB H MOCTABIIUKOB YCIYT 10 OPOHUPOBAHUIO U
MpoJIaXke OMIIETOB

[Mopsimox oopmiteHus 3aKa30B Y IEPEBO3YNKOB U MOCTABIIMKOB YCIYT 11O
OpOHHPOBAHUIO U MPOIaXKe OUIETOB

OCHOBHBIE YCJIOBHSI 3aKTFOYCHHBIX JOTOBOPOB 10 OPTaHU3AINH ITEPEBO30K
pabOTHUKOB

CanutapHble HOPMBI U IIPABUIIA, KACAIOLIUECS ONPEICTICHUS KaueCTBA
nprOOpeTaeMbIX TOBAPOB U YCIYT

CrangapTel U TEXHUYECKUE YCIOBHS, KACAIOIIMECS ONpPEAEICHHS KaueCcTBa
npruoOpeTaeMbIX TOBAPOB U YCIIYT

CTpyKTypa U MPUHILIUIIBI OPraHU3aluu JOKYMEHTO000pOTa

JlokanbHble HOPMAaTHUBHBIE AKTHl OPraHU3AINH, PETIAMEHTUPYIOIINE
HOPMBI, TIPaBUJIA U YCIIOBHS OPTaHU3AIMHU TI0€3/10K PAOOTHUKOB

3akoHomarensCTBO Poccuiickoit eneparuu B 001aCTH 3aKyITOYHOM
JeSATEeTLHOCTH, JISJIOMPON3BOJICTBA, OPTaHNU3AINH TTAaCCAKUPCKUX
MEePEBO30K U OKa3aHUS yCIYT MaCCAKUPCKHUX MEPEBO30K, 3aAIIUTHI ITPaB
OTpeOUTENS, COXPAHCHHS TIEPCOHATBHBIX JTAHHBIX B paMKax
BBITIOJHSEMBIX TPYJOBBIX (PYHKIIMHA

Bba3oBbie 0CHOBBI HHPOPMATUKH

Crioco0w1 00paboTKH HH(GOPMAIIUHY C HCIIOH30BAHHEM ITPOTPAMMHOTO
o0ecrieueHns U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna neoBoOM NepenucKu

[IpaBuia nenoBoro 3Tukera

CtpyKTypa OpraHu3anuu

Jpyrue

XapaKTCPUCTUKHU




3.2.2. TpynoBas pyHKIHsSA

HaumenoBa | Opranusauust npoxuBaHusi paOOTHUKOB BO Kon B/02.5 YpoBeHb 5
HHE BpEMs JEJIOBbBIX IIOE3/J0K U IPOKUBAHUS (mozypoBeHb
JICJIOBBIX TOCTEH OpraHu3aluu )
KBaJTH(pUKAII
uu
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPyZOBOU (PyHKIUU OpUT'MHAaJIa
Kon opurmnana  Peructpanuon
HBII
HOMED
npodeccuonan
BHOTO
CTaHJapTa

TpynoBbie neicTBUA [Tpuem 3asiBOK Ha OpOHUPOBAHUE TIPOKUBAHUS OT PAOOTHHUKOB
OpraHHu3aIiH

HpOBCI[CHI/Ie aHaJIn3a COOTBCTCTBUS IMOCTYIUBIINX 3a4BOK JIOKAJIbHBIM
HOPMATUBHBIM dKTaM OpraHU3alliH, a TaKKC 3allJIaHUPOBAHHOMY 6IOI[)KeTy

Br160p Hanbosiee BHITOTHOTO MOCTABIINKA YCIYTH JIJIs1 Pa3MEIEeHUs U
MIPOXKUBAHUS C YIETOM TPEOOBAHUI OpraHU3AIMH K MECTaM Pa3MeEIleHUs
BO BpEMsI ITOE37I0K

Odopmiienne 3aka3a Ha OpOHUPOBAHHE MECT MTPOKUBAHUS, OTKA3 OT
OpOHMPOBaHMS WIM OPraHU3aLUH 3aMEHbl HOMEPOB

[TonGop anbTepHATUBHBIX BAPUAHTOB pa3MEIICHU B Clydae
HEBO3MO>KHOCTH UCIIOJIb30BaHUs paHee 3a0pOHUPOBAHHOIO BapHaHTa

O(I)OpMJ'ICHI/Ie 3dKa3a Ha NpCAOCTABJICHUC TUTAHUS B MECTaxX IMPOKUBAHUA
W KOHTPOJIb €ro UCIIOJITHCHUA

KoHTponb cooTBETCTBUS 3a8BJIEHHBIX IOCTABLUIMKOM YCJIOBUMN
NPOXKUBaHUS (PAKTUYECKOMY COCTOSIHUIO

KoHTposnb omiatel ycimyr mpoXuBaHUS

[ToaroroBka asns nepenauu pabOTHUKAM MIIU MPHOBIBAIOLIECH CTOPOHE
UH(OPMAaLINK, KacaloUIecs MPOXKUBAaHUS: MECTO MIPOKUBAHUS,
pacmojI0KEeHUE, YCIOBUS IPOKUBAHUS

OpraHmaunﬂ IMOJIYYCHH MEPBUYHBIX OTYCTHBIX JOKYMCHTOB

PeaJ'II/ISaI_[I/IH MCP IIO0 COXPAaHCHUIO U HCPACITPOCTPAHCHHUTIO IICPCOHAJIbHBIX
JaHHBIX




Heo0xoxumeie ymeHust

PaGoraTh c 3asBKaMM Ha IpUOOpPETEHNE TOBAPOB U OKa3aHUE YCIIYT IS
o0ecrieyeHus JeNOBbIX MOE3/I0K, TPOKUBAHUS JI€TOBBIX TOCTEH
OpraHu3aluu

dopMupoBaTh €AMHBIN 3aKa3 Ha 0a3¢ HECKOIBKUX 3aIBOK

OdopmitsTh 3ampockl Ha OpOHUPOBAHKE, OTKA3 OT OPOHU U 3aMEHY
TOCTMHUYHBIX HOMEPOB M MECT MTPOXKHUBAHUS, B TOM YHCJIE B OHJIAIH
cepBHCax

Ornpenensats HanOoI€e BHITOIHBIC IIEHOBBIE MPE/I0KEHUS

PaboTaThb ¢ 3aKIF0YEHHBIMU AOrOBOpPAMU Ha OKAa3aHUC YCIIYT IPOKHUBAHUA

KnaccugunupoBats nepBUYHbIE OTUYETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBHE TPeOOBAHUAM 3aKOHOAATENbCTBA Poccuiickoit denepanmu u
YCJI0BUSAM JOTrOoBOpa

Hcnonb30BaTh NpueMbl KOMIUIEKCHOM POBEPKH MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocraBisiTh, CHCTEMATU3UPOBATh M aKTyaJIH3UPOBaTh 0a3y TOCTHHUII,
XOCTEJIOB, IIOCTABILUKOB YCIIYT NIPOKUBAHUS

dopmynrpoBaTh NOTPEOHOCTH B TE€X WM MHBIX YCIyrax Mo MpoKUBaHHUIO
pabOTHUKOB, a TAKXKE M3JIaraTh UX ONMCAaHUE B MUCBMEHHOU (opme

CocraBisaTh U 0OpMIIATH JOKYMEHTHI JJIs IPOLeAyp BbIOOpa
MOCTABIIMKOB M MPOLEAYP 3aKYNKH C LEJIbI0 00eCIeueHHs JeTOBBIX
MI0€3/10K, IPOKUBAHUS I€JI0BBIX FOCTEN OpraHU3alMH

CocTaBisiTh CBOJHBIC YUETHBIC U OTUETHBIE JOKYMEHTHI B LIETISX
OCYIIECTBIICHUSI KOHTPOJIS M aHAJIM3a JIaHHBIX O (haKTaxX XO03sUCTBEHHOU
JIEATEIIbHOCTH OPraHU3aliK, COCTOSIHUS PhIHKA YCIYT POKUBAHUS

Hcnonp30BaTh KOMIBIOTEPHBIE POTPAMMBI IJI BECHUS YUeTa,
CUCTeMAaTH3allMM U aHAJIW3a JaHHBIX, COCTAaBJICHUs 0a3 JaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBHIE CUCTEMBI, PECYPChI
HH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTh "MHTepHeT", OprTeXHUKY

Hcmons30BaTh CpeacTBa KOMMYHUKAIIUA

BecTu neperoBopsl 1 AEI0BYIO MEPENUCKY, COOII01as HOPMBI JI€JI0BOTO
JTHKETa

HCOGXO,ZLI/IMI:Ie 3HaHUA

Cucrembl I(JIaCCI/I(bI/IKaLH/II/I T'OCTHHUIT

PBIHOK TOCTUHHYHBIX YCIYT

[Topsimok u anroput™ 0OpMIIEHHUS 3aKa30B HA MPOKUBAHNE

OCHOBHEIC YCJIOBHUA 3aKIIIOUCHHBIX JOT'OBOPOB HA NPCAO0CTABJICHUC YCIIYT




IIPOKUBAHUSA

IIpaBuna neoBoOM NEPENUCKU

HpaBI/IJ'Ia ACJIOBOI'0 9TUKETA

CTpyKTypa 1 IpUHIMITEI OPTraHU3aLUHU TOKYMEHTO000pOoTa

JlokanbHbple HOPMATUBHBIE AKThl OPraHU3aLUU, PETJIAMEHTUPYIOIINE
HOPMBI, TIPaBUJIA M YCJIIOBHS OpTaHU3aIUH MTOE3/10K PAOOTHUKOB

3akoHoaarenbcTBO Poccuiickoit deneparyu B 001aCTH OpraHu3aluu
MACCAXUPCKUX NEPEBO3OK U OKA3aHUS YCIYT MACCAKUPCKUX NIEPEBO3OK,
3aKyIIOYHOM AEATEIBHOCTH, ACJIONPOU3BOICTBA, 3ALUTHI IIPaB
NOTpeOUTENsI, COXPaHEHHsI IEPCOHATBHBIX JJAHHBIX B paMKax
BBITIOJIHAEMBIX TPYJIOBBIX (PYHKIIMH

bazoBbie 0cHOBBI HH(OPMATUKU

Crioco6s1 006paboTKK MHGOPMAITUH C UCIIOJIB30BAHUEM TTPOTPAMMHOTO
o0ecrneveHns U KOMIbIOTEPHBIX CPEJICTB

CtpykTypa opranuzaiim

HApyrue
XapaKTCPUCTUKU

3.2.3. TpynoBas ¢pyHKIUSA

HanmenoBa | Opranuzanus npoueaypsl NOJyYeHUs BU3 U Kon B/03.5 YpoBeHb 5
HUE pa3pelnTENbHBIX JOKYMEHTOB /IS BbIE€3/1a 32 (moxgypoBeH
rpaHuily u Bbe3aa B Poccuiickyro b)
denepannro, JTOKyMEHTAUOHHOE KBaJIM(HKAIl
COMPOBOXKICHHE MOE3/I0K PAOOTHUKOB 15051
ITpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPYAOBOM (YHKIMU OpUTHHaja
Kon Perucrpanuons
OpUTrHHaIa 19171
HOMEp
npodeccuoHanb

HOT'O CTaHIapTa

TpynoBeie nelcTBUA

[Tonmy4yenue ot paOOTHUKOB JAHHBIX, TOKYMEHTOB U (poTOrpaduii,
HEOOXOIUMBIX JUTsI O(OPMIICHHSI BU3BI

[ToaroroBka u oopmiieHHE MMaKeTa JTOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSIMU CTPAHBI MOCEIIEHUS JJIs TOTy4YEHUS BU3BI

Ilogaua JAOKYMCHTOB B COOTBCTCTBHU C Tp€6OBaHI/IﬂMI/I Ha MMOJIYUYCHUC

BHU3bl B BU3OBBIC ICHTPbI, OTACJIbLI IIOCOJILCTB U CIICHUAJIBHBIC CHy)K6BI




CTpaH

OTtcnexxuBaHue mpoLeypbl 0popMIIEHUS BU3, KOHTPOJIb CPOKA BBIIAYH
MacrnopToOB C BU30M

Oxa3zanne COHeﬁCTBHH B O(I)OpMHeHI/II/I 3arpaHUu4YHOIO IIacropTa
pa6OTHI/IKaM AJId TIOC3JIKU B UHTECPCCaxX OpraHru3alun

OdopmieHre cTpaxoBBIX MOJIUCOB JUIS BRIE3KAIONINX 33 PYOEK

B3aumMoneiicTBre CO CTPaXOBBIMU OpPTaHU3AIMSIMHU IPU HACTYIIICHUN
CTPaxoBOTO CITydas

Opranuzanust orIaTel 0053aTEIBHBIX IATEXKEH I OTYYESHUs BU3 U
MIPUTJIALICHUN

[ToaroroBka /st nepenayr pabOTHUKAM WM MPUOBIBAIOIIEH CTOPOHE
nH(OpMaINH, KacaroIIecss HaX0XKACHUS B CTpaHe MPeObIBAHUSA: CPOKU
JEUCTBUS BU3bI, YCIOBUS ITPOXO0KICHUS TAMOXXEHHOTO KOHTPOJIS,
JIEHCTBUSA B CIIydae HAPYIICHH BU30BOTO PEXKUMA, a TAaKkKe HHHOpMAITUS
00 0cOoOBIX YCIIOBUSX MPEOBIBAHUS B MTOCENIAEMON CTpaHe

O(I)OPMHCHI/IC JOKYMCHTOB, IMOATBCPKAAOIINX, PASPCIIAIOIINX NI
COITPOBOXKAAOIINX IMOC3AKY

[IpoBepka MpaBUIIBHOCTH 3alOJIHEHUS U OPOPMIIEHHS JOKYMEHTOB 110
MpUOBITHN PabOTHUKA

Peanmaumi MCP I10 COXPaHCHUIO 1 HEPACIIPOCTPAHCHUTIO IICPCOHAJIBHBIX
JaHHBIX

Heo0xoxumeie ymeHust

O(i)OpMJISITb 3asABJICHUA W AaHKCTLI HA IMMOJTYYCHHUC BU3bI

PaboTath ¢ 3aKIFOUEHHBIME TOTOBOPAMHU Ha OKa3aHHE yCIYT T10
0(pOpMIICHHUIO BU3

KHaCCI/I(I)I/II_II/IPOBaTB NEPBHUYHBIC OTUCTHBIC JOKYMCHTEI, OLICHUBATh UX
COOTBCTCTBHUC Tpe6OBaHI/I$IM 3aKoHOJIaTenbcTBa Poccuiickoit @eﬂepaunn
" YCJIOBUSAM JOTrOBOpa

Hcnons30BaTh NpueMbl KOMIUIEKCHOM IIPOBEPKH MEPBUYHBIX YYETHBIX
JTOKYMEHTOB

CocraBiaTh U 0(1)OpMJ'I$ITI> JOKYMCEHTEI, IIOATBEPXKAAOIINE,
paspeiaroninue Ui COIpoOBOXKIAOINUC ITOC3AKY

CoctaBisiath U 0HOpMIIATH JOKYMEHTHI JJIsl IPOLIEAYp BHIOOpa
MOCTABILMKOB YCIIYT 110 O(OPMIICHHIO BU3

Hcnons30BaTh KOMIBIOTEPHBIE POTPAMMBI ISl BEICHUS YUETa,
CHCTEMaTHU3alluU ¥ aHAJIN3a JAHHBIX, COCTABJIECHUS 0a3 JaHHbIX, BEICHHS




JOKYMEHTO000POTa, CIIPABOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "UHTepHet",
OpPITEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHKaIIUA

Bectu MEPETOBOPLI U ACTIOBYIO IICPCIIHCKY, CO6J'IIO,Z[8.}I HOPMEI ACJIOBOT'O
OTHKCTa

HeoOxoanMele 3HaAHUS

[Topsinok u mpaBwiia 0OpMIICHUS TOKYMEHTOB Ha TIOJYY€HHUE BU3HI,
odopmIIeHrE 3arPaHUIHOTO ACTIOPTA, IPUTIIAIICHUH,
KOMaHJIUPOBOYHBIX IOKYMEHTOB U UHBIX JOKyMEHTOB,
MOJITBEP K IAOLIUX, Pa3pEIIAlONINX WIH COMPOBOKIAIONINX MOE3AKY

PrrHOK yenyr mo oopMIIeHUIO U OKa3aHHUIO COJICHCTBUS B MOJTYYCHHH BHU3
U TYPUCTHUYECKUX YCIYT

OCHOBHBIC YCIIOBHS 3aKJIFOUCHHBIX JOTOBOPOB Ha OKAa3aHHUE YCIIYT IO
odopMIICHHIO BH3

[IpaBuna nenoBoil nepenucku

HpaBI/ma JACJIOBOI'O 3TUKETA

CTpyKTypa U IPUHILIUIIBI OPraHu3aluu JOKYMEHTO000poTa

JlokanbHBIE HOPMATUBHBIC aKThbl OpraHU3ali, PETJIaMCHTUPYIOIINEC
HOPMBI, ITIpaBUJIia U YCIIOBUA OpraHU3allU MMOC3J0K paGOTHI/IKOB

3akoHonarenbcTBO Poccuiickoii deaepariuu B 001aCTH 3aIUTHI

MEPCOHAIIbHBIX JAHHBIX, OpraHu3alyy Bele3a n3 Poccuiickon
Ddenepanyu u Bbe3na B Poccuiickyro @eneparuto, opopmiieHus
3arpaHUYHBIX MACIIOPTOB, KOHCYJIBCKUX COTJIAIICHUA U JOKYMEHTOB,
pErIaMEHTHPYIOIIMX BblAA4y BU3, JEJIONPOU3BOJICTBO, 3aLIUTy IIPaB
MOTpeOuTENs, COXpaHEHUE TIEPCOHATBHBIX TAHHBIX B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX ()yHKITHIA

ba3oBbie 0cHOBBI HH(POPMATHKI

Crioco6s1 06paboTKu HH(GOPMAIIUH C HCIIOIB30BAHUEM ITPOTPAMMHOTO
o0ecreYeHNsT U KOMITBIOTEPHBIX CPEJICTB

CrpykTypa opraHuzaiuu

Apyrue
XapaKkTCPUCTUKH

3.2.4. TpynoBast pyHKIHS

HaumenoBa | BeiOop MOCTaBIIMKOB Il OpraHU3aIUH Kox | B/04.5 VYpoBeHb 5

HHUEC JCJIOBBIX IMTOE3 0K, obecnieyeHus

(moypoBeH


http://ivo.garant.ru/document?id=12048567&sub=4

KOPIIOPAaTUBHBIX U JIE€JIOBBIX MEPOIPUATHN b)

KBaMuUKaIl
15074

[Ipoucxoxnenue
TPyZOBOU (PYHKLIHUU

TpynoBbie neiicTBUA

Opurunan X 3auMCTBOBAHO U3
OpUrMHala

Kon Perucrpammon
OpHUrMHAaJIa HBIN
HOMEP

npodeccronan
BHOTO
CTaHJapTa

MOHUTOPUHT phIHKA TOBAPOB U YCIYT, C LIETbI0 00eCNeUeHUs EI0BbIX
MOE3/10K, KOPIIOPATUBHBIX U JACTOBBIX MEPONPUATUI

IloaroroBka makeTa JAOKYMCHTOB IJId ITPOUCAYPhbI BBIGOpa IIoCTaBIIMKa

3aKiroueHre J0roBOpOB Ha MOCTaBKY TOBAPOB U YCIIYT, C LIEIBIO
obecrieueHus IeTOBBIX MOE3/I0K, KOPIIOPATUBHBIX U JIETOBBIX
MEpOIPUATHI

Benenue peecTpa JOTOBOPOB HA MTOCTABKY TOBAPOB U OKA3daHUC YCIIYT

Benenune 6a3bl IOCTaBIIMKOB TOBAPOB U YCIIYT, 00ECIIEYMBAIOIIUX
JIEJIOBBIE MOE3/IKU, KOPIIOPATUBHBIE U JIEJIOBBIE MEPOIIPHUATHS

BzaumojeiicTBue ¢ mocTaBIIMKaAMU TOBAPOB U YCIIYT € HCJIBIO YIYUIICHUS
Ka4yCCTBA U CHMIKCHUA 3aTpatr

Benenue paboThI € MOCTABIIMKAMH IO YCTPAHEHHUIO JOMYIIEHHBIX
HapyILIEHUN YCIIOBUM 10TOBOPOB

OdopmiieHre OTYETHBIX JOKYMEHTOB JIJIsl TOCTABIIMKOB W TIOIpa3IeICHUIN
OyXTaJTEpPCKOTO yueTa B COOTBETCTBUHU C TPEOOBAHUSIMHU
3aKkoHoJaTenbcTBa Poccuiickoi denepannu U JTOKaIbHBIMU
HOPMATHBHBIMH aKTaMU OPTaHU3AINHI

B3aumozeiicTBue ¢ noapasaeaeHus IMA OPraHu3aluu 110 IPETEH3MOHHON
paboTe B ciryyae HapyIIEHUs] KOHTPAareHTaMH YCIIOBHM JOrOBOPOB

CocrapiieHue IJIaHOB MOE3J0K, CBOJHBIX YUETHBIX U OTUCTHBIX
JOKYMCHTOB O IMOE€3AKaxX 1 JACJIOBBIX MCPOIIPUATHAX

Heo0xonumelie ymeHust

Onpenenste 00beM HEOOXOAUMBIX MTOTPEOHOCTEN B MaTepUaIbHO-
TEXHHYECKHX, (PUHAHCOBBIX PECYpPCaX B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATUBHBIMU aKTaMU U OI0/PKETOM OpTraHU3aINH

Omnpenensate HanOosee 3G GEKTHBHBIC U KAYECTBEHHBIC MOKA3aTEIN




HEOOXOJUMBIX TOBApPOB U yCIIyT

OpraHu3oBbIBaTh MPOLEAYPY 3aKYNKH TOBAPOB WU YCIIYT JUIS
OpraHu3alMK JEJIOBBIX MT0E3/10K, 00eCIeueH s KOPIIOPAaTUBHBIX U
JIEJIOBBIX MEPOIPUATUI

CocraBisaTh U 0OpMIIATH JOKYMEHTHI JJIs TPOLIeAYp BbIOOpa
MOCTABIIMKOB U MPOLEAYP 3aKyIKH

CocTtaBnath U 0QOPMIIATH JOTOBOPBI HA OPTaHU3ALIMIO JIETOBbIX MOE3/10K,
o0ecrieueHus: KOPIOPATUBHBIX U JAETOBBIX MEPONPUATUI

®opmynupoBaTh MOTPEOHOCTH B T€X WM MHBIX TOBapax M yciyrax, a
TaKXe M3JIaraTh UX ONMCAHUE B MIMCbMEHHOM (opme

KrnaccuduimpoBaTh IepBUYHBIC OTYETHBIE JOKYMEHTHI, OIIEHUBAThH UX
COOTBETCTBHE TpeOOBaHUSIM 3aKoHOAaTeNbcTBa Poccuiickoit denepaiuu u
YCJIOBHUSM JOTOBOpa

CocTaBmsATh CBOJHBIC YUETHBIC U OTUYETHBIE JOKYMEHTHI B LIETISAX
OCYIIECTBIICHUS] KOHTPOJIS U aHallM3a JaHHBIX O MOE3/IKaX U JEeTOBBIX
MEPOIPUITUIX, COCTOSIHUU PHIHKA TOBApOB U YCIIYT

CocraBisiTh, CHCTEMATU3UPOBATh M AKTyaJIM3UPOBATh 0a3y MOCTaBIIUKOB
TOBapOB U YCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPAMMBI [T BECHUS Y4ETa,
CUCTEMAaTH3allUY U aHaJIW3a JaHHbBIX, COCTABJIEHUS 0a3 JaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
nH(pOPMallMOHHO-TEIEKOMMYHUKaIIMOHHOM cetu "UHTepHet",
OpPITEXHUKY

Hcnons3oBaTh CpeaAcTBa KOMMYHUKAIIUA

BecTu neperoBopsl 1 A€I0BYIO MEPENUCKY, COOII01as HOPMBI JI€JI0OBOTO
ATHKETA

HCOGXO,ZLI/IMI:Ie 3HaHUA

PBIHOK ITOCTaBIINKOB TOBApPOB U YCIIYT, O6CCH€‘lI/IBaIOH_H/IX JACJIOBBIC
OC3AKHU

IleHoBast moONMTHKA MMOCTABIIMKOB TOBAPOB U YCIYT, 00ECIIEYNBAIOLINX
JIEJIOBBIE ITOE3KU

PBIHOK MOCTABIIMKOB TOBApOB U YCIYT 110 OPTaHU3AINU U
COIIPOBOXACHUIO KOPIIOPATUBHBIX MEPOTIPUSATHI

IleHoBas moNMTHKA MOCTABIIMKOB TOBAPOB U YCIYT 110 OpraHU3allu U
COIIPOBOXIEHNIO KOPIIOPAaTUBHBIX MEPONIPUATHI

[TpuHLMII, aNTOPUTM U 3TAIBI IPOBEIEHUS 3aKYIOK




OCHOBBI JOTOBOPHOH pabOTHI

ITopsimok 3aKIIFOUYEHHsT TOrOBOPOB

[TpaBuna nmpoBeneHus 1 TpeOOBAHUS K IPOBEACHUIO KYJIbTYPHO-MAaCCOBBIX
MEpOTPHUATHI

3akoHomarenbcTBO Poccuiickoit denepary B 001aCTH MaTepUAIbHO-
TEXHUYECKOTO 00eCIeueHus], 3aKyIOYHON AEITEIbHOCTH,
JIEJIONPOU3BOICTBA U apXUBUPOBAHMSI, PETYJIMPOBAHUS TOTOBOPHBIX
OTHOILIEHUH U CIIEJIOK MEXAY YYaCTHUKAMH PbIHKA, OpraHU3allii Bble3aa
n3 Poccuiickont @enepanun u Bbe3aa B Poccuiickyro dexneparuto,
oopMiIeHHs 3arpaHUYHBIX MTACTIOPTOB, KOHCYJIBCKHUX COTJIAIICHUH U
JIOKYMEHTOB, PETrIIaMEHTHPYIOLIUX Bbl1ady B3, 3aLUTY MpaB
OoTpedUTeNsl, COXpaHEHUE MEPCOHATIBHBIX IaHHBIX, IPOBEACHNE
KyJIbTYPHO-MaCCOBBIX MEPOIPUATHH B PAMKAX BBIIIOJIHIEMbIX TPYIOBbBIX
byHKIMNA

CaHuTapHble HOPMBI U IIpaBUJIa, KACAIOIIUECS ONPEAEIECHUS KaueCTBa
nproOpeTaeMbIX TOBAPOB U YCIIYT

CraHgapThl ¥ TEXHUYECKUE YCIIOBHUS, KaCAIOIIUECs OTIPEICTICHUSI KaueCcTBa
MpUOOPETAEMBIX TOBAPOB M YCIYT

JIokanbHBIE HOPMATUBHBIC aKThl OpraHu3aluu 06]1_[61" 0 XapakKTepa U 110
(bYHKHI/IOHaJ'ILHOMy HaIpaBJICHUIO ACATCIbHOCTH

CrpykTypa 1 IpUHLHUIIBI OPraHu3aluu JOKYMEHTO000poTa

bazoBbie 0CHOBBI HH(OPMATHKH, TTOCTPOSCHUS HHPOPMAITHOHHBIX CHCTEM
1 0COOEHHOCTH pabOThI C HUMU

CniocoOb1 00pab0TKM HHPOPMALIUU C UCHIOIB30BAHUEM IIPOTPAMMHOI0
o0ecriedeHns1 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nemoBoy NEpEenucKu

HpaBHna ACJIOBOI'O 3TUKETA

CrpykTypa opranuzanuu

HApyrue
XApaKTCPHUCTUKHU

3.2.5. TpynoBast pyHKIHS

Haumenosanue

OpraHuzanys COnpOBOXKICHUS JETOBBIX Kon B/05.5 YpoBeHb 5

rocreit U obecreueHne MepOTPUSTHI TSt (moypoBex

PaOOTHUKOB U JICJIOBBIX TOCTEH b)
KBaJT(hUKaIl

nn




[Ipoucxoxaenue
TPyIOBOU (PyHKIUU

TpynoBbie neicTBUA

Opurunan X 3auMCTBOBAHO U3
opuUruHasia

Kon Perucrpanmon
OpUTHHAJIA HBIN
HOMEp

npodeccrona
JIBHOTO
CTaHJapTa

BbponupoBanue MecT NpoBeACHUS MEPOTIPUATHIA

KonTtpois kauecTBa 0pOpMIICHHS U IEKOPUPOBAHHS MECT MPOBEICHNUS
MEpONPUATHN

Kommnekranus medesnbio 1 000pyJOBaHUEM MECT POBECHHUS
MEpONPUATHN

Opranuzanusi TEXHUYECKOTO COIMPOBOXKICHUSI MEPOIIPUATHI B
COOTBETCTBHH C BEIOpAHHOW KOHIICTIIHEH

Odopmienue 3aka3a Ha EPEBOAYMKA 11 MHOCTPAHHBIX TOCTEN
OpraHu3aIu

CocraBlicHUE IIaHa HpI/I6LITI/I$I H 0ThE3/1a TOCTEH B COOTBETCTBUHU C
IJIAHOM IIPOBCACHUA Mepoan/IHTI/Iﬁ

bponupoBanue NapKOBOYHBIX MECT B COOTBETCTBUU C TEXHUYECKUMU
BO3MOYKHOCTSIMU M€CTa IIPOBEACHUS MEPONIPUATUI

OpFaHI/IBaHI/IH IMHUTaHUA BO BPEMsA IPOBCACHUS MCPOIIPUATHA

Opranu3zanus U3roTOBJICHUS Pa3JaTOUYHbIX MaTEepPHUasoB,
MH(POPMALIMOHHBIX Ta0JI0, HABUTALMOHHBIX YKa3aTelel

dopMupoBaHUE 3aABKU JIJIS1 U3TOTOBJICHUS U 3aKYIKA CYBEHUPHOU U
MOJIapOYHON MPOAYKIIMH, B TOM YHUCIIE C aTpUOyTaMu TOBAPHOU MapKu
OpraHu3aIu

[TpoBeneHue aHaIM3a COOTBETCTBUS TUIAHUPYEMOTO MEPOTIPUSATHS
BHYTPEHHUM HOPMaM U PErJIaMEHTaM, a TAK)Ke 3alJIaHHPOBAHHOMY
OrOIKETY

Heobxonnumelie ymeHus

OneHuBaTh BO3MOYXHBIE MECTA MPOBEACHUS MEPOIIPUITHNA C yUETOM HUX
LIeJIeN U COCTaBa YYaCTHUKOB

OOecrnieunBaTh U COIIPOBOXKAAaTh KOPIIOPAaTUBHBIC, JCJIOBBIC
TOPKCCTBCHHBIC MCPOIIPUATH A

Br16upaTh CYBEHUPHYIO U TTOJIAPOYHYIO MPOIYKITUIO B COOTBETCTBUH C




KaTeropuei MeponpusTis 1 0COOEHHOCTSAMH I0JIydaTenen

Onpenensats 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTepUaIbHO-
TEXHHUYECKHX, (PMHAHCOBBIX PECYPCaX B COOTBETCTBUH C JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMH U O0/DKETOM OpTraHU3aIIH

Onpenensats Hanbonee 3(hHeKTUBHBIE U KaUeCTBEHHBIE NTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U YCIYT

CocTtaBnath U 0pOPMIIATE JOKYMEHTHI U1 IPOLEAYpP BbIOOpa
MIOCTaBIIMKOB U MPOLENYp 3aKYIIKH

KnaccuduimposaTs nepBUYHbIC OTYETHBIE JOKYMEHTHI, OLIEHUBAThH UX
COOTBETCTBHE TpeOOBaHUAM 3aKOHOAaTeNbCcTBa Poccuiickoit denepanuu u
YCIJIOBUSIM JIOTOBOpaA

CocTaBlsTh CBOAHBIC YUCTHBIC U OTYCTHBIC JOKYMCHTHI B LICIIAX
OCYIICCTBJICHUA KOHTPOJIA U aHAJIM3a JAaHHBIX O ITOC3AKaxX U JCJIOBBIX
MCPONPUATUAX, COCTOSAHUN PbIHKA TOBAPOB U YCIIYT'

CocTaBnATh, CHCTEMAaTU3UPOBATh U AKTyaJIM3UPOBATh 0a3y MOCTABIIMKOB
TOBapOB U YCIyT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBbI 11 BECHUS YUETa,
CHCTEMaTHU3allMU U aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 JaHHBIX, BeICHHS
JOKYMEHTO000POTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTn "MIHTepHeT", OpITeXHUKY

Hcnons3oBaTh cpeacrtBa KOMMYHUKaIIUU

Bectu MEPETOBOPLI U ACTOBYIO IICPCIIUCKY, CO6J'II-OI[8_}I HOPMBI ACJI0OBOT'O
O9THKECTa

Heo0xoaumele 3HaHASA

PBIHOK TOCTAaBIIMKOB TOBAPOB U YCIYT, 00ECTICYMBAIOIINX JIEIOBBIE H
KOPIIOPAaTUBHbBIE MEPOIPUATHUS

HGHOBaH ITOJIMTUKA IMOCTABIIWMKOB TOBAPOB U YCIIVYT, 06CCHC‘II/IBaIOHII/IX
JACJIOBLIC U KOPIIOPATUBHBIC MCPOIIPUATUA

[IpuHuuI, aNropuT™ U 3TAIbI IPOBEAEHUS 3aKyIIOK

OCHOBBI IOTOBOPHOM pabOTHI

HOpH,I[OK 3aKJIFOYCHUS JOTOBOPOB

[IpaBuna opranu3anyuy KOPIOPATUBHBIX MEPONPUATHN

OcHoBHbIE TpeOOBaHUS CTAHIAPTOB, TEXHUYECKUX, KAUECTBEHHBIX
XapaKTEePUCTHUK, MPEAbABIsEMbIE K OPraHU3allii KOPIOPATUBHBIX
MEpOIPUATHI

[TpaBwiia mpoBeeHNs ¥ TPEOOBAHUS K TPOBEICHUIO KYJIbTYPHO-MAaCCOBBIX




MEpONPUATHN

3akoHomarenbcTBO Poccmiickoit deneparuy B 001aCTH MaTepUATbHO-
TEXHUYECKOT0 00eCIeueHus], peryJIupoBaHus JOTOBOPHBIX OTHOIIEHUH U
C/IEJIOK MEKy yYaCTHUKaMU PbIHKA, 3alUThI IIPaB OTpeOUTES,
IIPOBE/ICHUS KYJIbTYPHO-MACCOBBIX MEPONPHITUH, 3aKyIIOUYHON
JIeSITeIbHOCTH, JIEJIONPON3BOCTBA B pAMKaX BBIIIOJIHAEMBIX TPYAOBbIX
byHKINN

JlokanbpHble HOPMATHBHBIE aKThl OPraHU3aLUK OOIIETo XapakTepa H 1o
(YHKIIMOHATHHOMY HANpaBJICHUIO IEATEIILHOCTH

CrpykTypa 1 IpUHLHUIIBI OPraHUu3aluu JOKYMEHTO000poTa

bazoBbie 0cHOBBI HH()OPMATHKH

Crnioco6s1 00paboTKy HHGOPMAITUH C UCIIOJIE30BAHUEM MTPOTPAMMHOTO
00eCTeYCHHsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna neoBoOM NEPENUCKU

IIpaBuna neoBOro TUKETa

CrtpykTypa opranuzaium

I[aTBI u COGHTI/IH, HUMCIOMIUC 3HAYCHUE HJISI OpTraHHU3alun

Hpyrue

XapaKTCPUCTUKHU

3.3. O60061ueHHas TpyaoBast QyHKIHS

HaumenoBa | MarepuanbHO-TEXHUYECKOE U Kon C YpoBeHb 5
HUE JIOKYMEHTAIlMOHHOE COIPOBOXKIEHNE PaOOThI KBaJIM(UKaLu
TpaHCIIOPTa OpraHu3aluy B LIEAX u

o0OecrieueHust ee AesITeIbLHOCTH

IIpoucxoxnenue
000011IeHHOH TPYI0BOI

byHKIIUN

Bo3moxHble
HaMMEHOBAHUS
JOJKHOCTEH, npodeccuit

Opurunan X 3aMMCTBOBaHO M3
OpUTHHaja
Kon Perucrparimonusl
OpUTHMHaNa 171
HOMEp
npodecCuoHaNIbH

Ooro cranzaapra

Crnenuanuct aIMUHUCTPATUBHO-XO035IMCTBEHHOMN JIEATEIbHOCTH
Crnenuaiuct 1o yrnpapie€HHIO KOPIOPATUBHBIM TPAHCIIOPTOM




TpeboBanust k Cpennee npogeccnoHalibHOE 00pa30BaHKeE - IPOrpaMMa IOATOTOBKU
00pa30BaHUIO U CIEIUAINCTOB CPETHETO 3BEHA U
00y4eHUIO JononHutenbHoe podeccHoHanbHOe 00pa30BaHUE - IPOTPAMMBI

npodecCHOHAIbHOM MePenoAroTOBKH 10 NPO(UITIO 1S TeTbHOCTH,
IpOTpaMMBbI MOBBIIICHUS KBATH()UKALIUH 110 TPODUITIO IETETHHOCTH (He
pexe 4eM pa3 B TpH rojia)

TpeGoBaHus K OIBITY -

MPaKTUYECKON PabOThI

Oco0ble ycroBus onycka | JIOKyMEHT, TOATBEPKAAIOLIUHN TPOX0XKIEHHE aTTECTAllUU 1O
K pabote 0€30IaCHOCTH JJOPOXKHOTO JIBUKEHUS, 0(DOPMIIEHHOTO JJIsl COTPYIHUKA

OpraHu3anumn’

Jpyrue XxapakTepuCTUKU | -

I[OHOJ'IHI/ITCJ'IBHBIC XapaKTCPUCTUKU

HaumeHnoBanue nokymeHnra Kon HaunmenoBanue 06a30BOii TPYIIIIBI, TOKHOCTH
(mpodeccun) mim crienUaTLHOCTH
OK3 3323 3aKynIuKu
4323 Cayxarmue 1o TpaHCIIOPTHBIM IIEPEBO3KaM
EKC - HavanpHUK rapaxa
- Croenmannct
- DKOHOMHUCT 10 MaTEPUAITbHO-TEXHUYECKOMY
CHA0XKEHHIO
OKIIATP 22530 Nrxenep mo 6€30MacHOCTH ABUKEHUS
22770 HNuxenep 1o Tpancopry
26541 Crnenmuanuct
42517 NuxeHep otnena sKCIuTyaTallid aBTOXO03sIMCTBA
3.3.1. TpynoBas pyHKIHsS
HanmenoBa | Opranuzamnus nNepeBo3KH pabOTHHKOB, Kon C/01.5 YpoBeHnb 5
HUE JIOKYMEHTOB Y I'Py30B OpraHU3alliN (moxypoBeHb)
KBaTH(UKALIH
u
[Ipoucxoxaenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (HYyHKITUH OopuUruHasa
Kon Perucrpanmonn

OpHUTrHHAJIA 13171
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HOMEp
npodeccuoHatb
HOTO CTaHIapTa

Tpynoseie nelcTBUA

IIpueM 3asBOK Ha IEPEBO3KY U JOCTABKY J0 MECTa Ha3HAYCHHUS
pabOTHUKOB, TOKYMEHTOB U TPY30B

Omnpenenenre 1 MOCTPOSHNE ONTUMANIBHBIX 1 Hanboiee 3 hekTHBHBIX
MapIIPyTOB JABHUKECHHS

Odopmrnenne myTeBoi JOKYMEHTAIUH (ITyTEeBbIE JTUCTHI, )KYpPHAIIBI IO
yueTy ABUKEHUS), a TAKKE TPAHCIIOPTHO-COMPOBOIUTENBHBIX
JIOKYMEHTOB

Benenue nyreBoil TokymMeHTauuu (IyTeBbIE JUCTHI, )KypHaJbI IO YUETYy
JBUKEHUS), @ TAK)KE TPAHCIIOPTHO-COIPOBOAUTENBHBIX TOKYMEHTOB

WNudopmupoBanue BoguTesel nepes BbIe310M Ha JIMHUIO O
T'HJIPOMETEOPOJIOTHUECKUX U JOPOXKHBIX YCIOBHIX Ha MapLIpyTax
JBUKEHMSI TPAHCIIOPTHBIX CPENICTB

OnepaTuBHBIN KOHTPOJIb NEPEABUKEHNS TPAHCIIOPTA OpraHU3alluu

HI/ICTaHHI/IOHHOC YIIpaBJICHUC IIEPCABMIKXCHUEM TPAHCIIOPTA OpraHu3aln

KoHTposb cooTBETCTBUS MOKAa3aHUN NPUOOPOB yueTa ABUKEHUS U
pacxoja TOIIMBA C MPOIIEHHBIMU U 3a()UKCUPOBAHHBIMHU MapIIPyTaMU
JBHKEHUS

[ToaroToBka KypbepCKOro 3aJlaHusl JJisl JOCTABKHU I'PY30B U
KOpPPECIIOHACHIINT

KOHTpOJIB AOCTAaBKH I'PY30B U KOPPCCIIOHACHI NN

dopmupoBaHHe 3aKa3a KOHTPAreHTY Ha MEPEBO3KY PaOOTHUKOB
OpraHu3aluu

Hampasiienue 3aka3a KOHTpareHTy Ha MEPEBO3KY paOOTHUKOB
OpraHu3aIu

KoHTpoJIb HCIIOTHEHUST YCIIOBUH JIOTOBOPA HA MPEIOCTABICHUE YCIIYTH IO
MEePEeBO3KE pAOOTHUKOB KOHTPAreHTOM

Heobxonumelie ymeHus

Pacnpenensate TpaHCIOPTHBIE PECYPCHI OPraHU3AIMU B COOTBETCTBUH C
YCTaHOBJIEHHBIMU HOPMaMH

PaboTath ¢ 3asiBKaMHu Ha IEPEBO3KY U JOCTABKY J0 MecTa Ha3HaYEeHUs
pabOTHUKOB, TOKYMEHTOB U I'PY30B

Pa3pabarbiBaTh ONITHMAaNIbHBIE CXEMBI IPOXO0KIEHUS aBTOTPAHCIIOPTA OT
IYHKTa OTIPABJICHMS 10 IIYHKTA HA3HAYEHHUS B KOPOTKHE CPOKHU U IIPU




OINITUMAJIBHBIX 3aTpaTax

OdopMITATh TOKYMEHTHI B paMKaX BBITIOJIHSAEMBIX TPYAOBBIX (QYHKIIUI B
COOTBETCTBHUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepaunu 1
JIOKAJIbHBIMHU HOpMaTI/IBHI)IMI/I aKTaMHn

CocTaBiATh CBOAHBIE YUETHBIE U OTYETHBIE JOKYMEHTBI B LIEJISAX
OCYILECTBIICHHSI KOHTPOJIS M aHAJIM3a JaHHBIX 00 UCHOJIb30BAHUU U
JKCIUTyaTalluy TPAHCIIOPTHBIX CPEICTB

Hcnons30BaTh KOMIBIOTEPHBIE IPOTPAMMBI ISl BEACHUS Y4ETa,
CUCTEMATH3alluu U aHaJIM3a JaHHBIX, COCTaBJICHHUA 0a3 JaHHBbIX, BEJICHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPCHI
nH(}pOpMaAITMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "MHuTepHeT",
OPIrTCXHUKY

Hcnons3oBaTh cpeacTBa KOMMYHUKAIIUA

Heob6xoaumbie 3HAaHUS

3akoHoarenscTBO Poccuiickoit deneparuu B 001acT O€30MaCHOCTH

JIOPOKHOTO JIBUYKEHUS, B TOM YHCJIE PABUI IOPOKHOTO ABUKECHUS,
SKCIUTyaTallMi U 00CITyKMBaHUS aBTOTPAHCIIOPTA, IEPEBO3KU
MacCa’kupoOB U IrPy30B

HpaBI/IJ'Ia AUCTICTYCpHU3allu aBTOTpaHCIIOpTa

JlokanbHbIE HOPMATHUBHBIE aKThI OPraHU3AINH OOIIETo XapakTepa | o
(YHKIMOHATIHLHOMY HAIPABJICHUIO ACATEIbHOCTU

CtpyKkTypa U IPUHILIUIIBI OPraHU3aluu JOKYMEHTO000pOTa, B TOM YHCIIE
C MOJpa3/ieJIeHUSIMA OpraHU3aluy, BEAYIIUMU OyXTaaTepCKUil yueT

bazoBbie 0cHOBBI HH(POPMATHKH

Crioco6w1 00paboTKH HH(GOPMAIIUH C HCIIOJIB30BAHHEM MTPOTPAMMHOTO
o0ecrnieueHns: 1 KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoi nepenucKku

[IpaBuia 1e0BOro ATUKETA

CrtpykTypa opraHnu3zanuu

Hpyrue

XapaKTCPUCTUKHU

3.3.2. TpynoBas ¢pyHKIUSA

HaumenoBa | ConpoBoxieHHe U o0ecreueHue Kon C/02.5 YposeHb 5
HUE Ipolecca OpraHu3aluu 0e30MacHOCTH (moaypoBEHb)
JIOPOKHOTO JIBJKEHUS TIPU DKCILUTyaTalluy KBaJIU(pUKALIUN

TPaHCIIOPTA OPraHU3ALUH
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IIpoucxoxnenue
TPYAOBOH HYHKIIUN

Opurunan X 3aMMCTBOBAHO U3

OpUTHHaja
Kon Perucrpanuonsst
opUTrHHaIa 71
HOMEp
npodecCuoHaNIbH

Ooro cranaapTa

TpynoBeie 1elcTBUA

Benenne y4eTHOM U OTYETHOW JOKYMEHTAIMH IO O€30MacHOCTH
JIOPOKHOTO IBUKCHUS

KoHTposb npoBeaeHust mpeapericoBOTo U MOCIePEHCOBOTO METUITTHCKHIX
OCMOTPOB BOJUTENEH

KoHTponb npoBepkH TEXHUUYECKOTO COCTOSIHUS aBTOTPAHCIIOPTA IEpe]
BBIE3/IOM Ha JIMHUIO U 110 BO3BPALICHUHU C JIMHUU

OTtcnexuBaHue BpeMEHHU Hayajla U OKOHYaHUSI pabOThl BOUTENEH
OpraHu3allNH, BPEMEHH HEPEPHIBHOTO HAXOXKACHUS 32 PyJIeM

AHanu3 JaHHBIX, NOJYYEHHBIX MIOCPEICTBOM HABUTALMOHHBIX CUCTEM
MOHHUTOPHHIa TPAHCIIOPTA, CUCTEM BUACO(PHUKCALINN JaHHBIX, CUCTEM U
000pyA0BaHUs, MO3BOJISIONUIMX KOHTPOJIMPOBATH paboTy TpaHCIOpTa

CI/ICTeMaTI/IBaIII/ISI JAaHHBIX, MMOJIYYCHHBIX MMTOCPCACTBOM HABUT'aALIMOHHBIX
CUCTEM MOHHUTOpPHHI'A TPAHCIIOPTA, CUCTEM BI/I)ICO(bI/IKCEIHI/II/I JaHHBIX,
cUCTEM U 000pyI0BaHUs, O3BOJISAIOLIUX KOHTPOIUPOBATh paboTy
TpaHCIIOpTa

HpOBeI[eHI/Ie MepOHpI/IHTI/Iﬁ 10 OpraHu3anuu 0e30macHOCTH JAOPOXKHOTI'O
JABUXKCHUA

[IpoBenenue HHCTPYKTAXKEH 10 OE30MACHOCTH JIOPOKHOTO ABUKEHUS

[IpoBenenue MeponpusATHil O MPETYNPEKISHUIO JTOPOKHO-
TPAHCIIOPTHBIX MMPOUCHIECTBUIMA

HOI[I‘OTOBKa I[OKYMCHTOB 110 3anpocy FOC}’I[apCTBeHHBIX OpFaHOB I10
0€30IaCHOCTH IBUKECHUS

KoHnTponb cobimoieHns: KOHTpareHTaMu, OKa3bIBAIOIIUMHU YCIYTH IO
NepeBo3Ke paOOTHUKOB HOPM M MIPABUI O€30MAaCHOCTH JIOPOIKHOTO
JBUKCHUS

HeoOxoaumbie ymeHus

P33pa6aTHBaTL MMPOCKTHI OPraHU3alIUOHHBIX U PACTIOPAANUTCIBHBIX
AOKYMCHTOB I10 o0ecreueHnI0 OE30IMacHOCTH AOPOKHOTO ABUKCHUA

CocTaBiiTh CBOAHBIC YUCTHLIC U OTYCTHBIC JOKYMCHTHI B LICJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIN3a JaHHBIX 00 UCIOJIB30BaHNUH U




JKCIUTyaTalluy TPAHCIIOPTHBIX CPEJICTB

OdopMITATh TOKYMEHTHI B paMKaX BBITIOJIHSAEMBIX TPYAOBBIX (QYHKIIUI B
COOTBETCTBHUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepaunu 1
JIOKAJIbHBIMHU HOpMaTI/IBHI)IMI/I aKTaMHn

ITony4yaTe naHHBIE HABUTALIMOHHBIX CUCTEM MOHUTOPHUHIA TPAHCIIOPTA,
CHCTEM BUICO(PUKCALMH TAaHHBIX, CUCTEM U 000py0BaHUS,
MO3BOJISIOIINX KOHTPOJIUPOBATh paboTy TPaHCIIOPTA, U MIEPEHOCUTh UX Ha
pas3nu4Hble UHHOPMAIIMOHHBIE HOCUTENH, B TOM YHCIIE KOMIIBIOTED

Hcnonp30BaTh KOMIBIOTEPHBIE TPOTPaAMMBI 11 BECHUS YUeTa,
CUCTEMAaTH3allUY U aHaJIW3a JaHHBIX, COCTABJICHUS 0a3 JAHHBIX, BEACHUS
JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
nH(pOpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn "UHTepHer",
OPITEXHUKY

Hcnonb3oBaTh cpeacTBa KOMMYHUKAIIUA

BecTu neperoBopsl U AEI0BYIO IEPENUCKY, COOII0Aas HOPMBI 1€JI0BOTO
ITHKETA

Heo0OxoanMmele 3HaHUSA

3akoHonarenscTBo Poccuiickoit deneparuu B 001acT 6€30MaCHOCTH
JIOPOKHOTO JIBUYKEHHUSI, B TOM YUCJIE [IPABUII IOPOKHOTO ABUKEHHS,
AKCIUTyaTalli ¥ 00CTY)KUBAHUSI aBTOTPAHCTIOPTA, MEPEBO3KU
MacCaXupoB U TPY30B

HopmaTuBHO-TEXHHYECKAs JOKYMEHTALNs, pErNIAMEHTUPYIOLIas
JKCIUTyaTalu0 U PEMOHT TPAHCIIOPTHBIX CPEICTB

YCTpoicTBO U KOHCTPYKTHUBHBIE OCOOEHHOCTH TPAHCIOPTHBIX CPEJCTB

TCXHI/IKO-3KCHJ'IyaTaI_II/IOHHLIC JAaHHBIC TPAHCIIOPTHLIX CPEACTB

[TpaBuna TeXHUYECKOM SKCILTyaTalluH TPAHCIOPTHBIX CPEJICTB

HaumeHnoBanust u CTpyKTypa OpraHOB roCy1apCTBEHHON BIACTH U
OpraHu3alyii, OTBETCTBEHHbBIX 332 OPTraHU3ALMIO U KOHTPOJIUPYIOIINUX
OpraHm3aIuio 6e30MacHOCTU JOPOKHOTO JIBUYKEHUS

JlokanbHBIE HOPMATHUBHBIE aKTHI OPTaHU3AINH OOIIETO XapaKTepa | 1o
(YHKIMOHATIHLHOMY HAIPABJICHUIO ACATEIbHOCTH

CTpyKkTypa U IPUHIIUIIBI OPTaHU3alui JOKYMEHTO000pOTa, B TOM YHCIIE
C MOJpa3ieleHUsIMA OpraHU3alluy, BEAYIIUMU OyXTaaTepCKUil yueT

bazoBbie 0cHOBBI HH(POPMATHKH

Crioco6s1 00paboTKu HH(MOPMAIUHU C UCTIOIB30BAaHUEM MTPOTPAMMHOTO
o0ecreYeHNsI U KOMITBIOTEPHBIX CPEJICTB
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[IpaBuina neoBoy NepenucKu

[IpaBuia 1e10BOrO ATUKETA

CTpykTypa opraHuzalnuu

Apyrue
XapakTepUCTUKH

3.3.3. TpynoBast pyHKIHS

HaumenoBa | ConpoBoxkieHHe U oOecrieueHue Kon C/03.5 YpoBeHb 5
HUE mpoliecca dKCIuTyaTaluu, 00CITy>KuBaHUs (ToTypOBEHb)
¥ PEMOHTA TPAHCIIOPTa OpraHU3aLUuU KBaJTU(UKALIUN
[Tpoucxoxnenune | Opurunan X 3aMMCTBOBaHO U3
TPyZIOBOH OpUTHHaa
byHKIUN
Kon Perucrpanuonsslit
OpUruHaa HOMED
po¢eCCHOHATIBLHOTO
CTaHJapTa

TpynoBbie neicTBUA

Benenue ydyera TpaHCTIOPTHBIX CPEJICTB OPraHU3AIMH, UX COCTOSHUS U
MIPOBOAMMBIX TEXHHUECKUX OTEparuii ¢ HUMHU

[IpoBenenue MeponpusTUil 1O YBEIMUEHUIO CPOKA IKCILTyaTalluu
TpaHCIIOPTa OpraHu3aIuu

KoHTpoJb TEKyIIEro COCTOSIHUSA TPAHCIIOPTHBIX CPEACTB, Y3JI0B U YPOBHS
TEXHUYECKUX JKUJKOCTEH, CPOKOB IKCILTyaTalluu

OnpeneneHI/Ie Ka4CCTBCHHLBIX W KOJINYCCTBCHHBIX HOTpG6HOCT€I>i
CCPBUCHOT'0, TCXHUYCCKOTO O6CJIy)KI/IBaHI/ISI HJIU MTPOBCACHUA PCMOHTA
TPAHCIIOPTHBIX CPEACTB

Omnpenenenue 1enecoo0pasHOCTH IPOBEICHHS CEPBUCHOTO
00CITy)KUBaHUSI WM PEMOHTA TPAHCTIOPTHBIX CPEJICTB

KOHTpOJIB CPOKOB rapaHTHu, UHTCPBAJIIOB CEPBUCHOI'O OGCJ’IY)KI/IBB.HI/IH n
TCXHUYCCKUX OCMOTPOB

Opranu3ais CEpBUCHOTO OOCTY)KHBAHUSI, TEXHHUECKOTO O0CITY)KHBAHHS
WM PEMOHTA TPAHCIIOPTHBIX CPEICTB

[Ipremka BBIMOIHEHHBIX PadOT 10 PEMOHTY, CEPBUCHOMY OOCTYKHBAaHUIO
U TEXHUYECKOMY OOCITY>KMBaHHUIO TPAHCIIOPTHBIX CPEICTB

[Tpuemka TOBapoOB M yCIyr, 00€CIEUNBAIOUINX U MTOICPKUBAIOIINX
paboTy TpaHCIIOPTHBIX CPEJCTB




KonTposap kauecTBa nocTaBiasieMbIX TOBAPOB U YCIYT JJIs1 CEPBUCHOTO U
TEXHUYECKOTO OOCITYy)KUBaHUS TPAHCIIOPTHBIX CPEJICTB

ITonroToBka TpaHCHOPTHBIX CPEACTB AJIS IPOBEACHHS TEXHUYECKOTO
OCMOTpA C 1IeJIbI0 TIOCTAHOBKHU (CHSTHS) Ha TOCYIapCTBEHHBIN YUeT WU
CTpaxoBaHHUs

Opranuzanusi yCTAaHOBKU JONOJHUTEIBHOTO 000py10BaHUS C LIETIbIO
MOBBIIIEHUS paOOTOCTIOCOOHOCTH TPAHCIIOPTHBIX CPEJACTB UM KOHTPOJIIS
uX paboThI

CocraBneHre CBOJHBIX YUETHBIX H OTYETHBIX JIOKYMEHTOB 00
WCIIOJIb30BAaHUU TPAHCIIOPTA OPTraHU3AI|H, €T0 COCTOSIHUH,
00CITy’>KMBaHUH U COJEPKAHUU

HO,Z[FOTOBKa peKnaMauHﬁ 110 BBISIBJICHHBIM I[e(l)eKTaM TPaHCIIOPTHBIX
CpCACTB JIA U3BCIICHUA 3aBOJOB-U3TOTOBUTEIICH

Heo0xoxumeie ymeHust

Omnpenensate 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTepHUaIbHO-
TEXHUYECKUX, (UHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKAJIHHBIMH
HOPMATHUBHBIMU aKTaMH U OIOJKETOM OpPTaHU3aIUH [T SKCIUTyaTaI|H,
0OCITy)KUBaHUSI 1 PEMOHTA TPAHCIIOPTHBIX CPEJICTB

OHCHI/IBaTI) COCTOSAAHHUE TPAaHCIIOPTHBIX CPEACTB U UX KOMILUICKTYIOIIUX C
LECJIBO 3aMCHBI, HAIIPABJICHUA Ha TCXHUYCCKYHO JTUATHOCTUKY HA CTAHLIUIO
TCXHHUYCCKOI'O O6CJ'Iy>KI/IBaHI/IH ABTOMOOMJIEH WU pPEMOHTa

PaGorats ¢ 3asBkamu, HopMHPOBATH CIUHBIN 3aKa3 Ha 0a3¢ HECKOIBKUX
3asiBOK, (pOpMHPOBATH 3aKa3bl B COOTBETCTBHUH C KATETOPUEH TOBAPOB U

yemyr

CocTtaBnarh U 0QOpMIIATH JOKYMEHTHI JUIsl TPOLEeayp BbIOOpa
MOCTABIIMKOB U MPOIEAYP 3aKYyIKH

dopmynupoBaTh MOTPEOHOCTH B T€X UJIM MHBIX TOBapax M yciyrax, a
TaKXKe U3JIaraTh UX OMHCAHUE B MUCbMEHHOH Gopme

PaGotath ¢ 3aKII0YEHHBIMU JJOTOBOPAMHU Ha IIOCTaBKY TOBapOB U
OKa3aHUe yCIIyr

CocTaBiITh CBOAHBIC YUCTHLIC U OTUYCTHBIC JOKYMCHTBI B LICJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIM3a JAHHBIX 00 MCIOJIb30BAHUU U
OKCILTyaTalluu TPaHCHOPTHBIX CPCACTB, COCTOSAHUHN PbIHKA TOBAPOB U

yCcIyr

OdopMIsATh TOKYMEHTHI (B TOM YHCJIC O BBOJIC B IKCIUTYaTAIHIO U
nepeaayde B MOJb30BAHUE TPAHCIIOPTHBIX CPEJICTB) B paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (DYHKIIHI B COOTBETCTBHH C
3aKoHOJaTeabCcTBOM Poccuiickoi Denepaliviu ¥ JIOKaJIbHBIMU




HOPMAaTUBHBIMH aKTaMH

Hcnonws30BaTh NpueMbl KOMIUIEKCHON IPOBEPKU MEPBUYHBIX YYETHBIX
JOKYMEHTOB

Mcnonb30BaTh KOMIBIOTEPHBIE TPOrPaMMBbI JUIsl BEACHUS yUeTa,
cHCTEeMaTHU3alliy ¥ aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHbIX, BeICHHS
JOKYMEHTO000pOTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHK cetn "UnTepHet",
OpPI'TEXHUKY

Hcnonws3oBaTh Cp€acTBa KOMMYHHKAIIUA

Bectu neperoBopsl U 1€TI0OBYIO MEPEMHUCKY, COOII0AAst HOPMBI I€JI0BOTO
3TUKETa

Heo0xoaumeble 3HaHUS HopmaTtuBHO-TeXHHYECKAs JOKYMEHTALMs, pErJIaAMEHTUPYIOLIas
JKCIUTyaTalu0 U PEMOHT TPAHCIIOPTHBIX CPEJCTB

yCTpOﬁCTBO U KOHCTPYKTUBHBIC 0COOEHHOCTH TPAHCIIOPTHBIX CPCACTB

TGXHI/IKO-3KCHJIyaTaLII/IOHHLIe JAaHHBIC TPAHCIIOPTHLIX CPCACTB

HpaBI/IJ'Ia TEXHUYIECKOH OKCINTyaTallu TPAHCIIOPTHBIX CPCIACTB

OcHoBHbBIC MapKu TPpaHCIIOPTHBIX CPCACTB

OCHOBHBIE IPON3BOIUTENN TPAHCIIOPTHBIX CPEACTB

[Topsanox odopmiieHust 3aka30B y NOCTABUIMKOB TOBAPOB U YCIYT

OcCHOBHBIE YCJIOBHS 3aKIFOYEHHBIX JJOTOBOPOB Ha ITOCTaBKY TOBAapOB U
MPEOCTaBIIEHUE YCIYT B YACTH MPOIEyphl OPOPMIICHHS 3aKa3a Ha X
MIOJIy4EHHUE

3akonoatenscTBO Poccuiickoit deaepanmu B 061acTi 6€30MacHOCTH

JOPOXKHOTO JIBUXKEHHUS, B TOM YHCIIE [IPABUII JOPOKHOTO JIBHXKEHUS,
9KCIUTyaTallM U 0OCITy’KUBAHHsI aBTOTPAHCIIOPTA, EPEBO3KU
MaCCaXXMPOB U I'PY30B, MaTEPUATbHO-TEXHUYECKOT0 00eCTIeYeHus,
3aKyIOYHOH J1eATeIbHOCTH, JeIONPON3BOACTBA, [PAKIAHCKOE
3akoHozarenbcTBO Poccuiickoit denepanuy B 4acTu peryaIupoBaHus

JIOTOBOPHBIX OTHOIIEHUH U CAETIOK MEXy YYaCTHUKAMU PhIHKA B PAMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKIUH

JlokanbHbIe HOPMATHUBHBIE aKThl OPraHU3aAIMK OOIIETo XapakTepa H 1o
(YHKIIMOHAJIbHOMY HalpaBJICHUIO AEITEIbHOCTH

CTpykTypa ¥ IPUHIMIIBI OPraHU3ALUU JOKYyMEHTO000pOTa, B TOM YHUCIIE
C Mo/ipa3/ieJIeHUsMHU OpraHU3alM1, BEAYILIUMHU OyXTalTepCKUi yueT

ba3oBbie OCHOBEI I/IHq)OpMaTI/IKI/I, IMOCTPOCHHA I/IH(bOpMaI_[I/IOHHBIX CUCTEM



http://ivo.garant.ru/document?id=10064072&sub=1001
http://ivo.garant.ru/document?id=10064072&sub=1001
http://ivo.garant.ru/document?id=1205770&sub=1000
http://ivo.garant.ru/document?id=10005643&sub=0

1 0COOCHHOCTH pabOThI C HUMU

Crioco6s1 00paboTKu HH(MOPMAIUHU C UCTIOIB30BAaHUEM MTPOTPAMMHOTO
o0ecCTeYeHNsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku

[IpaBuia 1e0BOrO ATUKETA

Apyrue
XApPaKTCPHUCTUKHU

3.3.4. TpynoBas ¢pyHKIUS

Haumenosa | Opranuzanus 3aKynku U IpUOOpETEHUS Kon C/04.5 YpoBeHb 5
HUE TOBAPOB U YCIIYT IS SKCIUTyaTalluu U (momypoBeHb)
o0ciyKMBaHUS TPAaHCIIOPTa KBaJTU(pUKAITHN
OpraHu3aIUH
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPyZIOBOH (PYyHKLIUU OpUTHHaJa
Kon PerucrpannoHHsbiit
opUruHaIa HOMeEp
npo¢eCCHOHATBLHOT

0 CTaHaapTa

Tpynoseie nelcTBUSA

[IpoBeneHue aHanu3a ppIHKA TOBAPOB M YCIYT 7Sl 0O0ecrieueHust
TPAaHCIIOPTa OPTaHU3AIMH, B TOM YHCIIe BEIOOP CTAHIMIA TEXHUYECKOTO
00CITy>)KUBaHUsI aBTOMOOUIICH

Opranusanus 0TO0Opa MOCTABIIMKOB C MPUMEHEHHEM KOHKYPEHTHBIX
CIOCOOO0B 3aKYIKH

[ToaroroBka noKyMeHTalMU JUIsl POBEEHUS MPOLIEAyp BbIOOpa
IIOCTABILMKOB U 3aKyIKH

CormnpoBoKIeHHE TTPOIIETYPHI 3aKITIOYEHUST KOHTPAKTOB HAa MTOCTABKY
TOBAPOB U TPEAOCTABIICHHUE YCIYT C HENbI0 00ECTICYeHHS HKCIUTyaTalllH U
o0ciyKMBaHUS TPAHCIIOPTA OpPraHU3aLNN

CI/ICTeMaTI/ISaL{I/Iﬂ n 0606H_IeHI/Ie I/IH(bOpMaLII/II/I 0 3aKIIFOYCHHBIX AOr0OBOpax

Beznenue peectpa JOroBOpOB Ha TIOCTaBKY TOBAPOB M OKAa3aHUE YCIYT

Benenue 6a3bl OCTaBUIMKOB TOBAPOB U YCIYT

MOHUTOPHHT 1IEH Ha proOpeTaeMble TOBAPhI U YCIYTH

Pabora ¢ mocraBuiKaMu TOBAPOB U YCIIYT C LIENIBIO YIIYYIIEHUS KauecTBa U
CHIDKEHUS 3aTpaT




KOHTpOJIB CPOKOB IIPOBCACHUS OIJIATBI B COOTBCTCTBHUU C 3aKIIFOYCHHBIMHA
A0roBopamu, B TOM 4YHCJIC O(bCpTLI

KonTposnb cobmoaeHus 1 UCTIOTHEHUS YCIOBUIA TOTOBOPOB MOCTaBKU
TOBApOB WJIU MIPEIOCTABIICHUS YCIYTH, a TAKXKE IPEIOCTABICHUS
MEPBUYHON IOKyMEHTALUU

dopMHpOBaHUE 3asiBOK Ha MIOCTaBKY TOBAPOB U YCIYT, HEOOXOAMMBIX IS
00CITy>)KUBaHUs TPAHCIIOPTA OPTaHU3ALMH U TTOJICP>KaHUs €T B
UCIIPABHOM COCTOSIHUU

[ToaroToBKa JOKYMEHTOB IS IPOLIEAYPHI CTPAXOBAHMSI TPAHCIIOPTHBIX
CPEICTB

COHpOBO)KI[eHI/Ie nmpoucaypsl CTpaxoBaHUSA TPAHCIIOPTHBIX CPCACTB

[ToxroroBka JOKYMEHTOB JJIsl IPOLIEAYPHI O(OPMIICHHSI CTPaXOBOTO
CiIy4as IIpU €ro HaCTYIUICHUH

ConpoBosxJieHue nporerypbl 0hopMIIEHHUS CTPAXOBOTO Cllydyasi IPH €ro
HACTYIUICHUH

ConpoBoskIeHUE NPOLETyphl 3aKyIIKH WIX IPOJAKA TPAHCIIOPTa

OdopmieHne OTYETHBIX JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSMU JIJISI
KOHTPAreHTOB U TOJIpa3ieliCHUI OyXTaJITepCKOro yJera

[TocTaHnoBKa Ha rOCyJapCTBEHHBIN Y4ET TPAHCIIOPTHBIX CPENICTB
OpraHu3allM B COOTBETCTBUH C TPEOOBAHUAMM 3aKOHOATEILCTBA
Poccuiickoi denepanun

CHsTHE C TOCYITapPCTBEHHOTO yueTa TPAHCHOPTHBIX CPEJICTB OpraHU3alii B
COOTBETCTBHUH C TPeOOBAaHUSAMHU 3aKOHOAATENbCTBA Poccuiickoit
®denepaunn

CocraBnenne CBOAHBIX YUCTHBIX U OTUCTHBIX JOKYMCHTOB O (1)8.KT8.X
XO3SMCTBEHHOU ACATCIIBHOCTH OpraHU3aliy B YaCTH IIOCTaBKU U
HCIIOJIb30BaHUS TOBAPOB U YCJIYT, COCTOAHUA PbIHKA TOBAPOB U YCIIYT'

HeoOxoanumelie ymeHust

Omnpenensate 00beM HEOOXOAMMBIX IOTPEOHOCTEN B MaTepHaIbHO-
TEXHUYECKUX, (PUHAHCOBBIX PECYPCaX B COOTBETCTBUH C JIOKATHHBIMH
HOPMATHUBHBIMU aKTaMHU U OI0/KETOM OpraHU3aIuH

Omnpenensats Haubomee 3QpPeKTUBHBIE U KaYECTBEHHBIE TIOKa3aTeNn
HEOOXOMMBIX TOBAPOB U yCIyT

OpraHu3oBbIBaTh NPOLETYPY 3aKYIIKH TOBAPOB WU YCIYT

CocTaBnarb 1 0QOPMIIATH JOKYMEHTHI JUIsl IPOLIEyp BbIOOpa
IIOCTABILMKOB M MPOLENYP 3aKyIKH




CoctaBisTh U 0OPMIIATH JOTOBOPHI

®opmynupoBaTh NOTPEOHOCTH B TE€X WM UHBIX TOBapax M ycllyrax, a
TaKXe U3JaraTb UX OIMCAaHUE B MMCbMEHHOM (popme

OdopMIsaTh JOKYMEHTHI B paMKax BBITIOJIHIEMBIX TPYAOBBIX (DYHKIIMHA B
COOTBETCTBHUHU C 3aKOHOAATENLCTBOM Poccuiickon denepaunu U
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaAMH

KJ'IaCCI/I(l)I/IIII/IpOBaTB NEPBUYHBIC OTUCTHBIC TOKYMCHTBI, OICHNBATh UX
COOTBETCTBHE TpEOOBaHUSAM 3aKOHOAaTeNbCTBa Poccuiickoit denepaunu u
YCIIOBHUSIM JI0IOBOPA

CocTaBiiTh CBOIHBIC YUETHBIC U OTUCTHBIC JOKYMCHTHI B LICJIAX
OCYHICCTBJICHHUA KOHTPOJISA U aHAJIN3a JAHHBIX 00 MCIOJIb30BAHUH U
OKCINTyaTalluu TPaHCIIOPTHBIX CPCACTB, COCTOSAHHUH PbIHKA TOBAPOB U YCJIYI

CocTaBnsTh, CUCTEMATU3UPOBATh U aKTYAIIM3UPOBATh 0a3y MOCTABIIMKOB
TOBAPOB U YCIIyT

Hcnonp30BaTh KOMIBIOTEPHBIE POTPAMMBI IS BEICHUS YUeTa,
CUCTEMAaTH3allu1 U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 JaHHBIX, BEACHUS
JOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBHIE CUCTEMBI, PECYPChI
HH()OPMAITMOHHO-TEJIEKOMMYHUKAITMOHHON ceTh "MHTepHeT", OprTeXHUKY

Hcnonn3oBaTh CpeacTBa KOMMYHUKAIIUA

Bectu neperoBopsl u A€10BYI0 EPENHCKY, COOI0Aas HOPMBI AETI0BOTO
JTHKETa

Heo0OxoanMmble 3HaHUSA

PBIHOK MOCTaBIIUKOB ABTOTPAHCIIOPTHBIX CPEACTB

PbIHOK MOCTaBIIMKOB TOBApOB U YCIYT JJIsl 00€CIeueHus IKCIUTyaTalluu U
00cCTyKMBaHUS TPAHCIIOPTHBIX CPEACTB

HpI/IHI_[I/IH, AJITOPUTM U STAllbl IIPOBCACHUS 3aKYIIOK

OCHOBBI JOTOBOPHON pabOTHI

[Topsiiok 3aKIIF0OYEHUST TOTOBOPOB

HOpMaTI/IBHO—TCXHI/I‘IeCKaﬂ JOKYMCHTalUA, pCrilaMCHTHUPYIOIAasA
OKCIUTyaTallui0 U pCMOHT TPAHCIIOPTHBIX CPCIACTB

Y CTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTU TPAHCIIOPTHBIX CPEICTB

TCXHI/IKO—BKCHJ'IyaTaI_[I/IOHHBIe JaHHBIC TPAHCIIOPTHBIX CPCIACTB

HpaBHna TEXHUYECKOH OKCIUTyaTalluu TPAHCHOPTHBIX CPCACTB

OCHOBHBIE MapK1 TPAHCIIOPTHBIX CPEACTB

OCHOBHBIE IIPOU3BOAUTCIIN TPAHCIIOPTHBIX CPEACTB




3akoHonarenscTBO Poccuiickoit denepanuu B 001acT 0€30MaCHOCTH

JIOPOKHOTO JIBM)KEHUS, B TOM YHCJI€ PABUI TIOPOKHOTO ABMXKECHUS,
SKCIUTyaTalluu U 00CTy>KUBaHUSI aBTOTPAHCTIOPTA, TIEPEBO3KH MMACCAKUPOB
U TPY30B, MaTepUaIbHO-TEXHUYECKOT0 00eCTIieueH s, 3aKyIOYHON
JIeSATeTLHOCTH, CKJIAJICKOTO Y4eTa, IeTOTPOU3BOJICTBA M ApXUBHUPOBAHUS B
paMKax BBITIOJIHAEMBIX TPYAOBBIX (DYHKIIUH, a TAK)KE [PAKIAHCKOE
3aKoHOAaTeNLCTBO Poccuiickoit denepanuu B 4aCTH PEeTryIMPOBaAHUS

AOT'OBOPHBIX OTHOILIEHUH U CACIOK MCKAY YUaCTHUKAMH PbIHKA

JlokanbHble HOpMATUBHBIE aKThl OPraHU3aIMH OOIIETo XapakTepa U 1o
(YHKIMOHATBHOMY HAINPaBJICHUIO IEATEIEHOCTH

CtpyKTypa ¥ NPUHLIMIIBI OPTaHU3alii JOKYMEHTO000pOTa, B TOM YHCIIE C
noJipa3AesieHUsIMU OpraHU3alMH, BETYyIIUMHU OyXTralTepcKuil yyeT

ba3oBbie 0OCHOBBI HHPOPMATHKH, TTOCTPOCHUST HHOOPMAIIMOHHBIX CHCTEM U
0COOCHHOCTH pabOThI ¢ HUMU

Crioco0s1 00paboTKH HH(GOPMAIIUHU C HCIIOIH30BAHHEM ITPOTPAMMHOTO
oOecrnievyeHrs U KOMIIbIOTEPHBIX CPENICTB

[IpaBuna neoBoOM NepenucKu

[IpaBuia nenoBoro 3TukeTa

Apyrue

XApaKTCPHUCTUKHU

3.4. O6o6menHas TpyaoBast QyHKITHS

HaunmenoBa | MaTtepuanbHO-TEXHUUECKOE U Kon D YpoBeHb 5
HUE JOKYMEHTAILMOHHOE COIIPOBOKICHUE KBaJIH(pUKALUU
npolecca yupaBieHUs! HEABHKUMOCTbIO
OpraHu3aILUH
[Ipoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
0000IIeHHON TPYI0BOM opUryHaja
GyHKITUN
Kon Perucrpannonsst
OpUTrHHaJIa 71
HOMEp
npodecCuoHaIbH

Ooro cranaapTa

Bo3moxHzbie
HAaUMCHOBAHUS
JOJKHOCTEH, nmpodeccuit

Crenuanuct aAMUHUCTPATUBHO-X03MCTBEHHOM €ATEIbHOCTH
Crienuanuct 1o yrnpapjieHUIO KOPIIOPATUBHON HEIBUKUMOCTBIO
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TpeGoBanwmst K
00pa3oBaHUIO U
00y4eHHIO

Cpennee npodeccnoHaabHOE 00pa30BaHUE - TPOrpaMMa MOITOTOBKU
CHEIHATHMCTOB CPETHETO 3BCHA WU

Cpennee npodeccuonanbHOe 00pazoBanue (HeNpouILHOE) -
porpaMMa MOJATrOTOBKHU CIICIUAIMCTOB CPEIHETO 3BCHA U
JIOTIOJTHUTEIBHOE NMPO(HECCHOHATEHOE 00pa30BaHME - IIPOTPAMMBI
npoeCCUOHATIBHOM MEePEOATOTOBKH 10 MPOMUITIO e TSITLHOCTH,
JononnurenbHoe npodeccuoHaIbHOe 00pa30BaHKE - IPOrPaMMBI
MOBBINICHHS KBATH(DHUKAIIAN TT0 TPODUITIO IEATETLHOCTH (HE PeXe YeM

pa3 B TpH ToJa)

TpeboBaHUs K OIBITY -
MPAKTHYECKON paboThI

Oco0ble ycroBHs JoMycKa | -
K pabote

[pyrue XxapakTepucTuku | -

JlonoIHUTENbHBIE XapaKTEPUCTUKH

Haunmenosanue

JIOKyMEHTA

Kon

HaunmenoBanme 6a30B0ii TPYIIIIbI, TOHKHOCTH
(mpodeccun) WK crienuanbHOCTH

OK3

|98
8]
98]

3aKynIuKu

O8)
%)
%)
~

ATEHTBI 0 OTepaIUsIM C HEJBHKUMOCTBIO M IPYTOi
COOCTBEHHOCTBIO

EKC

Nmxenep o peMOHTY

HmxeHep no opraHu3alydy SKCIIyaTaluid U PEMOHTY
3MaHUN U COOPVIKEHUN

Crenuaauct

DKOHOMMCT 10 JIOTOBOPHOI M MIPETEH3NOHHON paboTe

OKIIATP 22647

NHukeHep 110 OpraHu3anuy SKCIIyaTallui U PEMOHTY
3aHUN U COOPYKEHUIN

I/IHCHCKTOp 10 KOHTPOJIIO 3a TEXHUYCCKHUM
COAEpKAHUEM 3aHUI

Coenuaauct

DKOHOMHCT IO IOTOBOPHOU U MPETEH3UOHHOM padoTe

OKCO

CTpouTeNnbCTBO U IKCILTyaTalus 31aHuN U
COOPYKEHHI

3.4.1. TpynoBas pyHKIHSI
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HanmenoBa | ComnpoBoskieHHE U 00ecTieUeHHE Imporiecca Kon D/01.5 YpoBeHb 5

HHE HKCIUTyaTaIlH, OOCITy>)KUBaHUS U PEMOHTa (momypoBeHb
00BEKTOB HEIBUKMMOCTH OpraHU3aLIH )
KBaJTM(DUKAIL
uu
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
TPyZOBOH (PYyHKIIUU OpUTHHaJIa
Kon PerucrpaiiioHHsl
OpHUTHHAJIA 71
HOMED
npoheCcCUOHATBH

oro cranaapra

Tpynoseie nelcTBUA

[TpoBepka ycnoBHiA U KauecTBa SKCIUTyaTallud ¥ TEXHUIECKOTO
o0CITy>)KUBaHMs 000pyIOBaHUS, MHKEHEPHBIX CETeH U CHCTEM
XKu3HeoOecTieueHNs (32 UCKITIOYCHHEM CITa00TOYHBIX CHCTEM
TEJIEKOMMYHHKAIIUNA U CBSI3M, OXPAHBI) COTJIACHO MPaBUJIaM TEXHHUYECKON
AKCIUTyaTaIH

ConpoBoskJIeHUE IKCIUTyaTalluy U TEXHUYECKOT0 00CTyKUBaHUS
000pyIOBaHUs, HH)KEHEPHBIX CEeTEH M CUCTEM JKM3HeoOecteueHus (3a
UCKJTIOYEHHEM CcJ1a00TOYHBIX CHCTEM TEJIEKOMMYHHKAIUH U CBSI3H,
OXpaHbl) COTJIACHO IPABUJIaM TEXHUYECKON IKCILTyaTalluu

KoHTposs ucnpaBHOCTH U pabOTOCTIOCOOHOCTH 000PYIOBaHHS U CHCTEM
KHU3HE0OeCIeueHUs

KoHTposib CpOKOB TapaHTHUX U CEPBUCHOTO OOCITYKHBaHUSI 000PYI0BAHUS
U CUCTEM U3HeoOecreueHus

OpraHI/IBaI_II/ISI pa6OTBI CCPBUCHBIX CJ'Iy)K6 I YCTPAHCHUSA TCXHUYCCKUX
HCHCHpaBHOCTCﬁ CHCTEM JXM3HCOOCCIICUCHUS IIOMCIICHHA, 3JaHUsA

BbI130B aBapHifHBIX CITyKO MPpH aBapUHHBIX CUTYAIHSIX

OpraHI/Baqu{ YCTpaHCHUA MOCJIEICTBUI aBapI/Iﬁ Ha 00BbEKTax
HCABUKXHUMOCTH OpTraHU3allnun

ComnpoBoKIeHHE PEMOHTHO-CTPOUTEIBHBIX PA0OT Ha TEPPUTOPUHU
OpraHu3aINH

KoHnTponb kauecTBa NpOBOJAUMBIX PEMOHTHO-CTPOUTENBHBIX PabOT Ha
TEPPUTOPUU OPTaHU3ALUU

Onenka KayecTBa pabOThI CEPBUCHBIX OpraHU3alUil 1 paOOTHUKOB,
obecrieunBaOIUX yOOPKY U 00CITy>)KUBaHHE TOMELICHUI OpraHu3aluu

Opranuzanus coopa 1 BbIBO3a OTXOJIOB, a TaKXKe Mepenaya ux Ha




YTUIU3ALHUIO WK MepepadoTKy B COOTBETCTBUU C KOJIOTHICCKHUMHU
HOpMaMH U MpaBUIaAMH

BrimonHeHNE MEPOTIPUATHH TIO TIOKAPHOM, IKOJOTHIECKON O€30IaCHOCTH
00BEKTOB, IPAKIAHCKONW 000POHE U 3allUTE OT YPE3BbIYAMHBIX CUTYaLUN

HeoGxoanumelie ymeHust

BricTpanBaTh 1 OpraHu30BbIBaTh PabOTy € IKCILTyaTalMOHHBIMH,
CEpBUCHBIMH U aBapUHHBIMU CITyXKOaMu

Onpenenste 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTepUaIbHO-
TEXHUYECKUX, ((PUHAHCOBBIX peCypcax B COOTBETCTBUU C JIOKAJIHHBIMH
HOPMATHBHBIMU aKTaMH U OFOJKETOM OpPTaHU3AIUH JUTS SKCILTyaTaI|H,
00CITy’)KUBaHUSI U PEMOHTa 00BEKTOB HEJIBUKUMOCTH

Hcnonb30BaTh NPOEKTHO-CMETHYIO M UCTIOJHUTENBHYIO JOKYMEHTALIUIO B
paMKax BBITOJHAEMBIX TPYAOBBIX (PYHKINN

OHCHI/IBaTI) BU3YaJIbHO COCTOAHUC 00BeKTa HCIBUKHUMOCTH U CUCTEM
JKH3HE0OECIIeUeHUS C LCJIBIO OpTraHru3aluu IMIPOBCACHUA TEXHUYCCKOM
AWArHOCTUKH WJIK pEMOHTA

OneHnBaTh Ka4€CTBO OKAa3bIBAEMbIX YCIIYT 10 YOOPKE U OOCITYKMBaHHUIO
MOMEILEHUI OpraHu3alun

OrneHNBaTh Ka4€CTBO BBIMOJHEHHBIX Pa0OT M0 pEMOHTY, SKCILTyaTallii U
00CTy)KMBaHUIO 00BEKTOB HEIBIIKUMOCTH

CocTtaBnath U 0QOPMIIATH JOKYMEHTHI JUIsl IPOLEeyp BbIOOpa
MIOCTABIIMKOB U MPOLEAYP 3aKYIIKU

®opmynupoBaTh MOTPEOHOCTH B T€X UM MHBIX TOBapax U yciyrax, a
TaKKe U3jaraTh UX OMHCaHUE B MMCbMEHHOU (hopme

PaboTatb ¢ 3aKIF0U€HHBIMH JIOTOBOPAMH Ha MTOCTABKY TOBApOB H
OKa3aHHE YCIIyT

CocTaBiITh CBOAHBIC YUCTHBIC U OTUYCTHBIC JOKYMCHTBI B LICJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIM3a JAHHBIX O HCABUKUMOCTH
opraHusanuvu, COCTOAHUA PbIHKA TOBAPOB U YCJIYT I10 O6CJ'Iy>KI/IBaHI/II-O
HCABHMXKMMOCTH

OdopMIsTh TOKYMEHTHI (B TOM YHCJIE O BBOJE B IKCILTyaTaIUI0) B
paMKax BBIIIOJIHAEMbIX TPYAOBbIX (PYHKLNN B COOTBETCTBUH C
3aKO0HOaTenbCTBOM Pocculickor denepanuu v JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMH

Hcnons3oBaTh IMPpHUCMbI KOMIIJIEKCHOM IIPOBEPKHU IEPBUYHBIX YYCTHBIX
AOKYMCHTOB, B TOM YHCJIC OTYCTHBIX JOKYMCHTOB 3a IIPOBCACHHLIC
PEMOHTHO-CTPOUTCIILHBIC pa6OTBI




Hcnonp30BaTh KOMIBIOTEPHBIE IPOrPaMMBI I BEACHUS YU€Ta,
cCHCTEMaTHU3alluu M aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHbIX, BeICHHS
JOKYMEHTO000POTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHK cetn "UnTepHet",
OpPITEXHUKY

Hcnonws3oBaTh cp€acTBa KOMMYHHKAIIUA

BecTu neperoBopbl U AETOBYIO IEPEMHCKY, COOI0Aas HOPMBI I€JI0BOTO
JTUKETa

Heo0OxonnMeie 3HaHUS

3akoHo arenbcTBO Poccuiickon denepannn, peryinupyroliee
o0ecriedeHre 1 SKCIUTyaTaluio 30aHui 1 COOPYKEHU I

HopmaTuBHbIE IpaBOBBIE aKThl, METOAMUECKUE MAaTEPHUAIIbI, MIOJIOKEHHUS,
WHCTPYKIUH, IPYTUE PYKOBOISAIINE MaTePHAIIbI U TOKYMEHTHI,
perynupymoiire odecrnedeHne U dKCIUTyaTaluio 30aHIi U COOPYKEHHIA

OcobeHHoCcTH yXoJa 3a pa3sjiInYHbIMU MMOBECPXHOCTAMHU U OTACITIOYHBIMHA
IIOKPBITUAMU

CranaapThl KIMHUHTOBBIX yCIyT

Hopwmpb! 1 npaBuiia obecrieueHus moxapHoi 6€30MacHOCTH B paMKax
BBITOJIHAEMBIX TPYAOBBIX (YHKIUH

Hopms! 1 npaBuiia obecriedeHus rpax1aHCcKoi 0OOPOHBI U 3aIlUThI OT
Ype3BbIYAHBIX CUTYallMi B paMKax BBIIOJIHAEMbIX TPYAOBbIX (pyHKINIH

Hopwmsl 1 ipaBuiia obecriedeHus 3K0I0TnIecKoi 0€30MacHOCTH B paMKax
BBIMOJIHAEMBIX TPYAOBBIX (GYHKLUH

TexHonorus u cnocoObl BEACHUS CTPOUTENIbHBIX, PEMOHTHBIX U
MOHTQ)XHBIX pa0OT B paMKaX BBIIOJIHAEMBIX TPYAOBBIX (QYHKITHIA

CrtpouTenbHbIE HOPMBI U TIPAaBUJIa B pAMKaX BBIMOTHIEMBIX TPYIOBBIX
byHKIMA

OO0mIre TEXHUYECKUE XapaKTePUCTUKU CUCTEM KU3HEOOeCTIeueHus!
00BEKTOB HEIBIIKUMOCTH

KoHCTpyKTHBHBIE 0COOEHHOCTH 000PYIOBAHUS CUCTEM
JKU3HEeoOeCcIeueHN A

OcHoBHBIC Tpe60BaHI/I$I CTaHAapTOB, TCXHUYCCKHX, KAUCCTBCHHBIX
XapPAKTCPUCTHUK, NIPCABABIISICMBIC K 0o0BEeKTaM HCABHMXKMMOCTH

Meroasl 1 paBuia NpueMa-repesadn, XpaHeHUs! ¥ apXUBUPOBAHHUS
JNOKYMEHTALUU

OCHOBBI U IPUHIIMITBI KJIACCU(UKALIMY 3AaHUI U COOPYKEHUI




CTpyKTypa ¥ IPUHIMIIBI OPTaHU3ALUHU JTOKYyMEHTO000pOTa, B TOM YHUCIIE
C MOJPa3IEICHUSIMU OpraHu3alnun

[Topsanox odopmiieHust 3aka30B y NOCTABUIMKOB TOBAPOB U YCIYT

OCHOBHEBIE YCJIIOBHUS 3aKIIFOUYCHHBIX JOT'OBOPOB HAa IMOCTAaBKy TOBAPOB,
IpeaOCTaBJICHUC YCIYT, apCHIBI MMOMEIIECHUI B YacTH OGCle}KI/IBaHI/IH u
IKCIUTyaTalluu

JlokanpHble HOPMAaTUBHBIE aKThl OPraHU3AlMK OOIIEro XapakTepa U Mo
(YHKIMOHAJIHLHOMY HAIpPaBJICHUIO AEATEIbHOCTH

bazoBbie 0cHOBBI HH(POPMATHKH, TOCTPOSHHS HH(POPMAIIMOHHBIX CHCTEM
1 0COOCHHOCTH PabOThI ¢ HUMHU

Crioco6w1 00paboTKH HH(GOPMAIIUH C HCIIOJIB30BAHUEM ITPOTPAMMHOTO
o0ecreyeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku

HpaBI/ma ACJIOBOI'O OTUKETA

Apyrue
XApPaKTCPHUCTUKHU

3.4.2. TpynoBast pyHKIHS

HaunmenoBa | [TogOop 00bEKTOB HEABUKUMOCTH B Kon D/02.5 YpoBeHb 5
HHE LEJISAX pa3MeIleHHs OpraHu3aluu 1 (momypoBeHb)
BEJICHUS €€ XO3SHCTBEHHOM e TETLHOCTH KBaJM(HUKAIN
u
[Ipoucxoxnenue Opurunan X 3aMMCTBOBAHO U3
TPyZOBOH (PYyHKLIUU OpUruHaja
Kon PerucrpanmonHsii
OpHUTUHAI HOMED
a npodeccuoHambEHOT

TpynoBsie nencTBUs

0 CTaHJAapTa

Amnamns HOTpe6HOCTef/'I OopraHu3anuvu B obecreueHUH HCABHXKNMOCTBIO

Ananu3 3QPeKTUBHOCTH UCTIOIH30BAHMS TTIOMEIIICHUNA

Amnamms MOCTYIIHMBIIUX 3asBOK Ha HO,Z[60p 00BEKTOB HCABHMKMMOCTH

[TpoBeneHne 0OCMOTPOB OOBEKTOB HEBM)KUMOCTH C LIEJIBIO
MpEeABAPUTEIILHON OIIEHKA COOTBETCTBUS MOTPEOHOCTSIM OpraHU3aIuu




HpOBel[eHI/Ie aHaJIn3a COOTBCTCTBUS NOCTYIIUBIIHNX 3asIBOK JIOKAJIbHBIM
HOPMATUBHBIM aKTaM, a TaKKC 3allJIAaHUPOBAHHOMY 6I0,[[)K6Ty

CormpoBoskIeHrE TIpoliecca moaoopa 00bEKTOB HEIBIXKUMOCTH TSI
pa3MeIeHns OpraHu3aIun

Amnamms UMCIOIIINXCA HpCIlJ'IO)KCHI/Iﬁ Ha PBIHKE 00BEKTOB HCABUXKHUMOCTH
Ha MpeaAMET COOTBETCTBUA HOTpe6HOCT5IM OpraHnu3alun

HOI[FOTOBK& AHAIIUTUYCCKUX CIIPAaBOK U CBOJHBIX OTYCTOB O COCTOSTHUUN
PbIHKA HCABUKMUMOCTHU

[ToaroToBKa UTOTOBBIX MEPEYHEH U MPE3CHTALINN HAauOOoIee MOAXO0IAIIINX
MPEIIOKEHUI 00BEKTOB HEJIBHDKUMOCTH C OTPAKEHUEM KITFOUEBBIX
XapaKTePUCTHK

MOHI/ITOpI/IHF APCHAHBIX CTABOK U IICH Ha HCABUXKUMOCTDH

HeobOxoaumbie ymeHus

HpOBOI[I/ITB OCMOTPBI U UCIIOJIB30BATH METOAbI OLICHKHU 00BEKTOB
HEABMKHUMOCTH

BecTu neperoBopbl U AETOBYIO IEPENHCKY, COOII0Aas HOPMBI JI€JI0BOTO
JTUKETa

CocTaBisTh CBOAHBIC YUCTHBIC U OTUYCTHBIC JOKYMCHTHI B LIEJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIM3a JAHHBIX O HCABMKUMOCTH
opraHm3alyvy, a TAKXKEC CUTyalluud Ha PBIHKEC HEABUXKMMOCTHU

Mcnonb30BaTh KOMIBIOTEPHBIE TPOrPaMMBbI JUIsl BEACHUS yUeTa,
CHCTEMaTHU3alluu M aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHbIX, BeICHHS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHU ceTn "UnTepHet",
OpPI'TEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHKAIIUA

Heo0Oxoanmble 3HaHUSA

OCHOBHEBIE Tpe6OBaHI/IH CTaHAApTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XapPAKTCPUCTHUK, NPCABABIISICMBIC K 0o0BEeKTaM HCABHMXKMMOCTH

OCHOBBI ¥ IPUHIIMITBI KJTAaCCU(UKALMY 3TaHUN U COOPYKEHUI

ATreHTCTBaA U OopraHu3anuu, pa60Ta}omHe Ha PbIHKE HEABHXKUMOCTHU

BI/I,Z[BI OKa3bIBACMBbIX YCIIYTI' aIr€HTCTBAMU U OpraHU3alusIMU,
paGOTaIOIJ_[I/IMI/I Ha PBIHKC HCABUXKUMOCTU

KoHBIOHKTYpa phIHKA HEBUKUMOCTH

MeTtoap1 aHaMHM3a U MOPSIOK cOopa, 00paboTKU U nepeaaun nHGopMaIuu
O PBIHKE HEJBIKUMOCTH

[Topsiiok mpoBeIeHUS OCMOTPOB 00BEKTOB HEABMIKUMOCTH




MCTOI[I)I OLICHKHU 00BEKTOB HEABM>XXUMOCTHU

JIokanbHbBIE HOPMATUBHBIC aKThl OpTraHU3allun O6I_I_ICFO XapakTepa U 1o
(bYHKI_[I/IOHaHBHOMy HaIrpaBJICHUIO ACATCIbHOCTHU

CrpykTypa ¥ IpUHLIMIIBI OPraHu3aluu JOKYMEHTO000poTa

3akonomarenbcTBO Poccutickoit denepariy B 00JaCTH 36eMEITBHOTO,
YKUJTMIITHOTO, SKOJOTHYECKOTO, HAJIOTOBOTO, TPaKTAHCKOTO TIPaBa B YaCTH
peryaupoBaHus OTHOIIEHUH ¢ HEABUKUMOCTHIO B paMKaX BBITIOTHIEMBIX
TPYAOBBIX (PYHKIIHIA

HopmatuBHBIE TPaBOBBIE aKThl, METOIMUYECKHE MaTEepHaIbl, IIOJI0KEHUS,
WHCTPYKILUH, IPYTHE PYKOBOISIINE MaTEPUAIIbI U JOKYMEHTHI,
PEryaupyoIIue ONepauy ¢ HeIBUKHUMOCTbBIO, B PAMKAX BBITIOJTHIEMBIX
TPYAOBBIX (PYHKIUH

ba3zoBbie 0CHOBBI HH()OPMATHKH, TTOCTPOCHUS WH()OPMAITMOHHBIX CHCTEM
1 0COOCHHOCTH PabOThI ¢ HUMH

Crnioco0b1 06paboTKK HH(pOPMALMK C UCTIOIB30BAHUEM IPOTrPAMMHOIO
o0ecreYeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuina neoBoy NepenucKu

HpaBI/ma JACJIOBOI'O 3TUKETA

CrpykTypa opranusanuu

HApyrue
XApaKTCPHUCTUKHU

3.4.3. TpynoBast pyHKIHS

HaunmenoBa | JIokyMeHTaIlmOHHOE CONTPOBOXKACHUE, Kon D/03.5 YpoBeHb 5
HUE CBSI3aHHOE C 00eCIeueHNEeM MMpaBa (monypoBeHb)
cOOCTBEHHOCTH WJIM UHOTO BEIIIHOTO MpaBa KBaJM(UKaLn
U TIPOIIECCOB UCTIOIB30BAHUS, u
AKCIUTyaTaIi U OOCTYKUBaHUS OOBEKTOB
HEJBMKUMOCTH OpTraHU3aI[uu

IIpoucxoxnenue
TPyZOBOH (PYHKIIUU

Opurnnan X 3auMCTBOBAHO U3
opUruHasa
Kon PerucrpannonHsiit
OpuruHajia HOMED
po¢eCCUuOHATBHOT

0 CTaHJAapTa




TpynoBeie nelcTBUA

HOI[I‘OTOBKa JOKYMCHTOB K pCTHUCTpALlMU IIpaB HA HCABWIKUMOCTD U
perucTpanuu IIOJ'IFOCpO‘-IHOfI ApCHAbl HCABUXKUMOCTU

[ToaroroBka TOKyMEHTOB ISl MPOIIEAYP MOKYIKH U MPOJIaXKH 0OBEKTOB
HEBHKAMOCTHA

ConpoBoskieHNE MPOIIETyp MOKYIKH U MPOJaXXH 00BEKTOB
HEJBUKHUMOCTH

OnpeneneHI/Ie NEpCUHA JOKYMCHTAllU HAa 00BEKTHI HEABMXKUMOCTHU

[IpoBepka u aHanmu3 cocTaBa U CoJIepKaHUs JOKYMEHTAIMH Ha
HEJBM)XKMMOCTb, BBISIBIICHHE OTCYTCTBYIOIIUX JOKYMEHTOB, JTHOO
JOKYMEHTOB, HE COOTBETCTBYIOIIMUX COCTOSIHUIO OOBEKTA HEJBUKUMOCTH

[ToaroToBKa JOKYMEHTOB JUISI TPOIIEAYP 3aKIFOUYCHUS JJOTOBOPOB apeH IbI
(cyOapeHnpl) HEIBHIKUMOCTH

ConpoBoskJIeHUE MPOLIETyp 3aKJIIOUEHUS JOTOBOPOB apeH Ibl (CyOapeH ibl)
HEJIBIPKUMOCTH

[TonroToBka JOKYMEHTOB JUIsl IIpOLeAyp O(pOpMIICHNUS, PETUCTPALIUH U
HCIIOJIHEHUS JOKYMEHTOB Ha HEIBUJKMMOCTD, €€ DKCILIYyaTaluio U
YIIPaBJICHHUE, TEXHUYECKOE COCTOSHUE, PETUCTPALIUIO IIPaBa HA
HEJBHYKUMOCTh

ConpoBoskJieHue nporenyp opopMICHUS, PETUCTPALIUU U UCTIOTHEHUS
JIOKYMEHTOB Ha HEJBMKMMOCTb, €€ IKCIUTyaTaI[|IO U YIIPABICHHE,
TEXHUYECKOE COCTOSIHUE, PETUCTPALIMIO ITpaBa Ha HEJABUKUMOCTh

B3aHMOﬂCﬁCTBHC C OpraHaMu l"OCYI[&pCTBGHHOfI BJIaCTH 1 MCCTHOI'O
CaMOyIpaBJICHUSA IO BOIIPOCaM HECABHUKUMOCTHU, 3CMJICTIOJIb30BAHUA

HOI[I‘OTOBKa U nepeaada Ha XpaHCHUEC JOKYMCHTOB, ITOATBCPIKIAOIINUX
ImpaBa Ha HCABMIKHUMOCTDE, TCXHUYCCKYIO 1 UHYIO JOKYMCHTAIIUIO HA
HEABMXKUMOCTD

Benenue peecTpa JOKYMCHTOB, ITIOATBCPIKAAIOIIHNX IIpaBa Ha
HCABUKXUMOCTDb, TCXHHYCCKYIO 1 MHYIO JOKYMCHTAIIUIO Ha HCABUXKHUMOCTD

Benenue peectpa 3aK/II04€HHBIX JOTOBOPOB apEH bl HEIBUKUMOCTH,
JIOTOBOPOB Ha 00ecredeHrne 00CITyKUBAHHS U IKCILTyaTalluu

OrTciexxuBaHue CBOCBPCMCHHOCTHU OILIATBI apCHABI l'IOMeH_[eHI/Iﬁ n
KOMMYHAQJIBbHBIX IIaTexxen

KoHTponb cobit0/1eHNs 1 UCIIOJIHEHUS YCIOBUM IOTOBOPOB apeH bl
HEJIBKMUMOCTH, JOTOBOPOB Ha obecrieueHue 00CaykKMBaHus U
JKCIUTyaTaluy, a TAKXKE MPEIOCTABICHUS IEPBUYHON JTOKYMEHTAUU

B3anMozeicTBre ¢ apeHI04aTeNsIMU IO BOIIPOCAM apeH/Ibl U YCIOBUI




AOT'OBOPOB apCHAbI HCABUXXKUMOCTHU

Benenue peectpa 00b€KTOB HEABUKUMOCTH, KOHTPOJIb €0 aKTyaJIbHOCTH

Benenue MMOOOBEKTHOI'0 aHAJTUTUYCCKOTO y4d€Ta B LEJIAX aHaJIn3a
YKOHOMHYECKOH 3(1)(1)6KTI/IBHOCTI/I IIpH UCIIO0JIb30BaHUH 00BEKTOB
HCABHMXKMMOCTH

Heo0xoxumeie ymeHust

OdopMsATh TOKYMEHTHI Ha HEJIBUKHUMOCTh B COOTBETCTBHH C
3aKOHOIaTeNbCTBOM Pocculickoi denepanyu 1 JIOKaJIbHBIMU
HOPMAaTUBHBIMHA aKTaMH

CoctaBisiaTh U 0hOPMIIATE JOTOBOPHI apeH bl (CyOapeH/ibl)
HE/IBUKUMOCTH

PaboTatb ¢ 3aK1I0U€HHBIMU JIOTOBOPAMU apeH/IbI (CyOapeH Ibl)
HEIBM)KMMOCTH

CocTaBiITh CBOAHBIC YUCTHBIC U OTYCTHBIC JOKYMCHTBI B LICJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIN3a JAHHBIX O HEABMXXKUMOCTH
OopraHu3anuu

Hcnonb30BaTh NpUEMbI KOMIUIEKCHOM IPOBEPKHU NIEPBUYHBIX YUETHBIX
JIOKYMEHTOB

Hcnonps30BaTh KOMIBIOTEPHBIE POTPAMMBI ISl BEJACHHS YUETa,
CUCTEMAaTH3allu1 U aHallu3a JaHHBIX, COCTABJICHUs 0a3 JAHHBIX, BEACHHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPChI
nH(pOpPMaAITMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "MHTepHeT",
OpPTTEXHUKY

Hcnons3oBath cpencTBa KOMMYHUKALIMK

BecTu neperoBopsl U AEI0BYIO IEPENUCKY, COOII0Aas HOPMBI 1€I0BOTO
ITHKETa

Heo0Oxoanmble 3HaHUSA

3akoHomarenbcTBO Poccuiickont denepariu B 00J1aCTH 3eMEITbHOTO,
KUIMIIHOIO, SKOJOTUYECKOT 0, HAJIOTOBOT'0, TPaXkIaHCKOr0 IIpaBa B YacTH
pEeryJIupOBaHUs OTHOIIECHUH C HEABMKUMOCTHIO B paMKaX BBITIOJTHIEMBIX
TPYAOBBIX (PyHKIIMH

HopmaTtuBHBIE IpaBOBBIEC aKThI, METOAMUYECKUE MATEPHUAIIBI, II0JI0KECHHUS,
MHCTPYKLUH, PYKOBOJSAIIME MAaTEPUAIIBI U JOKYMEHTBI, PETYJINPYIOLINE
OIEPALlUX C HEJABUKUMOCTBIO B pAMKaX BBINOJIHAEMBIX TPYIOBBIX

byHKIMIA

[Ipouenyps! peructpaunu u opopMIIEHUS CAETOK C HEBUKUMOCTBIO,
TEXHUYECKOT'O COCTOSIHUS, JOKYMEHTOB Ha HEJIBU)KUMOCTh

[TopsIoK 3aKITIOYEHHSI IOTOBOPOB M 0(hOpMIIEHUS] HEOOXOIUMBIX




JIOKYMEHTOB, CBSI3aHHBIX C KYIUICU-IIPOAAKENU U apeH0U HEIBUKUMOCTHU

[opsimok 3aKITIOYeHuUs TOTOBOPOB M 0(hOPMIICHHUST HEOOXOTUMBIX
JOKYMEHTOB B YaCTHU 3KCIUTyaTalluH, OOCITyKUBaHHs U PEMOHTA
(cTpouTenbCcTBa) OOBEKTOB HEIBIKUMOCTH

OcHoBHBIC Tpe60BaHI/I${ CTaHAApTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XaPAKTCPUCTHUK, MIPEABABIISICMBIC K 00BeKTaM HCABM>XKUMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALUYU 3aHUH U COOPYKEHHM

[IpaBuna npuema-nepenaun, XpaHeHUs] U apXUBUPOBAHUS JOKYMEHTALIUN

JlokanbHbIe HOPMATHUBHBIE aKThl OPraHU3aAIMH OOIIETo XapakTepa H o
(YHKIIMOHATIBLHOMY HAIpPaBJICHUIO AEATEIbHOCTH

CTpyKTypa U IPUHLIUIIBI OPraHU3aluu JOKYMEHTO000pOTa, B TOM YHCIIE
C MOJpa3IeICHUSIMU OpraHu3alun

bazoBbie 0cHOBBI HH()OPMATHUKH, TOCTPOCHHUSI HH(OPMAIIMOHHBIX CUCTEM
1 0COOEHHOCTH pabOThI C HUMU

Crioco6s1 00paboTKu HH(MOPMAIUHU C UCTIOIB30BAaHUEM ITPOTPAMMHOTO
o0ecrieYeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBou nepenucku

HpaBI/ma JCJIOBOTI'O 3TUKETA

CrpykTypa opraHuzaiuu

HApyrue
XapaKTE€PUCTUKU

3.4.4. TpynoBas pyHKIHSI

HanmenoBa | Opranuzanus 3aKynKd U IPUOOPETEHUS Kon D/04.5 YpoBeHnb 5
HUE TOBapOB, 00OPYIOBAHUS M YCIIYT B LIEJSIX (monypoBeHb)
SKCIUTyaTalli U 00CTyKUBaHUsI 00BEKTOB KBaJIM(UKALIU
HEJIBUYKUMOCTH OpraHU3aluu u
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (yHKITHH opuUruHasa
Kon Peructpaimonssl
OpUTHHANa 71
HOMEp
npodeccuoHaIbH

TpynoBbie necTBUS

Oro craHjapra

AHanu3 pbIHKa YCIYT ¥ paboT MO CTPaxOBaHUIO, OIICHKE, COEPKAHUIO,




TCXHUYCCKOMY 06CHy)KI/IBaHI/IIO U pCMOHTY 00BEKTOB HEABMXXUMOCTHU

[ToaroroBka makera JOKYMEHTOB JJIsl POIEAYPHI BEIOOpa KOHTpareHTa
Ha MTOCTAaBKYy YCIIYT 110 CTPaXOBAaHUIO, OLIEHKE, COJAEPIKAHMUIO,
TEXHUYECKOMY OOCTY>KHBAHHUIO U PEMOHTY 00BEKTOB HEIBHYKUMOCTH

3aKIroucHue AOr0BOPOB HA IMMOCTAaBKY YCJIYT 110 CTPAaXOBAHUIO, OLICHKC,
COACPIKAHUIO, TCXHUYICCKOMY O6CJ'Iy>KI/IBaHI/IIO H pCMOHTY 00BEKTOB
HCABMXKMMOCTH

Benenue peectpa 10roBOpoOB Ha MOCTABKY YCIIYT MO CTPAXOBAHHMIO,
OLIEHKE, CO/IEPIKaHUI0, TEXHUIECKOMY OOCITY)KHBAHUIO H PEMOHTY
00BEKTOB HEABIKUMOCTH

Benenue 0a3bl MMOCTABUINKOB YCJIYT I1IO0 CTPAXOBAaHHIO, OLICHKC,
COACPIKAaHNIO, TCXHUUICCKOMY O6CJ'Iy>KI/IBaHI/IIO U PCMOHTY 00BHEKTOB
HCABMXKMMOCTH

B3anmoneiicTBre ¢ KOHTpAareHTaMH M NOCTaBIIUKAMH C LIEJIbIO
YIY4IIECHHS Ka4eCTBA U CHI>KEHUS 3aTpaT

Benenue paboThl ¢ MOCTaBUIMKAMHU 10 YCTPAHEHUIO JTOMYIIEHHBIX
HapyLEHUH yCI0BUI JOrOBOPOB Ha OKa3aHUE YCIIYT IO CTPaXOBaHHUIO,
OLIEHKE, CO/IEPIKaHUI0, TEXHUYECKOMY OOCIIy’)KUBAaHUIO U PEMOHTY
00BEKTOB HEBMKUMOCTHU

IToaroroBka JOKyMEHTOB AJIs IPOLIEAYPBI CTPAXOBAHMS, CBA3AHHOIO C
BJIAJICHUEM U UCIIOJIb30BAHUEM HEJBHKMMOCTH, a TAKKE IIPOLETYPhI
oopMIIeHHsI CTPAXOBOTO CiTy4yasi IPU HACTYIUICHUH TaKOBOTO

ConpoBoskJIeHUE MPOIIETyphl CTPAXOBaHUs, CBI3aHHOTO C BIIAJCHUEM U
UCIOJIb30BaHUEM HEIBIKMMOCTH, a TAKXKe MPOLEAYpbl 0pOpMIICHUS
CTPaxoOBOTO CIIy4as MPU HACTYIJIEHUU TAaKOBOTO

OpTaHI/I3aI_II/I$I IPpOBCACHUA OUCHKHN 00BEKTOB HCABUXKHUMOCTH

3aKiro4eHre JOroBOPOB O MPEAOCTaBICHUH KOMMYHAIBHBIX YCIYT,
IKCIUTyaTaIluu U 00CTy)KUBAaHUU O0BEKTOB HEJIBIIKUMOCTH

O(I)OpMHCHI/IC OTUCTHBIX TOKYMCHTOB B COOTBCTCTBHU C TpC6OBaHI/I}IMI/I
IJIs1 KOHTPAreHTOB U HOI[pBB,I[CJ'IGHPIﬁ 6YXFaHTepCKOFO yueTa

B3anMozeiicTBre ¢ noapasieneHus MU OpraHu3aluy 110 PETEH3MOHHON
pabote B ciyyae HapylIEHUS] KOHTPareHTaMH YCIIOBHI TOTOBOPOB

HeoOxoaumbie ymeHus

Omnpenensats 00beM HEOOXOAUMBIX OTPEOHOCTEN B MaTepUaIbHO-
TEXHUYECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMU U OIOJKETOM OpPraHU3alUK [T SKCILUTyaTal|H,
00CITy’)KUBaHHSI U PEMOHTA OOBEKTOB HEJJBUXKUMOCTH




Opranu3oBbIBaTh NPOLELYPY 3aKYIKH TOBAPOB UIIU YCIYT

CocTaBnath U 0QOpMIIATH JOKYMEHTHI JUIsl TPOLEAyp BbIOOpa
MOCTaBIIMKOB U MPOLEAYP 3aKyIKU

CocTtaBnare 1 0pOpMIIATH JOTOBOPHI HA MPUOOPETEHHE TOBAPOB,
000pyIOBaHUS U YCIYT B HETSAX IKCILTyaTalluu U 00CITy>KUBaHUS
00BEKTOB HEIBIYKUMOCTH OpTaHU3aIII

PaGotatk ¢ 3aKII04EHHBIMU 1I0TrOBOPAMHU Ha PUOOPETEHNE TOBApOB,
000pYIOBaHUS M YCIYT B LEJSX KCIUTyaTallMd U 00CITYKUBAHHS
00BEKTOB HEJIBUYKUMOCTH OpraHU3aI[u1

®opmynupoBaTh NOTPEOHOCTH B T€X WM UHBIX TOBapax M yCJIyrax, a
Tak)Ke U3JaraTh UX OMKHCAHUE B MUCbMEHHOU (hopme

CocTaBisiTh, CHCTEMATU3UPOBAThH M aKTYyaJTU3UPOBATh 0a3y MOCTABIIUKOB
TOBapoOB U YCIYyT

Hcnons30BaTh NpueMbl KOMIUIEKCHON IPOBEPKHU MEPBUYHBIX YYETHBIX
JOKYMEHTOB, B TOM YHCJIE OTYETHBIX JOKYMEHTOB 32 IIPOBE/ICHHBIC
PEMOHTHO-CTPOUTEIIbHBIE PaOOTHI

Hcnonns3oBaTh CMCTHYIO JOKYMCHTAIIUIO HA COACPKAHNUC U PCMOHT
00BEKTOB HCABUKHUMOCTH

CocTaBiITh CBOAHBIC YUCTHBIC U OTUYCTHBIC JOKYMCHTHI B LICJIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIM3a JAHHBIX O HCABMKUMOCTH
opraHm3salyvu, a TAKXKEC CUTyalluld Ha PBIHKC HEABUXKMMOCTHU

Mcnonb30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JUIsl BEACHUS yUeTa,
CHCTEMaTHU3alluu M aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHbIX, BEICHHS
JOKYMEHTO000pOTa, CIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOK cetn "UnTepHet",
OpPI'TEXHUKY

Hcnons3oBaTh Cp€acTBa KOMMYHHKAIIUA

Bectn MEPETOBOPLI U ACTIOBYIO IICPCIIUCKY, CO6J'IIO,Z[8.H HOPMBI ICJI0OBOT'O
OTHUKETA

Heob6xoaumbie 3HaHUS

PbIHOK yCIIyT 110 CTpaxOBaHUIO 0OBEKTOB HEABMKUMOCTH

PriHOK YCIYT 110 OLICHKEC 00BEKTOB HCABMXKUMOCTHU

PBIHOK YCIIYT 110 COJIEPYKAHUIO U TEXHHUYECKOMY 0OCTY)KHBaHHUIO
00BEKTOB HEJIBUKUMOCTHU

PbIHOK yCiiyT 110 peMOHTY 00BEKTOB HEIBUKUMOCTHU

HeHOBaﬂ INOJIMTHUKA PBIHKA HA OIIPCACIICHHLIC KATCTOPHUH YCJIYI, B TOM




YUCJIE NPEJOCTABICHUE KOMMYHAJIBHBIX YCIYT

[IpuHIUII, aNrOpUTM M dTaIlbl IPOBEICHUS 3aKyIIOK

OCHOBBI JOTOBOPHOH pabOTHI

HOpSIZ[OK 3aKJIIOYCHUA JOTOBOPOB

Hopwme! 1 paBuiia obecrieueHus no>kapHoil 6€30MacHOCTH B paMKax
BBITIOJTHSIEMBIX TPYAOBBIX (DYHKITHIA

Hopwmsl 1 ipaBuiia obecrieueHus 3K0I0TnIecKoi 0€30MacHOCTH B paMKax
BBINOJIHAEMBIX TPYAOBBIX (YHKLUH

TexHOoJIOTHS U CTIOCOOBI BEICHUS CTPOUTEIIBHBIX, PEMOHTHBIX H
MOHTa)KHBIX padoT

CrtpouTenbHbIE HOPMBI U TIPaBUJIa B pAMKAX BBIMOIHIEMBIX TPYIOBBIX
byHKIMIA

OO0mIre TEXHUYECKUE XapaKTEPUCTUKUA CUCTEM KU3HEOOeCTIeueHUs
00BEKTOB HEJIBUKUMOCTH

KoHCTpyKTHBHBIE 0COOEHHOCTH 000PYIOBAHUS CUCTEM
JKU3HE00ECIIEUeHNS

OcHoBHBIC Tpe60BaHI/ISI CTaHAApTOB, TCXHUYCCKHX, KAUCCTBCHHBIX
XapPaKTCPUCTUK, MPECABABIISICMBIC K 00BEeKTaM HCABMXKMMOCTH

3akonomarenbcTBO Poccuiickoit deneparii B 00JaCTH 3eMEITBHOTO,
KUJTUIIHOTO, SKOJIOTHYECKOTO, HAJIOTOBOTO, TPAKIAHCKOTO TIPaBa B YaCcTH
peryJIupoBaHus OTHOIICHUH C HEABMKUMOCTHIO B paMKaX BBITIOJIHIEMBIX
TPYAOBBIX (PYHKIIMHA

HopmaTtuBHBIE IpaBOBBIEC aKThI, METOAUUYECKUE MATEPHUAIIBI, [I0JI0KECHHUS,
UHCTPYKLUH, APYTUE PYKOBOAAIINE MATEPHUAIIbI U TOKYMEHTHI,
peryaupyoIue onepauuu ¢ HEABUKUMOCTBIO, B PAMKAX BBIIIOJIHAEMBIX
TPYJOBBIX (PYHKIIHIA

3akoHomarenbcTBO Poccuiickoii deneparuu B 00JaCTH MaTEpPHATBHO-
TEXHUYECKOTO 00€CTICUeHUsI, 3aKyITOUHOMN e TEIHHOCTH,
JIEIONIPOM3BOICTBA U APXUBUPOBAHMSI B PAMKAX BBITIOJHSAEMBIX TPYIOBBIX
GyHKIUH, a Takke ITPakKIaHCKOe 3aKOHOIaTeNLCTBO Poccuiickoit

CDCI[epaI_II/II/I B 4aCTH PCTYJIIMPOBAHUA TOTOBOPHBIX OTHOIIICHUH U CACIIOK
MCXKAY YUaCTHUKAaMM PbIHKA B paMKaX BBIIIOJTHACMBIX TPYIOBBIX

byHKIUH

CTpyKTypa ¥ IPUHIMIIBI OPTaHU3ALUHU JTOKyMEHTO000pOTa, B TOM YHUCIIE
C MOJpa3/IeICHUSIMA OpraHU3alluy, BEAYIIUMH OyXTaaTepCKUi yueT

baszoBble 0CHOBBI HH()OPMATUKH, TOCTPOEHUSI HH(OPMALIMOHHBIX CUCTEM



http://ivo.garant.ru/document?id=10064072&sub=1001

1 0COOCHHOCTH pabOThI C HUMU

Crioco6s1 00paboTKu HH(MOPMAIUHU C UCTIOIB30BAaHUEM MTPOTPAMMHOTO
o0ecCTeYeHNsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku

[IpaBuia 1e0BOrO ATUKETA

Apyrue
XApPaKTCPHUCTUKHU

3.5. O6oO0uieHHast TpyaoBasi PyHKIHS

HanmenoBan | Opranuzamnusi pabo4ero mpoCcTpaHCTBa, Kon E YpoBeHb 6
ue co3JlaHue U obecrieueHue ONTUMaIbHBIX KBaJM(pUKaLUU
YCJIOBUH BBINOJIHEHUS TPYAOBBIX (PyHKLINN
paOOTHUKAMU OpraHu3aluu
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO U3
0000111eHHON TPYA0BOI OpUTHHAalA
byHKIUNA
Kon PerucrpanmonHsii
OpHUruHaja HOMED
po¢eCCUuOHATBHOT

0 CTaHJAapTa

Bo3moxHble
HaMMEHOBAaHUS
JOJKHOCTEH, podeccuit

PYKOBOJII/ITGJ'IB aHMI/IHI/ICTpaTI/IBHO-XOSHﬁCTBeHHOFO noapa3acaCHus
HauanpHuk a,I[MI/IHI/ICTpaTHBHO-XOSHﬁCTBCHHOF O IMoApa3aACICHUA

TpebGoBanus k
00pa3oBaHUIO U
00y4YeHHIO

Briciiee oOpazoBanue - OakagaBpuaT WIH

Bricuiee o6pa3oBanue (HempoduisHOE) - 6akagaBpuaT U
JIOTIOJTHUTEIHHOE MPO(heCCHOHATBHOE 00pa30BaHUe - POTPAMMBbI
po(hecCHOHATBLHON MePEeTOArOTOBKH O MPOMUITIO AEITeIbHOCTH
JonomauTenpHOE MpodhecCHOHATHHOE 00pa30BaHUE - MPOTPAMMBbI
MOBBIIICHUS KBATM(UKAIMH TT0 TPOPUITIO JESITETHHOCTH (HE PEXKE YeM

pa3 B TpH Tojia)

TpeboBaHMs K OIIBITY
IPAKTUYECKOH paboThI

He menee Tpex jieT B 00J1acTH MaTepUaIbHO-TEXHUYECKOTO 00€CTIeUeHUS

Oco0ble ycroBus
JIOITyCKa K pabote

Hpyrue xapakTepucTHUKU

JlononHuTENbHBIE XapaKTEPUCTUKH

HaumenoBanue ‘

Kon ‘ HanmMenoBanue 0a30BOM IPYIIIIBI, TODKHOCTH




JIOKYMEHTa (mpodeccun) WK CrICIUATBHOCTH
OK3 1324 PyxoBoauTenu ciayx0 1o cHaGKeHHI0, paCpOCTPAHEHUIO
TOBapOB U aHAJIOTUYHBIM BUJAM JI€ATEIbHOCTH
3332 OpranuzaTopsl KOHQEPEHIHN U JPYTUX MEPONPUATUI
EKC Menexep
- 3aBEIYIOIINMI CKIAI0M
- 3aBeaYIOMINI X03IIUCTBOM
- HavanbHUK aIMUHUCTPATUBHO-XO35MCTBEHHOTO OTAENA
- HavanbHHK OT/Ie]a MaTEPHATbEHO-TEXHIUYECKOTO
CHAOKEHNS
- HavanbHUK X03SMCTBEHHOIO OTAENA
OKIIJATP 3aBeayromuil 0Te0M (MaTepUaIbHO-TEXHUYECKOTO
22052 cHaOXKeHus)
22141 3aBeayroNuil CKJIaIoM
22181 3aBeyronInil X03sIICTBOM
Menemxep (B prHAHCOBO-IKOHOMUYECKUX U
24062 aIMUHUCTPATUBHBIX MOApa3AeIeHUX (CIry)0ax)
HavanpHuk qupekiun MexayHapOAHBIX U TYPUCTCKUX
24505 MEePEBO30K
HavanpHuk otena (MaTepraibHO-TEXHHUECKOTO
24701 cHaOXKeHUs)
HavanbHuk cayx0bl (MaTepralbHO-TEXHHUECKOTO
24926 CHaOXKeHUS)
HavansHuk ynpasienus (Cenuain3upOBaHHOTO B
25042 MIPOYMX OTPACIISIX)
44913 HaganpHuK CKITaACKOTO XO3SMCTBA
OKCO 5.38.03.02 MeHeKMEeHT
3.5.1. TpynoBas ¢pyHKIUS
HaumenoBa | Opranusanusi pa3MemieHus: pabOTHUKOB, Kon E/01.6 YpoBeHb 6
HUE 30HHpOBaHUE U obOecreueHne (moTypoBEHb)
3¢ (HEKTUBHOTO UCTIOIB30BAHUS KBaJTM(DUKAIIH

IOMEIIECHUN

n
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IIpoucxoxnenue
TPYAOBOH HYHKIIUN

Opurunan X 3aMMCTBOBAHO U3

opuruHazua
Kon PerucrpanuoHHsii
OpuruHalia HOMED
poQeCCuOHAITBHOT

0 cTaHgapra

Tpynoseie nelcTBUA

Onpenenenre NoTpeOHOCTEN opranu3anuu B GOpMUPOBaHUU pabodero
MIPOCTPAHCTBA C YUETOM C(hephl ACSITSILHOCTA OpTaHH3aIHH,
YHUCIIEHHOCTH TIEPCOHANIA U CTPYKTYPBI OpraHU3aIuN

Opranu3zanus npouecca ycTpoicTBa pabodero NpocTpaHcTBa

KoHTposs peanuzanuy miaHupOBOYHBIX PEIICHHUH, 30HUPOBAHUS,
KOMILJIEKTaIlnK MeOenbio, OPHCHBIM U OBITOBBIM 000PYAOBaHHEM
pabodyero mpocTpaHcTBa

PazpaboTka riaHoB peanu3anuu MpOBEACHUS PEMOHTHBIX padoT,
MePETUTAHNPOBOK, TTEPEOCHAIIICHHSI MEOEITbI0 M 000pYI0BaHHUEM,
BHYTPCHHUX MEPEMEIICHUI 1 BHEITHUX TIEpee3I0B

OpraHI/IBaI_[I/ISI " KOHTPOJIb p€ajin3allii BHYTPCHHUX nepeMemeHI/Iﬁ u
BHCIIHUX IICPEC3T0B HOIIpaSIIGHGHI/Iﬁ opraHnu3anun

Omnpenenenne HEOOXOIUMBIX PECYPCOB [UIS PEATH3AINN TIPOSKTOB
PEMOHTHBIX PaboT, MEPEINIAaHUPOBOK, TIEPEOCHAIIIEHUS MEOEIbIO U
o0opya0oBaHNEM, BHYTPEHHUX MEPEMEIIICHUN U BHEITHUX TIEPEE30B

[IpoBenenue perymsipHoro aHanuza 3(h(HEKTUBHOCTH UCTIOIH30BAHUS
OMEIIEHUN

[IpoBenenue MeponpusTUil B paMKax oOecredyeHus MokapHon
0€30MacHOCTH, TPAKIAHCKON 0OOPOHBI M 3aLUTHI OT YPE3BBIYANHBIX
CUTYyallui

HpeﬂCTaBHeHI/IC HHTCPCCOB OpraHu3aliii B HAA30PHBIX U
KOHTPOJIMPYIOLIUX OpraHax I1o BOIIpocamM Fpa)K,HaHCKOﬁ O60pOHLI n
3alImuTC OT Il}’)eBBbI‘laI‘/'IHBIX CI/ITyaI_II/Iﬁ

Pa3paboTka 1 BHepEHHE HOPM pa3MEIICHUS 1 000PyIOBaHUs paboyero
POCTPaHCTBA

[TocraHoBKa 1enel 1 3a1a4 pabOTHUKAM TOAPA3ACICHHS B PAMKax
OpTaHu3aliH MpoIiecca YCTPOcTBa padoYero mpoCcTpaHCcTBa

KoHTposb BBINIOJIHEHUS IOCTaBIEHHBIX 3a/1a4 pa0OTHUKAMU
MOJpa3/ieNIeHUs] B paMKaX OpraHU3aliy Mpolecca yCTpoiicTBa paboyero
IIPOCTPAHCTBA




Heo0xoxumeie ymeHust

[TmanupoBaTh KOJIMYECTBO pabOUMX MECT C y4ETOM c(ephl AeATEIILHOCTH
OpraHu3alVK, YUCICHHOCTH IIEPCOHANIA U CTPYKTYPhI OpraHU3aluu

[TmanupoBaTh pabouee MPOCTPAHCTBO C YUETOM CAaHHTAPHBIX,
MIPOTUBOTIOKAPHBIX U UHBIX MPABUI H HOPM, 00SCIICUNBAFOIINX
Oe30macHbIC M 0JIarONpHUsATHBIC YCIOBUS PaOOTHI

O06001aTh ¥ CUCTEMATU3UPOBATh MOCTYMNAIOILYI0 HH(OPMAIIHIO, Ha €€
OCHOBAaHUU HAXOJUTh Hanbosee 3(h(HEeKTUBHBIC PELICHUS IS pean3aliu
MIOCTaBJICHHBIX 3a]a4

Hcnons3oBaTs 1 MMPUMCHSATH TEXHOJIOTNH 6epe>1<np1130ro IMPOU3BOACTBA

OpFaHI/ISOBBIBaTB H KOHCOJIMIHUPOBATDH 6I/ISHCC-Hp0HeCCBI, HCITOJIHUTEIICH
n pa6OTHI/IKOB C LOCJIbIO JOCTUIKCHUS OOAHOI'O PE3yJibTaTa

Paboratb ¢ OonpM 00beMOM HH(pOpMAIN

[Ipon3BOUTH aHAIN3 HA OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JIOKYMEHTOB

Omnpenensate 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTepUaIbHO-
TEXHUYECKUX, (PUHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMHU U OI0/KETOM OpTraHU3aINH

Pa3zpabatbiBaTh 1 BHEIPSATH JTOKAIbHBIC HOPMATHBHBIC AKTHI U
peraaMeHTHPYIOIINE JOKYMEHTBI

CocTaBiITh CBOJHBIC YYCTHBIC 1 OTUCTHBIC JOKYMCHTBI B LCIIAX
OCYIICCTBJICHHUA KOHTPOJIA U aHAJIM3a JAHHBIX O (baKTaX XO3SMCTBEHHOM
ACATCIIbHOCTU OpraHrU3allui, COCTOSAHUS PbIHKA TOBAPOB U YCIIYT

Hcnonb30BaTh KOMIBIOTEPHBIE TPOTPaMMBbI 1 BEJCHUS YU€Ta,
CUCTEMAaTH3allU{ U aHaJIW3a JaHHBIX, COCTABJIEHUS 0a3 JAHHBIX, BEACHUS
JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
nH(pOpPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "MHTepHer",
OPITEXHUKY

Hcnonw3oBaTh CpeaACTBa KOMMYHUKAIIUU

BecTu neperoBopsl U AEI0BYIO IEPENUCKY, COOI0Aas HOPMBI 1€TI0BOTO
ITHKETA

OLICHI/IBaTb CBOIO JCATCIIbHOCTDb C TOYKHU 3PCHUS 3(1)(1)CKTI/IBHOCTI/I cC
KOHCYHBIX PE3YJIbTaTOB

Pa3pabarbiBaTh OAXO/bI, BKIIIOYAsl HECTAHIAPTHBIE, K BBHIIIOJHEHUIO
TPYAOBBIX 3aJaHUI MOCPEACTBOM UCIIOJIb30BaHUS CIIELIUATIbHBIX 3HAHUN U
9KCIEPTHBIX NCTOYHUKOB UHPOpMAIIUU

HaXO)II/ITB PEIICHUA B HCCTAHAAPTHBIX CUTYAUAX WK B CIydasiXx




HCMPCABUACHHOIO USMCHCHUSA IIJIaHA pCaJin3allvi IMIPOCKTOB

Heobxoaumbie 3HAaHUS

OcHoBHBIE TPEOOBAHUS CTAHIAPTOB, TEXHHUYECKUX, KAUECTBEHHBIX
XapaKTEepPUCTHUK, IPEABABIIAEMbIE K pa3MEUICHUIO paOOTHUKOB U
opraHuzanyy pabouero MpoCcTpaHCTBA

OCHOBBI 5prOHOMMKH

OO01re NPUHIUIIBEI 30HUPOBAHUS TOMETIIEHU

3akoHoaaTenbCcTBO Poccuiickoit denepalivu mo BonpocaM MoKapHOM
0€301acHOCTH, OXPaHbI TPY/AQ, SKOJIOTHUECKOW 0€3011acHOCTH,
rpa)xIaHCKONH 00OPOHBI U 3aIIUTHI OT YPE3BBIYANHBIX CUTYAIUH,
IKCIUTyaTaIliy U OOCTY)KUBAHUS 3[JaHUH U COOPYKCHH, MaTepUaIbHO-
TEXHUYECKOTO 00eCIeUeHuUs, 3aKYIIOUYHOM 1eATEIbHOCTH,
JIEIOTIPOM3BOICTBA, IPAKIAHCKOE 3aKOHO/IaTeIhCTBO Poccuiickoi

denepanyy B 4aCTH PEryJIMpOBaHMs JOTOBOPHBIX OTHOLICHUH U CIEOK
MEKIy YYaCTHUKAMH PHIHKA B paMKaxX BBITIOIHSAEMBIX TPYAOBBIX
(GyHKIMH, a TaK)Ke CAHUTApHBIC U MHBIE ITPaBHUJIa U HOPMBI,
obecneynBaromue 0e30macHble U 01aronpuATHbIEC YCIOBUS PabOThI

OcHOBHEBIE IMPUHIMUIIBI 1 TEXHOJIOTHHN 6epe>1<JmBor0 IIPpOU3BOACTBA

CrpykTypa opranuzanuu

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALIUYU 3JaHUH U COOPYKEHUM

[TpuHuMIBI BpIOOpa NOCTABLUIMKOB MeOEIH U 0(UCHOTO 000pYA0BAHUS

[TpuHIUIBI BBIOOPA MOCTABIIMKOB YCIYT M0 pa3paboTKe AU3aiH-
MIPOEKTOB U IMJIAHUPOBOYHBIX PEIICHUI

[IpuHuMIBI BBIOOpA NOCTABLUIMKOB YCIYT 0 OpraHU3alluy Iepee310B

OCHOBBI yITpaBJICHUS [IEPCOHATIOM U €r0 MOTUBAIIUU

MeTo/1b1 OLIEHKH IIEpCOHANIA U PE3YJIbTaTOB TPyaa

JlokanbHbIC HOPMATHUBHBIC aKThl OPTAHU3AIMH OOIIETO XapaKTepa U 1o
(yHKIIMOHAJILHOMY HampaBJICHUIO AEITEIbHOCTH

CTpyKTypa U IPUHIIUIIBI OPraHU3aluu JOKYMEHTO000poTa

bazoBble 0CHOBBI HH()OPMATUKH, TOCTPOEHUSI HH(OPMALIMOHHBIX CUCTEM
1 0COOCHHOCTH pabOThI ¢ HUMU

Crioco6b1 00paboTKH WH(MOPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecrieYeHNsI U KOMITBIOTEPHBIX CPEJICTB

[IpaBuina neoBoy NEpEenucKu

[IpaBuia 1e10BOrO ATUKETA
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Apyrue
XapPaKTCPUCTUKHU

3.5.2. TpynoBas pyHKIHsSA

HanmenoBan | Opranu3zanusi 1 KOHTPOJIb MaTEpUaIbHO- Kog E/02.6 YpoBeHb 6
ne TEXHUYECKOTO 00ecTIeueHus (TIoTypOBEHb )
NeSITeIbHOCTH PAOOTHUKOB OPTaHU3aLuU KBaJTA(hUKAIIH
u
[Tpoucxoxnenue Opurnnan X 3auMCTBOBaHO
TPpyIOBOW (HyHKIIMU U3 OpUTHHAJIA
Kon PerucrpauoHHbIi
OopuruHaiza HOMEDP
npo¢eCCHOHATHLHOT

0 CTaHaapTa

Tpynoseie nelcTBUA

OpraHmauI/m mnpomnecca, onnpeacJICHUE MpoucAyphbl, CPOKOB p€ain3aliuu U
NEPUOANIHOCTH MATCPUATIBHO-TECXHUYCCKOT'O o0OecIieueHUs pa6OTHI/IKOB

KoHTposb nporeccoB MaTepruasbHO-TEXHUYECKOTO 00SCTICUCHHS

OI_ICHKa B(I)(I)CKTI/IBHOCTI/I mponecCcoB U pE3yJIbTAaTOB MATCPUATIBHO-
TEXHUYECKOI'0 00€eCIIeueHUs

[TocTpoenune paboThl ckiiaaa mo xpanenuro TMII, ucnons3yeMbIx aist
CO3J1aHUs1 ONITUMAJIBHBIX YCIIOBUH Tpy/1a

Kontpons paboTs! ckiana no xpanenuto TMLI, ucnonszyembIx s
CO3JIaHMsI ONITUMANIbHBIX YCIIOBUM Tpyaa

Opranu3zaiiys 1 KOHTPOJIb PabOTHI IO 00CTYKUBAHUIO MeOenH, 0(hUCHOTO
U OBITOBOTO 00OPYIOBaHUS

Kontpons nepememienuss TMLI, B ToM yucie 3a npenesibl OpraHu3aium

Opranuzanus paboThl IO 03€JICHEHNUIO TEPPUTOPUHU OPraHU3aLUU U YXO1y
3a 3€JIEHBIMH HaCaXXICHUSIMU

Opranu3zanys nuTaHusi paOOTHUKOB IIyTeM 000pyI0BaHUS MECT NpUeMa
MUY U IPUBJIEYEHUS TOCTABILIKKA YCIYT KOPHOPATUBHOIO MUTAHUS

ITocTpoeHue 1 KOHTPOJIb IPOIecca OPraHU3aLUH AET0BBIX 10E370K
pabOTHUKOB

ITocTpoeHue cucTeMbl B3aMMOJECUCTBYS 1 KOMMYHUKALIUA MEKY
COTPYIHUKAMU MOJIpa3AesICHUs U MPECTABUTEIIMU O0CTYKMBAIOIINX
CEPBUCHBIX OpPraHu3anuin

Pa3paboTka 1 BHeApEeHUE HOPM, PErTIaMEHTHPYIOIIUX MaTepUaIbHO-




TEXHHUYECKOC U XO3IMCTBEHHOE 00ECIIEUeHUE

Opranuzanus nposeaeHus napeHTapuzanuii TMIL, ucnonezyemsix ams
CO3/1aHUS ONTUMAJIBHBIX YCIOBHU TPyAa

ITocTanoBka ueﬂeﬁ H 3a1a4 pa6OTHI/IKaM nmoapas3acJICHUuA B paMKax
MaTCpUAIIbHO-TCXHUYCCKOT'O obecreueHus ACATCIIBHOCTHU pa6OTHI/IKOB
OopraHu3annu

KoHTposb BBINOTHEHUS TOCTaBICHHBIX 3a/1a4 paOOTHUKaMU
1oJipa3ieyieHus] B paMKaxX MaTepHUaIbHO-TEXHUYECKOT0 00eceueHus
JeSITeIbHOCTH PaOOTHUKOB OpPTaHU3allun

HeobOxoaumbie ymeHus

Onpenenstb 00beM HEOOXOUMBIX MOTPEOHOCTEN B MaTepUaIbHO-
TEXHUYECKUX, (UHAHCOBBIX peCypcax B COOTBETCTBUU C JIOKAIbHBIMU
HOPMATUBHBIMU aKTaMU U OIO/IKETOM OpraHHU3aIlH

Onpenensate Haubosee 3pPEeKTUBHBIC U KAYeCTBEHHBIEC ITOKA3aTEeITN
HEOOXOJIMMBIX TOBAPOB U YCIIYT

Opranu3oBbIBaTh NMPOIIECC 3aKYMKH TOBAPOB MIIH YCIYT

IIpou3BoAUTE aHAIN3 HA OCHOBE CBOJHBIX YUETHBIX U OTYETHBIX
JIOKYMEHTOB

Hcmons30BaTh METO/bI (1)I/IHaHCOBLIX BBIYHCIICHHI W aHAJIN3a

O06001aTh U CUCTEMATU3UPOBAThH MOCTYHAIOILYI0O HH(OPMAIIHIO, HA €€
OCHOBAHMU HAXOIUTh Hanbosee 3(h(HeKTUBHBIE pPeLIeHNs A pealn3aluu
MOCTABJICHHBIX 33]a4

Opranu3oBbIBaTh U KOHCOJIUANPOBATH OU3HEC-TTPOIIECCHI, UCTIOTHUTECH
U pabOTHHUKOB C II€JIbI0 TOCTHKEHHS OJJTHOTO pe3yJbTaTa

Pa6oTath ¢ 6onbmM 00beMOM HHGOPMAITIT

P8,3pa6aTBIBaTB 1 BHCAPATH JIOKAJIBHBIC HOPMATHUBHBIC aKThI U
PErIIaMCHTHUPYIOIUC JOKYMCHTBI

CocCTaBIATh CBOJIHBIE YYETHBIE U OTYETHBIE JOKYMEHTBI B LIEIIAX
OCYIIECTBIICHUSI KOHTPOJIA U aHAJIM3a JIAHHBIX O (haKTaX X035HUCTBEHHOU
JIeATEIbHOCTH OPraHU3aLNN, COCTOSIHUS PbIHKA TOBAPOB U YCIYT

Mcnonb30BaTh KOMIIBIOTEPHBIE IPOTPaMMBI [T BEJCHUS yUeTa,
CHCTEMaTH3allli ¥ aHAJIN3a JAHHBIX, COCTABJICHUs 0a3 TaHHBIX, BEJICHUS
JIOKYMEHTO000pOTa, CIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOH cetn "UnTepHer",
OpPITEXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHUKaIIUA




BecTu nieperoBops! U JEI0BYIO NEPENHCKY, COOI0Aas HOPMBI AETOBOIO
ITUKETA

OrneHuBaTh CBOIO JIEATENBHOCTh C TOUKH 3peHUs 3((HEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIIOYAsl HECTAHAAPTHBIE, K BBIOJIHEHHIO
TPYAOBBIX 3aJaHUM MOCPEACTBOM UCIOJIB30BaHUSA CIIELUATIbHBIX 3HAHUN U
HKCIEPTHBIX UCTOYHUKOB HH(OpMAITUH

HaXOIII/ITI) PeIICHUS B HCCTAHAAPTHBIX CUTYyallUAX WKW B CIIydasx
HEMIPEABUACHHOI'O USMCHCHUA I1JIaHa pCain3alilvii IMIPOCKTOB

Heo0Oxoanmble 3HaHUSA

PBIHOK MOCTAaBIIMKOB TOBApOB U yCIYT, 00ECIEUUBAIOIINX CO3AaHNE
ONTUMAJIbHBIX YCIIOBHH Tpyia

I{eHOBas MOIUTUKA PBIHKA HA ONPEICIICHHBIE KATETOPUH TOBAPOB U YCIIYT

[Topsnox oopmiieHUs 3aKa30B y MOCTaBIIMKOB TOBAPOB U yCIYT

OcHOBHBIE YCIIOBHS 3aKIOYEHHBIX JOTOBOPOB HA IIOCTaBKY TOBApOB U
IIPENOCTABICHUE YCIIyT

[IpaBuia mpoBeneHNs] THBEHTAPU3ALUH

HpaBHna CKIIAACKOI'O y4€Ta

IIpaBuna cocraBieHus MaTepUaIbHbIX OTUETOB ABMKeHUs TML] n
MEPBUYHBIX TJOKYMEHTOB

OCHOBBI YIIpaBJICHUA IIEPCOHATIOM U €0 MOTHBallUN

MeTo/1bl OLIEHKH NIEPCOHAIA U PE3YJIBTATOB TPy1a

3akoHoaarenbcTBO Poccuiickoit deneparuy B 001aCTH MaTepUalIbHO-
TEXHUYECKOT0 00eceueHus], 3aKyIIOUHON AEATEIbHOCTH, CKIIJCKOTIO
yuerTa, 1eJI0NPOU3BOJICTBA M ApXUBUPOBAHUS B paMKaX BBIMOIHIEMBIX
TPYAOBBIX (PYHKIIMH, a TAK)KE [PAKIAHCKOE 3aKOHOIATEILCTBO
Poccniickoit denepanuy B 4aCTH peryaIupoBaHus JOTOBOPHBIX

OTHOIIECHUH U CIETIOK MEXy YYaCTHUKaMU PbIHKA

JlokansHBIE HOPMATUBHBIC aKThl OpTraHu3allun 06mero XapakTepa U 1o
(I)YHKI_II/IOHaJ'IBHOMy HaITpaBJICHUIO ACATCIBHOCTU

CTpyKTypa ¥ IpUHIHIIBI OpraHU3aluu JOKyMEHT0000poTa

bazoBbie 0CHOBBI HH)OPMATHKH, TOCTPOSHHS HHPOPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH pabOThI C HUMHU

Crioco0s1 00paboTKH MH(MOPMAIIUHU C HCIIOH30BAHHEM IIPOTPAMMHOTO
00eCTeYeHHsT U KOMITBIOTEPHBIX CPEJICTB
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IIpaBuna neoBoy NEpPEenucKu

IIpaBuna 1em0BOTroO ATUKETA

CrpykTypa opranuzanuu

Apyrue
XapakTepUCTUKH

3.5.3. TpynoBast pyHKIHS

HaumenoBa | Opranusanus paOoThl CIyXObI IpreMa Kon | E/03.6 VYpoBeHb 6
HUE ITOCETUTENIEH (mogypoBEHb)
KBaJTM(hUKAIIH
"
[Tpoucxoxaenue Opurunan X 3auMCTBOBaHO
TPpyIOBOU (DyHKIIUU U3 OpUTHHAJIA
Kon PerucrpannoHHbIi
opUruHaia HOMED
po¢eCCUOHATIBHOT

TpynoBbie neicTBUA

0 CTaHJAapTa

Onpenenenue nenel u 3a1a4d paOOTHUKOB CITYXKOBI pUeMa MOCETUTENCH

Omnpenenenye CTaHAapTOB U BHEJPEHUE HOPM, PErJIaMEHTUPYIOIINX
NPUHIMITBI OpraHu3alyu 1 paboThl cIyXObl IpreMa oceTuTeNnen

KoHTposb paboThI CiTy>kObI TTpHeMa TOCETUTENEH

[TocTpoeHue B3anMOeCTBHSI paOOTHUKOB CIIY>KOBI IpHeMa MmoceTUuTenei
C MOJIpa3/IEJICHUSIMU U MTOCETUTENSIMU OpraHU3aluu

KoHTpoub coCcTOSIHUS TOMEIICHUH I TPUEMa IIOCETUTEIIEH

KonTpounb kauecTBa cepBuca U YpOBHsI 0OCITY>KMBaHHUS MTOCETUTENEH
OpraHu3alIiu

[TocranoBka neneit 1 3a1a4 pabOTHUKAM CITyKObI IpHeMa MOCETHTENeH

Heo0xonnmeie ymeHust

PazpabartbiBaTh U BHEAPATH JOKATbHBIE HOPMATUBHBIE aKThI U
periaMeHTHPYIOIINE TOKYMEHTHI

Onpenensitb 00beM HEOOXOJUMBIX MOTPeOHOCTEN B MaTepUaIbHO-
TEXHUYECKUX, (HMHAHCOBBIX peCcypcax B COOTBETCTBUU C JIOKATbHBIMU
HOPMATHUBHBIMU aKTaMU U OIO/IXKETOM OpraHHU3aI|H

[Ipon3BoANTH aHAIU3 HA OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX
JIOKYMEHTOB

0O06001aTh U CUCTEMaTU3UPOBATH MOCTYMAIOIIYI0 HHPOPMAIIHIO, HA €€




OCHOBAaHMU HaXOIUTh Hanbosee 3h(HeKTUBHBIC PELICHNUs IS pealln3aliuu
IIOCTABJICHHBIX 3324

Opranu3oBbIBaTh U KOHCOJIUAUPOBATH OU3HEC-MTPOLIECCHI, UCTIOTHUTENEH U
PabOTHUKOB C LIENBI0 JOCTUKEHHS OJHOIO pe3ybTaTa

PaGorats ¢ 60ombmuM 06eMOM HH(OPMALIUN

CocTaBiATh CBOJIHBIC YYETHBIE U OTYETHBIC JOKYMEHTHI B LIEJIAX
OCYIIECTBJICHHUSI KOHTPOJIS U aHAJIM3a JIAHHBIX O (haKTaxX X035HUCTBEHHOU
JIeSTeTbHOCTH OPTaHU3alliU, COCTOSIHUS PhIHKA TOBAPOB U YCIYT

Hcnonp30BaTh KOMIBIOTEPHBIE POTPAMMBI IS BEICHUS YUeTa,
CUCTEMAaTH3allu1 U aHaJIW3a JaHHBIX, COCTAaBJIEHUs 0a3 JaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBHIE CUCTEMBI, PECYPChI
HH()OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOU ceTH "MHTepHeT", OprTeXHUKY

Hcnonn3oBaTh CpeacTBa KOMMYHUKaIIUA

Bectu neperoBopsl U €I0BYI0 NEPENHCKY, COOI0Aas HOPMBI 1€TI0BOTO
JTHKETa

OI_IeHI/IBaTL CBOIO ACATCIIbHOCTL C TOYKH 3PCHUA B(I)(bCKTI/IBHOCTI/I cC
KOHCYHBIX PC3YJIbTATOB

Pa3zpabatbiBaTh MoaXobl, BKIIOYAsk HECTAHAAPTHBIC, K BBITIOJHEHHUIO
TPYAOBBIX 3aJaHUI MOCPEICTBOM UCIOJIb30BaHUS CIICIIUATIbHBIX 3HAHUHN U
SKCTEPTHBIX UCTOYHUKOB MH(OpMAIUn

Haxoauts pelICHUA B HCCTAHAAPTHBIX CUTYAllUAX UK B CIIydasix
HCIIPECABUACHHOI'O U3BMCHCHUA IJIaHa pCain3aliliuu IMIPOCKTOB

HeoOxoanMele 3HaHUS

[Topsinok opranuzanuu nmprueMa rnoceTuTeneu

OcCHOBHBIC Tpe60BaHI/I${ CTaHAAPTOB, TCXHUYCCKHUX, KAYCCTBCHHBIX
XapaKTCPUCTHUK, IIPEABABIIAICMBIC K OpTraHHU3allvui IIprEMa IMOCETHUTEIICH

[IpaBuia o0opynoBaHUs MECT pUeMa rocTei u moceTurenei

OCHOBBI JOTOBOPHON pabOThI

[Topsiiok 3aKIIFOYEHUST TOTOBOPOB

OCHOBBI YIIpaBJICHUA IIEPCOHATIOM U €0 MOTHBAllUU

MeTo/1b1 OLIEHKHM IIEpCOHAJIa U PE3yJIbTaToOB Tpyia

3akoHogarenbcTBO Poccuiickoit denepany B 001aCTH MaTepUalIbHO-
TEXHUYECKOT0 0OecreueHus, 1eI0NPOU3BOICTBA, OKAPHON
0€30MaCHOCTH, HKOJIOTHUYECKON OE30MaCHOCTH, TPasKIaHCKOH 000POHBI U
3aLUTBI OT YPE3BBIYANHBIX CUTYAlMi, CAHUTAPHO-TEXHUYECKHE HOPMBI B




paMKax BBITOJIHAEMBIX TPYIOBBIX (PYHKITHIA

JlokanpHBIE HOPMATUBHBIE aKThl OpraHU3alUK OOIIETO XapaKTepa U o
(GyHKIIMOHATBHOMY HANpPaBICHUIO 1EATEIbHOCTH

CTpyKTypa U MPUHIIUIIBI OPraHU3aluu JOKYMEHTO000pOTa

bazoBbie 0CHOBBI HH)OPMATHKH

Cnioco6s1 00paboTKH HH(MDOPMAITUHU C UCTIOJIB30BAHUEM MTPOTPAMMHOTO
o0ecTieYeHHsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBou nepenucKu

[TpaBuna genoBoro stukera CTpyKTypa OopraHu3aliu

HApyrue
XApaKTCPHUCTUKHU

3.5.4. TpynoBas pyHKIHsS

HaunmenoBa | Opranusanusi KOpnopaTUBHBIX U Ael0BbIX |  Kon E/04.6 YpoBeHb 6
HUE MEpONPUATUN (moxgypoBeHb)
KBaTH(UKAIIH
u
IIpoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPyOBOH (PYyHKIIUU OopUruHasa
Kon Peructpanmonssl
OpuIrnHall 1 HOMep
a po(eCCUOHAIBH

Tpynoseie nelcTBUA

Ooro craHzaaprTa

OHpCI[CJ'IeHI/Ie YCJIOBI/Iﬁ W KOHLICIIIHHU ITPOBCACHUA Mep0HpI/IHTI/II71 B
COOTBCTCTBHHU C UX LCISIMU

Opranu3zanus NOArOTOBKU U 00ecrieueHUs] KOPIOPATUBHBIX U JAEJIOBBIX
MEpONPUATHN

KoHTponb MoAroTOBKH U MPOBEEHHS KOPIMOPATUBHBIX U JIETOBBIX
MEpOTPHUATHIA

OI_ICHKa BbI6paHHBIX yCHOBI/If/'I, Ka4C€CTBCHHBIX U KOJIMYCCTBCHHBIX
XapPaKTCPUCTUK IJIA obecrieueHus 1 COIMPOBOKACHUA MepOHpI/I}ITI/Iﬁ

OmnpeneneHne Ka4eCTBEHHBIX U KOJMUYECTBEHHBIX XapaKTEPUCTUK BbIOOpa
CYBEHUPHOH U ITOJAAPOYHOMN MTPOLYKLIIHH

Opl" aHU3alrg U3TOTOBJICHUA U 3aKYIIKU CYBCHHpHOﬁ u HOI[&pO‘-IHOﬁ
MNPOAYKIMH B KaTCrOpHHU JIFOKC JIS1 Ba’)KHBIX IIEPCOH




OmnpeneneHue craHIapTOB, pa3paboTKa U BHEAPEHUE HOPM,
perIaMeHTUPYIOIUX [PUHLMIIBI OPTaHU3ALUU U IIPOBEICHUS
MEpONPUATHN

HeoOxonumbie ymeHus

Onpenensats 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTepUaIbHO-
TEXHHUYECKHX, (PMHAHCOBBIX PECYPCAaX B COOTBETCTBUU C JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMH U OF0/DKETOM OpTaHU3aIIH

Omnpenensats Hanbonee 3(hHeKTUBHBIE U KAaUECTBEHHBIE NTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U YCIIYT

OpraHu30BBIBaTh MPOLIECC 3aKYNKU TOBAPOB MIIH YCIYT

HpOI/ISBO,I[I/ITB daHaJIn3 Ha OCHOBC CBOAHBIX YUCTHBIX U OTUCTHBIX
JOKYMCHTOB

Hcnonb3oBaTh MCTOABI q)HHaHCOBI:IX BBIUHCIICHHUI U aHaJIn3a

O06001aTh ¥ CUCTEMATU3UPOBATh MOCTYNAIOLLYIO0 HH(OPMALIHIO, Ha €€
OCHOBaHUU HaXoAUTh Haubosee 3(hHeKTUBHBIE PEIICHUS IS peaTr3aliu
MIOCTaBJICHHBIX 33]a4

OpI‘aHI/I3OBHBaTL H KOHCOJIMAUPOBATH 6I/ISH€C-HpOL[eCCLI, HCIIOJIHUTENEH U
pa6OTHI/IKOB C LOCIBIO JOCTUIKCHHUA OAHOI'O PE3yJibTaTa

PaboTath ¢ OonmpmmM 00beMOM HH(pOpMAITHN

Pa3pa6aTBIBaTB U BHCAPATD JIOKAJIbHBIC HOPMATHUBHBIC AKThI U
PETIIAMCHTHUPYIOINUEC TOKYMCHTBI

CocTaBisiTh CBOJHBIC YUETHBIC U OTUYETHBIE JOKYMEHTHI B LIETISX
OCYIIIECTBIICHHS] KOHTPOJISl U aHAIN3a JaHHBIX O (paKTaX XO3SHUCTBEHHON
JIEATEIIbHOCTH OpraHu3aliM, COCTOSHUSI PhIHKA TOBAPOB U YCIyT

Hcnonp30BaTh KOMIBIOTEPHBIE MPOTPaAMMBbI I BEICHUS YUeTa,
CUCTEMAaTH3alluY U aHallu3a JaHHBIX, COCTABIICHUs 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu "VIHTepHeT", OpITeXHUKY

Hcnons30Bath cpeacTBa KOMMYHUKALIMK

Bectu neperoBopsl U I€TI0BYIO MEPEMHUCKY, COOII0Aast HOPMBI JI€TI0BOTO
ATUKETA

O1eHNBaTh CBOIO JICATEILHOCT C TOUKU 3peHUs 3PPEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabartbeiBaTh MoAX0AbI, BKIIFOYAsi HECTAHIAPTHBIC, K BHITIOTHEHHUIO
TPYJOBBIX 3aJaHUI TTOCPEJCTBOM UCIIOJIb30BAHUS CIICIIUATBLHBIX 3HAHUHN U
HKCIEPTHBIX UCTOYHUKOB UHPOpMATUU




HaXOHI/ITb pelICHUS B HCCTAHAAPTHBIX CUTYyallUAX UJIK B CIIy4dasx
HCMIPECABUACHHOT'O U3SMCHCHUA IJIaHA pCaJIn3allii IMIPOCKTOB

Heo0OxonnMmeie 3HaHUS

[TpuHLMITBEI OpraHu3alyy KOPIOPATUBHBIX U AETOBBIX MEPONPUATUI

IIpaBuna opraHu3anyuy KOPIOPATUBHBIX U JEJIOBBIX MEPOIPUATHI

OcHoBHbIE TpeOOBaHUS CTAHIAPTOB, TEXHUYECKUX, KAUECTBEHHBIX
XapaKTEPUCTHK, MPEAbSIBIISIEMbIE K OpTaHU3AIUHA KOPIIOPATHBHBIX U
JIEIIOBBIX MEPONPUATUIN

IIpaBuiia npueMa rocTeil U oceTuTeneu

[IpuHIMII, aNrOpUTM M 3TaIbl IPOBEICHUS 3aKyIIOK

OCHOBBI IOTOBOPHOM pabOTHI

ITopsimok 3aKIIFOUEHHsT TOrOBOPOB

3akoHoaarenbcTBO Poccuiickoit denepanuu B 001acTu MaTepuaibHO-
TEXHUYECKOTO 00eCrieueHusl, 3aKyIIOYHOU J1eATEIbHOCTH,
JIETIOTIPON3BO/ICTBA, TTO’KAPHOHN 0€30MaCHOCTH, SKOJIOTUIECKON
0€301MacHOCTH, TPaKIaHCKON OOOPOHBI U 3AIIUTHI OT Ype3BbIYaiHBIX
CUTYyal1ii, CAHUTAPHO-TEXHUYECKHE HOPMBI B paMKaX BBITOJIHIEMBIX
TPYAOBBIX (PYHKIIHH, a TAKKE [PAKIAHCKOE 3aKOHOIATEILCTBO
Poccuiickoii denepanyiy B 4aCcTU peryJIMpoOBaHUs TOTOBOPHBIX OTHOIICHUMN
U CHIETIOK MEXy YUaCTHUKaMU PhIHKA

JlokanbpHbIE HOPMATHBHBIE aKThl OPraHU3aLUH OOIIETo XapakTepa H 1o
(YHKIIMOHATIHHOMY HAIPaBJICHUIO IEATEIIEHOCTH

CrpykTypa ¥ IpUHLHUIIBI OPraHu3aluu JOKYMEHTO000poTa

bazoBbie 0cHOBBI HH(POPMATHKH, TOCTPOSHHS HH(POPMAIIMOHHBIX CUCTEM U
0C00EHHOCTH paboThl C HUMH

Crioco6s1 06paboTKu HHGOPMAIIMH C UCTIOIB30BAaHUEM IIPOTPAMMHOTO
o0ecrnevyeHrs 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuna nenoBou nepenucku

IIpaBuna neo0BOro HTUKETA

CrpykTypa opranu3anuu

Jpyrue

XapPaKTCPUCTUKHU

3.6. O600meHHas TpyaoBast QYHKIIUS

Hanmenosa ‘OpFaHI/IBaHI/I}I MIPOLIECCOB MEPEBO3KU ‘ Kon YpoBeHb E
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HUE pabOTHHUKOB, TOCTABKHU TPY30B U KBaJTM(pUKAITAH
yIIpaBJICHUE KOPIIOPATUBHBIM
TPAHCIOPTOM OpraHU3aIUU
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO
00001IeHHON TPYAOBOI W3 OpUTHHAJIA
byHKIUHA
Kon PerucrpanioHHbIit
OopuruHaiza HOMEDP
npodeccrnoHaIbHOT

0 CTaHaapTa

Bo3smoxHble
HaVMCHOBaHUS
JOJDKHOCTEH, podeccuit

PykoBoauTens aAMUHUCTPATUBHO-XO03UCTBEHHOTO MOIPa3IeICHUS
HauvanbHuK aIMUHUCTPATUBHO-XO35IMCTBEHHOTO MOIPA3ACIICHUS
PykoBoauTens TpaHCTIOPTHOTO MOIpa3ieiaeHUs

TpeGoBanust k
00pa30BaHHIO U O0YUEHHIO

Beiciree oOpa3oBaHue - OakagaBpHaT HIIH

Bricmiee oopaszoBanue (HerpoduipHOE) - OaKaiaBpHuatr u
JIONOJTHUTEIbHOE PO(ecCHOHaTbHOE 00pa30BaHUE - IPOrPAMMBI
npo¢eCcCHOHATHHOMN MEePETIOATOTOBKH 110 MPO(HITIO 1A TETLHOCTH
JononHutenbHOE NpodeccHoHanbHOE 00pa30BaHUE - TPOTPAMMBI
MOBBIIIEHUS KBATM(UKAIIMH 10 TPOPUITIO JESITEIBHOCTH (HE peKe ueM

pa3 B TpH roza)

TpeGoBaHUsI K OIBITY
NPaKTUYECKOI paboThI

He meHee Tpex JieT B 001acTH MaTepHUanbHO-TEXHUIECKOTO
oOecrnieueHus, yrpaBieHHs] KOPIOPATUBHBIM TPAHCIIOPTOM

Oco0ble yciioBus J10ITycKa
K pabote

I[OKYMGHT, HO,HTBCp)K,Z[aIOH_II/Iﬁ MMPOXOKACHUC aTTCCTALIUU 110
0€e30macHOCTH JOPOKHOI'O ABMIKCHUS, OQ)OpMHeHHOl"O IJIA COTPYAHHKA
OopraHru3anu

[pyrue xapakTepucTUKU

JlononHUTENbHBIE XapaKTEPUCTUKH

HaumenoBanue Kon HaumenoBanue 6a30Boii TpyIIIibl, TOHKHOCTH
MOKYMEHTA (mpodeccun) WM CHeUaTbHOCTH
K3 1325 PykoBoauTenu moapaszaenenuii (ynpasistonme) Ha
TpaHCIopTe
EKC - Menemxep

HayajnbHUK aBTOKOJOHHBI

HavanpHuK OT/IeNIa SKCTITyaTallMK aBTOX03SMCTBA

HavanpHUK aJIMPHUCTPATUBHO-XO3IMCTBEHHOI'O OT/aelIa
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- HavajipHHUK aBTOXO035iCTBa

- HavajipHHUK X03IMCTBEHHOI'O OTAENA

OKIIATP 22052 3aBenyronuii OTAeIoM (MaTepruaIbHO-TEXHUIECKOTO
cHa0KeHus)
22530 Hmxenep o 06€30MacHOCTH JTBUKEHUS
24410 HauvanbHUK aBTOKOJIOHHEI
24411 HauganpHuk aBTOX03SHMCTBA
24686 HavanbHuk otnena (Ha TpaHCHOpTE, B CBSI3H,

MaTepHATbHO-TEXHUYCCKOM CHAOKCHUH U COBITE)

24921 Hauvanpauk ciyx0bl (Ha TpaHCTIOPTE, B CBSI3H,
MaTepHaIbHO-TEXHUUECKOM CHA0XEHUHU U COBITE)

45007 HavanbHUK TpaHCIOPTHOIO OTIENa
OKCO 2.23.00.00 TexHHKa U TEXHOJOTUN Ha3eMHOI0 TPAaHCIIOPTa
5.38.03.02 MeHeKMEHT

3.6.1. TpynoBast pyHKIHS

HanmenoBa | YmpaBineHue nepeBo3KamMu Kon F/01.6 YpoBeHb 6
HUE KOPIIOPATUBHBIM TPAHCIIOPTOM U (momypoBeH
JIOCTaBKOM I'PY30B OpraHU3aINN b)
KB (hUKaIl
un
[Ipoucxoxnenue Opurunan X 3aMMCTBOBaHO
TPYAOBOM (HYyHKIIH U3 OpUrHHaja
Kon Perucrpauuonssii
OopuruHaia HOMEpP
npo¢ecCHOHATBLHOTO
CTaHaapTa
TpynoBbie neicTBus OmnpeneneHre Ka4eCTBEHHbBIX U KOJMUYECTBEHHBIX MOTpeOHOCTEN

OpraHU3aIMH B TPAHCIIOPTE C YUETOM Cephl JeSITeTbHOCTH
OpraHu3alK, YUCICHHOCTH IIEPCOHANA U CTPYKTYPBI OpraHUu3aluu

Opranu3zanus J0CTaBKU KOPPECIIOHICHIIMU U TPY30B OpraHU3aIii B
pamkax oOecrieueHus ee ONepalruoHHON AesITeTbHOCTH

OpI‘aHI/BaI_II/ISI BLI60pa MMOoCTaBIINKaA YCJIYT 110 IEPCBO3KE pa6OTHI/IKOB
opraHu3anuu, JO0CTABKH KOPPECCIIOHACHIIMU U I'PY30B B PaMKaX
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o0ecrieyeHus ee OnepaoHHON 1eATeIbHOCTH

Omnpenenenue 1eneit u 3a1a4 pabOTHUKOB CITY>KOBI KyphepCKO# TOCTaBKU
OpraHu3aIu

Omnpenenenre CTaHIapPTOB, pa3padOTKa U BHEPEHHE HOPM,
periIaMeHTHPYIONUMX MPUHIUITBI OpraHu3aluu 1 paboThl CIIykKObI
KYpbEepCKOH JTOCTaBKU OpraHU3aI[u1

Opranmzaius paboThI CIIy)KObI KyphEPCKOM JOCTAaBKH OpraHU3AINH

KonTponb paboThl ci1yk0bl KypbepCKOM TOCTaBKH OpPTaHU3aluN

Opranu3zanus npouecca BblIycka KOPIOPaTUBHOIO TPAHCIIOPTA Ha
JMHUIO

KOHTPOJIb BeJIEHUSI JOKYMEHTO000pOTa 1 MEPBUYHON YUETHON
JIOKyMEHTAIIMU B YaCTH y4eTa ABUKEHUS TPAHCTIOPTA U TIEPEBO3KH
MAaCCa)KUPOB U IPY30B

KOHTpOJIB pPalOHAIBHOI'O UCITIOJIb30BAHUS TPAHCIIOPTA OpraHU3aluu

Pa3paboTka 1 BHeApeHrue HOpM, perjiaMeHTHPYIOIIHUX HOPAI0K
10JIb30BAaHUSl KOPIIOPATUBHBIM TPAHCIOPTOM, NIEPEBO3KU paOOTHUKOB U
JIOCTABKH I'PY30B

[TocranoBka Leneit u 3aa4 pabOTHUKAM MOIpa3AeNieHUs] B paMKax
OpraHu3alMK NEePEeBO30K KOPIOPATUBHBIM TPAHCIOPTOM M JIOCTAaBKOU
Ipy30B OpraHU3alUU

KoHTposnb BbINIOHEHUS TOCTAaBICHHBIX 3a/1a4 paOOTHUKAMU
M0/Ipa3/iesIeHUs] B paMKaxX OpraHU3alyy [epeBO30K KOPIIOPATUBHBIM
TPAHCIIOPTOM M JIOCTaBKOM Ipy30B OpraHU3alUU

Heobxoaumbie ymeHus

Onpenenarb 00beM HEOOXOIUMBIX TIOTPEOHOCTEH B MEPEBO3KaX B
COOTBETCTBHH C HOPMaMH M OFOPKETOM OpTraHU3aliu

[Ipon3BoaUTE aHAIN3 U BBIABIATH HEPALIMOHAIBHOE UCITOJIb30BaHUE
TPaHCHOPTHBIX CPEACTB HA OCHOBE CBOJAHBIX YYETHBIX U OTUETHBIX
JIOKYMEHTOB

Hcnons3oBaTts 1 IMPUMCHATH TEXHOJIOI'MU 6epe>1<nHBoro IMPpOU3BOACTBA

Bectu MEPpETOBOPLI U ACTIOBYIO IICPCIIHCKY, CO6JHO,Z[8.H HOPMEI ACJIOBOT'O
OTHUKETA

O06001aTh ¥ CHCTEeMaTU3UPOBATH MMOCTYMAIOITYI0 HH(OpPMAIIHIO, Ha e
OCHOBaHUH HaX0JUTh Hanbosee 3¢ (HEeKTUBHbBIE PELICHUS ISl pealu3aiu
MIOCTaBJIEHHBIX 3aja4

OpraHI/ISOBBIBaTB 1 KOHCOJIMANPOBATH 6I/I3HCC-HpOI_ICCCBI, HCIIOJIHUTEIICH




u pa6OTHI/IKOB C LOCJIBIO JOCTHIKCHUS OAHOI'O PE3yJjibTaTa

Paboratb ¢ 6onpmmM 00beMOM HHGOPMAITHN

PaBpa6aTHBaTL U BHCAPATD JIOKAJIbHBIC HOPMATHUBHBIC AKThI U
PETIIAMCHTHPYIOIIUEC JOKYMCHTBI

CocTaBisATh CBOJIHBIC YUETHBIC U OTYETHBIC JJOKYMEHTHI B IIEJISAX
OCYIIIECTBIICHUS KOHTPOJIS ¥ aHAJIM3a JaHHBIX O (haKTaxX XO3sHUCTBEHHON
JEATEIIBHOCTH OPTraHU3allud U UCIIOJIb30BaHUS KOPIIOPATUBHOTO
TpaHcnopTa

Hcnonb3oBaTh METOOBI q)HHaHCOBBIX BBIUMCIICHUN U aHaIn3a

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI I BEACHUS YU€ETa,
CUCTEMAaTH3allUY U aHaJIN3a JaHHBIX, COCTABJICHUS 0a3 JAHHBIX, BEACHUS
JOKYMEHTO000pOTa, CPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOK cetn "UHTepHeTt",
OpPI'TEXHUKY

Hcnonw3oBaTh CpeaACTBa KOMMYHUKAIIUU

OI_ICHI/IBE[TB CBOIO JCATCIBHOCTb C TOUKHU 3PCHUA B(I)(I)GKTI/IBHOCTI/I €
KOHCYHLIX PC3YyJIbTATOB

Pa3zpabatbiBaTh MoaX0Abl, BKJIIOYAsi HECTAHAAPTHBIC, K BHITIOTHEHHUIO
TPYAOBBIX 33JJaHUI MOCPEICTBOM UCIIOIB30BaHUS CIIEIUATIbHBIX 3HAHUW U
AKCTIEPTHBIX UCTOYHUKOB MH(OpMAIUu

HCOGXOI{I/IMLIC 3HaHHUA

HpaBI/ma AUCTICTUCPHU3ALIUN aBTOTPAHCIIOPTA

3akoHonarenbcTBO Pocceuiickoit deneparyu B 001acTi 6€301MacHOCTH
JIOPOKHOTO IBM>KEHMS, B TOM YUCJIE [IPABUII TOPOKHOTO JABUKECHUS,
HKCIUTyaTallH U OOCITYKUBAHHsI aBTOTPAHCIIOPTA, EPEBO3KU
[1aCCaKUPOB U IPY30B, a TAKKE IPAKIAHCKOE 3aKOHOAATEILCTBO

Poccuiickont denepanuu B 4aCTU peryaupoBaHus JOTOBOPHBIX
OTHOILIEHUH U C/IEJIOK MEXKY y4aCTHUKAaMU PbIHKA

OCHOBBI TOTOBOPHOM pabOTHI

ITopsaoK 3aKiIFO4EeHMs] TOTOBOPOB

JlokanpHbIC HOPMATHUBHBIC aKTHl OPTAHU3AIMH OOIIETO XapaKTepa H o
(yHKIIMOHAJILHOMY HampaBJICHUIO AEITEIbHOCTH

CTpyKTypa U IPUHIIUIIBI OPraHU3aluu JOKYMEHTO000pOoTa

OcHOBHEBIE MPUHIHUIIBI 1 TEXHOJIOTHUHN 6epe>1<JmBor0 IMPOU3BOACTBA

OCHOBEI yrpaBJICHUA IIEPCOHATIOM U €0 MOTHBallUA

MeTo/1bl OLIEHKH NIEPCOHANIA U PE3YJIbTATOB TPYAA
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bazoBble 0CHOBBI HH(OPMATUKH, TOCTPOEHUS HH(OPMALIMOHHBIX CUCTEM
1 0COOCHHOCTH PabOThI ¢ HUMHU

Crioco6s1 00paboTKH WH(OPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecrieueHrs: U KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuia neoBoy NepenucKu

HpaBI/IJ'Ia ACJIOBOT'O OTUKETA

CtpykTypa opraHuzalnuu

Apyrue
XApPaKTCPHUCTUKHU

3.6.2. TpynoBast pyHKIHS

HaunmenoBa | I[loctpoenwue mporiecca obecreueHus Kon | F/02.6 YpoBeHb 6
HUE OpraHu3alK TPAHCIOPTOM M MaTepUalIbHO- (moxypoBeHb)
TEXHUYECKOTO 00eCIIeYeHUsT KOPIIOPATUBHOTO KBayMpHUKau
TpaHCIOPTa U
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO
TPyZOBOH (PYHKLIHUU U3 OpUTMHaIa
Kon PerucrpanoHHbIi
OpuUruHaza HOMED
npo¢eCCHOHATBHOT

Tpynoseie nelcTBUSA

0 CTaHJAapTa

OpTaHI/BaI_II/ISI " KOHTPOJIb HpI/IO6pCTCHI/I}I U IpOoJAa)Xu TPaHCIIOPTHBIX
CpCACTB, B TOM YUCJIC HA YCIIOBUAX JIM3UHTA U APCHbI

Opranu3zanus ycaoBHi cofepxKaHus U SKCITyaTallui TPAHCIOPTHBIX
CpeiCTB

KoHTponb cBOEBpEMEHHOCTH MPOBEACHUS TEXHUYECKOTO 00CITYKUBAHUS
Y PEMOHTa TPAHCIIOPTHBIX CPE/ICTB

Onpenenenre Ka4eCTBEHHBIX M KOJIMUECTBEHHBIX OTPEOHOCTEN 1Is
o0ecreyeHus1 HKCIUTyaTallii U 00CITy>KUBAHHSI TPAHCIIOPTHBIX CPEICTB

Opranuzanus IpoUecCOB PETUCTPALMN, TEXHUYECKOTO 0CMOTPa,
CTPAaXOBaHUs TPAHCIOPTHBIX CPEJCTB

Omnpenenenue u BeI00p Hanbosee 3(h(HEKTUBHBIX CUCTEM U CPECTB
KOHTPOJIsl pabOTHI TPAHCIIOPTA U €r0 MepeIBUKECHUS

Pa3paboTka 1 BHeApeHne HOpM, periiaMeHTHPYIOIIHUX HOPSAI0K
MaTepUaIbHO-TEXHUYECKOTO 00ECTIEYeHUS M OCHAIIEHUS, IKCIUTyaTalluH,




00CITy>)KUBaHUSI U IPOBEICHHUS] PEMOHTOB

Heo0xonnmeie ymeHust

Omnpenensate 00beM HEOOXOAUMBIX TIOTPEOHOCTEH B MaTepHAIbHO-
TEXHHYECKHX, (PMHAHCOBBIX PECYpCax B COOTBETCTBUU C JIOKATLHBIMH
HOPMATHUBHBIMU aKTaMH U OFOJKETOM OpPTaHU3AIUH [T SKCILTyaTaI|H,
00CITy’)KMBaHHS U PEMOHTA TPAHCIIOPTHBIX CPE/ICTB

[Tpou3BOANTH aHATN3 U ONIPEAETATH Ka4eCTBO IKCILTyaTalluH
TPAaHCTIIOPTHBIX CPE/ICTB, a TAKXKE 1EeNeco00pa3HOCTh, 3PPEKTUBHOCTD U
YPOBEHb KayecTBa UX OOCITYyKUBAHHsI HA OCHOBE CBOJIHBIX YUETHBIX U
OTYETHBIX IOKYMEHTOB

Omnpenensate Hanbonee 3¢ HeKTHBHBIC U KAaUEeCTBEHHBIE MTOKA3ATEIH
HEOOXOAMMBIX YCIYT U KOMIUICKTYIOIUX ISl 00ecTiedeH s paboThI
KOPITIOPATHBHOTO TPAHCIIOPTA

Hcnonws30BaTh METOABI (I)I/IHaHCOBBIX BBIYHCIICHMI U aHaIK3a

Bectu neperoBops! 1 J€I0BYIO MEPENUCKY, COOII0Aas HOPMBI 1€I0BOTO
ITHKETa

O6001maTh ¥ CUCTEMATU3UPOBATH MOCTYIAOIIYI0 HHPOPMAIIHUIO, Ha €€
OCHOBAaHUU HAXOJUTh Harbolee 3H(HEKTUBHBIC PEIICHUS JIJIS peallu3aIliu
MOCTABJICHHBIX 3314

Opranu3oBbIBaTh U KOHCOJIUANPOBATH OM3HEC-ITPOLIECCHI, UCTIOTHUTENEH
1 paOOTHHMKOB C LIEJIbIO IOCTHKEHHUS OJJTHOTO pe3yabTara

Pabotath ¢ 60b11IIM 00BEMOM HHGOPMAITUH

PazpaOaTbIiBaTh U BHEAPATH PErIaMEHTHPYIOIIUE TOKYMEHTHI

CocTaBisATh CBOJIHBIC YIETHBIC U OTYETHBIC JJOKYMEHTHI B IIEJISAX
OCYIIIECTBIICHUS KOHTPOJISI ¥ aHAJIN3a JaHHBIX O (haKTaX XO3sUCTBEHHON
NeSATETFHOCTH OPTaHU3AIIMN B YaCTH IKCILTyaTallu, 0OCCTICUCHHS 1
00CITY)KMBaHUS TPAHCTIOPTHBIX CPEICTB

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs1 BEAEHUS YU€Ta,
cHCTEeMaTHU3alluu M aHAJIN3a JaHHBIX, COCTABJIECHUS 0a3 JTaHHbIX, BEICHHS
JOKYMEHTO000pOTa, CPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
nH(GOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn "UHTepHeT",
OpPI'TEXHUKY

Hcnonn3oBaTh CpeacTBa KOMMYHHKAIIUA

OLICHI/IBaTB CBOIO ACATCIBHOCTb C TOUKH 3PCHUA 3(1)(1)6KTI/IBHOCTI/I €C
KOHCYHBIX PE3YJIbTaTOB

Pa3pa6aTBIBaTI> noAXxoJbl, BKJIIIO4Yass HCCTaHAAPTHLIC, K BBIITOJTHCHHIO
TPYAOBBIX 3aI[aHI/If/'I IOCPCACTBOM HMCIIOJIb30BAHHUA CIICIIMAIIBHBIX 3HAHUU U




HKCHEPTHBIX UCTOYHUKOB UHPOPMALIUU

HaXOI[I/ITI) pPEIICHUA B HCCTAHAAPTHBIX CUTYAllUAX WK B CIydasax
HEMPECABUACHHOIO USMCHCHUSA IIJIaHa pCaJin3alilii IIPOCKTOB

Heo0Oxoanmble 3HaHUSA

PBIHOK MOCTaBIIMKOB ABTOTPAHCIIOPTHLIX CPCIACTB

PBIHOK OCTABIMKOB TOBApOB M YCIYT JUIsl 0OecreueH sl SKCIUTyaTaluu 1
00CITyKMBaHUS TPAHCHIOPTHBIX CPECTB

HopmaTtuBHO-TeXHHYECKAs JOKYMEHTALMs, pErJIaMEHTUPYIOLIas
JKCILTyaTal10 TPAHCIIOPTHBIX CPEACTB

HopmaTtuBHO-TeXHHUYECKAs! JOKYMEHTALMS, PEIVIAMEHTHPYIOIIAsl PEMOHT
TPAHCIIOPTHBIX CPEICTB

yCTpOﬁCTBO U KOHCTPYKTUBHBIC 0COOEHHOCTH TPAHCIIOPTHBIX CPCACTB

TGXHI/IKO-3KCHJIyaTaLII/IOHHI>Ie JAaHHBIC TPAHCTIOPTHLIX CPCACTB

HpaBI/IJ'Ia TEXHUIECKOH OKCINTyaTallu TPAHCIIOPTHBIX CPCIACTB

OCHOBHEBIE MapKu TpaHCIIOPTHBIX CPCACTB

OcHOBHbIE IPOU3BOAUTEIN TPAHCIIOPTHBIX CPEACTB

OCHOBBI TOTOBOPHOM pabOTHI

ITopsaoK 3aKiIFO4EHMs] TOTOBOPOB

3akononarenscTBO Poccuiickoit deaepannu B 061acTi 0€30MacHOCTH

JIOPO’KHOTO IBMXKCHHSI, B TOM YHCJIE IPABIII IOPOKHOTO JABUKCHHUS,
IKCIUTyaTaIluu U OOCTY)KUBAHUS aBTOTPAHCIIOPTA, TIEPEBO3KU
MacCaXUPOB U TPY30B, MATEPUATILHO-TEXHUUECKOTO 00eCIIeUeHUS,
3aKyTOYHOM JAESITEIIbHOCTH, CKIIAJICKOTO ydeTa, JeIONPON3BOICTBA U
apXHUBHUPOBAHMS B paMKaX BBIMOJHAEMBIX TPYIOBBIX (PYHKITUH, a TaKkKe
CpaXIaHCKOE 3aKOHOIaTelIbeTBO Poccuiickon denepannu B 4aCTH

PETYIUPOBAHUSI TOTOBOPHBIX OTHOIIEHUH U CIIETIOK MEXKAY yYaCTHHUKAMU
pBIHKA

JlokanbHbIE HOPMATHUBHBIE aKThI OPraHU3AINH OOIIETo XapakTepa | Mo
(YHKIMOHATIHLHOMY HAIPABJICHUIO ACATEIbHOCTU

CtpyKkTypa U IPUHILIUIIBI OPraHU3aluu JOKYMEHTO000pOTa, B TOM YHCIIE
C MOJpa3/ieJIeHUSIMA OpraHU3alluy, BEAYIIUMU OyXTaaTepCKUid yueT

bazoBbie 0cHOBBI HH(POPMATHKH, TOCTPOSHHS HH(POPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH PabOThl ¢ HUMU

Crioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOIB30BAaHUEM TTPOTPAMMHOTO



http://ivo.garant.ru/document?id=10064072&sub=1001
http://ivo.garant.ru/document?id=1205770&sub=1000
http://ivo.garant.ru/document?id=10005643&sub=0

o0ecreYeHns: 1 KOMITBIOTEPHBIX CPEJICTB

[IpaBuina nesroBoy NEpEenucKu

HpaBI/ma JACJIOBOI'O 3TUKETA

CrpykTypa opranuzanuu

HApyrue
XApaKTCPHUCTUKHU

3.6.3. TpynoBast pyHKIHS

HaummenoBa | Opranuzamus u pazpabotka meponpusatuii | Kon F/03.6 YpoBeHb 6
HHE 1o o0ecreyeHn o 6e30MacHOCTH (momypoBeHb)
MEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM KBaJIM(hUKaIK
OpraHu3aIH u
IIpoucxoxnenue Opurnnan X 3auMCTBOBAaHO
TPyOBOH (PYyHKIIUU U3 OpUrMHaIa
Kon Perucrpanmonnsriit
OpHUTHHAJA HOMEp
po¢eCCHOHATTEHOTO
CTaHIapTa

TpynoBeie nelcTBUA

KonTpons Benenus yuera 1 JOKyMeHTOO00pOTa 1o 0€30MacHOCTH
TOPOKHOTO JIBM)KEHHS

OpraHI/IBaI_II/IH nponecca MpoOBCPKU TCXHUICCKOI'0 COCTOAHUSA
ABTOTPAHCIIOPTA MEPC/ BLIC3J0M Ha JIMHUIO U 110 BO3BpAICHUU C JIMHHUU

Opranu3zanus npouecca NpoBeAeHUs IPEIPENCOBOT0 U MOCIEPEHCOBOrO
MEIULMHCKUX OCMOTPOB BOAMTEJICH, a TAKXKE PETYJISIPHBIX MEAUIIMHCKUX
OCMOTPOB ¥ OCBHUJIETEIIbCTBOBAHMI

Opl"aHI/BaI_II/ISI 1 KOHTPOJIb ITPOBCACHUA MepOHpI/I}ITI/Iﬁ 110 00€CIICUCHUIO
0€e301acHOCTH AOPOKHOI'O ABUKCHUA

KoHTpOoTb aKTyaIbHOCTH YAOCTOBEPEHUI Ha MPABO YIIPABICHUS
TPAHCIIOPTHBIMU CPEACTBaMH, oOecriedeHusi 0€30MacHOCTH U
poeCCHOHATLHON KOMITETEHTHOCTH B 00JIaCTH TIEPEBO30K

B3anMoeiicTBre ¢ rocy1apcTBEHHBIMU OpPraHaMH 110 BOIIPOCaM
0€30IaCHOCTU IBUKEHUS

CocraBiieHne nepeyHs U MJIaHOB MEPOIIPUATHH 110 MPEAYIPEKIECHUIO
JOPOKHO-TPAHCIIOPTHBIX MPOUCIIECTBUI

[IpoBenenne MepONpUATHI IO IPETYIPEKICHUIO TOPOKHO-
TPAHCIIOPTHBIX TPOUCHIECTBUM




[TpoBenenue pabOTHI 1O MOBHIICHUIO KBATH(DUKAIIIN BOTUTENCH U
YPOBHS KYJIBTYPBI BOXKIEHUS

Pa3paboTka 1 BHepEeHNE HOPM U MPABUJI, PETIIaMEHTHPYIOIINUX
OpraHM3aIHI0 0€30MTaCHOCTH JOPOKHOTO JIBHYKEHUS KOPITOPATUBHOTO
TpPaHCIOPTa U TpeOOBaHMS K paOOTHUKAM, 00ECIICUNBAIOIINM
0€301acHOCTh IOPOYKHOTO JABUKEHUS

[TocranoBKa 1enelt u 3a1a4 pabOTHUKAM MOAPA3ACICHNUS B PAMKax
OpraHu3aIy1 MEpONPUATHIA 0 00eCIeYeHUI0 0€30MaCHOCTH MEPEBO30K
KOPIOPaTUBHBIM TPAHCIOPTOM OpraHU3aluu

KoHTposnb BbINIOHEHUS TOCTaBICHHBIX 3a/1a4 paOOTHUKAMU
MoJipa3fieNieHusl B paMKaxX OpraHU3al[ii MEPONPUATHI M0 00eCIeUeHUIO
0€3011acCHOCTH MEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM OPTraHU3aLUN

Heo0xonumele ymeHust

HpOI/IBBO,Z[I/ITL aHaJIn3 U oNpCACIsATb YPOBCHb 0C30IMaCHOCTH U PHUCKHU TIpU
OKCILTyaTalluu TPAHCIHHOPTHBIX CPCACTB HA OCHOBC CBOJHBIX YUCTHBIX U
OTYCTHBLIX TOKYMCHTOB

[Tpon3BOINTH aHAIN3 U ONIPENENIATh YPOBEHb 0€30MaCHOCTH M PUCKH MTPH
AKCIUTyaTal[My TPAHCIIOPTHBIX CPEACTB Ha OCHOBE JAHHBIX
HABUTAIIMOHHBIX CUCTEM MOHUTOPHUHIA TPAHCIIOPTA, CUCTEM
BUCO(UKCAIMU JAHHBIX, CUCTEM U 000PYL0BaHMsI, O3BOJISAIOIINX
(buKcHpOBaTh U KOHTPOJIUPOBATh pabOTy TpaHCIIOPTa

O06001aTh U CUCTEMATU3UPOBATH MOCTYMAIOINLYI0 HH(OPMAIIHIO, Ha €€
OCHOBAaHUU HAXOJUTh HanOosee 3(h(HeKTUBHBIE PELICHUS AT pean3aliuu
MIOCTaBJICHHBIX 3324

Opranu3oBbIBaTh U KOHCOJIUANPOBATH OM3HEC-ITPOLIECCHI, UCTIOTHUTENEH
U paOOTHUKOB C LIEIbIO JOCTUKEHUSI OJJHOTO pe3yJibTaTa

Pabotath ¢ 60b1IIM 00BEMOM HHGOPMAITUH

Pa3pabatbiBaTh U BHEAPATH PETVIAMEHTUPYIOLINE TOKYMEHTHI

CocTaBiiaTh CBOAHBIC YUCTHBIC U OTUYCTHBIC JOKYMCHTBI B LICJIAX
OCYIIECTBIICHHSI KOHTPOJISl M aHAJIN3a JaHHBIX 00 00eCrieueHUH U
coOroieHnn 0€30MTaCHOCTH JOPOKHOTO JIBHYKEHUS

Hcnonp30BaTh KOMIBIOTEPHBIE POTPaMMBI I BEACHUS YU€Ta,
CHCTEMaTHU3alluu ¥ aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHbIX, BEICHHS
JOKYMEHTO000POTa, CIIPABOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "UHTepHet",
OpPITEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHKAIIUA

Bectu NEPEroBOPLI U ACJIOBYIO IICPCIIUCKY, CO6J'IIO,Z[8.}I HOPMBI ICJI0BOI'O




OTHUKETA

O1neHnBaTh CBOIO JACATEIBHOCTD C TOUKH 3peHHS dPPEKTHBHOCTH €€
KOHEYHBIX PE3yJIbTaTOB

P33pa6aTHBaTL MMOAXOJbI K BBIIIOJIHCHUIO TPYIOBBIX 3anaHm71
OoCpCACTBOM HCITIOJIb30BaHUA CIICIIUAJIBHBIX 3HAaHUM U OKCIICPTHBIX
HCTOYHHKOB I/IH(I)OpMaI_II/II/I

HaXO)II/ITB pPEIICHUS B HECTAHAAPTHBIX CUTYyallUuAX

Heo0OxonnMmeie 3HaHUS

3akonoarenscTBO Poccuiickoit deaepannu B 061acTi 6€30MacHOCTH
JIOPOKHOTO JIBMKEHUS, B TOM YHCJIE IPABUI TOPOKHOTO ABUKECHHUS,
JKCIUTyaTaIluu U 0OCTY)KUBaHUS aBTOTPAHCIIOPTA, MIEPEBO3KU
MacCa)KupoB U IPy30B

IIpaBuia u peraaMeHThl IPOBEACHUS IPOBEPOK HAN30PHBIMU OpraHaMu
KOHTPOJIsl 0€301aCHOCTH I0POKHOTO JBUKEHUS

HOpMaTI/IBHO-TeXHI/I'—IeCKaSI JOKYMCHTAaIUs, perilaMCHTHPYIOIIAsA
OKCINTyaTalluio TPAHCIIOPTHBIX CPCIACTB

HopmaTtuBHO-TeXHHYECKAs JOKYMEHTALMs, PEIVIAMEHTUPYIOLAs PEMOHT
TPAHCIIOPTHBIX CPEACTB

VY CTpoiCTBO U KOHCTPYKTHUBHBIE OCOOEHHOCTH TPAHCIOPTHBIX CPEICTB

TCXHI/IKO-3KCHJ'IyaTaI_II/IOHHLIC JAaHHBIC TPAHCIIOPTHLIX CPEACTB

[IpaBua TEXHUYECKOU dKCIUTyaTalluy TPAHCIIOPTHBIX CPEACTB

HaumeHnoBanust u CTpyKTypa OpraHOB U OpraHU3allMii, OTBETCTBEHHBIX U
KOHTPOJIMPYIOIINX OPTaHU3AIHI0 0€301IaCHOCTH JOPOKHOTO JBIKECHUS

OcCHOBEI YrpaBJICHUA ICPCOHAIOM U €0 MOTHBAIlUN

MeTo/1pI OIIEHKH TIEpCOHANIA U pe3yJIbTaTOB TPyaa

JlokanbHBIE HOPMATUBHBIC aKThl OpTraHU3allun O6I_I_ICFO XapakTepa U 1o
(bYHKI_[I/IOHaHBHOMy HaIlpaBJICHUIO JCATCIbHOCTHU

CrpyKkTypa ¥ IPUHLIMIIBI OPraHu3aluu JOKYMEHTO000poTa

bazoBbie 0CHOBBI HH()OPMATHKH, TTOCTPOCHUS WH()OPMAIIMOHHBIX CHCTEM
1 0COOCHHOCTH PabOThI ¢ HUMHU

Crnioco0b1 06paboTKK HH(pOPMALMK C UCTIOIB30BAHUEM IPOTrPAMMHOIO
o0ecrieyeHns: ¥ KOMITBIOTEPHBIX CPEJICTB

[IpaBuia ne0BoOM NEPENUCKU

HpaBI/ma ACJIOBOI'O OTUKETA
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CrpykTypa opranuszanuu

Apyrue -

XApPaKTCPHUCTUKHU

3.7. O606meHHas TpyaoBast QyHKITHS

HanmenoBa | Ympasnenue oObeKTaMu HEABUKUMOCTH, Kon G YpoBeHb 6
HUE HaXOJSAIMMUCS B COOCTBEHHOCTH KBaJTM(pHUKALUN
OpraHU3aIH WIH UCTIONB3yEMBbIMU Ha
OCHOBAHMUU JIPYTHX BEILHBIX I1PAB
IIpoucxoxnenue Opurunan X 3aMMCTBOBaHO
0000IICHHON TPYI0BOI W3 OpUTHHAJIA
byHKIIUN
Kon PerucrpanioHHbIi
OopuruHaiza HOMEpP
npo¢eCCUOHATBLHOT

Bo3smoxnble
HaVMCHOBAaHUS
JOJDKHOCTEH, podeccuit

O CTaHJAapTa

PykoBoauTens agMUHUCTPATUBHO-XO3MCTBEHHOTO MTOAPA3AETICHUS
HauvanbHuk aiMUHUCTPATUBHO-XO35IMCTBEHHOTO MOIPA3ICIICHUS
PykoBoauTens noapazaeneHus no yrnpaBJIeHUIO KOPHIOPATUBHON

HCABUKHUMOCTBIO

TpebGoBanus K
00pa3oBaHMIO U 00YYCHHIO

Bbeiciiiee oOpa3oBaHue - 6akagaBpHaT HIH

Bricuiee oOpa3oBanue (HenpoduiabHOE) - OakataBpuaT U
JIONIOJTHUTEIbHOE PO eCcCHOHATbHOE 00pa30BaHUE - IPOrPAMMBI
npoeCCUOHATIBLHOM MEePETOArOTOBKH 10 MPOMUITIO IeATSILHOCTH
JlononHuTeIbHOE TPodheccroHanbHOe 00pa30BaHUE - TPOTPAMMBI
MOBBIIICHHS KBATM(UKAIIMH 110 TPOPUITIO NESITEIBHOCTH (HE PEKE YeM

pa3 B TpH ToJ1a)

TpeboBaHMs K OIIBITY
HPAKTUYECKOH paboThI

He menee TPEX JICT B obractu MaTCpHUAIIbHO-TCXHUYCCKOT'O
06ecnequH51, YIIpaBJICHHUA HCABUKUMOCTBIO

Oco0ble yCIIOBUS TOITyCKa
K pabote

Jpyrue xapakTepuCTHKU

Z[OHOJIHI/ITCJIBHLIG XapaKTCPUCTUKU

HaumeHnoBanue HAOKYMCHTA

Kox HaumenoBanue 6a30Boii rpynmbl, JOTKHOCTH

(mpodeccun) wim crienuaIbHOCTH

OK3

VYpasnstomue pUHAHCOBO-3KOHOMUYECKON U

aJIMI/IHHCTpaTHBHOfl JACATCIIBHOCTBIO, HC BXOOAIINEC
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B JIpYT'U€ TPYIIIbI
EKC - Menexep
- HavanpHUK aIMUHUCTPATUBHO-XO3SUCTBEHHOTO
oTIena
- HayanbHUK X034MCTBEHHOIO OTAENIA
- WnxeHep mo peMoHTY
OKIIATP 22052 3aBenyromuil 0TAeI0M (MaTepuaibHO-
TEXHUYECKOTO CHAOKECHHUSI)
24047 Menemxep
24705 Havanpauk oTena (GyHKIIMOHATBHOTO B IPOYUX
00JacTsIX AeSITeTbHOCTH)
24927 HavansHuk cayx0bl (yHKIMOHAIBHOHN B IPOYUX
00J1aCTSAX IESITEIILHOCTH)
25042 HavanpHuk ynpasieHus (Criequaln3upoBaHHOIO B
MPOYHX OTPACIIAX)
OKCO 5.38.03.02 MenemxmenTt
3.7.1. TpynoBast pyHKIHS
HaumenoBa | Opranuzanus u obecrieueHue Kon G/01.6 VYpoBeHb 6
HUE yrpaBieHUs] COOCTBEHHON (mogypoBEHb)
HEJBUKUMOCTBIO U HEJIBUKUMOCTBIO, KBaJTM(DUKAIH
WCITOJIB3yEMOU Ha OCHOBAaHUU JPYIUX u
BEILIHBIX MPaB
IIpoucxoxnenue Opurunan X 3alMCTBOBAaHO
TPYAOBOH (HYHKIIUH 13 OpUTHHAJIA
Kon Perucrpannonnsiit
OopuruHaiza HOMEp
po¢eCcCUOHATIBHOT

O CTa”HIaapTa

TpynoBsie nercTBus

HCABMXKUMOCTHU

Opranu3zanus dKCIUTyaTallMi U TEXHUYECKOTO 00CITYKUBaHUS
00opyIoBaHUsl, HHKEHEPHBIX CEeTEHl M CUCTEM >KM3HeoOecneueHus (3a
UCKITIOYCHHEM CHUCTEM TeIEKOMMYHUKAIIUI U CBS3H, OXPaHbl) OOBEKTOB

KoHTpoIib CBOEBPEMEHHOCTH MIPOBEACHUS TEXHUUECKOTO M CEPBUCHOTO
o0ciy)kxuBaHUsL 000PYI0BaHUs, MH)KCHEPHBIX CETEH U CUCTEM
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JKU3HEoOecneueHuss 00bEKTOB HEIBUKUMOCTHA

OHGHK& COCTOAHUA O6”I)€KTOB HCABUXXUMOCTU U ONIPCACIICHUC
11eJIeCO00Pa3HOCTH MPOBEICHUS PEMOHTHO-CTPOUTEIBHBIX padoT

Opranuzaiusi ¥ KOHTPOIb IPOBEACHUSI PEMOHTHBIX PabOT 000pyAOBaHHUS,
WH)KEHEPHBIX CeTe, CUCTeM KM3He00ecieueH!sI U PEMOHTHO-
CTPOUTENBHBIX pa0dOT 3IaHUIN U COOPYKEHUI

Pa3paboTka maaHoB peanu3alnuu IpOBEJCHHUS] PEMOHTHBIX padoT
000pyIOBaHUs, UHKEHEPHBIX CETEH, CUCTEM KU3HE0OeCTIeueHUs 1
PEMOHTHO-CTPOUTENBHBIX PadOT 3AaHUN U COOPYKEHHM

[IpoBenenue MeponpusaTuil B paMkax o0ecredyeHus MoxxkapHou 1
HKOJIOTUYECKOM 6€30MacHOCTH 0OBEKTOB

Opranuszaius ¥ KOHTPOJIb CAHUTAPHO-CEPBUCHOTO U KJIMHUHIOBOTO
00CITy)KUBAHHSI TEPPUTOPUN OPTaHU3AIHN

OnpeﬂeneHHe Ka4C€CTBCHHBIX U KOJIMYCCTBCHHBIX HOTpe6HOCTeI\/'I JIIA
obecreyeHus IMpoueCCOB YIIPABJICHUA HCABUKUMOCTbBIO OPraHru3aliun

[TocTpoeHne cucTeMbl B3aUMOIECUCTBUS U KOMMYHUKALIUA MEXKITY
COTPYAHUKAMH MOAPA3ACIICHUS U MPEICTABUTEISAMU OpraHU3allnid,
00eCneunBaOIINX IKCIUTyaTaluI0 U 00CTYKUBAHUE 3MaHUNA U
COOPYKEHHI U COMPOBOKIAIOIIUX apEHIHbIE OTHOLLICHHS

[IpencraBieHre UHTEPECOB OpraHU3AIMK B HAJ30PHbBIX U
KOHTPOJIMPYIOLIUX OpraHax Mo BOIPOCAM SKCILTyaTallui HEABUKUMOCTH
1 o0ecrieueHus MoKapHOU U IKOJIOTUYECKONW 6€30MacHOCTH

PazpaboTka 1 BHeIpeHHE HOPM U MPaBUJI, PEriIaMEeHTUPYIOIIUX
IpOLEeTyphl YIIpaBIeHUsI 00bEKTaMH HEABMKUMOCTH U UX OOCITY>KUBAHUS

[ToctanoBKa Lienei u 3aa4 pabOTHUKAM MOJIpa3iesieHUs] B paMKax
YIpaBJICHUA coOCTBEHHOM HEABMXXKUMOCTBIO U HEABNKHUMOCTBIO,
UCMOJIb3YyeMON Ha OCHOBAaHUM JPYTUX BELIHBIX IIPaB

KOHTpOJIB BBINIOJTHCHUMA ITOCTABJICHHBIX 3a1a4 pa6OTHI/IKaMI/I
noapa3aciiCHUA B paMKax yHIpaBJICHUA COOCTBEHHOM HCABUXKHUMOCTBIO U
HCABMXKUMOCTBIO, HCHOJ’ILSyCMOﬁ Ha OCHOBAHUH JPYI'UX BCIIHLIX IIPpAB

HeoOxonumbie ymeHus

Omnpenensite 00beM HEOOXOAUMBIX MOTPEOHOCTEN B MaTepUaIbHO-
TEXHUYECKUX, ((UHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAJIHHBIMH
HOPMATHUBHBIMU aKTaMH U OFOJKETOM OPTaHU3AIUH JUTS SKCILTyaTaI|H,
00CITy)KUBaHUSI 1 PEMOHTa 00BEKTOB HEJIBUKUMOCTH

OI_ICHI/IBaTB COCTOsIHHE 00BEKTa HCABH)KMMOCTH U CUCTEM
JKH3HeoOecIIeueH s Ha OCHOBAHHMH 3aKJIFOYEHHH TEXHHUSCKUX OCMOTpPOB




u o0cIIe10BaHMI

Hcnonbs30BaTh MPOEKTHO-CMETHYIO M HCTIOTHUTENBHYIO JOKYMEHTAIINIO B
paMKax BBITOJIHAEMbIX TPYAOBBIX (PYHKINN

OLICHI/IBaTb Ka4C€CTBO BBIITIOJIHCHHBIX pa60T 10 pCMOHTY, OKCIIIyaTalluul U
O6CJ'Iy)KI/IBaHI/IIO 00BEKTOB HCABMKHUMOCTH

OnpenensiTe KpUTEPUH U TPEOOBAHMSI 110 KJIMHUHTY U CAHUTAPHOMY
00CITy>)KUBaHUIO

[IpousBoauTh aHanu3 U onpeAensaTh 3PGEeKTUBHOCTh U KAUECTBO
yIpaBJIeHUS 00bEKTaMH HEJIBUKUMOCTH Ha OCHOBE CBOJHBIX YUETHBIX U
OTYETHBIX IOKyMEHTOB

Hcnonn3oBaTh METOJBI (I)I/IHaHCOBBIX BBEIUMCJICHUH W aHaIN3a

Hcnons3oBaTts 1 MMPUMCHSATH TEXHOJIOI'MH 6€pe)KJ'II/IBOFO IMPOU3BOACTBA

O060011aTh U CUCTEMATU3UPOBATH MOCTYMAIONIYI0 HH(OPMAIIHIO, Ha €€
OCHOBAaHUU HAXOJUTh HanOosee 3(h(HeKTUBHBIE PELICHUS AT pealn3aliuu
MIOCTaBJICHHBIX 3324

Opranu3oBbIBaTh U KOHCOJIUANPOBATH OM3HEC-ITPOLIECCHI, UCTIOTHUTENEH
U paOOTHUKOB C LIEIbIO IOCTHKEHUS! OJJHOTO pe3yJibTaTa

Pabotath ¢ 60b11IIM 00BEMOM HHGOPMAITUH

Pa3zpabatbiBaTh ¥ BHEIPATH JOKAIbHBIE HOPMATUBHBIE AKTHI U
pPETIaMEHTUPYIOIIHUE JOKYMEHTHI

CocTaBisATh CBOJHBIE YUETHBIE U OTYETHBIE JJOKYMEHTHI B LIEISAX
OCYIIIECTBJICHUSI KOHTPOJIS U aHAJIM3a JJAaHHBIX O (haKTaxX X03sHCTBEHHON
NEeATEIBbHOCTH OPTaHU3alMU B YAaCTH YIIPABIEHUSI HEJBUKUMOCTBIO

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs1 BEAEHUS YU€eTa,
CUCTEMAaTH3allU{ U aHAJIW3a JaHHBIX, COCTABJIEHUS 0a3 JAHHBIX, BEACHUS
JOKYMEHTO000pOTa, CPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "UnTepHet",
OpPI'TEXHUKY

Hcnons3oBaTh CpeacTBa KOMMYHUKAIIUU

Bectu MEPpETOBOPLI U ACTIOBYIO IICPCIIHCKY, CO6JHO,Z[8.H HOPMEI ACJIOBOT'O
OTHUKETA

O1eHnBaTh CBOIO JACATEIBHOCT C TOUKU 3peHHS d(PPEKTHBHOCTH €€
KOHEUYHBIX PE3yJIbTaTOB

Pa3pa6aTI)IBaTB MoAXOJbI, BKJIIFOYas HECCTaHAAPTHBIC, K BBIIIOJTHCHHIO
TPYAOBLIX 3aJIaHUM IOCPCACTBOM HMCIIOJIb30BAHUA CIICHUAIIBHBIX 3HaHUM U




HKCHEPTHBIX UCTOYHUKOB UHPOPMALIUU

HaXOI[I/ITI) pPEIICHUA B HCCTAHAAPTHBIX CUTYAllUAX WK B CIydasax
HEMPECABUACHHOIO USMCHCHUSA IIJIaHa pCaJin3alilii IIPOCKTOB

Heo0Oxoanmble 3HaHUSA

3akoHoaaTenbCcTBO Poccuiickoit denepaliuy Mo BONpocam MoKapHOU 1
IKOJIOTMUYECKOM 0€30MacHOCTH, IKCIUTyaTallui U OOCTYKHUBaHUs 3TaHUNA U
COOPY>KEHHI, MaTepUaTbHO-TEXHUIECKOTO 00eCTIeYeHH s, 3aKyTIOYHON
NEeSATENbHOCTH, IEIONPOU3BOICTBA, [PAKIAHCKOE 3aKOHO/1aTEILCTBO
Poccuiickont denepanuu B 4aCTU pEryaupoBaHus JOTOBOPHBIX

OTHOILIEHUH U CIEJIOK MEXKY YYaCTHUKAMU PbIHKA B PaMKax
BBINOJIHAEMBIX TPYAOBBIX (GYHKIUH

TpeboBaHus HOPMATHUBHBIX MTPABOBBIX AKTOB B 00JIACTH OXpaHbI TPYAA,
MO’KapHON OE€30MaCHOCTH, OXPaHbl OKPYKAIOIIEH CPeJIbl, a TAKXKe
MpaBUJIa U PErJIaMeHThI IIPOBEJICHUS IPOBEPOK HA30PHBIMHU OpraHaMu B
00J1aCTH DKCITyaTalMK B OOCTYKUBaHHsI O0BEKTOB HEJIBIYKUMOCTH,
MoKapHOU OEe30MaCHOCTH, SKOJIOTHUECKOI 0€30MacHOCTH, TPaXkIaHCKOM
00OPOHBI M 3aTUTE OT YPE3BBIYANHBIX CUTYaIUH

TpeboBanus K CAHUTAPHOMY OOCITY>)KHUBAHUIO 3IaHUN, COOPYKCHHI U
MIPHUJIETaloIIel TEPPUTOPHH

OcobenHocTH yXoJa 3a pa3IMYHbIMU ITOBEPXHOCTAMH U OTACITIOYHBIMHA
IIOKPBITUAMU

CTaHI[apTBI KIIMHUHTOBBIX YCIIYT

TexHonorus u cnocoOb! BeleHHUsI CTPOUTEIBHBIX, PEMOHTHBIX U
MOHTaKHBIX pabOT B paMKaX BBIIOJHSAEMBIX TPYIOBBIX (QYHKIUI

CrpounTenbHbIE HOPMBI U TIPaBHJIa B paMKaX BBIIOIHAEMBIX TPYHLOBBIX
byHKIUH

OO111e TEeXHUYECKUE XapaKTEPUCTUKU CHCTEM JKU3HEOOCCIICUCHU S
00BEKTOB HEJIBUKUMOCTH

KoHncTpykTuBHBIE 0COOEHHOCTH 000PYI0BaHUS CUCTEM
XKHU3HeoOecreueHHs

OCHOBHEBIE TpC6OBaHI/IH CTaHAApTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XapPaKTCPUCTUK, MPCABABIISICMBIC K 00BEKTaM HCABMXKMMOCTH

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALIUYU 3JaHUH U COOPYKEHUM

OCHOBHEBIE MMPUHIHUIIBI 1 TEXHOJIOTHHN 6epe)KJII/IBOFO IIPOU3BOACTBA

OcCHOBEI YIIpaBJICHHUA IICPCOHAJIOM U €0 MOTHUBAllUU

MeTo/1p1 OIIEHKH TIepCOHala U pe3yJIbTaToB Tpyaa
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JlokanbHbIE HOPMATHUBHBIE aKThl OPraHU3aAIH OOIIETo XapakTepa H 1o
(YHKIIMOHAJIBLHOMY HAIpPaBJICHUIO AEATEIbHOCTH

CTpyKTypa U IPUHLIUIIBI OPraHu3aluu JOKYMEHTO000poTa

ba3oBble 0CHOBBI HH(POPMATHKH, TOCTPOEHHSI HH(OPMALIMOHHBIX CHCTEM
1 0COOEHHOCTH PabOThl C HUMHU

Crioco6s1 00paboTKK HH(GOPMAIIUH C HCIIOJIB30BAHUEM ITPOTPAMMHOTO
o0ecrnieueHus: 1 KOMIIbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoil nepenucku

IIpaBuia 1ey10BOroO ATUKETA

CtpykTypa opranuszaiuu

Hpyrue

XapaKTCPUCTUKHU

3.7.2. TpynoBas ¢pyHKIUSA

HaumenoBa | Opranuszanus mporecca Beloopa Kon G/02.6 YpoBeHb 6
HUE 00BbEKTa HEJABMIKUMOCTH B LIETSIX (mogypoBEHb)
HOKYIKH WU apeH]Ibl KBaJTM(pUKaLU
"
[Ipoucxoxaenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOM (YHKIMU OpUT'MHaja
Kon Perucrparimonusl
opurnHalia " HOMEP
npodeccuoHaIbH

TpynoBbie necTBUA

Oro craHaapra

OHCHKa " OIIpCACIICHUC HOTpe6HOCTeI71 OopraHu3aluvu B obecrneyeHnu
HCABUKXUMOCTLIO C YUCTOM C(bepbl ACATCIIBHOCTU OpTraHrU3alnu,
YHUCJIICHHOCTHU IIEPCOHAJIA U CTPYKTYPBI OpraHHu3allnun

Opranmzanus mpoiecca nojaoopa 00beKTOB HEABIKUMOCTH

Opranuzanus paboTHl U B3aUMOJICHCTBUS C MOCTaBIIMKaAMH PUAITEPCKUX
yCIyT ¥ KOMMEPYECKOM OIEHKH 00BEKTOB HEIBUKUMOCTH

(DopMI/IPOBaHI/IC NEPpCUHA OLUCHOYHbBIX XapaKTCPHUCTUK 00BEKTOB
HCABMXKMUMOCTH B COOTBETCTBHUHU C HHaHpreMOfI LCIBIO UCITOJIb30BAaHU

OreHka XapakKTepPUCTUK 0OBEKTOB HEABMKHMOCTH 110 COBOKYITHOCTH
TpeboBaHU

AHanu3 1 OLEHKAa CTOMMOCTH HEABUKUMOCTH, APEHIHBIX CTABOK B
COOTHOILICHUH C JEMCTBYIOLIMMH CTaBKaMU HA apEHIYEMbIE




OpraHu3alKeil MOMEIECHHS

Pa3paboTka 1 BHEpEeHNE HOPM U MPaBUII, PETJIaMEHTUPYIOINX
MpoLEeAypHI 10100pa 0OHEKTOB HEBUKUMOCTH C LIETBIO0 aPEH bl TN
MOKYTIKH, a TaKXKe TPeOOBaHUN K 00bEKTaM HEABM)KMMOCTH B
COOTBETCTBHUH C UX HCIIOJIb30BAHUEM

HeoOxoaumbie ymeHus

HpOBOI[I/ITB OCMOTPHI U UCTIOJIB30BAaTh METO/IbI OLICHKHU 00BEKTOB
HCABMXKMMOCTH

BecTu neperoBopsl U AEI0BYIO IEPENUCKY, COOII0Aas HOPMBI 1€I0BOTO
ITHKETa

HpOI/I3BOI[I/ITI> aHaJInu3 O6H.I€I71 CUTyallMd HAa PBIHKEC HEABHXKXNMOCTU U
OIIPECACIIATH HanOosee MPUCMIIEMBIC ICHOBLIC U KAYCCTBCHHBIC
NpCIIONKCHNA Ha OCHOBC CBOAHBIX YUCTHBIX U OTYCTHBIX JOKYMCHTOB

O06001maTh ¥ CUCTEMATU3UPOBATH MOCTYIAONIYI0 HHGOPMAIIUIO, HA €€
OCHOBAaHUU HAXOJUTh Hanbosee 3(h(HEeKTUBHBIC PELICHUS IS peaTn3aliu
MOCTABJICHHBIX 331249

Opranu3oBbIBaTh U KOHCOMUAUPOBATH OM3HEC-ITPOLIECCHI, UCTIOTHUTENEH
1 paOOTHUKOB C IENbIO TIOCTHXKEHUS OJTHOTO pe3yNbTaTa

Pabotatb ¢ OonpMM 00beMOM HH(pOpMAIUN

Pa3pabatbiBaTh U BHEAPSATH JIOKAJIbHbIE HOPMATHUBHBIE aKThI U
pEerIaMEeHTHPYIOIIHNE JOKYMEHTHI

CocTaBniTh CBOAHBIC YUCTHLIC U OTYCTHBIC NOKYMCHTBI B LICJIAX
OCYIICCTBJICHUA KOHTPOJIA U aHAJIN3a JAHHBIX O COCTOSIHUH PbIHKA
HCABUXKXUMOCTHU U PACCMATPHUBACMBIX 00BEKTOB HCABMXKMMOCTH

Hcnonn3oBaTh METOJBI (I)I/IHaHCOBBIX BBEIUMCJICHUH W aHaIN3a

Hcnonb30BaTh KOMIBIOTEPHBIE POTPAMMBI I BECHUS YUeTa,
CUCTEMAaTH3allu{ U aHallu3a JaHHBIX, COCTABJICHUS 0a3 JAHHBIX, BEICHHUS
JOKYMEHTO000pOTa, CIIPAaBOYHO-TIPABOBBIE CUCTEMBI, PECYPCHI
nH(}pOpMaAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTn "MHTepHeT",
OpPITEXHUKY

Hcnonns3oBaTh cpeacTBa KOMMYHUKAIIUA

OLICHI/IBaTb CBOIO JCATCIIbHOCTDb C TOYKHU 3PCHUS 3(1)(1)CKTI/IBHOCTI/I cC
KOHCYHBIX PE3YJIbTaTOB

Pa3pabarbiBaTh OAXO/bI, BKIIIOYAsl HECTAHIAPTHBIE, K BBHIIIOJHEHUIO
TPYAOBBIX 3aJaHUI MOCPEACTBOM UCIIOJIb30BaHUS CIIELIUATIbHBIX 3HAHUN U
9KCIEPTHBIX NCTOYHUKOB UHPOpMAIIUU

HaXO)II/ITB PEIICHUA B HCCTAHAAPTHBIX CUTYAUAX WK B CIydasiXx




HCMPCABUACHHOIO USMCHCHUSA IIJIaHA pCaJin3allvi IMIPOCKTOB

Heobxoaumbie 3HAaHUS

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALUYU 3JaHUH U COOPYKEHHUM

AreHTCTBaA U OopraHu3anuu, pa60Ta}0mI/Ie Ha PBIHKC HCABUKXUMOCTHU

Bubl oka3piBaeMBIX YCIYr arcHTCTBaMu U OpraHu3aluiaMu, pa60TaI-OH_II/IX
Ha PbIHKEC HCABUKNUMOCTHU

KoHBIOHKTYpa phIHKA HEBUKUMOCTH

OcHoBHbBIC Tpe6OBaHI/I${ CTaHAApTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XApaKTCPUCTUK, MTPECABABIACMBIC K 00BeKTaM HCABMXXKUMOCTHU

OCHOBBI 3prOHOMHKH

OO6mve MPUHINAITB 30HUPOBAHUS TTOMEIICHUI

Mertobl aHanu3a u MOpsI0K cOopa, 00pabOTKU U nepenadn HHPOpMaLuu
O PbIHKE HEJBI)KUMOCTH

[Topsimok mpoBeeHNsT OCMOTPOB OOBEKTOB HEABUKUMOCTH

MeToap! OIIEHKH 00BEKTOB HEABMKHUMOCTHU

JlokanbHbIE HOPMATHUBHBIE aKThI OPraHU3AINH OOIIETo XapakTepa H 1o
(YHKIMOHATIHLHOMY HAIPABJICHUIO ACATEIbHOCTH

CTpyKTypa U IPUHILIUIIBI OPraHU3aluu JOKYMEHTO000pOoTa

3akoHoaarenbcTBO Poccuiickoii deaeparuu B 001acTH 3eMEIBHOTO,
YKUJIMIIHOTO, 3KOJIOTUYECKOT0, HAJIOTOBOTr'0, I'PAKJAHCKOTO MpaBa B YacTU
peryJMpoBaHusl OTHOLIEHUN C HEABUKUMOCTBIO B PAMKAX BBIIOJHIEMBIX

TPYIOBBIX (DYHKIIHI

HopmaTuBHbIE IpaBOBBIEC aKThl, METOAMUECKHE MAaTEPHUAIIbI, TIOJIOKECHMUS,
WHCTPYKLUH, APYTHE PYKOBOASAIINE MAaTEPUAIIBI U IOKYMEHTHI,
PEryJIUPYIONINE ONEPaIuU C HEABMKUMOCTHIO B paMKaX BBITIOJTHSIEMBIX
TPYAOBBIX (PYHKIIMHA

TpeboBaHuss HOpMATUBHBIX PABOBBIX AaKTOB B 00JIACTU OXpaHbI TPY/a,
MOYKapHOW OE30MaCHOCTH, OXPAaHBI OKPYKAIOIICH Cpe/Ibl

bazoBbie 0cHOBBI HH(POPMATHKH, TOCTPOSHHS HH(POPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH PabOTHI ¢ HUMHU

Crioco6b1 00paboTKK MH(MOPMAITUHU C UCTIOJIb30BAaHUEM ITPOTPAMMHOTO
o0ecrnedeHus U KOMIBIOTEPHBIX CPE/ICTB

[IpaBuia nes10BOM NEPENUCKU

HpaBI/IJ'Ia JCJIOBOI'O 3THUKETA




CrpykTypa opranuszanuu

Apyrue
XApPaKTCPHUCTUKHU

3.7.3. TpynoBast pyHKIHS

HanmenoBa | YmpasieHne 10KyMEHTallMOHHBIM Kon G/03.6 YpoBeHb 6
HUE COTIPOBOXICHHUEM 00BEKTOB (ToTypOBEHb )
HEJIBKMMOCTH OpTaHU3aIIH KBTH(DUKAITH
[Ipoucxoxaenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (yHKIHH OpHUruHaja
Kon PerucrpaiiioHHsl
OpUTrHHAI 1 HOMEp
a po(eCCUOHAIBH

TpynoBeie nelcTBUA

Ooro cranzaaprTa

Opranuzanust 1 KOHTPOJIb MOKYNKH U MPOIaXH 00BEKTOB HEIBUKHUMOCTH

Opranuzanus npoueayp opopMIICHHs, PETUCTPALUN U UCTIOTHEHUS
JOKYMEHTOB Ha HEIBU)KMMOCTb, €€ IKCILTyaTal[IO U YIIPABIICHHE,
TEXHUYECKOE COCTOSHUE, PETUCTPALUIO IIPAaB Ha HEJBUKUMOCTD U
JIOTOBOPOB JTOJITOCPOYHOM apeH bl HEIBUKUMOCTH

KonTpons npouenyp odpopmiieHusi, perucTpaii 1 UCIIOJTHEHUS
JOKYMEHTOB Ha HEJBUKHUMOCTh, €€ SKCIUTyaTalllio U YIIPaBlICHHUE,
TEXHUYECKOE COCTOSIHUE, PETUCTPALIMIO MTPaB Ha HEJIBUKUMOCTh U
JIOTOBOPOB JIOJITOCPOYHOM apeH bl HEIBUKUMOCTHU

Opranu3zanus 3aKkJII0UeHUs ¥ UCTIOJIHEHUS JOTOBOPOB apEH/IbI
(cyOapeHp1) HEIBMKUMOCTH, OKa3aHHUsI KOMMYHAJIBHBIX YCIIYT, YCIIYT IO
AKCIUTyaTallMi U 00CITyKMBAHUIO 0OBEKTOB HEBUKUMOCTH, PEMOHTHO-
CTPOMUTEIBHBIX PabOT, CTPAXOBAHUIO U OIICHKE

KoHTposb 3akitoueHns U UCTIOHEHHS JOTOBOPOB apeH IbI (CyOapeH IbI)
HEJIBIDKUMOCTH, OKa3aHHUs KOMMYHAIIbHBIX YCIIYT, YCIIYT TIO
AKCIUTyaTaIllK U OOCITY)KUBAHHIO OOBEKTOB HEJBMKUMOCTH, PEMOHTHO-
CTPOUTENBHBIX Pa0OT, CTPAXOBAHUIO U OIICHKE

ITocTpoeHne cUCTEMBI XpaHEHHUS U y4eTa PErUCTPALIMOHHBIX U
TEXHUYECKUX JOKYMEHTOB HAa HEJIBUKUMOCTb

OpFaHI/ISaIII/ISI ydeTa 00BEKTOB HEABMXXMUMOCTHU OpTraHHU3allun

KoHTponb ucnonHenus ykazaHui, IpeANUCaHnil U peKOMEHIalui
OpPraHOB IOCYJapCTBEHHOMU BJIACTU U MECTHOT'O CaMOYIIPABIICHHUS 110
BOIIPOCAM HEIBM>KMMOCTH U 36MJICTIOIb30BAHUS




Pa3paboTka 1 BHEpEeHNE HOPM U MPaBUJI, PErJIaMEHTUPYIOIUX
nporeypsl 0pOpPMIICHHUS, PETUCTPALIUN U UCTIOJIHEHUS IOKYMEHTOB Ha
HEJBHKUMOCTB, €€ SKCIUTYyaTallhIo0 U YIIPaBICHUE, TEXHHYECKOE
COCTOSIHHE, PETUCTPALIUIO IIPAB HA HEJBUKUMOCTD, 3AKIOYCHUE U
PEruCTPaLfIO JOTOBOPOB aPEH/IbI HEABUKUMOCTH

HeobOxomqumeie ymeHus

B3anMozaeicTBOBaTh ¢ MPEACTABUTEISIMU OPraHOB IOCY1apCTBEHHON
BJIACTH ¥ MECTHOT'O CaMOYIIPABJICHNUS, a TAK)KE HAJ30PHBIMHM OpraHaMu

Bectu MEpETroOBOPLI U ACTIOBYIO IICPCIIHCKY, CO6J'IIO,Z[3.5I HOPMEI ACJIOBOT'O
OTHUKETA

[TponsBoauTh anamu3 3((HEKTUBHOCTH MCIIOIB30BAHMS APEHIOBAHHBIX
MOMEILEHUH U COCTOSHUS JOKYMEHTOB Ha 0ObEKTHI HEIBUYKUMOCTH Ha
OCHOBE CBOJIHBIX YUETHBIX U OTYETHBIX JOKYMEHTOB

O0600m1aTh U CUCTEMATU3UPOBATH MOCTYMAIONLYI0 HH(OPMAIIHIO, Ha €€
OCHOBAaHUU HAXOJUTh HanOosee 3(h(HeKTUBHBIE PELICHUS AT pealn3aliuu
MIOCTaBJICHHBIX 3324

Opranu3oBbIBaTh U KOHCOJIUANPOBATH OM3HEC-ITPOLIECCHI, UCTIOTHUTENEH
U paOOTHUKOB C LIEIbI0 IOCTUKEHUS OJJHOTO pe3yJibTaTa

Pabotath ¢ 60b11IIM 00BEMOM HHGOPMAITUH

Pa3pabarbiBaTh 1 BHEAPATH PETVIAMEHTUPYIOLINE TOKYMEHTHI

CocTaByiaTh CBOAHBIC YUCTHBIC U OTUYCTHBIC JOKYMCHTHI B LICJIAX
OCYHICCTBJICHHA KOHTPOJIAA U aHAJIM3a JaHHBIX O (baKTaX XO3SMCTBEHHOU
ACATCIIBHOCTU OpraHU3allii B YaCTHU YIIPABJIICHHUA HEABUXKUMOCTBIO U
JOKYMCHTAIIMOHHOI'O COIIPOBOKIACHUA

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI [JIs BEAEHUS YU€Ta,
CUCTEMAaTH3allUY U aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 JAHHBIX, BEJACHMUS
JOKYMEHTO000pOTa, CPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTn "UnTepHet",
OpPI'TEXHUKY

Hcnons3oBaTh CpeacTBa KOMMYHUKAIIUU

O1eHnBaTh CBOIO AEATENBHOCT C TOUKU 3peHUs 3P PEKTUBHOCTH €€
KOHEUYHBIX PE3yJIbTaTOB

Pa3pabarbiBaTh OAXO/bI, BKIIIOYAsl HECTAHIAPTHBIE, K BHIIIOJTHEHHUIO
TPYIOBBIX 33JaHUI IOCPEICTBOM MCIIOJIB30BAHUS CIICIIUAIBHBIX 3HAHUU U
9KCIEPTHBIX NCTOYHUKOB UHPOpMAIIUU

Haxoauts peUICHUS B HCCTAHAAPTHBIX CUTYAllUAX WK B CIIydasax
HCTIPCABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliiu IIPOCKTOB




Heob6xoaumsbie 3HAaHUS

PbIHOK yCIIyT 110 CTpaxoBaHUIO 0OBEKTOB HEABMKUMOCTH

PBIHOK yciyr 110 O1ieHKe 00BEKTOB HEIBUKHUMOCTH

PriHOK YCIYT 11O COACPKAHUIO 1 TCXHUICCKOMY O6CJ'Iy>KI/IBaHI/II-O
00BEKTOB HEABMKHUMOCTH

PBIHOK yCIIyT 110 peMOHTY 00BbEKTOB HEJBHKUMOCTH

[lenoBast moMUTHKA PHIHKA HA OMPEEICHHBIC KATETOPUH YCIYT, B TOM
quclie IPeJoCTaBIeHINe KOMMYHAJIbHBIX YCIyT

HpI/IHI_II/IH, AJIT'OPUTM U STallbl IPOBCACHUA 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOThI

[Topsa0oK 3aKIIFOUEHMsI TOTOBOPOB

OcHoBHBIC Tpe60BaHI/I$I CTaHAAapTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XapPAKTCPUCTHUK, MIPCABABIISICMBIC K 0o0BbEeKTaM HCABHMXKMMOCTH

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALIUYU 3aHUH U COOPYKEHHM

[Ipouenyps! peructpaunu u opopMIIEHUS CAETIOK C HEBUKUMOCTBIO,
TEXHUYECKOTO COCTOSIHUS, JOKYMEHTOB Ha HEJIBU)KUMOCTh

Hopwmb! 1 npaBuiia obecrieueHus moxapHoi 6€30IMacHOCTH B paMKax
BBITIOJTHSEMBIX TPYAOBBIX (PYHKIUH

Hopwme! 1 paBuiia o0ecriedeHns SKOI0rHuecKkoil 0e30MacHOCTH B paMKax
BBIMOJIHAEMBIX TPYAOBBIX (GYHKLUH

TpeboBaHus kK caHUTapHOMY OOCITY’KUBAaHUIO 3aHUHN, COOPYKEHUH U
MIPUIETAOIIEH TEPPUTOPUHU

OcobeHHOCTH yX0/a 32 Pa3TuYHBIMUA MIOBEPXHOCTSIMH U OTJEIOYHBIMHU
MOKPBITHSIMHU

CranaapThl KIMHUHTOBBIX yCIyT

TexHonoruu u cnocoObl BEAEHUS CTPOUTENBHBIX, PEMOHTHBIX U
MOHTQ)XHBIX pa0OT B paMKaX BBIIIOJIHAEMBIX TPYAOBBIX (QYHKIIUIA

CTpouTesbHbIC HOPMBI U TIPAaBUJIA B pAMKaX BBIMIOJHAEMBIX TPYIOBBIX
byHKIMIA

[Topsimok 3aKITI0YeHuUs TOTOBOPOB U 0(hOPMIICHHUST HEOOXOTUMBIX
JOKYMEHTOB, CBS3aHHBIX C KyIUIEH-TIpoaXkeil 1 apeHI0i HeJBHKUMOCTH

[Mopsmok 3akITtO4YeHus TOTOBOPOB U 0(hOPMIICHHUST HEOOXOTUMBIX
JOKYMEHTOB B YaCTH 3KCIUTyaTalllu, OOCTY)KHBaHUSI ¥ PEMOHTA
(cTpouTenbCcTBa) OOBEKTOB HEJIBIHIKMMOCTH




CTpyKTypa ¥ IPUHIMIIEI OPTraHU3aLUHU TOKyMEHTO000pOoTa

3akoHonarenbcTBO Poccuiickoit denepari B 00JaCTH 3€MENBHOTO,
KHJTUIIHOTO, YKOJIOTHYECKOTO, HAJIOTOBOTO, TPa)KIaHCKOTO MPaBa B YaCTH
peryjinpoBaHus OTHONIEHUH C HCABHXXUMOCTBIO B paMKaX BBIITOJTHACMBIX

TPYAOBBIX (PYHKIIMHA

HopmaTiBHBIE IPaBOBBIE aKThI, METOIUYECKIE MaTEPUAIIBL, TIOJIOKEHHUS,
MHCTPYKLUH, IPYTHUE PYKOBOISIINE MaTEPUAIIbI U JOKYMEHTHI,
peryaupyoue onepaiy ¢ HeIBUKUMOCTBIO B PAMKAX BBIITOJIHIEMbIX
TPYIOBBIX (DYHKIIHI

bazoBble 0CHOBBI HH()OPMATUKH, TOCTPOEHUSI HH(OPMALIMOHHBIX CUCTEM
1 0COOCHHOCTH PabOThI ¢ HUMHU

Crioco6b1 00paboTKH WH(MOPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecrnieueHrs: 1 KOMIIBIOTEPHBIX CPE/ICTB

[IpaBuina nesoBoM NEpEenucKu

HpaBI/IJ'Ia ACJIOBOT'O OTUKETA

CTpykTypa opraHu3zalnuu

Apyrue
XApPaKTCPHUCTUKHU

3.8. O60061eHHas TpyaoBast QyHKIHS

HaumenoBa | OmnepannoHHOE U CTPATETHYECKOE Kon H YpoBeHb 7

HHE yIpaBJIeHUE NPOLECCaMU KBasuuKau
aJIMI/IHI/ICTpaTI/IBHOFO, XOSﬂﬁCTBeHHOFO,
JIOKYMEHTAllMOHHOTO ¥ OPTaHU3aLMOHHOTO
COTIPOBOXACHUS U 00eCIIeueHus
JIeSATEIIbHOCTH OpraHu3aliKu

IIpoucxoxnenue
0000111eHHON TPYA0BOI

byHKIUNA

Opurunan X 3aMMCTBOBaHO U3
OpUTHHala
Kox Peructparmonssr
opurnHalia u HOMEP
npodeccuoHaIbH

Ooro cranaapra

Bo3MoxHbIe
HaVMEHOBAaHHUS
TOJKHOCTEH, podeccuit

AJMUHUCTPATUBHBINA TUPEKTOP

VYnpasastommii genamu

3aMecTuTeNb reHepaIbHOrO JUPEKTOpPA MO MOAepKKe On3Heca
Bure-nipe3uneHT o noanepxke OuzHeca

3aMecTuTeNb TreHepaIbHOr0 JUPEKTOPA M0 OOIIKUM BOIIpOcam




TpeGoBanwmst K
00pa3oBaHUIO U
00y4eHHIO

Bricmiee 00pa3oBaHue - CIENUANNATET WM MAarucTpaTypa

Briciiee oOpa3oBanue (HenpouiabHOE) - CIISIUATUTET HIIN
MarucTpaTypa 1 JOTOIHUTEbHOE TPOPECCHOHATFHOE 00pa30BaHHE -
IpOrpaMMBbI TPOPECCHOHATTBHOM MEPENOATOTOBKH MO MPO(HUITIO
JeSITeTbHOCTH

JononHautenpHOE podeccHoHanbHOe 00pa30BaHUE - TPOTPAMMBI

MOBBIIICHHS KBATM(UKAIIMH 110 TPOPUITIO JESITEIBHOCTU (HE pexe YeM
pa3 B Tpu roza)

TpeGoBaHusI K OIBITY
NPaKTUYECKOI paboThI

He MeHee Ty jieT B 001acTh AIMHUHUCTPATUBHOIO, XOSﬂﬁCTBeHHOFO,
JOKYMCHTAIIMOHHOI'O UJIX OPraHU3allHOHHOI'O COITPOBOXKACHHUA

Oco0ble ycrioBus JIonycKa | -

K pabote

Jlpyrue XxapakTepucTUKa | -

I[OHOJ'IHI/ITCJ'IBHBIC XapaKTCPUCTUKU

HaumenoBanue Kon HaunmenoBanue 6a30Boii TpyIIIbL, JTOJKHOCTH
MOKYMCHTA (mpodeccun) WK CIIEIUATBHOCTH
OK3 1219 VYpasinsomuye (rHAHCOBO-I)KOHOMUYECKON U
aJIMUHUCTPATUBHOM IEATEIbHOCTBIO, HE BXOAALINE B
JPyTUE TPYIIITBI
EKC - 3aMecTUTENb JUPEKTOpa 110 00IIMM BOIIpocaM
- 3aMeCTHTENb TUPEKTOPA [0 KANUTAILHOMY
CTPOUTEILCTBY
- JMpeKTOp apXuBa, IEHTPA XPAHEHUS IOKYMEHTAIIUU
OKIIATP 21571 JIMpeKTop TeXHU4YEeCKU
27206 VYnpasastommil genamu
OKCO 2.08.00.00 TeXHUKa U TEXHOJIOTUH CTPOUTENBCTBA
2.23.00.00 TexXHUKa 1 TEXHOJIOTMH HA3€MHOI'0 TPAaHCIIOpTa
5.38.04.02 MeHnemKMeHT
7.46.04.02 JIOKyMEHTOBEICHUE U ADXUBOBEICHUE

3.8.1. TpynoBast pyHKIHS

HanmenoBa | YmpasieHne aiMUHHUCTPATUBHOM, Kon H/01.7 VYpoBeHb 7
HUE XO035HCTBEHHOW, TOKYMEHTAIMOHHOW U (mogypoBEHb)
OpraHU3aIMOHHON MOJIEPIKKOM KBaJM(pUKALU



http://ivo.garant.ru/document?id=71494768&sub=47460402
http://ivo.garant.ru/document?id=71494768&sub=45380402
http://ivo.garant.ru/document?id=71494768&sub=0
http://ivo.garant.ru/document?id=1448770&sub=27206
http://ivo.garant.ru/document?id=1448770&sub=21571
http://ivo.garant.ru/document?id=1448770&sub=0
http://ivo.garant.ru/document?id=70083020&sub=12101
http://ivo.garant.ru/document?id=80422&sub=3031
http://ivo.garant.ru/document?id=80422&sub=3031
http://ivo.garant.ru/document?id=96952&sub=281
http://ivo.garant.ru/document?id=57307515&sub=0
http://ivo.garant.ru/document?id=70868844&sub=1219
http://ivo.garant.ru/document?id=70868844&sub=0

‘ opraHu3aiuu ‘ u

[Ipoucxoxnenue
TPyOBOU (PyHKIUU

TpynoBbie neicTBUA

Opurunan X 3auMCTBOBAHO U3
opuUruHasa
Konx Perucrparnmonusl
OopuruHaia " HOMEP
npodeccuoHalbH

Ooro craHzaaprTa

[TocTanoBKa onepaIMOHHBIX IEJIEH U 3a1a4 MOAPA3ACICHUSIM MOICPKKH
OpraHH3aIu

OueHKa pUCKOB B paMKax peau3aliy ONepaluOHHON 1eITeTbHOCTH
MoJpa3/IeICHU aAMUHUCTPATUBHOM, XO31CTBEHHOM,
JOKYMEHTAallMOHHOM U OPTaHU3ALMOHHOMN MOANECPKKU

[IpuHsTHE 1 OpraHW3aNKs BHITIOJHEHUS YIIPABICHUCCKUX PEIICHUH,
HanpaBneHme Ha CHUKCHHC BepOSITHOCTI/I BO3HHUKHOBCHUS
HEOIaronpusATHOTO pe3ybTaTa B paMKax pealn3alliy OTNepaimoHHON
JEATEeIbHOCTH MOAPA3ACICHUNA aIMUHUCTPATUBHOM, XO35MCTBEHHOM,
JOKYMEHTAIIMOHHOM 1 OpraHU3allMOHHON MOAAEPKKU

Onenka 3¢ GeKTUBHOCTH (PHHAHCOBO-XO3SUCTBEHHON JACSITENFHOCTU U
BBISIBIICHUE PE3EPBOB €€ MOBBIIIICHUS

Onenka 3 heKTUBHOCTH BHEAPECHUSI HHHOBAIITMOHHBIX TEXHOJIOTHHN U
penieHuii B OM3HeC-MPOIeCcChl aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM,
JOKYMEHTAIMOHHOW U OPraHU3allMOHHON MOAIEPKKH

OmnpeneneHne METOI0B KOHTPOJI OM3HEC-TIPOIIECCOB

[IpoBeneHue BCTped U MEPErOBOPOB C KPYIHBIMU ITOCTABUIMKAMHU U
3aMHTEPECOBAHHBIMUA CTOPOHAMH

OnpeneneHyue U BHEIPEHUE aJIMUHUCTPATUBHOM, XO35CTBEHHOM,
JOKYMEHTAIlMOHHOW U OPraHru3allMOHHON MOJIUTUKU OPTraHU3aLNI

Heo0xoaumelie ymeHust

KontponupoBaTh U OpraHu30BbIBATH MPOIIECCH YIIPABICHUS
aIMUHHUCTPATUBHOW, XO3SIMCTBEHHOM, TOKYMEHTALIHOHHOW 1
OpPraHu3alMOHHON MOIJIEPHKKOU

Hcnonb30BaTh METOMKY BHEPEHUS KOPIIOPATUBHBIX HOPM U TIPABHII
YIIPaBJICHUS] aIMUHUCTPATUBHOM, XO3SIICTBEHHOM, JTOKYMEHTALIMOHHON 1
OpTraHMU3AIMOHHON MOAIEPKKON OpraHU3aIHH

BricTpanBate 6U3HEC-TIPOLIECCHI

[Tpon3BoauTh aHaMM3 U onpeaeisaTh A3PHEKTUBHOCTL PAOOTHI
HO}Ipa?)JleﬂeHI/Iﬁ MoAACPKKHU Ha OCHOBC CBOJHBIX YYCTHBIX U OTUCTHBIX




JIOKYMEHTOB

[IpuMeHsITh HaBBIKM IPEOAOIEHHSI CONPOTUBIICHNUS PAaOOTHUKOB
BHEAPECHUIO N3MEHEHUI

P33pa6aTHBaTL W BHCAPATDH JIOKAJIbHBIC HOPMATUBHBIC aKThI U
PETIIaMCHTUPYIOIIUEC JOKYMCHTDBI

BBISBIATE M OIICHUBATH PUCKH, B TOM YHCJIE PHUCKH OT 3JI0YIOTPEOICHHIH,
1 OIPENENATh MIPOLEyphl, HAIIPABICHHBIC HA MUHUMM3ALUIO 3THX
PHUCKOB

PaCHpeI[eJ'IHTb MCKAY pa6OTHI/IKaMI/I IIOJIHOMOYHA, 00513aHHOCTH U
OTBCTCTBCHHOCTDH 3a BBIITIOJIHECHUC COOTBCTCTBYIOIIUX 3a4a4,
OCYIHICCTBJIATH MIPOBEPKY HUX BLIINOJIHCHUA

BecTu neperoBopbl U AETOBYIO IEPEMHCKY, COOI0Aas HOPMBI JI€JI0BOTO
JTUKETA

O06001maTh ¥ CUCTEMATU3UPOBATH MOCTYIAOIIYI0 HHPOPMAIIHIO, HA €€
OCHOBaHUU HAXOJUTh Harbolee 3h(HEKTUBHBIC PEIICHUS JIJIS peaTu3aIliu
MOCTAaBJICHHBIX 33124

OpraHu3oBBIBaTh U KOHCOJIUIUPOBATH OU3HEC-ITPOLIECCHI, UCTIOTHUTENCH
1 paOOTHHMKOB C LIEJIbI0 IOCTHKEHHUS! OJTHOTO pe3ybTara

Pabotath ¢ 60b1IIM 00BEMOM HHGOPMAITUH

Mcnonb30BaTh KOMIBIOTEPHBIE TPOrPaMMBbI JUIsl BEACHUS yUeTa,
CHCTEMaTHU3alluu M aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHbIX, BeICHHS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHU ceTn "UnTepHet",
OpPI'TEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHKAIIUA

OHCHI/IBaTI) CBOIO JCATCIBHOCTD C TOUKHU 3PCHUA B(b(l)eKTI/IBHOCTI/I €
KOHCYHBLIX pPC3YyJIbTATOB

PazpabaTbIBaTh MOAX0/bI, BKIIIOUAS! HECTAHIAPTHBIE, K BHITOTHEHUIO
TPYIOBBIX 3aJaHUI IOCPEICTBOM MCIIOJIB30BAHUS CIIEHUAIBHBIX 3HAHUU U
HKCHEPTHHIX UCTOYHUKOB UHPOPMALIUU

HaXO,Z[I/ITL PCUICHUA B HCCTAHAAPTHBIX CUTyallUusAX WK B CIIydasaXx
HEMPCABUACHHOI'O USMCHCHUSA IIJIaHa pCaJin3allii IIPOCKTOB

Heob6xoaumbie 3HAaHUS

OCHOBBI yIipaBJIe€HUsI OpraHu3alei




Metoab! KOHTPOJISI OU3HEC-TIPOLIECCOB

Mertoap! aHann3a GU3HEC-TIPOIIECCOB

OcHOBEI PUCK-MCHC[’KMCHTA

OcCHOBBI yIIpaBJIeHUS IPOEKTAMU U U3MEHEHUSIMU

CtpykTypa U IPUHILIUIIBI OPraHU3alui aAMUHUCTPATUBHON MOICPHKKU

CTpyKTypa ¥ NPUHIMIIBI OPTaHU3ALUU XO3HCTBEHHON MOAEPIKKH

CtpyKTypa U NPUHIUITEI OPraHU3alUNA TOKYMEHTAITMOHHOW MOICPKKHI

CtpyKkTypa ¥ IPUHLIUIIBEI OPraHU3alUU OPraHU3ALIMOHHON MOAEPKKU

[TepenoBoii OTEYECTBEHHBIN ONBIT A AMUHUCTPATUBHOM, XO391CTBEHHOM,
JOKYMEHTallMOHHOM U OPTaHU3ALMOHHOMN NTOAIEPKKU

[TepenoBoii 3apyOe)KHBIN OMBIT aIMUHUCTPATUBHOMN, X035 HCTBEHHOM,
JOKYMEHTAlMOHHOW U OPraHU3allUOHHON MOAIEPKKH

OcHOBBI KOH(JIUKTOIOTHH

OCHOBBI TICUXOJIOTHH, JICIOBOTO OOIIECHUS

IlonsTe o cermeHTe PbIHKA, B KOTOPOM pa60TaeT opraHu3anus

CTpaTeFI/IH Pa3BUTHA OpraHHU3allun

buzHec-1nnan opranuzanuu

MCTO,Z[I/IKa pa3pa60TKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB

MGTOI[I/IKa BHCOPCHHSA JIOKAJIbHBIX HOPMATUBHBIX aKTOB

3akonogarenscTBO Poccuiickoit denepanivu 1 HOpMaTUBHO-IIPABOBAs
0a3a, peryJMpyroIme AesITeIbHOCTh B 001aCTH aIMUHUCTPATUBHOM,
XO34MCTBEHHOM, TOKYMEHTALIMOHHOW M OPraHW3allMOHHOW MOIEPKKH

bazoBbie 0cHOBBI HH(POPMATHKH, TOCTPOSHHS HH(POPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH PabOThl ¢ HUMU

Crioco6s1 00paboTKH MH(MOPMAITUH C UCTIOIB30BAaHUEM TTPOTPAMMHOTO
o0ecTeYeHNsI ¥ KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBou nepenucku

IIpaBuia 1ej10BOro HTUKETA

CrpykTypa opranuzanuu

Hpyrue

XapPaKTCPUCTUKHU




3.8.2. TpynoBas pyHKIHSA

HaumenoBa | Omnpenenenue u peaau3anus Kon H/02.7 VYpoBeHb 7
HUE CTPATETUYECKOTO PA3BUTHS (mogypoBEHb)
aIMUHHUCTPATUBHOM, XO391CTBEHHOM!, KBaJTU(hUKAIIH
JIOKYMEHTAlMOHHOM ¥ OPTaHU3alMOHHOM u
OJIEPIKKH
[Ipoucxoxnenue Opurunan X 3auMCTBOBAHO U3
TPYAOBOH (yHKITHH OopUruHasa
Kon Perucrpanmronn
OpUruHaIa 13171
HOMED
npocdeccuoHatb

HOT'O CTaHJapTa

TpynoBbie necTBUS OnpeneneHre MUCCUM U TI€JI€H aIMUHUCTPATUBHOM, XO3SIMICTBEHHOM,
JIOKYMEHTAIlMOHHOW U OPTaHU3ALMOHHOMN MOAACPKKU

[TocTaHOBKaA CTpAaTErMUECKUX LIEJIEH MOIPaA3ICIICHUSAM
aIMUHHUCTPATUBHOU, XO3SMCTBEHHOM, TOKYMEHTALIMOHHOW 1
OpPraHu3alMOHHON MOJIEPKKH B COOTBETCTBUU C MUCCUEU H IUIAHAMU
CTPATErn4eCKOro pa3BUTUsL OpraHu3aluu

BuenpeHnne HHHOBAIIMOHHBIX TEXHOJIOTUHN U pelIeHUid B Ou3Hec-
MPOLECCHl AIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, TOKYMEHTALIHOHHON 1
OpraHU3alMOHHON MOAJIEPKKU

OL[CHKa MOTCHIUAJIbHBIX PUCKOB

Pa3paboTka 1 mpuHATHE YIIPaBICHUECKUX PEUICHUH 110 YITy4ILIEHUIO
Ka4yecTBa CepBUCA U MOBHIIEHUIO 3()()EeKTHBHOCTH aIMUHICTPATUBHOMN,
XO34MCTBEHHOM, TOKYMEHTAIIMOHHOW Y OPraHW3allMOHHON MOIEPKKH

HpOBeI[eHI/IC MOHHUTOPHHI'A 6H3HCC—HpOHeCCOB OpraHu3anuu

[ToaroroBka npeyIoAKEHU MO COBEPIICHCTBOBAHUIO U MOBBIIIIEHUIO
3¢ (HEeKTUBHOCTH aIMUHUCTPATUBHBIX, XO3SIICTBEHHBIX,
JOKYMEHTAIMOHHBIX ¥ OPTraHU3alMOHHBIX OM3HEC-TIPOIIECCOB

Heobxoaumbie ymeHus KonTponupoBath 1 OpraHu30BbIBATH MPOLIECCHI YIIPABICHUS
aIMUHHUCTPATUBHOU, XO3SMCTBEHHOM, TOKYMEHTALIMOHHOW U
OpraHu3alMOHHON MOJIEPKKOM

Hcrnonb30BaTh METOIMKH aHAIH3a OCHOBHBIX (PAKTOPOB, ONPEIEIISFOIINX
HE0OXOIUMOCTh U3MEHEHUH B CTPATETHH YIIPABICHUS
aIMUHHUCTPATUBHOW, XO3SIMCTBEHHOM, TOKYMEHTALIHOHHOW 1
OpraHU3alMOHHOM NOAEPKKON




OmnpenensiTe U BHEAPATH CIIOCOOBI JOCTHKCHHUS LIEJICH U pealin3alun
MOCTaBJIEHHBIX 33/1a4 B KPATKOCPOUHOM U AOJITOCPOUHOM NEPCIEKTUBRE
Pa3BUTHS OpraHU3AINH

Hcnonbs30BaTh METOAUKH BHEIPEHUS KOPIIOPATUBHBIX HOPM U ITPaBUI
YIPaBIEHUS aIMAHUCTPATUBHOM, XO35MCTBEHHON, JOKYMEHTALIMOHHON U
OpraHU3aLMOHHOMN MOAJIEPKKON OpraHUu3alin

BricTpanBath 6M3HEC-TIPOLIECCHI, OCYHIECTBISTh OM3HEC-TUIAHUPOBAHHE

[Tpou3BonTH aHAMH3 U OTIPENENATh Y3PPEKTUBHOCTD PAOOTHI
TIOJIpa3IeICHUH TTOIIEPKKU Ha OCHOBE CBOJIHBIX YUE€THBIX M OTYETHBIX
JTOKYMEHTOB

HpI/IMCHHTB HAaBBIKH IIPCOAOJICHUA COIIPOTUBJICHUA pa6OTHI/IKOB
BHCAPCHUTIO H3MEHEHUI

Pa3zpabatbiBaTh ¥ BHEIPSATH JTOKAIbHBIC HOPMATHUBHBIC AKTHI U
pErIaMEeHTHPYIOIIHNE JOKYMEHTHI

BbISBIATE M OLIEHUBATh PUCKH, B TOM YHUCJIE PUCKH OT 3JI0YNOTPEOICHHH,
U OIIPEJEIIATh MPOLEAYPbl, HAIIPAaBICHHbIE HA MUHUMH3ALMIO 3THX
PHCKOB

Pacnpe,uenﬂTb MCKAY paGOTHI/IKaMI/I IIOJIHOMOYHH, 00513aHHOCTH U
OTBCTCTBCHHOCTDH 3a BBITTIOJJHCHUC COOTBCTCTBYIOIIUX 3a4a4,
OCYHICCTBJIATH MPOBCPKY X BLIMTOJTHCHUA

Bectu neperoBopsl U 1€TI0BYIO NEPEMHUCKY, COOTI0AAst HOPMBI I€JI0BOTO
JTUKETA

O06001aTh ¥ CUCTEMAaTU3UPOBATH MOCTYMAIONIYI0 HH(OPMAIIHIO, Ha €€
OCHOBAaHUU HAXOJUTh HanOosee 3(h(HeKTUBHBIE PELICHUS s pean3aliu
MIOCTaBJICHHBIX 3324

Opranu3oBBIBaTh U KOHCOJIUIUPOBATH OM3HEC-TIPOLIECCHI, UCTIOTHUTENCH
1 paOOTHUKOB C LENbIO IOCTHXKEHHUS OJTHOTO pe3ysibTaTa

PaboTath ¢ 60bIIIM 00BEMOM HHGOPMAITUH

Hcnonb30BaTh KOMIBIOTEPHBIE TPOTPaMMBI 11 BEACHUS YU€eTa,
CUCTEMAaTH3allUY U aHAJIN3a JaHHBIX, COCTABJIEHUS 0a3 JAHHBIX, BEACHUS
JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOK ceTn "UnTepHet",
OpPITEXHUKY

Hcnons3oBaTh CpeacTBa KOMMYHUKAIIUN

O1eHnBaTh CBOIO JACATEIBHOCTD C TOUKU 3peHHS d(PPEKTHBHOCTH €€
KOHEUYHBIX PE3yJIbTaTOB




Pa3pabarbiBaTh OAXO0/bI, BKIIIOYAsl HECTAHIAPTHBIE, K BHIIIOJHEHHUIO
TPYAOBBIX 3aJaHUN MOCPEACTBOM UCIOJIb30BaHUS CIIELIUATIbHBIX 3HAHUN U
9KCIIEPTHBIX HCTOYHUKOB UHPOpMALIUU

HaXO)II/ITB pPEIICHUA B HECTAHAAPTHBIX CUTYallUAX WK B ClIydasax
HEMPCABUACHHOI'O USMCHECHUA IJIaHa peaJin3allii IIPOCKTOB

Heo0OxoanMble 3HaHUSA

OCHOBBI yIIpaBlIeHUs] OpraHu3anuein

OcHOBBI OM3HEC-TUTAHUPOBAHHUS

MeTo 161 KOHTPOJISI OM3HEC-TTPOLIECCOB

Meto bl aHanKu3a OU3HEC-TIPOIIECCOB

MeTo/1p1 TOCTPOCHHS OU3HEC-TUTAHOB

OCHOBEI PUCK-MCHECIPKMCHTA

OcHOBEI YIIpaBJICHUA ITPOCKTAMU U U3MCHCHUAMU

CtpyKTypa ¥ NPUHIUITEI OpTaHU3aANN aAMUHUCTPATUBHON MOJIEPKKH

CTpyKTypa ¥ IPUHLUIIBI OPraHU3aLUU XO3IMCTBEHHOM MOAIEPKKHI

CtpykTypa U NPUHIUIIEI OPraHU3alUN TOKYMEHTAIITMOHHOM MOIEP>KKI

CtpyKTypa U NPUHIUITEI OPTaHU3ALUN OPTaHU3AIIMOHHON MTOAICPKKA

[IepenoBoii OTEYECTBEHHBIN ONBIT AMUHUCTPATUBHOM, XO391CTBEHHOM,
JOKYMEHTAMOHHOW U OPraHU3allMOHHON MOAIEPHKKH

[TepenoBoii 3apyOeKHBIN OMBIT AIMUHUCTPATUBHOM, XO35HCTBEHHOM,
JOKYMEHTAallMOHHOW U OPTaHU3ALMOHHOMN MOAICPKKU

OCHOBBEI KOH(bHHKTOHOFHH

OcCHOBEI IICHUXOJIOTHH, JCIIOBOT'O O6IJ_ICHI/I}I

[TonsiTHE O cCerMEHTe phIHKA, B KOTOPOM paboTaeT OpraHu3anus

CTpaTCFI/IH Pa3BUTHA OpraHU3allun

buzHec-1naH opranuzanuu

Meroanka pa3paObOTKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB

MGTOILI/IKa BHCAPCHMA JIOKAJIbHBIX HOPMATUBHBIX daKTOB

3akoHogarenscTBO Poccuiickoit denepaninu 1 HOpMaTUBHO-IIPABOBAs
0a3a, perylIupymouye JesTeIbHOCTh B 001aCTH aIMUHUCTPAaTUBHOMN,
XO35IICTBEHHOM, JOKYMEHTAIIMOHHON U OPTraHU3alMOHHON MOAIEPKKA

ba3oBbIe OCHOBEI I/IH(I)OpMaTI/IKI/I, IMOCTPOCHUA I/IH(I)OpMaI_[I/IOHHBIX CUCTEM




1 0COOCHHOCTH pabOThI C HUMU

Crioco6s1 00paboTKu HH(MOPMAIUHU C UCTIOIB30BAaHUEM MTPOTPAMMHOTO
o0ecCTeYeHNsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku

[IpaBuia 1e0BOrO ATUKETA

CrpykTypa opraHuzamnuu

Apyrue
XapaKTCPUCTUKH

3.8.3. TpynoBas pyHKIHsS

HaumenoBa | ®uHaHCOBBIN aHANU3, OIOKETUPOBAHHUE Kon H/03.7 YpoBeHb 7

HHE U YIpaBJCHHE JICHE)KHBIMHA TOTOKAMH Ha (TTomypoBEHB)
aJIMUHUCTPATHUBHYIO, X03SHCTBEHHYIO, KBaJM(pUKaLn
JOKYMEHTAIMOHHYIO U u

OPraHru3alMOHHYIO ACATCIbHOCTD

IIpoucxoxnenue
TPYZOBOH (PYyHKLIUU

TpynoBeie nelcTBUA

Opurunan X 3aMMCTBOBAHO
U3 OpUrMHAJIA
Kon PerucrpanuoHHbIi
OpuruHajia HOMEp
po¢eCCUOHATBHOT

O CTa”HIaapTa

[TocTaHoBKka (prHAHCOBBIX 1ieNIel OAPA3ACTCHUSIM

OrneHka COOTBETCTBHS (PMHAHCOBBIX IeNIel MoIpa3AeNieHuil TeKyeMy
(hMHAHCOBOMY COCTOSIHUIO OpTaHU3aINH

dopmupoBaHue OIOKETa HA aIMUHUCTPATUBHYIO, XO3HCTBEHHYIO,
JOKYMEHTAllMOHHYIO U OPraHU3alHOHHYIO MTOANCPKKY

VYnpasiieHue NeHEKHBIMU IOTOKaMU Ha aIMUHUCTPATUBHYIO,
XO35IICTBEHHYIO, IOKYMEHTAMOHHYIO M OPTraHU3allMOHHYIO MOJIEPKKY B
paMKax yTBEp>KAECHHOTro OrojKeTa

VY4acTue B Or0)KeTHOM KaMIaHuH, (POpMUPOBAHKE TVIAHOB
OIIEPAIIMOHHBIX U KalIUTAJIbHBIX PACX0JI0B

JloBeieHNE YTBEPKACHHOTO OIOKETA 10 HETOCPEACTBEHHBIX
WCIIOJTHUTEIIEH

Anxamms u OILICHKa q)HHaHCOBBIX PHUCKOB B paMKaX BbIITIOJIHCHUA
MOCTABJICHHBIX 3a/{a4 U ACATCIIbHOCTU OpraHru3alun

Kontpoiib ucnonaHenus: 610/ pkeTa Ha aIMUHUCTPATUBHYIO,




XOSSIfICTBCHHyIO, AOKYMCHTAIIMOHHYIO X OPraHU3allUOHHYIO
ACATCIBHOCTD

Pa3paboTka cTpaTeruu ¥ TAKTUKA B 001aCTH (PUHAHCOBOU MOJTUTUKH
SKOHOMUYECKOTO CyObEeKTa

BHecenue u3sMeHeHui B (bHHaHCOBBIC IIJ1aHbI

Heo0xoxumeie ymeHust

[TmanupoBaTh UCHOIB30BaHNE (PMHAHCOBBIX PECYPCOB B KPATKOCPOUHOM U
JOJITOCPOYHOM MEPCIIEKTUBE

[TnanupoBaTh U pa3pabdaThIBaTh OIOKETHI

[TpoBepsaTs KauecTBO H(POPMALINH, TTOIYYCHHOH B IIpOLIEcce
O10JKETUPOBAHUS IEATEILHOCTH MOIPA3/IeICHUS

Hcnons3oBaTh METObI (1)I/IHaHCOBI)IX BBIYHCJICHUI M aHAIN3a

PazpaOaTbIiBaTh HOBBIE PELICHUS PeaTU3aLUU IPOEKTOB U OM3HEC-
MIPOIIECCOB B CIy4ae UX M3MEHEHUS WK U3MEHEHUs! (PMHAHCOBBIX
noTpeOHOCTEeH Ha MX peayn3aliio B paMKaxX YTBEPKIEHHOT0 O0pKeTa

KonTponupoBath 1 OpraHru30BbIBATH MPOLIECCHI YIIPABICHUS
aIMUHHUCTPATUBHOM, XO3SMCTBEHHOM, TOKYMEHTALIHOHHOW 1
OpPraHU3alMOHHOMN MOIJIEPKKON

Hcnonws30BaTh METOIMKH aHATIN3a OCHOBHBIX (DAKTOPOB, OMPEISIISIONINX
HE0OXOIUMOCTh U3MEHEHUH B CTPATETHH YIIPABICHUS
aIMUHHUCTPATUBHOM, XO3SIMICTBEHHOM, TOKYMEHTAIIMOHHOU 1
OpPraHU3alMOHHON MOIEPKKOU

Omnpenensts crnoco0bl JOCTHKEHUS LIETEH U pealn3aliiy IOCTaBIEHHBIX
3a71a4 B KPaTKOCPOYHOHU U JIOJITOCPOYHON TIEPCIIEKTHBE PA3BUTHS
OpraHU3aINH

Hcnonabp30BaTh METOOUKHU BHCAPCHHA KOPIIOPATUBHBIX HOPM U ITPABUJT
YIpaBJICHUA aHMHHHCTpaTHBHOfI, XOBHﬁCTBCHHOﬁ, I[OKYMCHTaHHOHHOﬁ u
OpFaHH3aHHOHHOﬁ nozmepxcxoﬁ opraHu3aluu

BricTpanBath 6M3HEC-TIPOLIECCHI, OCYIIECTBIIATh OM3HEC-TUIAHUPOBAHHE

[IpousBoauTh aHanu3 U onpeAensiTh 3PHEeKTUBHOCTh paOOTHI
MoApa3eNIeHu i MOICPKKHA Ha OCHOBE CBOJAHBIX YUETHBIX U OTUYETHBIX
JTIOKYMEHTOB

Pa3pabatbiBaTh ¥ BHEAPSATH JIOKAJIbHBIE HOPMATHUBHBIC AKThI U
pErIaMEeHTHPYIOIIHNE JOKYMEHTHI

BbIsSBIATE M OLIEHUBATh PUCKH, B TOM YHCJIE€ PUCKH OT 3J10yNOTPEOICHUH,
U ONPEIEIATh IPOLEAYPhl, HAIIPABICHHbIE HA MUHUMM3ALIUIO STUX




PHUCKOB

Pacnipenenste Mexay paboTHUKaMHU TTOJTHOMOYHS, 00SI3aHHOCTH U
OTBETCTBEHHOCTH 32 BBIITOJIHEHUE COOTBETCTBYIOLIUX 3a/1a4,
OCYIIECTBIISITh MMPOBEPKY MX BHITTOJTHCHHS

O0600m1aTh ¥ CUCTEMATU3UPOBATH MOCTYMAIOINLYI0 HH(OPMAIIHIO, Ha €€
OCHOBAaHUU HAXOJUTh HanOosee 3(h(HeKTUBHBIE PELICHUS s pean3aliuu
MIOCTaBJICHHBIX 3324

Opranu3oBbIBaTh U KOHCOJIUANPOBATH OHM3HEC-ITPOLIECCHI, UCTIOTHUTENEH
U paOOTHHUKOB C LIEIbI0 IOCTUKEHUSI OJJHOTO pe3yJibTaTa

Pabotath ¢ 60b1IIM 00BEMOM HHGOPMAITUH

Hcnonp30BaTh KOMIBIOTEPHBIE POTPaMMBI I BEACHUS YU€Ta,
CHCTEMaTHU3alluu M aHAJIN3a JAHHBIX, COCTABJICHUS 0a3 TaHHBIX, BeICHUS
JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOHK cetn "UnTepHet",
OpPI'TEXHUKY

Hcnons3oBaTh Cp€acTBa KOMMYHHKAIIUA

O1neHnBaTh CBOIO JACATEIBHOCTD C TOUKU 3peHHS d(PPEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTaTOB

P33p36aTI>IBaTB moAXOJbI, BKIIFOYasd HCCTAaHAAPTHLIC, K BBIITIOJTHCHHIO
TPYAOBBIX SaI[aHI/Iﬁ IOCPEACTBOM HCITIOJIb30BaHUA CIICIHIUAJIbHBIX 3HAHWUM U
OKCIICPTHBIX HCTOYHHUKOB I/IH(bOpMaI_[I/II/I

HaXO)II/ITL peUICHUs B HCCTAHAAPTHBIX CUTYAllUAX WK B CIIyUasax
HCMPCABUACHHOI'O USMCHCHUS IIJIaHA pCaJin3allvui IMPOCKTOB

Heo0xoaumele 3HaHASA

OcHOBBI (PMHAHCOBOTO MEHEKMEHTA

MeTtoanueckue AOKYMCHTBI I10 (1)I/IH3HCOBOMy AHAJIN3Y

MCTOI[PI"ICCKPIC JAOKYMCHTBI I10 6IO,ZL)KGTI/IpOBaHI/IIO " YIIPaBJICHUIO
JCHCKHBIMH ITOTOKaMH

OcCHOBBI yIIpaBJIeHUsI OpraHu3aIuei

OcHOBBI OM3HEC-TUTAHUPOBAHUS

Metoab! KOHTPOJISI OU3HEC-TIPOLIECCOB

MCTO,Z[BI aHaJIn3a 6H3H6C—HpOHeCCOB

MeTtoapl MMOCTPOCHUA OM3HEC-IIJIaHOB

OCHOBEI PUCK-MCHC[PKMCHTA

OCHOBEI YIIpaBJICHUA IIPOCKTAMU Y USMCHCHUSAMU




CtpyKTypa U NPUHIUITEI OPTaHU3aLUN aIMUHUCTPATUBHOMN TTOIEPIKKU

CprKTypa W NPpUHIUIIBI OpraHu3alunu XO03SMCTBEHHOU MOAACPIKKHN

CrtpykTypa U NPUHIUIIBI OPraHU3alUUd JOKYMEHTAIMOHHOM MOIIEPKKHI

CtpyKkTypa ¥ IPUHLIUIIBEI OPraHU3alUU OPraHU3ALMOHHON MOAIEPKKH

IIepenoBoii OTEYECTBEHHBIN ONBIT AMUHUCTPATUBHOM, XO3A1CTBEHHOM,
JOKYMEHTAallMOHHOM U OPTaHU3ALMOHHOMN MTOANECPKKU

[TepenoBoii 3apyOekHBIN OMBIT AIMUHUCTPATUBHOM, XO3HUCTBEHHOMH,
JIOKYMEHTAllMOHHOM U OPTaHU3AIMOHHON MOAICPKKU

IlonsTe o cermeHTe PbIHKA, B KOTOPOM pa60TaeT opraHu3anus

Crpaterust pa3BUTUS OpTaHU3AIUU

buzHec-1nan opranuzanuu

Metoauka pa3pa60T1<H JIOKAJIbHBIX HOPMATHUBHLIX aKTOB

MGTOILI/IKa BHCAPCHMA JIOKAJIbHBIX HOPMATUBHBIX daKTOB

3akoHoaTenbCTBO Poccuiickoit denepaniiu 1 HOpPMAaTUBHO-ITPaBOBast
0a3a, peryJupyroIue AesTeIbHOCTh B 001aCTH aIMUHUCTPATUBHOM,
XO34MCTBEHHOM, TOKYMEHTALIMOHHOW U OPraHU3alMOHHON ITOIIEPKKH

bazoBbie 0cHOBBI HH()OPMATHUKH, TOCTPOCHHUSI HH(OPMALIMOHHBIX CUCTEM
1 0COOEHHOCTH PabOThI C HUMHU

Crioco6s1 00paboTKH HH(MOPMAIUHU C UCTIOIB30BAaHUEM TTPOTPAMMHOTO
00eCIeYeHNsI U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucku

[IpaBuia neo0BOro ATUKETA

CrpykTypa opraHuzaiuu

Apyrue
XapPaKTCPUCTUKHU

3.8.4. TpynoBas pyHKIHSA

HanmenoBa | Ynpasnenue nepconaniom cTpykTypHbix | Kop H/04.7 YpoBeHb 7
HUE MO/Ipa3/IeJICHUH, OCYIICCTBIISIONINX (ToTypoBEHb )
a/IMUHUCTPATUBHYIO, XO3HCTBEHHYIO, KBaJTM(PHUKAIUN

JTIOKYMEHTAITMOHHYIO U
OPTraHM3aIMOHHYIO MOIEPKKY




IIpoucxoxnenue
TPYAOBOH HYHKIIUN

Opurunan X 3aMMCTBOBAHO
U3 OpUTMHAJIA
Kon PerucrpanuoHHsii
OpuruHalia HOMED
poQeCCuOHAITBHOT

0 cTaHgapra

Tpynoseie nelcTBUA

KonTposnb u orienka 3pPeKTHBHOCTH ACSITETLHOCTA PAOOTHUKOB
oIpa3ielIeHNH, OCYIIECTRISIFOIINX aJIMUHACTPATHBHYIO,
XO3SIICTBEHHYIO, JOKYMEHTAIIMOHHYIO ¥ OPTaHU3aAIMOHHYIO MTOIIEPKKY

OnpeneneHI/Ie KPpUTCPUCB I OLCHKU Bq)(l)eKTI/IBHOCTI/I ACATCIIbHOCTHU
pa6OTHI/IKOB HO,Z[p&3,I[CJ'ICHHﬁ, OCYIICCTBIAIOMINUX aAMUHUCTPATUBHYIO,
XOSHﬁCTBeHHyIO, JOKYMCHTAIIMOHHYIO U OPTraHU3AIIMOHHYIO TOAJCPIKKY

@opMHUpOBaHUE U IOCTPOCHUE CTPYKTYPBI NIOAPA3ACICHUN

OrnpeneneHyre HOPM U MPOLEAYP YIPABICHUS NEPCOHAIOM
MOJpa3IeICHU TOAICPKKU

Opranu3zaius KOHTPOJIS UCIIOJHEHUS IEPCOHAIOM MPUHATHIX PELICHUN

OreHka ypoBHsI PO eCCHOHANBHBIX 3HAHUIA U YMEHUN PaOOTHHKOB
MOJpa3IeICHU TOAICPKKU

I/IHI/II_II/IaI_[I/IH IIPOBEACHUA MepOHpI/IHTI/Iﬁ C IICJIBIO pa3BUTHUA NIEpCOHAIA U
IIOBBIIICHUA €TI0 HpO(I)eCCI/IOHaJ'IBHOl"O YpPOBHA

Omnpenenenue KpurepreB no00pa nepcoHaia 1 nprueMa B
MoJpa3/IeJICHNs] aAMUHUCTPATUBHOM, XO34MCTBEHHOM,
JOKYMEHTAallMOHHOM U OPTaHU3ALMOHHOMN MOAIECPKKU

HeobOxoaumbie ymeHuUs

Omnpenensarts mokazateian 3PGHEKTUBHOCTH pabOTHI ITEpCOHAIA
Mopa3ieICHU

VYpapisaTe MOTUBaLMEN IEPCOHAJIA, €TI0 BOBJICYEHHOCTHIO U
JTUCHUIIINHON

KonTponupoBath 1 OpraHu30BbIBATH MPOLIECCHI YIIPABICHUS
aIMUHHUCTPATUBHOU, XO3SIMCTBEHHOM, TOKYMEHTALIHOHHOW 1
OpraHu3alMOHHON MOJIEPKKOM

KoopananpoBath B3auMoACCTBUE U KOMMYHUKALIMN MEXTY
COTPYJHUKAMH MOAPA3ACICHUM, a TAKXKE C IPEACTABUTEISIMU BHEIITHEN
Cpezbl OpraHu3aluu

Hcnonb30BaTh METOAMKH BHEIPEHUS] KOPIIOPATUBHBIX HOPM U TIPaBUJI
YIIPaBJICHUS aIMUHUCTPATUBHOM, XO3SIMICTBEHHOM, JOKYMEHTALIMOHHON 1
OpraHM3allMOHHON MOJIEPKKOM OpraHu3aluu




BricTpanBath OM3HEC-TIPOLIECCHI, OCYHIECTBIISTh OM3HEC-TUTAHUPOBAHHE

[Tpon3BonTH aHAMH3 U ONIPENENATh Y3PPEKTUBHOCTD PAOOTHI
MOJIpa3IeIeHUH MOIEPKKH HAa OCHOBE CBOJHBIX YUETHBIX M OTYETHBIX
JTOKYMEHTOB

HpI/IMCHSITB HAaBBIKW IIPCOJOJICHUA COITPOTUBJICHUA pa6OTHI/IKOB
BHCAPCHUIO W3MEHEHUM

Pa3zpabatbiBaTh 1 BHEIPSATH JTOKAIBHBIC HOPMATHUBHBIC AKThI U
pErIaMEHTHPYIOIIHNE JOKYMEHTHI

BbISBIATE M OLICHUBATh PUCKH, B TOM YHUCJIE PUCKH OT 3JI0YNOTPEOICHHH,
U OIIPEJEIIATh NPOLEAYpPbl, HAlIPAaBICHHbIE HA MUHUMH3ALMIO 3THX
PHUCKOB

Pacnpenensate Mexy paOOTHUKaMU MOJTHOMOYHS, O0S3aHHOCTH U
OTBETCTBEHHOCTbH 32 BBIITOJIHEHHE COOTBETCTBYIOIUX 3a/1a4,
OCYLIECTBJIATh IPOBEPKY MX BBIITOJIHEHUS

Bectn MEPETOBOPLI U ACTIOBYIO IICPCIIUCKY, CO6J'IIO,Z[8.H HOPMBI ICJI0OBOT'O
O9THUKETA

O06001aTh ¥ CHCTEeMaTU3UPOBATH MOCTYNAIOITYI0 HH(OpPMAIIHIO, Ha e
OCHOBAaHUH HAXOJUTh HarboJiee 3H(HEKTUBHBIC PEIICHUS JIJIS pealu3aIliu
IIOCTABJICHHBIX 3aJa4

Opranu3oBBIBaTh U KOHCOJIUIUPOBATH OM3HEC-TIPOLIECCHI, HCTIOMHUTECH
1 paOOTHUKOB C LENbIO IOCTHXKEHHUS OJTHOTO pe3yJsibTaTa

PaGotats ¢ Oonbmum 00beMOM HHGOPMAITUU

Hcnonb30BaTh KOMIBIOTEPHBIE TPOTPaMMBbI 1 BEJCHUS YU€Ta,
CUCTEMAaTH3allU{ U aHaJIW3a JaHHBIX, COCTABJIEHUS 0a3 JAHHBIX, BEACHUS
JOKYMEHTO000POTa, CIIPAaBOYHO-IIPABOBBIE CHCTEMBI, PECYPCHI
nH(pOpPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "MHTepHer",
OPITEXHUKY

Hcnonw3oBaTh CpeaACTBa KOMMYHUKAIIUU

O1neHnBaTh CBOIO JACATEIBHOCTD C TOUKH 3peHHS dPPEKTHBHOCTH €€
KOHEUYHBIX PE3yJIbTaTOB

Pa3zpabartbeiBaTh MoaXobl, BKIIFOYAsl HECTAHIAPTHBIC, K BHITIOJTHEHUIO
TPYIOBBIX 3aJaHUI TTOCPEICTBOM HCITOJI30BAHUS CIICIIUATLHBIX 3HAHUN 1
AKCIIEPTHBIX HCTOYHUKOB UH(POpMAITUU

HaXOI[I/ITL peUICHUS B HCCTAHAAPTHBIX CUTYAllUAX WIN B CIydadx
HCMPCABUACHHOIO USMCHCHUSA TIJIaHA pCaJin3allvi IMIPOCKTOB

HeoOxoanMele 3HaAHUS

OCHOBEI YIIpaBJICHUA IICPCOHAJIOM U €0 MOTHBALIUA




MeTo1b1 OLIEHKH IIEpCOHANIA U PE3YJIbTaTOB TPyaa

OCHOBEI KOH(i)J'II/IKTOJ'IOFI/II/I

OcHOBEI IICHUXOJIOTHH, JCIIOBOI'O O6IJ.I€HI/I}I

[TonuTHka ympaBiieHHs IEPCOHATIOM OpPTaHU3AIUN

COI_II/IaJ'II)HaH ITIOJIMTHUKA OpraHru3anuu

Crpaterust pa3BUTUs OPraHU3AIUU

buszHec-1man opranuzanuu

OcCHOBBI yIIpaBJIeHHs OpraHu3aluen

OcHOBBI OM3HEC-TUIAHUPOBAHUS

MCTO,Z[BI KOHTPOJIA 6I/ISH€C-HPOI_I€CCOB

Meto bl aHanM3a OM3HEC-MPOIIECCOB

MeTtob1 TOCTpOCHUS OU3HEC-TUIaHOB

OCHOBEI PUCK-MCHCPKMCHTA

OcCHOBEI YIpaBJICHUA MTPOCKTAMU U USMCHCHUSAMU

CtpyKTypa v NPUHIUITEI OPTaHU3ALUNA aIMUHUCTPATUBHOMN TTOIEPIKKH

CprKTypa W NPUHIUIIBI OPraHUu3alunu XO03SMCTBEHHOM MNOAACPIKKHN

CtpykTypa U NPUHIHUIIEI OPraHU3alUU JTOKYMEHTAIMOHHOM MOIICP>KKI

CtpykTypa U IPUHLIUIIEI OPraHU3alUU OPTaHU3AIMOHHON MOAEPKKH

[IepenoBoii OTEYECTBEHHBIN ONBIT AMUHUCTPATUBHOM, X0391CTBEHHOM,
JOKYMEHTAallMOHHOM U OPTaHU3ALMOHHOMN MOAIECPKKU

[TepenoBoii 3apyOe HBIN OTBIT AIMUHUCTPATUBHOM, XO3HCTBEHHOM,
JIOKYMEHTAIlMOHHOW U OPTaHU3AILMOHHOMN MOAACPKKU

IlonsTe o cermeHTe pbIHKA, B KOTOPOM pa60TaeT opraHu3anus

Meroanka pa3pabOTKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB

MeTomea BHCOPCHHA JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

3axoHogarenscTBO Poccuiickoit denepannn 1 HOpMaTUBHO-IIPABOBAs
0aza, perynupymoiiue AesiTeIbHOCTh B 00JIaCTH aIMUHUCTPATUBHOM,
XO34MCTBEHHOM, IOKYMEHTALIMOHHOW Y OPraHU3alMOHHOW MMOJIEPKKH




bazoBbie 0cHOBBI HH(POPMATHKH, TOCTPOSHHS HH(OPMAIIMOHHBIX CHCTEM
1 0COOEHHOCTH PabOThl C HUMHU

Crioco6s1 00paboTKH MH(MOPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecrniedyeHns: 1 KOMIbIOTEPHBIX CPE/ICTB

[IpaBuna nenoBoi nepenucku

IIpaBuia 1es10BOro ATUKETA

CrtpykTypa opranu3anuu

Jpyrue

XAPaAKTCPUCTUKHU

IV. CBenenust 00 oprannzanmsx - paspadoTunkax npogeccHoHaJIbHOI0 CTAHAAPTA

4.1. OTBeTCTBEHHAs OpraHU3aLuA-pa3paboTUNK

Acconmanus "O0bequHeHNE aIMUHICTPATUBHO-X035IICTBEeHHBIX NpodeccroHanos", ropoa Mocksa

[TpesuneHt npodeccnoHaaIbHOro cooluiecTBa barmansu Onecs BanepbeBHa

4.2. HaumeHoBaHMs OpraHu3aluii-pa3paboTUNKOB

AO "MeralJla6c", ropog Mocksa

2 3A0 "Co6epbank-KHNB", ropox Mockpa

3 3A0 "Cubupckas Cepsucnas Komnanus", ropon Mocksa

4 Kommanwus ¢ orpanndennoit orBeTcTBeHHOCTRIO "[laparon Koncrpakmn Jlumuren",
ropoa Mocksa

5 OA "APMO", ropox Mocksa

6 00O "AHKOP Odwuc Jlaitn", ropog Mocksa

7 000 "A®U PYC", ropong Mocka
00O "Murny6ucu Dnexrpuk (PYC)", ropox Mocksa

9 00O "CAII CHI'™, ropon MockBa

10 ITAO "OtkpbiTue Xonauur", ropoa Mocksa

11 ITAO "CoBkombank", ropox Mocksa

12 [IpencraButenscTBo Koproparuu "T"oyaunr BJII (MaTepuaman) Uuk.", ropoa MockBa

13 ®I'bOY BO "®unancosslii yausepeuteT npu [Ipasurensctse Poccniickoit @enepanun”

ropox Mocksa




I O6mepoccuiicknit kiiaccubuKaTop 3aHITHH.

2 O0mepoccuiickuii kiiaccu@uKaTop BUIOB SKOHOMUYECKON JAEATEIHHOCTH.

3 Enubplil kBanu@UKAIMOHHBIN CIOPABOYHUK JOJKHOCTEW pPYKOBOAMUTENEH, CHEIUATUCTOB U
CITy>KaIluX.

4 Obuepoccuiicknii knaccudbukaTop npodeccuid pabounx, TOMKHOCTEH CIyXaluX M TapUPHBIX
paspsIoB.

5 Ob1epoccuiicknii KaccuGuKaTop CHeUaIbHOCTEN 0 00pa30BaHUIO.

¢ denepanbHblii 3akoH OT 10 gexadbps 1995 r. N 196-®3 "O 6e301macHOCTH JOPOKHOTO JABMKCHUS"
(Cobpanwme 3akonomarenscTBa Poccuiickoit @eneparmu, 1995, N 50, cr. 4873; 1999, N 10, cr. 1158; 2002,
N 18, cr. 1721; 2003, N 2, cT. 167; 2004, N 35, ct. 3607; 2006, N 52, ct. 5498; 2007, N 46, cT1. 5553,
N 49, ct. 6070; 2009, N 1, ct. 21, N 48, ct.5717; 2010, N 30, c1. 4000, N 31, cT.4196; 2011, N 17,
cT. 2310, N 27, ct. 3881, N 29, ct. 4283, N 30, ct. 4590, 4596; 2012, N 25, ct. 3268, N 31, cT. 4320;
2013, N 17, cT. 2032, N 19, cT. 2319, N 27, ct1. 3477, N 30, ct. 4029, N 48, cT. 6165, N 52, c1. 7002; 2014,
N 42, cr. 5615; 2015, N 24, ct. 3370, N 29, ct. 4359, N 48, c1. 6706, 6723; 2016, N 15, cT. 2066, N 18,
cT. 2502, N 27, ct. 4192, 4229; 2017, N 31, c1. 4753).
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