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3apeructpupoBano B Muntocte Poccun 19 oxtsiops 2015 r. N 39362

MWHUCTEPCTBO TPYJA 1 COLUMANBHON 3ALLNTLI POCCUACKOWU ®EOEPALIMA

NMPUKA3
oT 6 okTAGpPA 2015 . N 691H

Ob YTBEPXAEHUUN MPO®PECCUOHAIIbBHOIO CTAHOAPTA
"CNEUMAIIUCT NO YNPABJIEHUIO NMEPCOHAJIOM"

B coorBerctBum ¢ nyHktoM 16 IlpaBun pa3paboTku, YTBEpXKACHUS U IPUMEHEHUs
npoQecCHOHATIBHBIX CTAHIAPTOB, YTBEPXKACHHBIX MocTtaHoBieHHeM IIpaButensctBa Poccuiickoil
@enepauuu ot 22 suBapsa 2013 r. N 23 (Cobpanue 3akoHoaaTenbeTBa Poccuiickoit @enepanuu, 2013, N
4, ct. 293; 2014, N 39, c1. 5266), npuKasbIBao:

YTBepauTh nOpuiaraeMblii npodeccuoHanbHbI  cTaHpapTt "ChneuuanucT [0 - YHIPaBJICHUIO
nepcoHanom".

Munuctp
M.A.TOIINJIMH

YTBepxkacH

npuKa3oM MHUHHUCTEPCTBA Tpyia
7 COITMATbHOM 3aIUTHI
Poccuitckoit deneparuun

ot 6 okTs0pst 2015 1. N 6911

NMPO®ECCUOHAIbHbIA CTAHOAPT

CNEUMANNCT NO YMNPABNEHUIO NMEPCOHAJIOM

559
PerucrpanuoHHsii
HOMeEp
I. OOmue cBenenus
VYpasiieHne nepcoHaroM OpraHu3alnuu 07.003
(HauMeHOBaHHUE BUA MTPO(ECCHOHATIBHOM 1eATEIbHOCTH) Kon

OcHoOBHas 1eJb BHAa HpO(l)eCCHOHaHBHOfI JCATCIIBHOCTH:



Obecneuenne 3(dekTuBHOrO (QYHKIMOHUPOBAHHUS CHUCTEMbl YIPABICHHUS [E€PCOHAIOM JUIs
JOCTHKEHMSI LIeTIel OpraHu3aluu

I'pynina 3ansTuii:

1232 PykoBogurenu nogpasaeneHuit 2412 Crienmanuctsl MO KajapaMm u
(cmy>x0) ynpaBieHust Kaapamu u npodopueHTanuu
TPYIOBBIMH OTHOLICHUSMHU

3423 CrienmanucTthbl KapOBBIX CIY)KO U | - -
YIPEXICHUH 3aHATOCTH

(xon OK3 (HaMeHOBaHUE) (xon OK3) (HaMeHOBaHUE)
<1>)

OtHecenue K BHJIaM 3KOHOMUYECKON ACATEIbHOCTH:

78.30 JlesiTenbHOCTD 110 TOAOOPY MepcoHala mpoyas
(xox (HaMMEHOBaHME BU/Ia SKOHOMHYECKOH JAEATEIbHOCTH)
OKB3/]
<2>)

II. Onucanue TpyIOBBIX (PYHKIIHIA,
BXOJISIIIMUX B MPOQPECCUOHABHBIN cTaHAApPT ((DYHKIIMOHATIbHAS KapTa
BUJIa MPO(ECCHOHATILHON AEATEIIbHOCTH)

O0600mIeHHbIE TPYIOBBIE (PYHKIIUU TpynoBbie GpyHKITUH
KOJ| HANMEHOBaHHWE | YPOBEHb HaNMEHOBaHHUE KOl | ypOBEHb
KBaJH (] (momypos
HKaITUHA €Hb)
KBau(u
KaIuu
A | JlIoKyMEHTallMOHHOE 5 Benenue opranuzaiimoHHoON U A/01.5 5
oOecrieueHue pacropsaUTeNbHON TOKYMEHTALUH 110
paboTHI C TIePCOHAITY
MIePCOHAIOM
Benenne nokymeHTanuu mo y4ety u A/02.5 5
JBMKEHHIO KaJIpOB
A IMUHUCTPUPOBAHUE ITPOLIECCOB U A/03.5 5
JOKYMEHTO000pOTa 1O yUeTy U
JBMKEHUIO KaJIPOB, MPEICTaBICHUIO
JOKYMEHTOB TI0 TIEPCOHAITY B
rOCyJapCTBEHHbIE OPTaHbI




JesaTenpHOCTh O Co6op undopmManuu 0 TOTpeOHOCTSIX B/01.6
o0ecreyeHuo OpraHu3aliy B EpCOHAe
MIEPCOHAIIOM
[Touck, npusnedenwue, mogoop u oréop | B/02.6
nepcoHasia
AJMUHUCTPUPOBAHKE TIPOLIECCOB U B/03.6
JOKYMEHT0000poTa obecreueHus
MIEPCOHAIOM
JesaTenbHOCTh O Opranuzanus 1 MpoBEJICHUE OLIEHKU C/01.6
OIICHKE U nepcoHasa
aTTecTaluu
nepcoHana
Opranuzanus ¥ poBeeHNE C/02.6
aTTecTaluy MepcoHana
AJIMUHUCTPUPOBAHKE MPOIIECCOB U C/03.6
JTOKYMEHTO000pOTa MPH MPOBEACHUU
OLICHKH U aTTeCTallUU MepcoHaa
JlesiTenbHOCTSD 110 Opranu3zanus u NpoBeAcHNE D/01.6
pPa3BUTHUIO MEPOIPUITHIA 110 PA3BUTHUIO U
nepcoHaa MOCTPOCHHUIO MPO(ECCHOHATLHON
Kapbepbl IepcoHaa
Opranmzanust 00y4eHus IepcoHasa D/02.6
Opranuzanus aganrauuu u D/03.6
CTaKMPOBKH TepcoHasia
AJIMUHUCTPUPOBAHHE MPOLIECCOB U D/04.6
JOKYMEHTO000pOTa 10 Pa3BUTHIO U
npodeccuoHanbHOM Kapbepe,
00y4eHHI0, alaNTalliy U CTAXKUPOBKE
nepcoHasa
JlearenbHOCTh 110 Opranuzanus Tpy/Ja nepcoHasna E/01.6
OpraHu3aIy TPyaa
Y OTLJIaThI
nepcoHaa
Opranmzanus oriatel Tpyaa nepconana | E/02.6
A IMUHUCTPUPOBAHUE ITPOLIECCOB U E/03.6
JOKYMEHTO000pOTa 10 BOIIpOCcCam
OpraHU3alMU TPYAa U OTUIATHI
nepcoHala
JesaTenbHOCTh IO Pa3zpaboTka kopriopatuBHOM F/01.6

OopraHru3alun

COLIMAJIbHOM ITOJIUTUKU




KOPIOPaTUBHOM

COLMAIIBHOU

TIOJIUTUKU
Peanusanus koprnopaTuBHOM F/02.6 6
COLIMATIbHOU MOTUTUKU
AJMUHUCTPUPOBAHKE TIPOLIECCOB U F/03.6 6
JTOKYMEHTO000pOTa IO BOIIPOcCam
KOPIIOPAaTUBHOM COIMATILHOM MOJUTUKHU

G | OnepanmonHoe 7 Pa3zpaboTka cucteMbl onepalioHHOTO G/01.7 7

yIpaBJicHHE yIpaBJIeHUs IEPCOHATIOM U PabOTHI

MIEPCOHAJIOM U CTPYKTYPHOTO MOAPAa3IEICHUS

noJipa3aeieHueM

OpraHu3alNH
Peanu3zanus onepanoHHOTO G/02.7 7
yIpaBieHUs IEPCOHATIOM U pabOThI
CTPYKTYPHOTO MOAPAa3/IeICHHUS
AJIMUHUCTPUPOBAHKE MPOIIECCOB U G/03.7 7
JTIOKyMEHTO000pOTa O
OTIEepaIIOHHOMY YIIPaBJICHUIO
MEPCOHAJIOM U pabOTE CTPYKTYPHOTO
noJipa3eNeHus

H |Crparernueckoe 7 Pazpabotka cuctemsl ctparernyeckoro | H/01.7 7

yIpaBJeHHE yIpaBieHUs IEPCOHATIOM OpraHU3aluu

[IEPCOHAJIOM

OpraHu3aIiu
Peanuzanus cuctemsr crpaterudeckoro | H/02.7 7
yIpaBieHUs IEPCOHATIOM OpraHU3aluu
AJIMUHUCTPUPOBAHKE MPOLIECCOB U H/03.7 7
JOKYMEHTO0000pOTa 110
CTpaTErnYeCcKOMy yNpaBICHHUIO
MIEPCOHAIIOM OpPTaHU3AINH

II1. Xapakreprctuka 0000IMIEHHBIX TPYAOBBIX (PYHKIUH

3.1. O600mieHHas TpyaoBast yHKIHS

HaumenoBanu | JlokyMeHTAIIMOHHOE OOeCTIeueHHE Kon YpoBeHb
e paboTHI C IEPCOHATIOM KBTI (UKAITIHI
IIpoucxoxnenue

3auMCTBOBaHO

0000menHoM TpyaoBoit  |Opurunan X

U3 OpUruHaIa
byHKIUN




Bo3mosxHble
HalMEHOBAHUS
JOJKHOCTEH, mpodeccuit

Kon PerucrpauyvonHsIi
opUruHaja HOMED
poeCCHOHATTEHOTO
CTaHIapTa

Crienuanyct 1o KagpoBoMy J€JIONPOU3BOJICTBY

Crienanyct no JOKyMEHTAIl[HOHHOMY 00ecreueHUI0 paboThl C
IIEPCOHAIOM

Crienanyct no JOKyMEHTAlHOHHOMY 00eCIeUeHHI0 IepcoHalia
Crenuanuct no nepcoHaty

TpeGoBanwust K
00pa3oBaHHIO U
00y4eHHIO

Cpennee npodeccruonanbHoe 00pa3oBaHKE - TporpaMma MOoArOTOBKU
CHEIHUAINCTOB CPETHETO 3BCHA

JononuurenbHOe npodeccuoHaabHOe 00pa3oBaHKE - IPOrPaMMBI
poeCCUOHATIBHOM MEePENoAr0TOBKH, TPOrPAMMBbI MIOBBIICHHUS
KBTH(DUKAITHH

TpeboBaHMs K OIBITY
MPAKTUYECKON pabOThI

Oco0ble ycroBus
JI0ITyCKa K pabote

Apyrue
XapaKTCPUCTHUKHU

ﬂOHOJ’IHI/ITeHBHBIC XapPaKTCPUCTUKU

HanmeHnoBanue qokymeHTa Kon HaunmenoBanue 6a30B0ii TPYIIIIbI, TOHKHOCTH
(mpodeccun) mim crienUuaTbHOCTH

OK3 2412 CrienianmmcThl 1Mo KaJapaM U npodoprueHTanum

3423 CrienmanucThl KaJPOBBIX CIYKO U yUpexkJIeHUN 3aHATOCTH
EKC <3> - Cnenuanuct no kajapam

- WHcnekrop 1o kazapam
OKILATP <4> 27755 OKOHOMMUCT 110 TPYLy

22956 Nucnekrop no kaapam
3.1.1. TpynoBast pyHKIHS

Benenne opranu3aiiuoOHHON U YpoBeHb

HaunmenoBanue | paciopsauTeIbHOM TOKYMEHTAUH 110 Kon | A/01.5 |(momypoBeHw) |5

HIEpCOHAITY

KBaJM(pUKAIUU




IIpoucxoxnenue
TPyZIOBOH (PYyHKLIUU

TpynoBeie 1elcTBUA

3auMCTBOBAHO

Opurunan X
U3 OpUrMHaJIa

Kon PerucrpauyoHHbIi
OpUTMHaja HOMED
npoheccCuoHaTbHOTO
cTaHzapTa

O06paboTKka 1 aHaU3 MOCTYMAIOUIEH JOKYMEHTAIMH TI0 TePCOHAITY

Pa3zpaboTka u odopmieHHe NOKyMEHTAlMKU IO TMEpPCOHany (MEepBUYHOMH,
YUYETHOH, IUIAaHOBOHM, MO COLMAJIBLHOMY OOECIEUEHUIO, OpraHU3alMOHHOM,
PpacropsIAUTENTHHON)

Perucrpanus, ydeT M TeKyllee XpaHEHUWE OpPraHU3alMOHHONM U
pacnopsIUTEIbHON JOKYMEHTALMHU 110 IIEPCOHAITY

Heob6xoauMeie PazpabarbiBaTh TPOEKTHl  OPraHU3ALMOHHBIX U PACTIOPSAUTEIIBHBIX
yMEHUS JIOKYMEHTORB TIO TTEPCOHATY
OdopMIsATE TOKYMEHTBI B COOTBETCTBHU C TPEOOBAHHSIMH TPAXkKIAHCKOTO,
TpyAOBOro 3akoHoaaTesnbcTBa Poccuiickoit dexnepanyu M JIOKAIbHBIMU
HOPMATHUBHBIMHU aKTaMU OpTraHU3aluu
Bectu y4er u perucTpanuio JOKYMEHTOB B MH(OPMAIMOHHBIX CHCTEMaX U
Ha MaTepPUAIbHBIX HOCHTEIIAX
Opranu3oBbIBaTh XpaHEHHE JOKYMEHTOB B COOTBETCTBHH C TPEOOBAaHUSIMHU
TPYAOBOrO, apXUBHOro 3akoHogaTenbcTBa Poccuiickoin dexpepanuu u
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMHU OpraHU3aluu
AHanM3upoBaTh JOKYMEHTHI ¥ IEPEHOCHTh HH(POpPMAIIHIO B 0a3bl JAHHBIX U
OTYETHI
BreisBnsaTh  OmMOKHM, HETOYHOCTH, WCHPABICHUS ©  HEJOCTOBEPHYIO
nH(}OpMAITHIO B TOKYMEHTAaX, ONPEACIISITh JIETUTUMHOCTh JIOKYMEHTOB
PaGoTath ¢ nHDOpMAITMOHHBIME CUCTEMaMH U 0a3aMH JaHHBIX 10 BEJECHUIO
y4deTa, IBUKEHHUIO IIepcoHana
Co0mro1aTh HOPMBI ATHKH J€JIOBOTO OOIIECHUS
Heo0Oxonnmeie [Topsimok oopmiieHus, BeACHUS U XpaHEHUS TOKYMEHTOB TI0 TIEPCOHATY
3HAHUSI

[Topsimox ydera JBHXKEHUS KaJpoOB M COCTaBICHUS YCTAHOBJIEHHOMU
OTYETHOCTH

OCHOBBI ,I[OKYMCHTOO60pOTa " IOKYMCHTAIIMOHHOT'O obecrieueHust

TexHOI0TuU, METOBI U1 METOJIUKH MTPOBEACHUS aHAIN3a U CUCTeMaTU3alluu
JIOKYMEHTOB M UH(opManuu




[Topsimox pacuera craxa, JbIOT, KOMIEHCALUW, OQOpPMIIEHUS IEHCUHN
paboTHUKaM

CrpykTypa opranuzanuu

TpynoBoe 3aKkOHOJATEIBCTBO W HHBIE aKThl, COJIECP)KAIUE HOPMBI
TPYAOBOTO IMpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbCTBA U HOPMATHUBHBIE MPABOBBIE AKThI
Poccuiickoit denepainyu, B 4acT BEACHUS TOKYMEHTAUH 110 MIEPCOHAITY

3akoHo aTenbCcTBO Poccuiickoit denepaliu 0 epCoHaIbHbIX JaHHBIX

JlokanbHble HOPMATHUBHBIE aKThl OPraHU3allMU, PETYIUPYIONIHE MOPSII0K
ohopMIIEHUS PACTIOPSAUTENBHBIX W OPraHU3alMOHHBIX JOKYMEHTOB IO
nepcoHay

Hopwmbl 3TukH 1 1€710BOT0 OOIICHUS

bazoBsie OCHOBBI UHPOPMATHKH, CTPYKTYPHOE MIOCTPOEHUE
MH(GOPMAIIMOHHBIX CUCTEM M OCOOEHHOCTH PadOThI C HUMU

Apyrue
XapaKTepUCTUKU

3.1.2. TpynoBas ¢byHKIHS

Benenue nokyMeHTanuu no y4eTy u YpoBeHb
HauMeHnoBanue | IBI>KEHUIO KaJpOB Kox | A/02.5 |(momypoBenb) |5

KBaJIM(pUKALIUN

IIpoucxoxnenue
TPyIOBOH (PYyHKLIUU

TpynoBeie nelcTBUA

3auMCTBOBAHO

Opurunan
U3 OpUrMHaJIa

Kon PerucrpauyoHHbIi
OpuUTMHaja HOMED
npoheccuoHaIbHOTO
cTaHzapTa

IloaroToBKa NPOEKTOB [IOKYMEHTOB II0 IPOLEAYypaM YIPABICHUS
MIEPCOHAIIOM, YYETY U JBH)KECHHUIO IIEPCOHANIA

OpFaHI/ISaHI/IH CUCTCMBI IBUXKCHUA JOKYMCHTOB I10 IIEPCOHATTY

COop 1 npoBepKa JUYHBIX TOKYMEHTOB PAOOTHUKOB

[MonroroBka u oopmieHne 1Mo 3ampocy pabOTHUKOB M JIOJKHOCTHBIX
JMIl KONMH, BBIMHCOK M3 KaJpOBbIX JOKYMEHTOB, CIIPaBOK,
UHQOPMALIMU O CTaxe, JbroTax, rapaHTUSAX, KOMIICHCAIUSIX M HWHBIX
CBe/IeHUI 0 pabOTHHUKAX




Bbiraua paOOTHHKY KaZpOBBIX JIOKYMEHTOB O €ro TpYyAOBOil
JEATEIIBHOCTH

I[OBCI[CHI/IC 0 CBCACHUA IepcoHaia OpTraHHU3allMOHHBbIX,
PaACIOpAANUTCIBHBIX U KaAAPOBBIX TOKYMCHTOB OpraHHU3allun

Benenue yuera pabouero BpeMeHU pabOTHUKOB

PeFI/ICTpaHI/IH, YUC€T, OINCPATUBHOC XPAaHCHUC JOKYMCHTOB IIO
NnepcoHany, moAroToBKa K ¢a4c ux B apxXuB

HeoOxoaumbie ymeHus

P8.3pa6aTBIBaTB IMPOCKTBI KAJAPOBBIX JOKYMCHTOB

OdopMasaTh KaJIpoBbIE TOKYMEHTHl B COOTBETCTBUU C TPeOOBAHUSIMHU
TPYAOBOIro 3aKoHoAaTeNbCTBAa Poccuiickoi denepannu U JIOKAIbHBIMU
HOPMAaTHUBHBIMHM aKTaMU OpraHu3aluu

Bectu ywer u®  perucrpauuioo  KagpoBbIX  JOKYMEHTOB B
MH(QOPMALIMOHHBIX CUCTEMAX M HA MaTE€PUAJIbHBIX HOCUTEISIX

Opranu3oBbIBaTh XpaHEHUE KAJPOBBIX TOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSAMU TPYAOBOTO, APXUBHOTO 3aKOHOATENhCTBA Poccuiickoit
®enepalyiv U JOKaTbHBIMA HOPMAaTUBHBIMH aKTaMH OpraHU3aluu

AHaM3MpoOBaTh KaJpOBBIE TOKYMEHTHI U MEPEHOCUTH UH(OPMALIHIO B
0a3bl JTaHHBIX U OTYETHI

PaboraTh co crenuanu3upoBaHHBIMA MH(POPMAITUOHHBIMU CUCTEMAMHU
1 6a3aMu TaHHBIX 110 BEJCHUIO YUYeTa U ABMKCHHUIO IepCOHaIa

Pa3zpabarbiBaTh MJjaH KOPPEKTUPOBOK YCTAHOBJIEHHOIO MOpsaKa
oopMIIeHHsI TOKYMEHTOB 10 MEPCOHANY U PEaTM30BbIBATh MPUHSTHIE
WU3MEHEHUS

KonTponupoBats npucyTcTBue pabOTHUKOB Ha paboyeM MecTe

COGJ’IIO)I&TB HOPMBI 3TUKHU JCJIOBOTO O6IJ_IGHI/ISI

HCOGXO,ZLI/IMI:Ie 3HaHUA

[Mopsimok odopmieHUs, BEICHUS M XPaHCHHUS JOKYMECHTOB II0
HIepCOHATY

HOpSI,Z[OK yueTa ABUKCHUS KaApOB MW COCTABJICHUSA YCTaHOBJIeHHOfI
OTYCTHOCTHU

[Topsimok pacyera craxka, JIbIOT, KOMIIEHCAIUH, 0hopMIIeHUsT TIEHCHIA
paboTHHKaM

CrpykTypa opranuszaiuu

TpynoBoe 3aKOHOJIATENBCTBO W HHBIE aKTHI, COJEpPKAIME HOPMBI
TPYAOBOTO IpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEJIbCTBA M HOPMATHUBHBIC MPaBOBbIC
akThl Poccuiickoit ®denepanuiv, B 4aCTU BEACHUS JOKYMEHTALUU IO




HIepCOHATY

3akoHoaarenbcTBO Poccuiickoil deaepanu 0 NEPCOHAIBHBIX JaHHBIX

TexHomoruu, METOABI M METOAMKM IIPOBEIACHUSA aHAIW3a W
CUCTEMAaTH3alMU JOKYMEHTOB U MH(pOpMaluu

JlokanbHble HOpPMAaTHBHBIE AaKTbhl OpraHU3allMU, pPETYIUPYIOLIUE
HOPsI0K O(hOPMIIEHUS TOKYMEHTOB IO EPCOHATY

OCHOBBI IOKYMEHTOO00POTa U TOKYMEHTAITMOHHOTO 00eCTIeUeHUs

Hopwmsl 3THKH 1em10BOTO OOIIEHUS

ba3zoBble  OCHOBBI ~ MH(GOPMATHKH, CTPYKTypHOE  IOCTPOCHHE
MH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMH

[pyrue xapakTepucTUKu

3.1.3. TpynoBas dbyHKIHS

JOKyMEHTOO000pOTa 10 YUeTy U VYpoBeHs
HanMeHoBaHMe | IBUJKEHUIO KaJIpOB, IPEICTaBICHUIO Kon | A/03.5 |(momypoBeHs) |5
JIOKyMEHTOB TI0 IIEPCOHAITy B KBaNM(UKAIIN

AIMUHUCTPUPOBAHUE MIPOLIECCOB U

rOCyJapCTBEHHBIE OPTraHbl

IIpoucxoxnenue
TPYAOBOM (HYHKIIUH

3auMCTBOBAHO

Opwurunan X
W3 OpUTHHAJIA

Kon PerucrpauyoHHbIi
OpuUTHHaja HOMED
npoheccCuoHaTbHOTO
cTaHzapTa

Tpynoseie nelcTBUA

OpFaHI/ISaHI/IH I[OKy'MeHTOO60p0Ta I10 YUCTY U ABHUKXCHUIO KaJIpOB

Opranmzanus J0KyMEeHTO000pOoTa 10 MPEICTABICHUIO JOKYMEHTOB IO
NIEPCOHAIY B TOCYIapCTBEHHBIC OPTaHbI

ITocTtanoBKa Ha YUCT OpraHnu3anu B rOCyJapCTBECHHBIX OpraHax

IMoxroroska o 3arpocy roCyJ1apCTBEHHBIX OpraHoB,
NpoQeCCHOHATIBHBIX COIO30B M JPYTUX HPEICTaBUTENBHBIX OpPraHOB
PabOTHUKOB OPUTHHAJIOB, BBIIIMCOK, KOIUI T0KYMEHTOB

IloaroroBka  yBEeAOMIIEHUH, OTYETHOM M CTAaTUCTUYECKOU
uHbOpMaIH TI0 IEPCOHAITY

[TogroroBka wuH(pOpMamuu O  3aKIOYEHUH  TPYAOBOTO  WIH




rPaKIaHCKO-TIPAaBOBOTO JIOTOBOpA Ha BBHIMIOJIHEHHE PaboT (OKa3aHue
yCIyT) ¢ TPaXkJIaHWHOM, 3aMEIaBIIUM JOJHKHOCTH TOCYIapCTBEHHON
VI MYHUIIMITAIIBHOW CITYXKOBI, MEepeYeHbh KOTOPBIX YCTaHABIWBACTCA
HOPMaTHUBHBIMU ITpaBoBbIMU akTamu Poccuiickon denepannun

Heo0xonumele ymeHust

OdopmisaTe YYETHBIE JIOKYMEHTBI, MIPEAOCTaBIISIEMbIE B
roCyJapCTBEHHBIE OpraHbl, MPO(ECCHOHATBHBIE COIO3BI U JIPYrue
MpeJICTaBUTENbHBIE OPraHbl PAOOTHUKOB

Opranu3oBbIBaTh  XpaHEHHE JOKYMEHTOB B  COOTBETCTBUU C
TpeOOBaHUSAMU TPYIOBOTO 3aKOHOaTenbcTBa Poccuiickoii deaeparuu
Y JIOKQJIbHBIMU HOPMATUBHBIMHU aKTaMH OPTaHU3AIUU

PabGortate ¢ umHpOpMaMOHHBIMH cUCTEMaMU U 0a3aMu JaHHBIX IO
BEJICHUIO YUeTa U ABM)KCHHUIO MepCcoHata

PabGortate ¢ uHpOpMAMOHHBIMH cUCTEMaMU U 0Oa3aMu JaHHBIX IO
BEJICHUIO CTATUCTUYECKON U OTYETHON MHPOPMAIMH 110 TIEPCOHATTY

AHanu3upoBaTh MpaBuiia, MPOLEAYPhl U TOPSAOK, PETyIUPYIOLIUE
npaBa ¥ O00S3aHHOCTH T'OCYJAapCTBEHHBIX OPTaHOB U OpraHU3aLUH I10
BOMpOcaM 0OMeHa IOKyMEHTaIuel Mo MepcoHaly

Bectu nenoByro nepenucky

Co0imo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

Heo0OxonnMmeie 3HaHUS

TexHomornyu, MeTOABI W METONUKH TPOBEACHHA aHaIW3a W
CHCTEMaTH3alluu JTOKyMEHTOB U MHPOpPMALUU

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00eCIIeYCHHUS

CTpyKTypa opraHuzaiuu

HopmartuBHbie npaBoBble akThl Poccuiickoit @enepanuu,
peryimpyouye npasa u 0053aHHOCTH FOCYJapCTBEHHBIX OPTaHOB,
po(hecCUOHATBHBIX COI030B U JPYTUX MPECTABUTEIbHBIX OPTaHOB
paOOTHUKOB I10 MPEIOCTABICHUIO YYETHON TIOKYMEHTALIUU

TpynoBoe 3aKOHOJATENBCTBO U UHBIE aKThI, COAEPKAIINE HOPMBI
TPYAOBOI'O IIpaBa

OCHOBBI apXMBHOTI'0 3aKOHOJATEIbCTBA 1 HOPMATUBHbIE IIPABOBBIC
akTel Poccuiickoit @enepanyy, B 4aCTH BEICHUS TOKYMEHTALUHU 10
[IEPCOHAILY

3akoHoaarenbcTBO Poccuiickoil deaepanui 0 NEpCOHAIBHBIX JaHHBIX

JlokasibHbIE HOPMATUBHBIE AKThl OPraHU3alWH, PETYIUPYIOIIHE
MOPAZOK BEACHUS JOKYMEHTALMU 10 YUYETY U IBHKEHHUIO IIepCcoHana

Hopwmsl 3THKH 1e10BOTO OOIIEHUS

bazoBbie 0cHOBBI HH()OPMATHKH, TOCTPOCHHUS WHPOPMALIMOHHBIX




CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Jpyrue xapakTepuCTHKU

3.2. O6o06uieHHas TpyaoBast QyHKIHS

JlesTenbHOCTD 110 00ECTIEUEHUIO YpoBeHb
HaunmenoBanue Kon B
MEPCOHAIOM KBaNU(UKALUN
[Ipoucxoxaenue
. N 3auMCTBOBaHO
0000menHoOM TpynoBoit  |Opurmaan X
W3 OpUTHUHAJIa
byHKIUA
Kon PerucrpanyoHHbIi
OpuTHHaja HOMeEp
npo¢ecCHOHAIHLHOTO
CTaHaapTa

JIOJDKHOCTEH, mpodeccuii

Bo3MmoxHbIe HAUMEHOBAHUS Crnenunanuct 1o noadopy nepcoHaina

Crnenuanuct 1o nepcoHansy
Menemxep no nepcoHany

TpeGoBanust K
00pa3oBaHMIO U
00y4eHUI0

Briciiee o6pa3oBanue - 6akanaBpuaT

JlonomHuTENBHOE MPOGECCHOHATBPHOE 00pa30BaHME - MPOTPAMMBI
MOBBIIIEHUS KBATU(UKAIIUH; IPOrPaMMBbI IPO(PECCHOHATBHOM
MEePENOArOTOBKH B 00JIACTH MOMCKA U MOAOOpa IepcoHaa

TpeboBaHMs K OIBITY
MPAKTHYECKON paboThI

OcoOsle ycroBus Aomycka
K pabore

[pyrue xapakTepucTUKU

I[OHOJ'IHI/ITCJ'IBHI)IC XapaKTCPUCTUKHU
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HanmenoBanue nokyMeHTa Kon HaumenoBanue 6a30B0ii rpymiibl, JODKHOCTH (TIpodeccun)
WIH CHIEUAIBHOCTH

OK3 2412 CrienianmcThl 1Mo KaJapaM U npodoprueHTannm

3423 CrienanicThl KapoOBBIX CIYXKO U YUPEKICHUN 3aHATOCTH

EKC - Cnenuanuct no Kkaapam

- Menemxep no nepcoHany

OKIIATP 27755 | DKOHOMMCT IO TPYLY

22956 |HMHcnekTop no Kagpam

KouncyabTanrlliroc

HaAeKHas MPaBOBasi MOAACPKKA
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3.2.1. TpynoBas pyHKIHS

C6op undpopmauu o HoTpeOHOCTIIX YpoBeHb
HanmMenoBanwue | opraHu3anuy B epcoHaie Kon | B/01.6 |(momypoBens) |6
KBaNTM(pUKALIUN
[TpoucxoxneHue 3auMCTBOBaHO

TPYAOBOHM (YHKIMH

TpynoBbie necTBUA

Opwurunan X
W3 OpUIrHHaIa

Kon PerucrpanyonHsIi
OpHUruHaja HOMEp
po(eCCUOHATTEHOTO
CTaHJapTa

AHau3 MIaHOB, CTPATETUHU U CTPYKTYPhI OpraHU3aINH

AHanu3 ocoOeHHOCTeH opraHuzaluu paboThl U TPOMU3BOJICTBA HA
KOHKPETHBIX pabo4ymnXx MecTax

Ananmuz PBIHKA TpyAda II0 OpraHu3allun pa6OTH Ha aHaJOIrM4YHOM
IMPOU3BOACTBE U pa60tn/1x MECTax

®dopmupoBanue TpeOOBaHWN K BaKaHTHOW JOJHKHOCTH (mpodeccuw,
CHEIHMATbHOCTH) U UX KOPPEKLUS

AHanu3 phIHKA TpyJa W TMEpCOHANa OpTaHu3alud MO MPOdUITIo
BaKaHTHOW JTOJDKHOCTH (TIpodeccr, CriennaaibHOCTH)

NudopmupoBanmue u KOHCYJIbTUPOBAHUE PYKOBOJIUTEIEH
MOApAa3ACICHUN U OPraHU3ally II0 BOIPOCAaM pPBIHKA TPyJa B YaCTH
obecreueHus mepcoHaIoM

Heo0xoaumelie ymeHust

CoOuparp, aHATU3UPOBaTh M CTPYKTYpHUpOBaTh HHpOpMaIuio o0
OCOOCHHOCTSIX ~OpraHM3ali paboT Ha Ppa3IUYHbIX  y4acTKax
NPOM3BOJICTBA U HAa KOHKPETHHIX PabOUMX MECTax C Y4eTOM LeJNeH,
3aJa4, IUIAHOB U CTPYKTYpPhl OpraHU3aluu

Cobupath, aHAIM3UPOBaThb U CTPYKTYpUPOBaTh HHPOpMAIUIO 00
0COOEHHOCTSIX U BO3MOXKHOCTSIX KaJIpOBOT'O MOTEHIIMAJIa OpraHU3aluu

Cobupath, aHAIM3UPOBaThb U CTPYKTypUPOBaTh HHPOpMAIUIO 00
0COOEHHOCTSIX pBIHKA TPYZa, BKJIIOYas MPEJIOKEHUS OT MPOBaiIepoB
YCIIYT TIO TIOUCKY, TPUBJICUCHUIO, TIOJI00PY M OTOOPY MepcoHasa

®opmupoBaTh TpeOOBaHMS K BaKaHTHOW JoJpKHOCTH (mpodeccun,
CHELMAIBbHOCTH) U ONIPeNeNATh KpUTEpUU o100pa nepcoHana

BHOCHTH KOppEKTHpYIOIIIE CBEICHNUS B TpeOOBaHUS K KaHIUIATaM Ha
BaKaHTHbIE TOJDKHOCTHU (Tpodeccuu, CennatbHOCTH)




ITpuka3 Muntpyzna Poccun ot 06.10.2015 N 6911
"O6 yTBepxIeHHH MPOoheccHoHanbHoro cranaapra "CrenuaiucT 1o ypaBlieHHIO
HEPCOH....

Hoxyment npenocrasied Koncynbrantllntoc
Jata coxpanenus: 14.02.2019

ITonmp30BaThcst MOHMCKOBLIMU —CUCTEMaMH U I/IH(I)OpMaLII/IOHHBIMI/I
pecypcamMu I MOHUTOpPUHTA pBIHKa Tpyla, TIPaxJaHCKOTO U
TPYAOBOro 3aKoHoAaTenbcTBa Poccuiickon denepannu

KoHcynbTHpoBaTh 1O BOIIPOCaM pPHIHKA TPyJAa B 4acTU oOecreueHus
[IEPCOHAIIOM

Co0mo1aTh HOPMBI ATHKH JIETIOBOTO OOIIICHHS

HeobOxonuMele 3HaHUS TexHomoruM, METOJIbl U METOJMKH TMPOBEIACHUS aHaiu3a W
CHUCTEMAaTH3aIMH JOKYMEHTOB U HH(pOpMaIuu

CtpykTypa opraHu3allid M BaKaHTHbIE TOJKHOCTH (mpodeccun,
CIIEIUATEHOCTH)

[Topsimok ompeneneHrs MEPCHEKTUBHOM M TEKYIIEH MOTPEOHOCTH B
KaJipax

Hcrounnku obecrieueHrs OpraHu3aluy Kajapamu

Opranmszainus pabOT Ha Pa3IMYHBIX  Yy4acTKax IPOMU3BOICTBA,
OpraHu3alvu, OTPACIIH

OO0mue TeHAEHIMM Ha pBIHKE TpyJa M B OTAEIbHOW OTpaciu,
KOHKpPETHOH npodeccuut (JOIKHOCTH, CIEIMaTIbHOCTH)

OCHOBBI IICUXOJIOTHH U COMOJIOTHH TpYyaa

OCHOBBI ’KOHOMUKH, OpraHU3alMK TpyJa U yIpaBICHUS

TpynoBoe 3aKOHOJATENHCTBO W HHBIE aKTHl, COJEpPKAIUE HOPMBI
TPYAOBOTO IpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEJIbCTBA M HOPMATHUBHBIC MPaBOBbIC
akThl Poccuiickoit ®denepanuiv, B 4aCTU BEACHUS JTOKYMEHTALUU IO
MepCoHAIy

3akoHoaarenbcTBO Poccuiickoit deaepaniuu 0 NEPCOHAIBHBIX JaHHBIX

JlokanbHble HOpPMAaTHBHBIE AaKTbhl OpraHU3allMU, pPETyIUPYIOLIUe
HOPSIOK ToA00pa mepcoHana

Hopw™e! 3THKH 1e10BOTO 00IIIeHNUS

bazoBbie  OCHOBBI ~ HMH(OPMATHKH, CTPYKTypHOE  TMOCTPOEHHUE
UH(QOPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl ¢ HUMH

Jlpyrue XxapakTepuCTHKH | -

3.2.2. TpynoBast pyHKIHS
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[Touck, nmpuBnedenue, mogo0p 1 0TOOP YpoBeHn
HanmenoBanue | nepconana Kon | B/02.6 |(momypoBeHs) |6

KBaJIM(pUKALIUN

IIpoucxoxnenue
TPyZOBOH (PYHKIIUU

TpynoBbie neicTBUA

3anMCTBOBAHO

Opurunan X
U3 OpUTMHaIa

Kon Perucrpaunronnsiit
OpHUrHHAJIA HOMEp
npoheccCuoHaIbLHOTO
CTaHaapTa

ITouck BO BHYTPCHHUX MW BHCIIHUX HNCTOYHHKAX I/IH(l)OpMaHI/II/I (0]
KaHIU/1aTaX, COOTBETCTBYIOMICH TPEOOBAHUSIM BAaKaHTHOW JOJKHOCTH
(mpodeccrn, CeMATEHOCTH)

Pasmemenne cBeaeHWit O BakaHTHOM JoJDKHOCTH  (mpodeccuw,
CHELMAIBbHOCTH) B CPEJICTBAX MacCOBON MH(OpMaIUK

Br160p crioco0oB 1 METOAOB NPUBJICUEHHS IEPCOHAIA B COOTBETCTBUU
C YTBEPXKJICHHBIMU IIJITAHAMU

[TpoBepka uH(OpMAMU O KaHAWAATAX HA BAaKAHTHBIC IOJHKHOCTH
(mpodeccun, CeMATEHOCTH)

[TpoBenenue cobecenoBaHUid M BCTPEU ¢ KaHAMIATaAMU Ha BaKaHTHBIE
JTOJKHOCTH (Tpodeccuu, crennaibHOCTH) ¢ obecredeHneM 00paTHON
CBSI3H

OneHka COOTBETCTBUSI  KaHAWIATOB  TPEOOBaHHWSM  BaKaHTHOMN
JOJKHOCTH (Tpodeccuu, CiennaiIbHOCTH)

[ToaroToBka mpemioxkeHnid mo (GopMupoBaHUIO0 OFOKETa HA TIOWCK,
npuBJeYeHHe, ToA00p 1 0TOOp mepcoHaa

NudopmupoBanue u KOHCYJIbTUPOBaHHE pYKOBOAMTENEHN
nojpa3fefieHuii M  OpraHu3aly 10 BONPOCAM  IPUBJICYEHUS
IIepCcoHaJIa ¢ OLIEHKOM 3aTpar

HeoOxoaumbie ymeHus

OnpenensaTb KpUTEpUM IOMCKA, NpUBJIEYEHUs, Moadopa U ordopa
nepcoHana

CoOuparp, aHAIM3UPOBaTb U CTPYKTYpUPOBaTh HHGPOPMALUIO O
KaHJU/1aTax 1 MpeaoKeHUsIX Ha PbIHKE TpyAa

[Tonp30BaThCsi TMOMCKOBBIMU CHUCTEMaMH W WH(POPMALMOHHBIMU
pecypcaMu B 001acT o0ecrieueH s IepCOHaIoM

[TpyuMeHATh TEXHOJIOTUH U METOJMKH MOMCKA, IPUBIICUEHMUS], 1T0100pa
U oTOOpa KaHOUIATOB Ha BaKaHTHbIE MJOJDKHOCTH (Ipodeccuu,
CHEIHAILHOCTH) B COOTBETCTBHUE C UX CIIEUU(DUKON
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HEPCOH....

Hoxyment npenocrasied Koncynbrantllntoc
Jata coxpanenus: 14.02.2019

Hcmons30BaTh cpeacrTBa obecneueHuUs nepcoHajaioM, BKIIO4YaA
COIIPOBOXKACHUEC

KOHCYJII)THpOBaTI) I10 BOIIpOCaM IPUBJICUCHUS IICPpCOHAIA

CocTaBisTh M KOHTPOJMPOBATH CTaTbU PacXoJI0OB Ha oOecredeHue
HIEPCOHAIIOM JUIsl IUTAHUPOBAHMsI OIO’KETOB

Co06mroaTh HOPMBI ATHKH JICJIOBOTO OOIIECHUS

HCO6XOJII/IMBIC 3HaHHUA Hcrounuku obecrieueHust opraHuszalu KaapaMun

TexHoMOrMM ¥ METOJWKHU TOWCKA, MPUBJICYECHUs, oabopa U oTbopa
HiepcoHasa

Cuctembl, MeToabl U (GOPMBI MaTEpUAIBHOIO M HEMAaTepPUaTbHOTO
CTUMYJIMPOBAHUs TPy/a IIEPCOHAIIA

TexHosnoruu u MeTo bl HOPMUPOBAHUS U KOHTPOJIS OIOJKETOB

TexHomoruu, MeTOABI M  METOAUKH  IPOBEACHUSA  aHAJIN3a,
CUCTEMAaTH3alMU JOKYMEHTOB U MH(pOpMauu

CtpykTypa oOpraHu3allil H BaKaHTHbIC JOJDKHOCTH (mpodeccuu,
CIIEIIUATILHOCTH )

O6HII/IG TCHACHI WU HA PBIHKE TPpyAa U B OTACIBHBIX OTPACIIIX U BUAAX
HpO(l)eCCHOHaHBHOﬁ ACATCIIBHOCTH

OCHOBBI IICUXOJIOTHH U COLMOJIOTHUM TpyHda

OCHOBBI ’KOHOMUKH, OpraHU3alM TpyJa U YIPaBIEHUS IEPCOHAIOM

TpynoBoe 3aKOHOIATENLCTBO W HHBIE aKTBl, COJEpPKAIUE HOPMBI
TPYAOBOTO IIpaBa

OCHOBBI apanHoro 3aKOHOAATCJIbCTBA H HOpMaTI/IBHBIe HpaBOBLIe
akThl Poccuiickoit ®denepanniv, B 4aCTU BEACHUS JTOKYMEHTAlUH IO
NepCcCoHaIy

OCHOBBI HAJIOTOBOT'O 3aKOHOAaTeNbecTBa Poccuiickoit denepanuu

3akoHoarenbcTBO Poccuiickoit @enepanuy 0 NEPCOHAIBHBIX TaHHBIX

JlokanpHple ~ aKTBl ~ OpraHM3alM¥,  PEryJIUPYIOIIHME  MOPSIOK
o0ecreyeHrs: NepCcoHANIOM

Hopwmpbl 3THKH 1€710BOTO OOIICHHS

ba3oBbie OCHOBBI HH(OPMATUKH, TMOCTPOCHUS HH(OPMALMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU
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[pyrue xapakTepucTUKU

3.2.3. TpynoBas pyHKIHS

AIMUHUCTPUPOBAHKE MTPOLIECCOB U YpoBeHb
HaumeHnoBanue | TOKyMeHTOO0OpOTa 0OecTieueHHs Kox | B/03.6 |(momypoBenb) |6

NIEPCOHAIIOM KBaJTM(PHUKAIUT
IIpoucxoxnenue 3anMCTBOBAaHO

TPYI0BOM QYHKIIUN

TpynoBbie 1eCTBUA

Opurunan X
U3 OpUTMHaIa

Kon Perucrpanvonnsiit
opuruHazia HOMED
podeCCHOHATTEHOTO
cTaHjapTa

AHanu3 mpoueccoB AOKyMEHTOOOOpPOTa, JOKAIbHBIX JOKYMEHTOB II0
BOIIPOCaM 00€ecIeYeHus IIEPCOHAIOM

Benenne wuHbopmanuy O BaKaHTHBIX JOJDKHOCTAX (mpodeccusx,
CIEUUATBHOCTSIX) U KaHIUIaTax

JIOKyMEHTAIIMOHHOE COIPOBOKICHNE KaHAMIATOB Ha 3Tamax IMOWCKa,
npuBJeUeHHs, TMoxdopa u oTOOpa TMepcoHana Ha BaKaHTHBIE
JMOJDKHOCTH  (mpodeccun,  CIENMATBLHOCTH),  MH(POPMUPOBAHUE
KaHJAMJATOB O pe3ysbTaTax 0ToOpa

[ToarotoBka 3ampocoB O KaHIUIATaX B TOCYJApCTBCHHBIC OPIaHbI, B
CilydasiX, MPEIyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOJATCIILCTBOM, MU
00paboTKa peJ0CTaBICHHBIX CBEICHUI

[TonroroBka u 06paboTKa yBEJOMJIEHHI B roCy1apCTBEHHbIE OpPTaHbI,
npodeccuoHaIbHbIE COIO3Bl U JPYTrUe MpPeICTaBUTEIbHBIE OpraHbl
pabOTHHUKOB IO BOMNpOCaM MOMCKa, NMpUBIEUYEHU, Moadopa U ordopa
nepcoHana

ConpoBoXKJIeHHE  JIOTOBOPOB 1O  OOECHEYEeHHI0  OpraHU3aIluu
IIEpCOHAIOM, BKIIOYasd IMpEeNBapUTENIbHBIE IIPOLEAYpPHl 10 HX
3aKJIFOUEHUTO0

HeoOxoaumbie ymeHus

OOGecneunBaTh  JIOKYMEHTAllMOHHOE  COTPOBOXKACHHE  BBIXOJa
KaHJuaaTa Ha padoTy U MepeMeleHus epcoHana

OdopMasTh TOKYMEHTHI MO BOMpOcaM O0OeCMeYeHHs KaapOBBIMHU
pecypcaMu, HEOOXOAUMBIC ISl MPEIOCTABICHUS B TOCYIapCTBEHHBIE
Oprasbl, MPOPECCHOHANBHBIE COI3bl U APYrue MpeICTaBUTEIbHBIC
opraHbl paOOTHHKOB

OpFaHI/ISOBBIBaTB XpaHCHHUC JAOKYMCHTOB B COOTBCTCTBUH C
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Jata coxpanenus: 14.02.2019

TpeOOBaHUSAMU TPYAOBOTO, APXUBHOTO 3aKOHOATENhCTBA Poccuiickoit
®Denepallyiv U JOKATbHBIMUA aKTaMU OpTaHU3aIHH

AHanu3upoBaTh JOKYMEHTHI M TEPEHOCUTh HH(OpMAIHIO B
WH(POPMAIMOHHBIE CHCTEMbI M 0a3bl IAHHBIX O KaHIUAATaX

PaGoTtath ¢ wH(MOpPMAIMOHHBIMH CHCTEMaMU W 0a3aMH JaHHBIX IO
BONpocaM OOECIEeUeHHUsl TEePCOHAJIOM, BEIEHUIO IOMCKAa W y4yeTa
KaH/IUJIATOB HA BaKaHTHBIC JOJDKHOCTH (Mpodeccru, CrIeuaaIbHOCTH )

[Ipou3BoauTe  NIpenBapUTENbHBIE  3aKYNOYHBIE  MOPOLEAYpPhl U
OoQOpPMIITE  COMYTCTBYIONIYIO JOKYMEHTAIMIO 10 3aKIIOYCHUIO
JIOTOBOPOB

OpraHu3oBeIBaTh M NPOBOAMTH  KOHKYpPCBHL,  OGOpPMIIATE U
AQHAJIM3UPOBATh KOHKYPCHYIO IOKYMEHTALIUIO

Bectu nenoByro nepenucky

CO6J'IIO)18.TB HOPMBI 3TUKHU JCJIOBOTO O6IJ_IGHI/I$I

Heo0xoaumele 3HaHMS [Topsimox  odopmieHus, BEOCHUS M XpaHEHHUs JIOKyMEHTAllWH,
CBA3aHHOM C TIIOMCKOM, IIpPHUBJICYEHHEM, [0J00pOM U OTOOPOM
IepCOHANa Ha BaKaHTHBIE JOJDKHOCTH

[Topsinok ¢dopmupoBanus, BeAeHHUS OaHKa MJAHHBIX O IE€pPCOHANE
OpraHu3alMM U NPEOCTaBICHUS OTYETHOCTU

OCHOBEI ,Z[OKYMCHTOO60pOTa U JOKYMCHTAIITUOHHOT O obecreyeHus

TGXHOJIOFI/II/I, MCTOAbI MW  MCTOJAUKH TMPOBCACHHA aHAJIM3a U
CUCTCMAaTU3allU NOKYMCHTOB H I/IH(l)OpMaI_II/II/I

[Topsinok mpoBeneHUs KOHKYPCOB U 0GOpMIEHHS KOHKYpPCHOM
JIOKyMEHTAIUU

[Topsimok mpoBedeHHS 3aKYMOUHBIX Mpouenyp H  ohopMIIeHHs
COIYTCTBYIOILIEH JOKYMEHTALIUU

CtpykTypa oOpraHu3alil H BaKaHTHbIE JOJKHOCTH (mpodeccun,
CIIEIUATLHOCTH)

TpynoBoe 3aKOHONATENHCTBO W HHBIE AaKThI, COJAEPIKAIIUE HOPMBI
TPYJIOBOTO TIpaBa

OCHOBBI apXMBHOIO 3aKOHOJATEJIbCTBA M HOPMAaTHBHBIE IIPABOBBIE
aktbl Poccuiickoii denepanuu, B 4aCcTU BEACHMS JAOKYMEHTALMM II0
IIEPCOHAILY

OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit denepanuu
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3akoHoaarenbcTBO Poccuiickoil deaepanu 0 NepCOHAIBHBIX JaHHBIX

JlokanbHbple aKThl OpraHU3allid, PEryJUpYIOLIUE MOPAIOK Mojadopa
nepcoHaa

[Topsinok 3aKIIH0YEHHsI TOTOBOPOB (KOHTPAKTOB)

Hopwmbl 3THKH 1em0oBOTO OOIIeHUS

ba3oBeie OCHOBBI HH(OPMATHKH, IMOCTPOCHHS HWH()OPMAIIMOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

[pyrue xapakTepucTUKU

3.3. O6006uieHHas TpyaoBas QyHKIMS
HaumenoBanu | JleATenbHOCTD MO OLICHKE U ATTECTAllUU Kox C YpoBeHn 6
e nepcoHana KBaJIM(UKALIUU
[Ipoucxoxnenue
. . 3auMCTBOBAaHO
0000menHoON TpynoBoit  |Opurmaan X
W3 OpUrHUHaa
byHKIUA
Kon PerucrpauoHHbIi
opuruHaia HOMEDP
npodecCuOHaIBLHOTO
CTaHIapTa

Bo3moxHbie
HaMMEHOBAHUS
JOJDKHOCTEH, podeccnit

Crenuaiuct 1o oleHKe U aTTeCTalluy epcoHana
Crnenuanuct no nepcoHany
Menemxep no nepcoHany

TpeGoBanust K
00pa3oBaHMIO U
00yueHUI0

Bricuiee o6pa3oBanue - 6akanaBpuaT

JononuurenbHoe npodeccuoHaabHOe 00pa30BaHUE - IPOrPaMMBI
HOBBIIIEHUS KBAIM(UKALIMH; TPOrpaMMbl IPO(ecCHOHANBHOM
HEePETIoIrOTOBKH B 00JIaCTH MPOBEACHNUS OLICHKH IIEPCOHANA

TpeboBaHMs K OIBITY
MPAKTHYECKON pabOThI

Oco0blie ycroBus
JI0ITyCKa K pabote

[pyrue xapakTepucTUKU

JlonomHuTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue nokymeHnra Kon HaunmMenoBanue 6a30BO# rpymnbl, JOHKHOCTH
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(mpodeccun) wim crienuaIbHOCTH
OK3 2412 CrnenuanucTsl 1o KaapaM U npodoprueHTanuu
3423 CrienmanucThl KaJpoBBIX CITYXKO M YUpe:KICHUN
3aHATOCTH
EKC - MeHexep 1o nepcoHainy
OKIIATP 27755 OKOHOMHCT IO TPYAY
22956 HNucnekrop no kaapam

3.3.1. TpynoBas pyHKIHS

Opranu3zanus U IpoBeACHUE OILIEHKU YpoBeHb
HanmenoBanue | nepconana Kon | C/01.6 |(momypoBeHs) |6
KBaJIM(pUKALIUN
IIpoucxoxnenue 3alMCTBOBAaHO
P o Opurunan X

TPyZOBOH (PYyHKIIUU U3 OpUTMHaIa

Kon PerucrpauyvoHHsIi

OpHUruHaja HOMED
npodeCcCHOHATHLHOTO
CTaHIapTa
Tpynoseie nelcTBUA AHaM3 CTPYKTYypHl, IJIAHOB W BaKaHTHBIX JOJDKHOCTEH (mpodeccuii,

CHEIHMAbHOCTEN) OpraHu3alui, 0COOCHHOCTE OopraHu3aiu padoTh
Ha pPa3IUYHBIX YyYacTKaX MPOU3BOJACTBA W KOHKPETHBIX pabOumx
MecTax

Pa3zpaboTka IuiaHa OLIGHKM MEpCOHAla B COOTBETCTBUH C LEISIMH
OpraHu3aIu

OneHka JWHAMHKH — TPOM3BOJUTEIBHOCTH, HMHTCHCUBHOCTH W
3¢ (HEeKTUBHOCTH TpyJa Ha paboYnX MECTax

OmnpeneneHue pecypcoB, BBIOOP CPEIACTB M METOIOB IPOBEACHUS
OLICHKH TIepCOHAJIa

[IpoBeneHne OLIGHKM TMEpCOHAla B COOTBETCTBHMM C IUIAHAMH
OpraHu3aINH

COHpOBO)KI[eHI/IC AOTOBOPOB C OpraHuv3anusaMi - HCIHOJHUTCIAMU
MepOHpI/ISITI/Iﬁ 0 OHLCHKE IICpCOHATA, BKIOYad IPEABAPUTCIBHBIC
mpoucaAypsl M0 X 3aKIFOYCHUIO
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KoHcynpTHpOBaHUE IepcoHaNa IO BOMPOCAM OLIEHKH, BKJIIOYAst
OLICHKY 3aTpaT

AHanu3 pe3yiabTaToOB OLEHKU NEPCOHAIA, IOArOTOBKA PEKOMEH AU
PYKOBOJICTBY U II€pCOHAITY

[TonroroBka mpeiokeHU 1o  QGopMmupoBaHuio Orpkera IO
OpraHU3alK U IPOBEICHHUIO OLICHKH [IEpCOHAa

Heobxonumelie ymeHus

OmnpenensTb napamMeTpsl U KpUTEPUU OLIEHKH I€pCOHaa

OmnpenensaTe W MPUMEHSTH CPEICTBA U METOABI MPOBEICHUS OLECHKH
HiepcoHaa

Brigenste (onpenensTs) rpymbl epcoHana st MPOBEACHUS OLICHKU

OnpenensaTh  MHTCHCUBHOCTh  Tpyla W 30HBI  IOBBIIICHUS
3¢ (EeKTUBHOCTH MEepCOHAaIa

OnpenensTe MOTHBALMOHHBIE  (DAKTOPBI  MPOBEIACHUS  OLICHKU
nepcoHana

CocTaBiATh U KOHTPOJUPOBATH CTaTbM pacxXxolOB Ha OLEHKY
HepcoHana 1Jisl INIaHUPOBAHUS OIOJIKETOB

ObecneunBaTh OPraHU3alMOHHOE COTIPOBOXKICHHE OIIEHKU TIEpCOHAA

ObecneunBaTh COXPAHHOCTh KOH(HICHIMATbHON HH(pOpMAIMKU TpU
MIPOBEJICHUH OLIEHKHU IIepcoHala

OpFaHI/ISOBBIBaTI) XpaHCHHUEC JOKYMCHTOB B COOTBECTCTBHH C
Tp660BaHI/I}IMI/I TPYAOBOI'0, ApXUBHOI'O 3aKOHOAATCIILCTBA Poccuiickoii
d)eﬂ;epaunn " JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMH OpraHU3alnuu

CoOuparp, aHAIM3UPOBaTb U CTPYKTYpUPOBaTh HHGPOPMALUIO O
NPEUIOAKEHHSIX M0 OLIEHKE IIepCOoHalla Ha phIHKE Tpya

IIpou3BoauTs  NIpENBApUTENBHBIE  3aKyIOYHBIE  NPOLEAYpPHl U
Oo(OpPMIIATH  CONYTCTBYIOLIYIO JOKYMEHTAIMIO IO  3aKJIHYEHHUIO
JIOTOBOPOB

OHpe,I[CJ'IHTB yciaoBuAa A 3aKIOYCHHUA JAOrOBOPOB Ha YCIYru IIO
IMMPOBCACHHUIO OLICHKHU II€pCOHAJIa

CucremaTu3upoBarb, 000011aTh U aHAJTU3UPOBATH PE3YJIbTATHI OLICHKU
nepcoHana

ObecnieunBaTh OOpaTHYIO CBSI3b TI0 pe3ylibTaTaM MpPOBEICHHOU
OLICHKH C TIEPCOHAIIOM U PyKOBOJCTBOM

[Tonp30BaThCs  MOMCKOBBIMH  CHCTEMaMH,  UHGOPMAIMOHHBIMHU
pecypcamu 1 6a3aMu JaHHBIX 110 MPOBEICHUIO OLIEHKH IIEpCcOoHalIa

Pa3pa6aTBIBaTB PEKOMEHAAINKU II0 Pa3BUTHUIO IIEPCOHATIa HAa OCHOBC
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MIPOBEJICHHON OLICHKU

Co0imo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

Heo0Oxoanmele 3HaHUSA TexHOMOTHH W METOJBI OmpenesieHUuss MPOo(EeCCHOHATBHBIX 3HAHUH,
YMEHHMU U KOMIIETEH AN

TexHOmOrMM W METOAbl  OLEHKM  JIMYHOCTHBIX  KAa4ecTB U
XapaKTePUCTHUK

Cuctembl, MeToAbl U (GOPMBI MaTEpUAIBHOIO M HEMaTepUaTbHOTO
CTUMYJIMPOBAHUS TPy/a IIEpCOHAIIA

TexHosnoruu u MeTo bl HOPMUPOBAHUS U KOHTPOJISI OI0JKETOB

TexHomoruu, METOABI M METOAMKM IIPOBEIACHUSA aHAIU3a W
CUCTEMAaTHU3alMU JOKYMEHTOB U HH(pOpMauu

OcHOBBI O0WIEH W COLMAILHOH IICUXOJIOTHMH, COLIMOJIOTHU |
MICUXOJIOTHH TPYAa

OCHOBEI HpOHSBOI{CTBeHHOﬁ ACATCIIBHOCTH OpraHru3alunu

[Topsimox TpoBeAeHUS 3aKyNMOYHBIX Mporexnyp W odopMieHus
COITYTCTBYIOIIEN JOKYMEHTALUU

CTpykTypa oOpraHuW3allii H BaKaHTHbIE JOJKHOCTH (mpodeccun,
CIIEIUATLHOCTH)

TpymoBoe 3aKOHOAATENBCTBO M HMHBIC aKThl, COJEPI)KAIIUE HOPMBI
TPYJOBOTO MpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEJIbCTBA M HOPMAaTHBHBIC IIPABOBBHIE
aktbl Poccuiickoin denepanuu, B 4aCcTU BEACHMs JAOKYMEHTALMM II0
IEpPCOHAILY

3akoHoaTenbCcTBO Poccuiickoit deaepanuu 0 MepcoHaaIbHbIX JaHHBIX

JlokasibHbIE HOpPMATHBHBIE AKThl OPraHU3allMM, PETYIUPYIOLIUE
MOPSIIOK OLIEHKH MepCcoHana

[Topsimok 3akitOUEHUs TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU ACJIOBOT'O 06H_[eHI/I$I

bazoBbie  ocHOBBI  MH(OPMATHKH, CTPYKTYpHOE  IOCTPOECHHE
MH(GOPMAIIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Jlpyrue XapakTepucTHKH | -

3.3.2. TpynoBas pyHKIHS

KOHcyHLTaHTH.HIOC www.consultant.ru Crpanunna 23 u3 76

HaJeKHasl IIpaBoBasi NOAIEPIKKa


http://www.consultant.ru/
http://www.consultant.ru/

OpFaHI/I3aI_II/I$I " IPOBCACHUC aTTCCTAllUN YPOBGHB

HanmenoBanmue | nepconasna

Kon | C/02.6 |(momypoBeHb) |6

IIpoucxoxnenue
TPYAOBOM (YHKIIMU

TpynoBbie necTBUS

KBaNM(UKALIUN
3auMCTBOBaHO
Opwurunan X
W3 OpUTHHAJIA
Kon PerucrpanyonHsIi
OpHUTHHaja HOMEp
po(eCCHOHATTEHOTO
CTaHaapTa

AHanu3 CTPyKTYpHl, TNIAHOB M BaKaHTHBIX JOJDKHOCTEH (IIpodeccuid,
CTEeMAIBHOCTEH) OpraHu3auy, 0COOEHHOCTEH OpraHu3aIii PadoThI
Ha Pa3IMYHBIX y4YacTKaX IPOW3BOJICTBA M KOHKPETHBIX pabouymx
MecTax

Pa3paboTka mNpPOEKTOB JOKYMEHTOB, ONPEACTSAIOMIUX TOPSJIOK
aTTecTalluy NepcoHana, ¢ OI[EHKOM 3aTpaT

ConpoBokJieHHE Mpolecca aTTecTalud W paboThl aTTeCTAIMOHHON
KOMHCCUU

[loaroroBka mpemIoXkeHHH 10 (QOpMHUPOBAaHUIO OroKeTa Ha
OpraHM3alMIO U NIPOBEICHUE aTTECTAllUU [IEpPCOHANIA

[ToaroroBka mpemioKEHU O COOTBETCTBUU PaOOTHUKA JOIKHOCTH
(mpodeccun, cnenMaIbHOCTH) MO pe3yibTaTaM aTTeCTallid B
COOTBETCTBHUHU C 3aKOHOAATENbCTBOM Poccuiickoi denepaunu

HeobOxoaumbie ymeHus

OmnpenensTe napamMeTpsl U KPUTEPUU aTTECTAllUH MIepCcoHaa

OHpe,Z[CJIHTL U NIPpUMCHATH CPCACTBA U MCTOAbI aTTCCTAlITUN

Brigensats r PYUIIbL IIEpCOHAJIa JJIA IPOBCACHUA aTTECTAllUU

OOecrieunBaTh JOKyMEHTAIHOHHOE COIMPOBOXJICHHE AaTTECTAIUU
nepcoHaia

CocTaBisiTh U KOHTPOJIUPOBATh CTaThU PACXOJOB Ha AaTTECTALUIO
NepcoHaa Juis IIaHUPOBaHUsI OI0JKETOB

ITonp30BaTbcss MHPOPMALMOHHBIMU PeCypcaMH U 0a3aMu JaHHBIX I10
MIPOBEJICHUIO aTTECTALlUU

Bectn yder W perucrpamuio JOKyMEHTOB B HH()OPMAIIMOHHBIX
CUCTEMaxX Y Ha MAaTEpUAIbHBIX HOCUTEIAX

OpFaHI/ISOBLIBaTB XpaHCHUEC  OOKYMCHTOB B  COOTBCTCTBUH C
Tpe60BaHI/I$IMI/I TpyaoBoOro, APXHUBHOI'O 3aKOHOAAaTCIbCTBA
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Poccuiickoit denepanuu U JIOKAIBHBIMU JOKYMEHTAMHU OpraHU3aluN

[Ipon3BoauTe IpeaBapUTENbHBIE  3aKyNOYHbIE IPOLEAYPHl U
oQOpMIIATh COMYTCTBYIOIIYIO JTOKYMEHTAIMIO [0 3aKJIIOYEHHUIO
JIOTOBOPOB

ColmrogaTh HOPMBI 3THKH JCJIOBOTO OOIIIECHUS

Heo0Oxoanmble 3HaHUSA [TopsimoK ¥ TEXHOJIOTHS TPOBEICHUS ATTECTAIINH

TexHomoOTUM W METOJBI OMPEEICHUS U OIEHKH MPO(hecCHOHATBHBIX
3HAHUW, YMEHUN U KOMIETEHIINI

Cucremspl, MeToabl U (OPMBI MaTepUaIbHOIO M HEMAaTepHAIbHOTO
CTUMYJIMPOBaHUS Tpy/la IEpCOHAIA

TexHonoruu u MeToabl GOPMUPOBAHUS U KOHTPOJIS OI0KETOB

T€XHOHOFI/II/I, METOABI W MCETOAUKHW TIIPOBCIACHUA aHAJIMW3a U
CUCTCMATHU3allUN JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

OCHOBEI HpOI/ISBOI[CTBCHHOI\/JI ACATCIIbHOCTU OpraHrU3allnun

OcCHOBBI O0OmICH U COIHMAILHOM IICMXOJIOTHHM, COIIMOJIOTHH U
TICUXOJIOTHH TPy

[lopsimox mpoBeneHHs 3aKyNMOYHBIX TPOLEAYp U OpOPMIICHHS
COIIYTCTBYIOLIEN NOKYMEHTALUN

CrpykTypa OpraHM3allid W BaKaHTHblE JOJDKHOCTH (mpodeccun,
CHEINAILHOCTH)

TpynoBoe 3aKOHONATENBCTBO M HHBIE AKThI, COJEpPXKALIUE HOPMBI
TPYAOBOI'O IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJATENbCTBA M HOPMATUBHBIC IPABOBHIC
akThl Poccuiickoit denepanu, B 4aCTH BEACHUS JOKYMEHTAIUU T10
MepcoHay

3akoHonatenbcTBO  Poccmiickoit  depepanu 0 MEPCOHATBHBIX
JaHHBIX

JlokanbHblE HOPMATUBHBIE AKThl OpPraHHU3alMH, PETYIUPYIOLIUE
MOPSIIOK OLIEHKH NIEpCcoHaa

[Topsinok 3aki0ueHUst 10roBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU OCJTOBOI'O O6H_ICHI/IH

bazoBble  OCHOBBI ~ WMH(OPMATUKH, CTPYKTYpHOE  IOCTPOEHHE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMHU
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[pyrue xapakTepucTUKU

3.3.3. TpynoBas pyHKIHS

AIMUHUCTPUPOBAHKE MTPOLIECCOB U YpoBeHb
HanmeHoBaHue | JOKyMEHTOOO0pOTA IIPH IPOBEACHUHU Kon | C/03.6 |(momypoBeHs) |6

OLIEHKU U aTTeCTalH [IepCOHAIa KBaJTM(PHUKAIUT
IIpoucxoxnenue 3anMCTBOBAaHO

TPYI0BOM QYHKIIUN

TpynoBeie nelcTBUA

Opurunan X

H3 OpUruHajia

Kon Perucrpanvonnsiit
opuruHazia HOMED
podeCCHOHATTEHOTO
cTaHjapTa

AHanu3 npoueccoB JOKYMEHTOO0OPOTa, JOKAJIbHBIX JOKYMEHTOB I10
OLIEHKE U aTTeCTallMM [IepCoHaa

OpraHH3aHI/IOHHOC COITPOBOXACHHUC MepOHpI/IﬂTI/Iﬁ II0 OLCHKEC
IepcoHalia U €ro arreCralun

OdopmiteHne mporiecca U pe3yabTaToB aTTECTAIUH ITepcoHalia

WNudopmupoBanue nepcoHana o pe3ysibTaTax OlUEHKH U aTTeCTalluN

[ToaroroBka npeanoKeHu Mo pa3BUTHIO MEPCOHAJA 10 pe3yJibTaTaM
OIICHKH

COHpOBO)K]IeHI/Ie AOTOBOPOB IIO0O OKa3aHHUIO KOHCYJIBTAIMOHHBIX U
I/IH(I)OpMaLII/IOHHBIX YCJIyT IO OLICHKE U aTTCCTAllUU IIEpCOHAJIa

HeoOxoaumbie ymeHus

OGecneynBaTh JOKYMEHTAIIMOHHOE COMPOBOXKICHHE OICHKA U
aTTecTaluy IepcoHana

OdopMnsaTh JOKYMEHTBHI IO BONpPOCaM OICHKM U aTTeCTalluu
MepCoHaNa, TMPEAOCTaBIsIeMbIE B T'OCYJAapCTBEHHBIC  OPTaHBbI,
npodeccuoHanbHbIe COI03bl U JAPYTUE€ MPEICTaBUTEIbHBIE OPraHbI
pabOTHHUKOB

AHanu3upoBaTh TpaBWia, MNPOLENypbl U TOPAIKUA TMPOBEICHHS
OLIEHKU M aTTeCTally [IepCcoHaIa

Bectn yder W perucrpamuio JOKyMEHTOB B HH()OPMAIIMOHHBIX
CUCTEMaxX Y Ha MaTEpUAIbHBIX HOCUTEAX

Opranu3oBbIBaTh  XpaHEHHE JIOKYMEHTOB B COOTBETCTBHUH C
TpeOOBaHUSIMU TPYAOBOTO 3aKOHOJATEIhCTBA Poccuiickoit
®denepaniiu U JOKATHHBIMU aKTaMU OpraHU3aIuu
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Bectu nenoByto nepenucky

Pabortars ¢ WHGOPMALMOHHBIMH CHCTEMaMH U 0a3aMH JAaHHBIX IO
BOIIpOCaM NPOBEIECHUs OLEHKU U aTTECTAllMU IIEPCOHAJIA, BEICHUIO
ydeTa KaHIAMJATOB Ha BaKaHTHBIE JOJDKHOCTH (mpodeccuw,
CHEIHaTbHOCTH)

AHanmu3upoBaTh JOKYMEHTHl M TEpEHOCUTh HH(POPMALUIO B
MH(pOPMAITMOHHBIE CUCTEMBI U 0a3bl TAHHBIX

ColmrogaTh HOPMBI 3THKH JCIIOBOTO OOIIICHUS

HeobOxonuMele 3HaHUS [Mopsimox odopmiieHusi, BeACHUS U XpaHEHUS JOKYMEHTAIIHH,
CBSI3aHHOM C MPOBEICHNEM OIIEHKH U aTTECTaIlUU MepcoHaa

[lopsnox ¢opmupoBanus, BeleHHs OaHKa JaHHBIX O MEpcoHae
OpraHM3alMM U IPEJOCTABIEHUS OTYETHOCTH

[lopsimox mnpoBeAeHHsS 3aKYMOYHBIX MpoUEAYp U OQpOpMIECHUS
COILYTCTBYIOILLEH TOKyMEHTALUU

[Mopsimox  odopmieHHs  TOKYMEHTOB,  HPEJOCTaBISEMBIX B
TOCYJAapCTBEHHBIE OpraHbl, MPO(GECCHOHANBHBIC COIO3BI U JIPyTHE
MIpe/ICTaBUTENIbHBIE OPTaHbl PAOOTHUKOB

OCHOBBI JOKYMEHTO000POTA ¥ IOKYMEHTAIIMOHHOT'O 00eCIICYCHHUS

CTpykTypa OpraHu3allid W BaKaHTHBIE JOJDKHOCTH (mpodeccum,
CHEIHATbHOCTH)

TpynoBoe 3aKOHOJATENHCTBO W HWHBIE AaKThI, COJAEPIKAIIUE HOPMBI
TPYAOBOTO IpaBa

OCHOBBI apXHMBHOI'O 3aKOHOJATEIbCTBA M HOPMAaTHBHBIEC IIPaBOBBIE
akTel Poccuiickon ®denepanuu, B 4aCTH BEICHUs JTOKyMEHTALUU IO
MIEpPCOHAILY

3akoHonarenscTBO Poccuiickoit  ®enepanuu 0  NEPCOHAIBHBIX
JAHHBIX

TexHomornn, MeTOABI W METOOUKHA NPOBEACHUS aHalu3a U
CHCTEMaTHU3alluU JIOKyMEHTOB U HH(pOpMaIuu

JlokanpHble HOPMATUBHBIE aKThl OpraHU3allMd, pEryJIHUpYIOIIne
MOPSIIOK OLIEHKH M aTTECTALMK MepCcoHana

[Topsiaok 3akit0UeHUs 10TOBOPOB (KOHTPAKTOB)

Hopwmbl aTukH nenoBoro oOIeHus

ba3oBbie  OCHOBBI ~ MHPOpPMATHKH, CTPYKTypHOE  IOCTPOEHUE
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MH(OPMALIMOHHBIX CUCTEM U OCOOEHHOCTH PabOThI C HUMU

Jpyrue xapakTepuCTHKU

3.4. O6o06uieHHas Tpya0Bas QyHKIHSA

HaumenoBanu | JlessTenbHOCTD MO Pa3BUTHIO MTEPCOHANA

€

[Ipoucxoxaenue
000011IeHHOH TPYI0BOI

byHKIUA

YpoBeHb
Kon D P 6
KBaTM(UKALIUU
3auMCTBOBaHO
Opurunan X
W3 OpUTHUHAJIa
Kon PerucrpanyoHHbIi
OpuTHHaja HOMeEp
po(hecCHOHATBLHOTO
CTaHaapTa

Bo3smoxsble
HaVMCHOBaHUS
JOJDKHOCTEH, podeccuit

Crienpanuct 1o pa3BUTHIO U OOYUEHHIO [IEpCOHAA
Crienmanuct 1o pa3BUTHIO Kapbepbl IEpcoHaa
Crenuaiuct 1no nepcoHany

Menemxkep 1o nepcoHany

TpebGoBanus k
00pa3oBaHUIO U
00y4YeHHIO

Briciiee oOpazoBanme

JlononauTenbHOE IPodeCcCHOHATBFHOE 00pa30BaHUE - TPOTPAMMBI
MOBBIIIIEHHSI KBATM(UKAIIH; TPOrpaMMBbI IPO(eCcCHOHATBHOM
NeperoaAroTOBKU B 06HaCTI/I OpTraHnu3alluOHHOTO U
poeCCHOHATHLHOTO PAa3BUTHS TIEPCOHAIIA

TpeboBaHMs K OIBITY
MPaKTHYECKON paboThI

Oco0blie ycroBus
JI0IycKa K padote

[pyrue xapakTepucTUKU

I[OHOJ'IHI/ITCJ'IBHI)IC XapaKTCPUCTUKHU

HaumeHnoBanue nokymeHnrta Kon

HaumenoBanue 6a30Boii TpyIIIibl, JOHKHOCTH
(mpodeccun) WK CrieuanbHOCTH

OK3 2412 CrienanucTsl 10 KaJipaM U npodoprueHTanuu
3423 CrienmanucThl KaApOBBIX CIIYKO U yUpexAeHUN
3aHATOCTH
EKC - Menemxep 1Mo nepcoHany
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OKIIATP 27755 | DKOHOMHCT IO TPYAY

22956 |HucnekTop 1o Kaapam

3.4.1. TpynoBas GbyHKIHS

Opranuzanus 1 npoBeecHUE
ME on I/IHL”II“I/Iﬁ o pa3B§TI/Ho u Y POBCHE
Hanmenosanne | - POP p . Kox | D/01.6 |(momypoBenb) |6
MOCTPOCHUIO MPOPECCHOHATBHOMN
KBaNU(UKALUN
Kapbephl epcoHana
[Tpoucxoxnenue 3auMCTBOBaHO
P N Opurunan X
TPyZOBOU (PYHKIIUU W3 OpUTHHAJIA
Kon PerucrpauyonHsii
OopuruHan€a HOMEp
po(hecCuoHaIBLHOTO
cTaHgapTa
TpynoBeie nelcTBUA AHanu3 CTPYKTYpbl, IUIAHOB U BaKaHCUI OpraHu3aluu

Ananmu3  ocobeHHOCTe  paboThl  Ha  pa3IM4yHBIX  y4yacTKax
IIPOM3BOJICTBA U KOHKPETHBIX paboyux MecTax

HOI[FOTOBKa IMPOCKTOB  TOKYMCHTOB, OMPCACIIAIOMHNX  IMOPAOO0K
pasBUTHA TEpCOHANa M TMOCTPOCHHUS NMPO(EeCCHOHAIBHOM Kapbepsl ¢
OLICHKOM 3aTpaT

Pa3paboTka miaHoB nmpodeccuoHaabHON Kapbepbl pA0OTHUKOB

dopmupoBaHuE KaApOBOTO pe3epBa

Opranuzanuss  MEpONPUITHH 1O  Pa3BUTHI0O U MOCTPOEHUIO
npodeccuoHaIbHOM Kapbephl epcoHalIa

[lonroroBka mpeanokeHuid 1o (opMUpOBaHMIO OroJKeTa Ha
OpraHM3allMi0 M IPOBEJEHUE MEPOIPHUATHM [0 pa3BUTUIO U
MOCTPOEHUIO MPOo(ecCHoHaNbHOM Kapbephl epcoHalIa

Ananu3 3(pQPEKTUBHOCTH MEPONPUATHA MO PAa3BUTHUIO MEpCOHANA,
HOATOTOBKA MPEITI0KEHUH IO Pa3BUTHIO

HeobOxoaumbie ymeHus AHamM3UpOBaTh YPOBEHb OOIIETO pPa3BUTHA M TPO(ECCHOHATBLHOMN
KBaJM(HKALUU TIEpCOHAIa

OnpenensiTb KpaTKOCPOUYHBIE U TOJITOCPOUYHBIE TOTPEOHOCTH PA3BUTHS
HepCcoHaNa U MOCTPOEHUS ero MpophecCUOHATBLHON Kapbephbl
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Onpenensatb  Kputepud  (GOPMHUPOBAaHHS  KaJpoOBOIO  pe3epBa
OpraHu3aluu

CocraBnsiTh  MHIAMBHUAyalbHbIE IUIAHBI  KapbepHOTO  Pa3BUTHS
HiepcoHasia

[IpUMeHATh TEXHOJOTHH W METOIbl pa3BUTUS IEPCOHANA |
MOCTPOCHUS MTPO(HECCHOHATTLHOU Kapbephl

CocTaBiiTh NpCAIOXKCHUA W KOHTPOJUPOBATH CTATbHW PACXOJ0B Ha
MPOrpaMMbl ¥ MEPOTIPUATHS TIO0 Pa3BUTHUIO MEPCOHANA U MTOCTPOCHUIO
po(heCCUOHATTLHOM Kaphephl IS TUTAHUPOBAHUS OI0KETOB

Onpenensate 3¢(HEKTUBHOCTh MEPOTPUATHI MO Pa3BUTHUIO MEpCOHANA
¥ TIOCTPOEHUIO MPO(PECCHOHATBHON Kaphephl

PabGorate ¢ uHpOpMAMOHHBIMH cCUCTEMaMU U 0Oa3aMu JaHHBIX IO
nepcoHay

Co0imo1aTh HOPMBI ATHKH JISTIOBOTO OOIICHHS

Heob6xoaumbie 3HAaHUS

Cuctema,  cmocoObl,  METOABI,  WHCTPYMEHTBHl  TOCTPOCHUS
npodheccuoHaIbHOM Kapbephl

MeTO,Z[I:I onpe;[eneHI/m " OLUCHKU JIMYHOCTHBIX U HpO(beCCI/IOHaJII:HBIX
KOMIIETECHINH

Cucrempl, MeToapl U (OPMBI MaTEpUATBHOIO U HEMAaTEPHAIBLHOTO
CTUMYJIUPOBAHUSA TPY/a MEpCoHAa

Texnonoruu, MeTo bl HOPMUPOBAHUS U KOHTPOJIS OIOJKETOB

TeXHOJ'IOFI/II/I, METOAbl HW MCETOJUKH TMPOBCACHHA aHAIM3a U
CUCTCMATU3allU JOKYMCHTOB U I/IH(I)OpMaLII/II/I

OcHOBBI po(hecCHOHATFHON OPUEHTAIIUN

OCHOBBI IOKYMEHTO000POTA U TOKYMEHTAITMOHHOTO 00eCIIeUeHUs

OCHOBEI HpOI/I3BOI[CTBeHHOI71 ACATCIIbHOCTU OpraHru3allunu

OcHOBBI 00IIE W COLMAILHOM IICHMXOJIOTHMH, COLMOJIOTHH U
TICUXOJIOTUH TPY/Ia

CrpykTypa oOpraHu3alii W BaKaHTHBIE JIOJDKHOCTH (IIpodeccun,
CIEIMATIbHOCTH)

TpynoBoe 3aKOHOIATENHCTBO W HHBIE aKTBl, COJEpPKAIME HOPMBI
TPYAOBOTO IpaBa

3akoHoaarenbcTBO Poccuiickoit deaepaniuu 0 NEPCOHAIBHBIX JaHHBIX

JlokanbHble HOPMATHBHBIE aKThl OpraHU3alMU, PETYIUPYIOIINE
MOPSAZOK Pa3BUTUSL M TOCTPOCHHUS NPOGECCHOHATBHONW Kapbepsl
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niepcoHaa

[TopsioK 3aKIH0YEHHS] TOTOBOPOB (KOHTPAKTOB)

Hopwmpl 3THKH 1€710BOTO OOIICHHS

ba3zoBele  OCHOBBI ~ MH(GOPMATHKH, CTPYKTypHOE  IIOCTPOCHHE
UH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThI C HUMH

[pyrue XxapakTepucTUKH | -

3.4.2. TpynoBast GpyHKIHS

Opranuzanus 00y4deHus nepcoHana YpoBeHn
HaunmenoBanue Kox | D/02.6 |(momypoBenb) |6
KBaJIM(pUKALIUU
[Tpoucxoxnenue 3auMCTBOBAaHO
P o Opurunan X
TPYAOBOH (YHKINH W3 OpUruHala
Kon Perucrpauronnsiit
opuruHaia HOMED
npohecCuoHaTbLHOTO
CcTaHjapTa
Tpynoseie nelcTBUA AHanu3  pblHKa  00pa3oBaTENIbHBIX  YCIYT M NOTpeOHOcTel

OpraHu3aluvu B 06yquPm nepcoHalia

Pa3pa60TI<a IIaHOB, MCTOJAUYCCKHUX MATCPpUAIIOB, y‘le6HHX IIJIaHOB M
nmporpamMmMm, IMPOCKTOB JIOKAJIBHBIX AKTOB I10 O6yT~I€HI/IIO U PAa3BUTHUIO
MepcoHalia, BKIIr04asa OUCHKY 3aTpaT

Opranuzanust MEpONpUATHN IO 00YUIECHHUIO MIEPCOHATA

[TonroroBka mpemyiokeHuid 1Mo  (HOpPMUPOBaHHIO OrOKETa Ha
OpraHu3aIMI0 00YYCHUS TIepCoHalIa

Ananu3z 3pGeKTUBHOCTH MEPONPUATHIA IO 00YyUSHHIO MTEPCOHATA

Heo0xoanumelie ymeHust AHanM3MpoBaTh M ONPEACTATh IMOTPEOHOCTH B OOYyYEHHM TPyl
[IEPCOHAJIa B COOTBETCTBUU C LEJISAMHU OpraHU3aluu

Pa3pabatbiBaTh MiIaHbl MOJATOTOBKH, MEPEMOATOTOBKU U TOBBILICHHUS
KBaJIM(UKALIUY KaJIpOB, y4EOHbIE TUIaHBI U TPOrPaMMBI

AHamM3WpOBaTh PHIHOK O0pa30BaTENbHBIX YCIYT W TOTOBHUTH
MPEUIOKEHUS 110 TOCTABIIUKAM YCIYT
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Opranu3oBbIBaTh 00y4aroixe MEPONPUATHS

CocTaBnTh U KOHTPOJIMPOBATh CTAaThU pPACXOJ0OB Ha OOy4YeHHE
nepcoHaa Jisl INIAHUPOBAHUS OIOJKETOB

PaBpa6aTLIBaTB 1 KOMIIJICKTOBAaThb y‘l€6HO-MeTOILI/I‘-ICCKI/Ie AOKYMCHTBIL

[Tpou3BoIUTH OIIEHKY 3P PEKTUBHOCTH O0yUCHHS MIEPCOHATA

[Tpou3BoauTh  TNpeABapUTENbHBIE  3aKyMOYHbIE  MPOLEAYPHl U
oQopMIIEHHE CONYTCTBYIOIIEH JOKYMEHTAIMH 1O 3aKIHYECHUIO
JIOTOBOPOB

PaGoTate ¢ WHpOpPMAIMOHHBIMU CHCTEMaMH W 0a3aMH JaHHBIX TI0
HIepCOHATY

Pa3pabartbeiBaTh 1 0QOPMIIATH JOKYMEHTHI O MPOLIECCaM OpraHU3aINH
o0OyueHus nepcoHalla U UX pe3yjbTaTam

Co0imo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

Heo0OxonnMeie 3HaHUS

MeToapl, MHCTPYMEHTHI HCCIENOBAaHUS TMOTPEOHOCTH B OOyYEHUH
nepcoHana

Metononorus o0y4eHus

TeXHOJ'IOFI/II/I, METOAbl HW MCETOJAUKH TMPOBCACHHA aHAIM3a U
CUCTCMATU3allu JOKYMCHTOB U I/IH(I)OpMaLII/II/I

HOpSI)IOK pa3pa60TKH IJIaHOB  MMOATOTOBKH, MNCPCIIOATOTOBKH U
IIOBBIIICHUA KBaJ'II/I(l)I/IKaI_[I/II/I KaJapoB, y’—Ie6HI)IX IIJIAaHOB U IpOoIrpaMM

Cuctembl, MeToabl U (GOpPMBI MaTEpUAIBHOIO M HEMaTepHUaTbHOTO
CTUMYJIMPOBAHUS TPy/a IIEPCOHAIIA

TexHosnoruu u MeTo bl HOPMUPOBAHUS U KOHTPOJIS OIOJKETOB

[Topsaok BeZeHUs y4eTa ¥ OTYETHOCTH I10 MOJTOTOBKE M IMOBBIIICHHIO
KBaJIM(PHUKALINU TIEpCOHAIIA

OCHOBBI IOKYMEHTO000POTa U TOKYMEHTAIIMOHHOTO 00ECIIeUEHUs

OCHOBBI TEXHOJIOTHH IMPOU3BOACTBA U ACATCIbHOCTU OpPraHru3aliu

OcHOBBI O0IIE W COLMAILHOM IICHMXOJOTHMH, COLMOJOTHH U
TICUXOJIOTUH TPYJIa

[Topsimok mpoBedeHHS 3aKYMOUHBIX Mpouenyp H  ohopMIIeHHs
COIYTCTBYIOILLIEH JOKYMEHTALIUU

CrpyKTypa opranuszanuu

TpynoBoe 3aKOHOTATENHCTBO W HHBIE aKThl, COJEPKAIIUE HOPMBI
TPYJOBOTO IpaBa
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OCHOBBI apXMBHOI'O 3aKOHOJATENIbCTBA M HOPMATHUBHBIC MPaBOBbIC
akThl Poccuiickoit ®denepanniv, B 4aCTU BEACHUS JTOKYMEHTALUU IO
MepCcCoHAIy

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuu

OcHOBBI 3aKOHOAATENbCTBA 00 0OpazoBanmnu Poccuiickoit deneparuu

3akoHoaTenbCcTBO Poccuiickoi denepannn 0 NepCOHATBHBIX JaHHBIX

JlokanbHble HOpPMATHBHBIC aKThl OpraHU3allMU, PETYIUPYIOLIHE
o0yJeHue nepcoHasna

[Topsiok 3aKIII0YEHHsI IOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOT'O O6IJ.[€HI/I$I

bazoBbile  OocHOBBI  MH(OPMATHKH, CTPYKTYpHOE  IOCTPOCHHE
MH(GOPMAILIMOHHBIX CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Jlpyrue XapakTepucTHKH | -

3.4.3. TpynoBas pyHKIHS

Opranu3zaniys agantainuy U CTaKUPOBKH YpoBeHb
HaumenoBanwue | nepconana Kon | D/03.6 |(momypoBeHb) |6
KBaTH(PUKAITH
[Ipoucxoxaenue 3auMCTBOBAHO
P A Opurunan X
TPYAOBOH (yHKITHH W3 OpUTUHAJIA
Kon PerucrpauyoHHbIi
OpuUTHHaja HOMeEp
npo¢ecCHOHAIHLHOTO
CTaHaapTa
TpynoBble neicTBus AHanu3 yCHNEUmHBIX KOPHOPATUBHBIX TMPAKTUK IO OpraHu3aluu

aZlaliTallud U CTAXKUPOBKE NEpCOHAIa

Pa3zpaboTka mnaHOB ajanTtaiyy, CTAKUPOBKU IEPCOHANa C OLEHKOU
3aTpaT

Opr aHU3anuAa Meponpmm/lﬁ o aganTanuu, CTaX KUPOBKE IMIEPCOHAJIA

[loaroToBka MpemIOKEHUI 1O COBEPIICHCTBOBAHUIO  CHUCTEMBI
aJlanTaly, CTAXKUPOBKH TMepCcoHaIa

[ToaroroBka mpemiokeHU 1Mo  (GOPMHPOBAHUIO OrOJKETa Ha
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OpraHru3aluvio aganTaliiy U CTAXKUPOBKU IICPCOHAIA

AHanu3 3¢ ()EeKTUBHOCTH MEPOIPUATHIA MO aJanTalid U CTaXKUPOBKE
nepcoHaa

Heobxonumelie ymeHus

Ornpenensars rpyIbl IEpcoHaa Ak CTAKUPOBKU U aanTalluu

Onpenensatb paboune Mecta il NPOBEACHUS CTaXXKUPOBKU U
aJlanTany nepcoHaia

CornacoBbIBaTh MCPONPUATUSA ajgamnranuu u CTaXXUPOBKH C
BO3MOXHOCTAMHU ITPOU3BOJACTBA

HpOI/ISBO,Z[I/ITL aHaliu3 MW OLCHKY PpE3ylIbTaTOB aAallTaluud H
CTAXHUPOBOK II€pCOHAIa

CocTaBiATh NPENTIOKEHUSI U KOHTPOJIUPOBATh CTATBH PAcXOJOB Ha
IIPOrpamMMbl U MEPONPHUATHS 10 aJaNTalUuy U CTAXKUPOBKE IEPCOHAIA
JUIs TUTAHUPOBAHUS OFOJIKETOB

[Tpou3BoauTh OLIEHKY 3(PPEKTUBHOCTH MEPONPUATUIN 1O aJanTaluy U
CTa)KMPOBKE IEpCOHAa

BHenpste cuctembl BOBJeUeHHS PAOOTHUKOB B KOPHOPATHUBHYIO
KYJIbTYpY

Hcnonb3oBaTh HMHGOPMAIIMOHHBIE CUCTEMbl W 0a3bl JaHHBIX TI0
[IEPCOHAILY

CO6J'IIO)18.TB HOPMBI 3TUKHU JCJIOBOTO OGH.ICHI/ISI

HCOGXOJII/IMLIC 3HaHHUA

Mertoasl aganTauyu U CTAXXUPOBOK

TCXHOJ’IOFI/II/I, MCTOAbl HW MCETOJUKH IPOBCACHHA aHAIM3a U
CUCTCMATU3allU JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

HOpSI)IOK pa3pa60T1<H IUIaHOB aJallTallui TICpCOHAJIa Ha HOBBIX
pa6oq1/1x MECTax, IIOAIOTOBKH, IICPCIIOATOTOBKM HW IIOBBIINICHUA
I(BaJ'II/I(bI/IKaI_II/H/I [epCcoHalia U OpraHru3aliiu CTAXKUPOBOK

HOpHI{OK COCTaBJICHHUA CMCT 3aTpaT Ha adalTalliuio U CTAXXKHPOBKY
IepcoHaia

[Topsaok BeaeHUs ydeTa W OTYETHOCTH II0 aJaNTaldd M CTaKUPOBKE
HiepcoHasia

Cuctembl, MeToAbl U (GOPMBI MaTEpUAIBHOIO M HEMAaTepHUaTbHOTO
CTUMYJIMPOBAHUs TPY/a [IEpCOHAIIA

TexHosornu u MeTo bl HOPMHUPOBAHMS U KOHTPOJISI OIOJKETOB

OCHOBBI TEXHOJIOTUH IIPOU3BOACTBA U ACATCIbHOCTH OpraHu3anuu

OCHOBEI O6H.[€I‘/'I n COHH&HBHOﬁ IICUXOJIOIru, COLOHOJIOTHMH H
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TICUXOJIOTUH TPYJIa

CtpykTypa oOpraHu3aliil H BaKaHTHbIE JOJLKHOCTH (mpodeccun,
CIIEIUATLHOCTH)

TpynoBoe 3aKOHONATENHCTBO W HHBIE AaKThI, COJAEPIKAIIUE HOPMBI
TPYJIOBOTO TIpaBa

OCHOBBI HAJIOTOBOTO 3aKOHOaTenbeTBa Poccuiickoit denepanyn

3akoHonarenbcTBO Poccuiickoit denepanniy 0 EPCOHANBHBIX TaHHBIX

JlokanbHble HOPMATHBHBIE aKThl OpPraHM3ALMH, PEryJIupyroIne
aJlalTalliIo U CTaXHPOBKY NEpCOHANA

OCHOBEI ,Z[OKyMeHT0060pOTa U JOKYMCHTAlIUOHHOT O obecneucHuUs

[Topsinok 3aKII0YSHHS IOTOBOPOB (KOHTPAKTOB)

HopMe1 3THKH 1e10BOTO O0IIIeHUS

bazoBbie  OCHOBBI ~ MH(POPMATHUKH, CTPYKTYPHOE  TOCTPOCHHE
UH(GOPMAIIMOHHBIX CUCTEM B OCOOEHHOCTH pabOThI C HUMHU

Jpyrue XxapakTepuCTUKH | -

3.4.4. TpynoBas GpyHKIHS

AJIMUHUCTPUPOBAHUE IIPOLIECCOB U VpoBeHb
OKYMEHTO000pOTa MO Pa3BUTHUIO U
Hanmenosanue |~ o poTa o p Kon | D/04.6 |(momypoBeHb) |6
npodeccuoHaIbHOM Kapbepe, 00y4eHHIO,
KBaNM(UKALIUN
a/lanTauy ¥ CTaXUPOBKE MEepcoHaIa
IIpoucxoxnenue 3aMMCTBOBaHO
P o Opurunan X
TPyZIOBOW (hyHKIMU U3 OpUTMHAaIA
Kon PerucrpanyioHHbIi
OpuUTHMHaja HOMeEp
npo¢eCcCuOHATHLHOTO
CTaHaapTa
TpynoBbie neiicTBus AHaM3 TPOIECCOB, TPABWJI M TOPSAKOB OpTaHU3AIMH TpU

NPOBEICHUM MEPOIPHUITUN IO PA3BUTHIO W  MPOPECCHOHATBHOMN
Kapbepe, 00yUYCHHUIO, aaNTallii U CTAXUPOBKE TMIepCOHAa

JlokyMeHTalMoHHOe O(QOpMIIEHHE PE3YJIbTaTOB MEPONPUATUN T10
PasBUTHIO M TMPO(ECCHOHANBHON Kapbepe, 0OyueHHIo, ajanTalud U
CTaKUPOBKE IepcoHalIa
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IToaroToBKa MHAMBHUYAIBHBIX MPEJIOKEHNNA Ha OCHOBE PE3YJIbTaTOB
NOPOBEICHUSI MEpPONPUATHIA MO pPa3BUTHIO U MPOPECCHOHATBLHON
Kapbepe, 00yueHUI0, aIaNTalluy U CTAXXUPOBKE IepCoHaIa

[TogroroBka MNpenoKEHUH IO  COBEPIICHCTBOBAHUIO  CHUCTEM
oOyueHusi, aJanTalid W CTAKUPOBKHU, PAa3BUTHS H TMOCTPOCHUS
podeCCHOHATTEHON Kapbephl MepcoHaIa

ConpoBoKIeHHUE JIOTOBOPOB IO OKa3aHUIO KOHCYJIbTAllMOHHBIX,
MH(QOPMALMOHHBIX YCIIYT, HEOOXOAUMBIX ISl IPOBEICHUS O0yJYEHHS,
azanranuu " CTa’)KUPOBOK, pa3BUTHSA U IIOCTPOEHUS
npodeccHoHaIbHON Kapbephbl MepcoHala, BKIIIOYast MpeIBapUTeIIbHbIC
IPOLEAYPHI IO UX 3aKIHOYCHHIO

Beinonnenue tpeboBaHuil Mo XxpaHeHUI0 HH(GOPMALMU O pe3ysbTaTax
oOyueHus, aJanTalud W CTaKUPOBKHU, Pa3BUTHS M IOCTPOCHUS
npogeccuoHaIbHON Kapbephl epcoHaa

Heobxonnumelie ymeHus

OdopmiATh JOKYMEHTHI TIO BONpPOCaM TPOBEACHHS OOYYEHHS,
azanTtanuu u CTaKUPOBKH, pa3BUTHUSA u MOCTPOCHUS
npodecCHOHaIbHON  Kapbephl IEpCOoHala, MpEeNoCTaBsieMble B
rocy/apCTBEHHbIE OpraHbl, Npo(deCcCHOHATbHBIE COI3BI U JApPYTUe
IIPEJICTaBUTENbHbIE OPraHbl pA0OTHUKOB

ObecnieunBaTh  JIOKYMEHTALIMOHHOE  COINpPOBOXAECHHE OOyudeHus,
ajanTtaMd M CTAXHPOBOK,  Pa3BUTHA W IOCTPOCHUS
npodeccroHanbHON Kapbephl epcoHala

AHanu3upoBaTh MpaBWia, NPOLEAYpbl U TOPSAKU IPOBEICHUS
o0y4eHus, ajanTallid W CTAKUPOBKHU, PA3BUTUS U TMOCTPOCHUS
npoeccuoHaIbHOM Kapbephl IepcoHalIa

Opranu3oBpIBaTb  XpaHEHUE JOKYMEHTOB B  COOTBETCTBHUM C
TpeOOBaHUSMH  3aKOHOAaTenbcTBa  Poccuiickoit  ®epepanuu U
JIOKQJIbHBIMM aKTaMH OpraHU3aluu

AHanu3MpoBaTh JIOKYMEHTHI ¥  IEPEHOCHTh HWH(POPMALUIO B
WH(OPMAITMOHHBIC CUCTEMBI U 0a3bI IaHHBIX

Bectu yuer u peructpanuio JAOKYMEHTOB B HH(OPMALMOHHBIX
CHUCTEMax M Ha MaTePHATbHBIX HOCUTEISIX

PaGotath ¢ wH(OpPMAIMOHHBIMH CHCTEMaMU W 0a3aMH JaHHBIX IO
BOMpOcaM OOYyYeHHs, aJanTalid ¢ CTAKUPOBKHU, pPa3BUTUS U
MOCTPOEHUs MpodeccHoHaNbHON Kapbephl NepcoHaa, BeIeHUs yueTa
KaHJUIaTOB Ha BaKaHTHbBIE JOKHOCTH (TIPO(heCcCuu, CrieluaabHOCTH)

Bectu ACJIOBYHO IIEPCIIUCKY

Co0mrogaTh HOPMBI ATHKH JEJIOBOTO OOIIECHUS

HeoOxoanMele 3HaAHUS

[lopsimok  odopmiieHHs, BEIEHHUS W XPAHCHUS JOKYMEHTAIWH,
CBA3aHHOM C CHCTEMOW OOyYeHHs, aJanTallud W CTaKUPOBKH,
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Pa3BUTHA U MIOCTPOCHUS MPO(PECCHOHATBHON Kaphephl epcoHaa

[Topsimox ¢opmupoBanus, BeaeHus OaHKa MaHHBIX O IEpCOHAE
OPraHM3aLMH U PEJOCTABICHUS OTYCTHOCTH

HopMmatuBHBIE IPaBOBBIE aKThI, PETYIHUPYIONIKE MPaBa U 00SI3aHHOCTH
FOCYJIapCTBEHHBIX OpPraHOB M OpraHu3alid IO MPEJOCTaBICHHUIO
YYETHOM JOKYMEHTALUU

[Topsinok  odopmieHUs  TOKyMEHTOB,  MPEAOCTaBISIEMBIX B
roCcyJapCTBEHHbIE OPTaHbl U UHBIE OPTaHU3ALUU

OCHOBEI ,Z[OKYMCHT0060pOTa U JOKYMCHTAIIUOHHOT O obecneueHuUs

[Topsimok mpoBeAeHHUS 3aKYMOUYHBIX Mpouenyp u  ohopMIeHHs
COINYTCTBYIOIIECH JOKYMEHTAIIUU

CrpykTypa OpraHu3ali W BaKaHTHbIE JOJDKHOCTH (Ipodeccuu,
CHEIHATbHOCTH)

TpynoBoe 3aKOHOIATENbCTBO U HHBIE AaKThl, COJAEP)KALIUE HOPMBI
TPYAOBOI'O IIpaBa

OCHOBBI apXWMBHOT'O 3aKOHOJATENIbCTBA M HOPMATHUBHBIC IPABOBBIC
akTel Poccuiickonn ®denepauuu, B 4aCTU BEACHUSA NOKYMEHTALUU IO
MepcoHaNy

OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbCcTBa Poccuiickoit deneparuu

3akoHo aTenbCcTBO Poccuiickoit deaepaiu 0 mepCcoHaIbHbIX JaHHBIX

TexHomornyu, MeTOABI W METOJUMKH TPOBEACHHA aHaIu3a W
CHCTEMaTH3allu1 JJOKyMEHTOB U MHPOPMAaLIUH

JlokanbHble HOPMAaTHBHBIE aKThl OpPraHU3ALUU, PEryJupyrolIne
HOPSIIOK  Pa3BUTUS M IMOCTPOEHHS MPO(ECCHOHATBHONW Kapbepshl,
o0y4yeHus, alalTallii ¥ CTaXXKUPOBKU IIEpCOHANA

[Topsinok 3aKIIH0YEHHSI IOTOBOPOB (KOHTPAKTOB)

Hopw™e! 3THKH 1e10BOTO 00IIIeHNUS

ba3oBele  OCHOBBI ~ MH()OPMATHKH, CTPYKTYpPHOE  MOCTPOCHHUE
WH()OPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Jlpyrue XxapakTepuCTHKH | -

3.5. O6o6muieHHas Tpya0Bas QYyHKIHS

HaumenoBanu | /ledaTenpHOCTh 110 OpraHU3aluu TpyAa U Kon E YpoBeHb 6
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e OILIaTHI IIEPCOHANA
IIpoucxoxnenue

. . 3aMMCTBOBAHO
0o0o0meHHoM TpynoBoit | OpuruHan X

U3 OpUTHHaIa
byHKIUNA
Kon PerucrpanyonHsii
OpHUruHaja HOMED
po(hecCuOHATIBLHOTO
CTaHJapTa

Bo3mosxHble
HAaWMEHOBaHUSI
JIOJDKHOCTEH, mpodeccuii

Crienpanuct 1Mo HOPMUPOBAHMIO U OIUIATE TPy/a
Crenpanuct 1o opraHu3alluy U orviate Tpyaa
CriennaiucT 1Mo KOMIIEHCAIUSAM U JIbFoTaM
Crenuaiuct 1no nepcoHany

Menemxkep 1o nepcoHany

TpebGoBanust K
00pa3oBaHUIO U
00y4YeHHIO

Briciiee oOpazoBanue

JononHuTtenbHOe MpodhecCHoHaTbHOE 00pa30BaHHUE - POTPAMMBI
npodeccroHanbHON NEePETOArOTOBKH B 00IaCTH YIKOHOMUKH,
HOPMHUPOBAHUS U OIUIATHI TPY/a, IPOrPAMMBbI TIOBBIIICHHS

KBTI (UKAITHH

TpeGoBaHMs K OIBITY
IPAKTUYECKON pabOThI

Oco0blie ycroBus
JI0ITycKa K pabote

Jpyrue xapakTepuCcTUKU

I[OHOJ'IHI/ITGJ'IBHBIC XApaKTCPHUCTUKHU

HaumenoBanue noxkymenra | Kox HaumenoBanue 6a30B0ii IpyIIIbL, JOIKHOCTH
(mpodeccun) miK CrenUuaIbHOCTH
OK3 2412 CrnenuanucTsl 1o KagpaM U npodopueHTanun
3423 CrnenuanucThl KaIpOBBIX CIYXO0 U yUpeskJeHUN
3aHATOCTH
EKC - WHxeHep 110 HOPMUPOBAHUIO TPyAa

TexHuk 1o Tpyny

DKOHOMHUCT MO TPYILY

Menemxep 1o nepcoHany

KBTI (UKALTAH
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OKIIATP 27755 | DKOHOMMCT IO TPYAY

22956 |HMuHcnektop mo Kajapam

3.5.1. TpynoBas dbyHKIHsS

Opranuzanus Tpy/a nepcoHana YpoBeHb
HanmenoBanmue Kon | E/02.6 |(momypoBeHb) |6
KBaTU(hUKALIAN
ITpoucxoxnenue 3auMCTBOBaHO
P o Opwurunan X
TpyIOBOW (HyHKIIMU W3 OpUrUHaJIa
Kon PerucrpauyoHHbIi
OpUTHHaja HOMeEp
npodecCHOHAIBLHOTO
CTaHjaapTa
Tpynosble neiicTBus AHanu3 yCHElHBIX KOPIOPAaTUBHBIX MPAaKTHK I10 OpraHU3allH

HOPMHMPOBAaHMs Tpyda Ui PA3JIMYHBIX KaTEropui IE€pCOHAa,
0CcOOEHHOCTEH MPOU3BOJICTBA U JESITEIBHOCTH OPraHU3aI|H

Pa3zpaboTka CHCTEMBI OpraHH3alUM TpyAa IEpcoHala M IOpsAKa
HOPMHpOBaHUs TpyAda Ha pabouumx MecTax C OILIEHKOH 3arpar Ha
HepCcoHam

BHenpeHnne cucTeMbl OpraHu3aiiy TpyJa NepcoHaNa U KOHTPOJIS Hal
HOPMHPOBAHHUEM C ONpEACICHUEM TPYJOEMKOCTH, HOPMAaTHBHOU
YHCIICHHOCTH, TpauKOB pabOT M YCIOBHIA OIJIATHI TPYAA MEPCOHATA

BeisiBeHME pe3epBOB IOBBIIIEHUS MPOU3BOIUTEIBHOCTH Tpyda H
KauyecTBa HOPMHUPOBAHUS TPYyAd, IOATOTOBKA IIPEMIOKEHUN 110
V3MEHEHUSIM yCIIOBUH U OIUIAThI TpyJa IepcoHaa

[loaroroBka mpemIoxkeHHH 10 (QOpMHUpPOBaHUIO OroKeTa Ha
OpraHM3alMIo Tpy/ia IepcoHaIa

Onpenenenve 3¢(GHEeKTUBHOCTH pabOThl CUCTEMbI OpraHU3aIluu TPyaa
Y HOPMHPOBaHUs TpyAa Ha pabOYUX MecTax

Heo0xoaumeie ymeHust BrenpATs MeTOAbI pallMOHAIBHOW OpPraHU3aluu Tpyaa

Pa3pa6aTBIBaTB IJIaHBbI OpraHHU3allMOHHBIX u TEXHUYECCKUX
MepOHpI/IHTI/Iﬁ IO TOBBIMICHUIO TPOU3BOAUTCIILHOCTU TPYyda

AHanM3MpoOBaTh COCTOSIHUE HOPMHUPOBAHUSL TPYJa, KayeCTBO HOPM,
MoKaszareJyie mo Tpyay

KoncyabsTantlLiroc www.consultant.ru
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Ananu3upoBath 3(G(EKTUBHOCTH pabdOTHl CHCTEMBI OpraHU3alUH
TpyJAa MepcoHajga ¥ HOPMUPOBAHUS TPyJa Ha pabodnX MecTax

CocTaBnaTh u KOHTPOJIMPOBATHL CTATBU PACXOJOB Ha OIUIaTy TpyHda
nepcoHalia I IMIaHUPOBAHUA 6I0)1)K€TOB

PaGorate ¢ nH(MOpPMALMOHHBIMU CHCTEMaMd M 0a3aMd JaHHBIX IO
HOPMHUPOBAHHUIO U OIUIaTE TpyJa INepcoHana

PazpabGateiBaTh ¥ 0GOPMIATH JOKYMEHTHI 110 HAIPABICHHIO
JEeATEIbHOCTH

Co0bimo1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHUS

Heo0xoaumele 3HaHUSA

MeTtopl yueTa U aHaJaM3a NoKa3aTesel 1o TpyAy U oIiaTe Tpyaa

MeTO,I[bI ONnpCaAciICHUs, OLUCHKH KW CpaBHCHHA HpOHSBOI{CTBGHHOﬁ
HMHTCHCUBHOCTHU M HAIIPSPKCHHOCTU TpyAa

Meroasl HOpMUPOBaHHUS TPY1a

Me:xoTpacneBble U OTpacieBble HOPMATUBBI TPYAOBBIX 3aTpaT

CoBpeMeHHbIE ¢dhopMbl, CUCTEMBI OILJIaThI u ydera
IIPOU3BOJUTENBHOCTH TPpyAa IepcoHaa

Cucremspl, MeToabl U (OPMBI MaTepUaIbHOIO M HEMAaTepHaIbHOTO
CTUMYJIMPOBAHUs TPy/la IIepCOHAlIa

TexH0I0TrUHN U METOIBI (I)OpMI/IpOBaHI/I}I N KOHTPOJIA 6I0,[[)KCTOB

T€XHOHOFI/II/I, METOABI W MCETOAUKHW TIIPOBCIACHUA aHAJIMW3a U
CUCTCMATHU3allUN JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

OCHOBEI I[OKyMeHTOO60p0Ta U JOKYMCHTAIIMOHHOTI'O obecrncyeHUs

[Mopsimok  tapudukammm pabor wu  paboumMx, YCTAaHOBIEHUS
JOJKHOCTHBIX OKJIQJIOB, JOIJIAT, HaA0aBOK M KOX(PQUIMEHTOB K
3apabOTHOM IIaTe, pacyeTa CTUMYIUPYIONIUX BBITUIAT

Tapudno-kBamuUKaMOHHBIE CHPABOYHUKH pabOT H mpodeccHid
pabounx M KBAIM(UKALUOHHBIE XapAaKTEPUCTHKH JOJDKHOCTEH
CITy>KalluX

OCHOBBI TEXHOJOTUH IIPOU3BOJCTBA U ACATCIIbHOCTU OPraHru3allun

CrpykTypa OpraHM3allid W BaKaHTHblE JOJDKHOCTH (mpodeccun,
CHEINATIbHOCTH)

KaI[pOBaH IIOJIMTHUKA U CTPATCIHA OPpraHru3alivin

DKOHOMHUKA Tpyia

OcHOBBI O0IIEH W COLMANBHON IICMXOJOTHH, COILMOJOTHH U
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IICUXOJIOTHH TPYJa

TpynoBoe 3aKOHOAATENBCTBO M HWHBIE AaKThI, COAEPIKAIIUE HOPMBI
TPYAOBOTO IIpaBa

OCHOBBI apXI/IBHOFO 3aKOHOAATCJIbCTBA H HOpMaTI/IBHBIC HpaBOBLIe
akThl Poccuiickoit denepanu, B 4aCTU BEACHUS JOKYMEHTAI[UU 10
MepcoHay

OcHOBBI HAJIOrOBOI0 3aKOHOAaTeNnbecTBa Poccuiickoit denepanuun

3akoHonmarenbCcTBO Poccmiickoit  ®enepanuu 0 HEPCOHAIBHBIX
JTAHHBIX

JlokanbHble HOPMAaTUBHBIE AaKThl OpPraHU3ALUHU, PETYIHPYIOLIHe
MOPSAIOK OPTaHU3ALNMU TPYAa U HOPMUPOBAHHUS MTEPCOHANA

[opsamox 3aKITOYEHHSI T0TOBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU OCJIOBOI'O O6H.I€HI/IH

ba3oBble  OCHOBBI ~ MH(OPMATUKH, CTPYKTYpHOE  IOCTPOCHHE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMU

Jlpyrue XapakTepucTHUKa | -

3.5.2. TpynoBas ¢byHKIHsS

Opranu3anys oriaTel TpyJa nepcoHasna YpoBeHb
HanmenoBanwe Kon | E/01.6 |(momypoBeHn) |6
KBaTH(PUKAITH
IIpoucxoxaenue 3auMCTBOBaHO
P A Opurunan X
TPYAOBOH (yHKITHH W3 OpUTUHAJIA
Kon Perucrpannonnsiit
OpUTHHAJA HOMEp
podeCCHOHATTEHOTO
CTaHIapTa
TpynoBsie nelicTBUsS AHamM3 YCHENMIHBIX KOPHMOPATUBHBIX TMPAKTUK [0 OpTaHU3aIluu

CHUCTEMBI OILIAThI TPY1a IIepCoHAIA

Pa3paboTka cUCcTeMbI OILIaThI TPy/Ia MepCoHaia

®dopmupoBaHrue TUIaHOBOro Orokera (GoHAA OIIaTel  TPYyAa,
CTUMYJTHPYIOIINX U KOMIIEHCAIIMOHHBIX BBITLIAT
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Brenpenue cucteMbl OIiaThl Tpyia MepcoHaia

[TonroroBka npeasoKeHUi MO0 COBEPIICHCTBOBAHUIO CUCTEMBI OILIATHI
TpyZAa IepcoHana

Heobxonumelie ymeHus

CocTaBiATh U KOHTPOJUPOBATH CTATbU PACXOJOB HA OIUIATY TPyAa
nepcoHaa i IIaHUPOBaHUsl OI0KETOB U (DOHIOB

[IpuMEeHSATh TEXHOJOTMH MaTEepPUAILHOH MOTHBALUHK B YIPABICHHH
IIEpCOHAIIOM

P8.3pa6aTBIBaTB KOHICIIIWIO IMOCTPOCHUA MOTHBAIIMOHHLIX ITPOTpaMM
pa6OTHI/IKOB B COOTBCTCTBUU C LCIIAMU OpraHu3aluiu

AHaNM3UpPOBAaTh COBPEMEHHBIE CHUCTEMBI OIUIATHI U MaTepHUATbHOU
(MOHETapHO) MOTHBALIMK TPYZa A7 IeJiei OpraHu3aluu

AHanu3upoBaTh  YpOBEHb  OIUIaThl  TpyAa  IEpcoHala 110
COOTBETCTBYIOLIUM NPO(HECCHOHATBHBIM KBaTH(PUKALUAM

[TpoBOANTH MOHUTOPHHT 3apabOTHOM IUIATHI HA PHIHKE TPYAa

AHanu3upoBaTh (bopmbI MaTepHUaIbHOTO CTUMYJIMPOBaHUS,
KOMIICHCALIUH U JIBI'OT B OIUIATE TPyla EpCcoHaIa

PaGoTtath ¢ mH(OpPMAIMOHHBIMH CHCTEMaMU W 0a3aMH JaHHBIX IO
oriaTe Tpyja nepcoHana

CocCTaBIATh POTHO3BI PA3BUTHS OILIATHI TPY/1a IIEPCOHAIIA

Co0mroaTh HOPMBI ATHKH JIEJIOBOTO OOIIIECHUS

HCOGXO,ZLI/IMI:Ie 3HaHHUA

@opmMbl M cHCTeMBI 3apa0OTHOM IIAThl, MOPSIAOK COCTaBJICHHS
OIOIHKETOB

Cucrempl, MeTOapl U (OPMBI MaTEPUATBHOIO U HEMATEPHUAILHOTO
CTUMYJIMPOBaHUs TPyJla IEpcoHalIa

TexHONIOTHM W METOABI (POPMHUPOBAHUS M KOHTPOJIS OIODKETOB W
dbonI0B

[Topsimoxk  Tapudukanuu  paboTr U pabouyux, YCTaHOBJIEHUS
JOJDKHOCTHBIX  OKJIAJIOB, JOIUIAT, HAA0aBOK M KO3(PPHUIMEHTOB K
3apa0O0THOM I1aTe, pacueTa CTUMYJIMPYIOIIMX BBIILIAT

Mertoasl onpeieNIeHUs] YUCICHHOCTH PAOOTHUKOB

TapudHo-kBanupUKaMOHHBIE CIPAaBOYHUKH paboT M mpodeccuit
pabounx W KBAIM(HUKALMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH
CITy’KaIIuX

MeTo/p! yueTa U aHajaM3a nokaszaTelsielt o TpyAy U 3apaboTHOM Iuiate

TeXHOJ'IOFI/II/I, METOAbI KW MCETOJAUKH IIPOBCACHHA aHAIM3a U
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CHCTEMaTH3alluu JJOKyMEHTOB U HH(POPMALIUU

KaHpOBaH IMOJIMTUKA U CTPATCIrUs OpraHu3alnuu

CtpykTypa opraHu3alMd M BaKaHTHblEe JOJKHOCTH (mpodeccun,
CIELUATLHOCTH)

TpynoBoe 3aKOHONATENHCTBO W HHBIE AaKThI, COJAEPIKAIIUE HOPMBI
TPYJIOBOTO TIpaBa

OcCHOBBI HAJIOTOBOT'O 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu

3akoHonarenbcTBO Poccuiickoit denepanniy 0 EPCOHANBHBIX TaHHBIX

JlokanbHple HOPMATHMBHBIE aKThl OPraHU3alU{, PETYJIUPYIOLIUE
omaTy Tpyaa

OCHOBBI TEXHOJIOTHH IMPOU3BOACTBA U NCATCIIbHOCTHU OPraHU3alluu

OCHOBBI IOKYMEHTO000POTa U TOKYMEHTAIIMOHHOTO 00ECIIeUEHUs

[Topsinok 3aKIt0YEHHsI TOTOBOPOB (KOHTPAKTOB)

OcHOBBI O0IIE W COLMAILHOM IICHMXOJIOTHMH, COLIMOJOTHH U
TICUXOJIOTUH TPYJIa

Hopwmsl 3THKH 1em10BOTO OOIIEHUS

ba3zoBble  OCHOBBI ~ MH(GOPMATHKH, CTPYKTypHOE  IOCTPOCHHE
UH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMH

Jpyrue XxapakTepucTUKH | -

3.5.3. TpynoBas dbyHKIHsS

AIMUHUCTPUPOBAHUE MIPOLIECCOB U YpoBeHb
HanmMeHnoBanwue | JOKyMEHTOOOOPOTA IO BOIIPOCaM Kon | E/03.6 |(momypoBeHb) |6

OpraHM3aliy TpyJa 1 OIUIaThl IEpCOHaa KBaNTU(hUKALIAN
ITpoucxoxnenue 3aMMCTBOBAHO

N Opurunan
TPYAOBOM (HYHKIIUH W3 OpUrUHaJIa
Kon PerucrpauyoHHbIi
OpuUTMHaja HOMeEp
npodecCHOHaIBLHOTO
CTaHjaapTa

TpynoBble neicTBus AHaJu3 MpoIEecCcOB TOKYMEHTOO00pOTa, JIOKAJIBHBIX JIOKYMEHTOB IO
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BOIIpOCaM OpraHu3allii OIUIAaThbl U TpyJda IICpCoOHAIa

OdopmieHne T0KyMEHTOB IO BOIIPOCaM OILIaThl M Tpy/Ja IepcoHaa

IToaroroska Hpe,Z[JIO)KeHI/Iﬁ 110 BOIIpOCaM OIUIAThI U TpyJa IIE€pCOHAJa

[TonroroBka MpeanoKeHUM MO0 COBEPIICHCTBOBAHUIO CUCTEMBI OILIATHI
Y OpTraHu3allvy TPpyAa MepcoHaia

JIOKyMEHTAIlMOHHOE M OPraHU3allMOHHOE COMPOBOXKIIEHUE CHUCTEMBbI
OpraHM3alMM U OIUIaThl TPyAa IEepcoHaa

[loaroroBka u 00paboOTKa 3aPOCOB M YBEJOMJIEHUI O paOOTHUKaX B
TOCY/IapCTBEHHBIE OpraHbl, MpPO(eCcCHOHAJIbHBIE COI3bl U JIpyrue
MPpEACTAaBUTCIILHBIC OPraHbl pa6OTHI/IKOB, II0 CHCTEMaM OIlIaTbl H
OpraHM3alNK TPy/a epcoHaa

CorpoBOXJIeHHE JOTOBOPOB [0 OKa3aHUI KOHCYJIbTAI[MOHHBIX,
MH(GOPMAIIMOHHBIX YCIYT [0 CUCTEMaM OIUIaThl M OpraHU3alUK TPyAa
NepcoHaa, BKIIOYAs MpPEIBAPUTEIbHBIE MPOLEAYPHl IO  UX
3aKIJIFOUEHUIO

Heobxoaumbie ymeHus

ObecnieunBaTh TOKyMEHTAMOHHOE COMPOBOXK/ICHUE MEPOIIPUATHI IO
OILIaTe U OpraHu3alUy Tpy/a IepcoHana

OdopMIIATh TOKYMEHTHI IO BOIPOCAM OIUIATHl U OpraHH3alMU TPyHAa
IepcoHana, IPEJOCTaBIsieMble B  TIOCYAApCTBEHHBIE  OPraHbl,
npo(ecCHOHANBHBIE COI03bI M APYTUE INPEACTABUTEIbHBIE OPraHbI
pabOTHUKOB

AHaJII/IBI/IpOBaTB HOPMATUBHBIC W MCTOAWYCCKUC JOKYMCHTLI IIO
BOIPOCAM OIUIATHI U OPTraHU3aIlliy Tpy/a ImepcoHaa

Opranu3oBbIBaTh ~XpaHEHHE JOKYMEHTOB B  COOTBETCTBUU C
TpeOOBaHUAMHU  3aKOHOJATENbCTBA  Poccuiickoit  dDexepanuu U
JIOKAJIbHBIMHU aKTaMHU OPraHU3aluu

Bectu y4€T U PpCerucTpanuro AOOKYMCHTOB B I/IH(I)OpMaL[I/IOHHBIX
CUCTEMAX U Ha MAaTCPUAJIbHBIX HOCUTCIIAX

PaGortath ¢ MH(POPMALMOHHBIMU CHUCTEMaMH M 0a3aMM JaHHBIX IO
cucTeMaM OIUIaThl U OpPraHU3aLuu TpyJa epcoHana

IIpousBoauTe  NIpENBApUTENBHBIE  3aKyIIOYHBIE  NPOLEAYpPHl U
Oo(OpPMIIATh  COMYTCTBYIOLIYIO JOKYMEHTAIMIO IO 3aKJIHOYEHHUIO
JIOTOBOPOB

Bectu nenoByro nepenucky

Cobmo1aTh HOPMBI ATHKH JI€JI0OBOTO OOIICHHUS

Heo0xoaumeble 3HaHUSA

[opsimox odopmieHus, BEACHUS W XpaHEHUS JOKyMEHTAalUd IO
CHUCTEMaM OIUIAThl U OpPraHU3aluy Tpyaa IepcoHaia
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HopmatuBHBIE TpaBOBBIE aKThI, PErYJINPYIONINE MpaBa U 00SI3aHHOCTH
rOCyIapCTBEHHBIX OpPraHOB M OPraHu3allid IO IPEJOCTaBICHUIO
YY4ETHOU JOKYMEHTAlUU

Texuomor n1u, MCTOAbI W MCTOAUKHM IIPOBCACHUA aHAIM3a U
CUCTEMATU3allu JOKYMCHTOB U I/IH(i)OpMaHI/II/I

JlokanbHble HOPMATHBHBIE aKThl OpraHU3alUU, PETYIUPYIOIINE
MOPSIIOK OIUIAaThl, OpraHU3allMi 1 HOPMUPOBAHUS TPyAA

OCHOBBI IOKYMEHTOO00POTa U IOKYMEHTAITMOHHOTO 00eCIIeUeHUs

[Topsimok GopmMupoBaHusi, BeAeHUsI OaHKa JaHHBIX U MPEAOCTABICHUS
OTYETHOCTH 10 CUCTEMAaM OIUIAaThl U OpraHU3alK Tpy/a NepcoHana

TpynoBoe 3aKOHONATENHCTBO W HHBIE AaKThl, COJAEP)KALIUE HOPMBI
TPYAOBOT'O IIpaBa

OCHOBBI apXWMBHOTO 3aKOHO/JATEIbCTBA M HOPMATHUBHBIC IPABOBBIC
akTel Poccuiickont ®denepauuu, B 4aCTU BEACHUSA JTOKYMEHTALHUU 110
MepcoHaNy

OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu

3akoHonarenbcTBO Poccuiickoit @enepanny 0 NEPCOHANBHBIX TaHHBIX

[Topsiok 3aKiIr0ueHust TOrOBOPOB (KOHTPAKTOB)

[opsimox mpoBeAeHUs 3aKyMOYHBIX TMpouenyp U odopmieHus
COITYTCTBYIOIEN JOKYMEHTALUA

HopMmpbl 3THKH J1€710BOTO OOIICHHS

bazoBbie  OocHOBBI ~ MH(OPMATHKH, CTPYKTYpHOE  MOCTPOCHHE
MH(QOPMALMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMU

Jpyrue xapakTepuCTUKU | -

3.6. O60011eHHas TpyAoBast PyHKLIUS

HaunmenoBanu | JlesTeIpHOCTh MO OpraHU3aIuu Ko F YpoBeHb 6
e KOPIIOPAaTUBHON COLUAIbHOU ITOJTUTUKU A KBaTM(hUKAIUN
IIpoucxoxnenue
. N 3aMMCTBOBaHO
0000IIeHHON TPYI0BOI Opwurunan
13 OpUTMHAJIA
byHKITUN
Kon PerucrpauyonHsIi
opuruHai€a HOMED
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poeCCHOHATTEHOTO
CTaHmapTa

Bo3mosxHble
HalMEHOBAHUS
JOJKHOCTEH, mpodeccuit

CrnenualiicT 1o COMAIbHBIM ITporpaMmMamM

Crnenmanuct mo paboTe ¢ MpeACTaBUTEIHHBIMU OpraHaMu PaOOTHHUKOB
Crnenuaiuct 1o KOprnopaTUBHOMN COIMAIIBHON MTOJTMTHKE

Crnenuanuct 1no nepcoHany

Menemxkep 1o nepcoHany

TpeGoBanwmst K
00pa3oBaHHIO U
00y4YeHHIO

Briciee oOpazoBanue

JlononHUTEbHOE TPO(ECCHOHATBHOE 00Pa30BaHKE - TPOTPAMMBI
po(heCCHOHATTLHOM MEePETIOATOTOBKH M MPOTPAMMBI TIOBBITIICHHS
KBaM(UKAINU B 00TACTH COIMATBHBIX MTPOrPAMM

TpeboBaHMs K OIIBITY
HPAKTUYECKOH paboThI

Oco0ble ycroBus
JIoTycKa K pabore

Hpyrue xapakTepucTHKU

ﬂOHOJ’IHI/ITeHBHBIC XapPaKTCPUCTUKU

HaunmeHnoBanue nokymeHnra Kon HaunmenoBanue 6a30B0ii TPyIIIIbI, TOHKHOCTH
(mpodeccun) WM CrienUaIbHOCTH

OK3 2412 CrienianucThl 1o KaJapaM U npodoprueHTannn

3423 CriennanucThbl KaApOBBIX CIYKO U yUpexKIeHUun
3aHATOCTH

EKC - Crnenuaiuct 1o kKajapam
- Menemxep o nepcoHary

OKIIATP 27755 | DKOHOMHUCT TI0 TPYAY
22956 |HWHcnektop mo Kaapam

OKCO - -

3.6.1. TpynoBas ¢byHKIMsS

Pa3paboTka KOpropaTuBHOM CONUATBLHOM YpoBeHb

HawnmenoBaHue | TOJIUTUKH

Kon | F/01.6 |(momypoBeHn) |6
KBaTH(PUKAITH
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[Ipoucxoxnenue 3auMCTBOBaHO
. Opurunan X
TPYAOBOH QYyHKIIUN W3 OpUTHHAJIA
Kon Perucrpanuronnsiit
opuruHaia HOMED
podeCCHOHATTEHOTO
cTaHjapTa
TpynoBeie nelcTBUS AHanu3 yCHEIIHBIX KOPHOPATUBHBIX MPAKTHK MO0 OpraHu3aluu

COLIMAJBHOTO MNApTHEPCTBA, COLMAIBHOM  OTBETCTBEHHOCTH U
COLIMAJIBHBIX IIPOIPAMM

PazpaboTka KOPIOPAaTUBHBIX COLUAIBHBIX MPOTPaMM

Pa3pa60TKa CHCTCMBI BBIILJIAT pa6OTHI/IKaM COIIMAJIBHBIX JIBI'OT

Opranmzaiusi MEeperoBopoB ¢ MPO(PECCHOHATBHBIMU COIO3aMU U
JIpYTUMU MpPeICTaBUTEIbHBIMU opraHamu paboOTHHKOB,
00I1IeCTBEHHBIMHU OpraHu3alUsaIMU, B3aNMOJICHCTBHE C
rocyAapCTBEHHbIMH OpraHaAMH

[ToaroroBka mpennoxkeHuit 1Mo (GopmMupoBaHUIO OIOHKETa B YaCTH
obecrniedeHrs KOPIOPaTUBHON COLUATBHON MOTUTUKH

Heo0xonumele ymeHust OmnpenensaTh LeJeBble TPYNIbl  MEepcoHala uid  pa3paboTKu
CHEIHATU3UPOBAHHBIX COLIMAJIBHBIX ITPOrpaMM

JloBoauTh MHQPOPMAIMIO O COLUHUATBHBIX MporpamMmax [0 IIeNIeBhIX
TPYII TEpPCOHajJa € MCHOJIB30BAHUEM HHCTPYMEHTOB BHYTPEHHUX
KOMMYHUKaIUN

OmnpenensaTb KpUTEPUH U YPOBHHU YAOBJIETBOPEHHOCTH MEpPCOHAIA

Hcnonws3oBath MaTepuanbHble U HEMaTepUAIbHBIE CHCTEMbI, METOIbI
1 (GOpMBbI MOTHBAIMH B YIIPABICHUHU TIEPCOHATIOM

Onpenensitb 00bEMbl CPEACTB [UIsl  pealM3alMd  COIMATbHBIX
rapaHThi, KOPIIOPATUBHBIX JIBIOT U UHBIX AJIEMEHTOB KOPIIOPATUBHBIX
COLIMAJTILHBIX MPOTPaMM ISl POPMUPOBAHUS OFOIXKETOB

CocTaBiaTh H KOHTPOJUPOBATL CTAaTbHW pacXodOB Ha COLHAJIbBHBIC
IIporpamMmsl JJIA INIAHUPOBAHUA 6IO,Z[)KCTOB

[IpousBoauTh  mpenBapUTENbHBIE  3aKyNOYHbIE MPOLEAYPHl U
oopmieHHE COMYTCTBYIOIIEH OKYMEHTALMM 10 3aKIIOYCHHUIO
JIOTOBOPOB

Co0bmo1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHHUS

Heo0xoaumele 3HaHUS [opsimok u MeTonbl pa3pabOTKU IUIAHOB U MPOTPaMM COLMAIBHOTO
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Pa3BUTHA OpTraHHU3allun

MCTOI[BI aHaJm3a BBITIOJIHEHU A COoMaJIbHBIX nporpamm u
OIIPECACIICHUA UX 3KOHOMHUYECKOH B(I)(l)eKTI/IBHOCTI/I

Cuctembl, MeToapl U (HOPMBI MaTEPUAIBHOTO W HEMAaTEPHAILHOTO
CTUMYJIMPOBaHUs Tpy/la IEpCOHaIa

TexHONOruM U METOIbI (1)OpMI/IpOBaHI/I${ N KOHTPOJIA 6IOI[)I(CTOB

MCTOI[BI MMPOBCACHUA COLMOJIOTHUICCKUX HCCHGHOBaHHﬁ, N3YUYCHUA
O6H_ICCTB€HHOFO MHCHUA

TexHomornn, MeTOABI W METOOUKM NPOBEACHUS aHalu3a U
CHCTEMaTH3alluu JIOKyMEHTOB U HH(pOpMaIuu

[lopsnmox mpoBeAeHUS 3aKYMOYHBIX MpoUeayp H  OpOpMICHUS
CONYTCTBYIOILLIEHW JOKYMEHTALIMU

OCHOBEI HpOH?;BOI[CTBGHHOﬁ ACATCIIbHOCTU OpraHru3alnun

OcHOBBI OOIIE W COLUANBLHON IICUXOJOTHU, COLMOJIOTHH U
IICUXOJIOTHH Tpyda

CrpykTypa, 1eiau, CTpaTerus U KaapoBas MOJUTUKA OPTaHU3alUun

TpynoBoe 3aKOHOMATENHCTBO W HWHBIE AaKThI, COACPIKAIINE HOPMBI
TPYJIOBOTO IIpaBa

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNnbcTBa Poccuiickoit denepanun

HopmaTtuBHBIE  NpaBOBBIE  aKTBl, pEryJupyloOIIHEe IIpaBa W
0053aHHOCTH  TOCYJAapCTBEHHBIX  OPraHoB, MNPO(ECCHOHATBHBIX
COI030B U IPYT'HX IPEICTaBUTENbHBIX OPraHOB PaOOTHUKOB

3akoHomarenbcTBO  Poccuiickoit  @exepan 0 IEpCOHAIBHBIX
JTAHHBIX

JlokanpHble HOPMAaTUBHBIE aKThl OpraHU3allMd, pEryJIHUpYIOINe
NopsAA0K (POPMHUPOBAHUS COLUAIBHONW MOTUTUKU

OcHoBbl mpaBoBOro perynmupoBanus Poccuiickoit  ®enepanun
MOPSAJIKA 3aKJIFOUEHUH J10TOBOPOB (KOHTPAKTOB)

Hopwmbl 3THKH 1e710BOTO OOIICHUS

ba3oBele  OCHOBBI  HMHGOPMATUKH, CTPYKTYpPHOE  IIOCTPOEHUE
WH(POPMAIMOHHBIX CHCTEM M 0COOEHHOCTH pabOTHI C HUMH

Hpyrue xapakTepucTHKU

3.6.2. TpynoBas pyHKIMS
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Peanu3zanns koprnopaTuBHOM COLIMATBHOM YpoBeHb
HanmeHnoBaHME | TOJIUTUKH Kon | F/02.6 |(momypoBeHb) |6
KBaJTU(hUKALIAN
[Ipoucxoxnenue 3aMMCTBOBAaHO
P o Opurunan X
TPYAOBOH (HYHKIIUH W3 OpUrUHaJIa
Kon Perucrpannonnsiit
OpHUTHHAJA HOMED
podeCCUOHATTEHOTO
CTaHIapTa
TpynoBeie nelicTBUS Brenpenne KoprnopaTHBHBIX COLMATBHBIX MPOTPaMM, B TOM YHCIIE TO

COLIMAJIbHON MOJEPIKKE OTNIEIbHBIX IPYII paOOTHUKOB

Peanuzamusi cUCTEMBI COIMAIBHBIX JIBTOT, BBIILIAT PAOOTHUKAM C
yueToM TpeboBaHu 3akoHOoIaTeNnbcTBa Poccuiickoit deneparuu

OrneHka ynOBIETBOPEHHOCTH TIEPCOHANA KOPIIOPATHBHOW COITUATIBHOM
MOJINTUKOUN

Onenka >(QQPEeKTUBHOCTH MEPOINPHUIATUH KOPIOPATUBHOM COLMAIbHOMN
HOJTUTUKA

[ToaroroBka mnpemIoxKEeHUH MO COBEPIICHCTBOBAHUIO MEPONPUITHIA
KOPIIOPAaTUBHOM COLIMATIBHOMN MTOJTUTUKH

[MoaroroBka TmpemoXkeHUH 1O (GOPMUPOBaHWIO OrO/pKeTa Ha
peanu3aiuio KOPIOPATUBHOW COLMAIBHOW TIOJIMTUKUA M COIUAIBHBIX
nmporpamm

HeoOxonumsble ymenust | PaccunThiBaTh  3aTpaThl Ha INPOBEJIEHHE  CHELHMATM3HPOBAHHBIX
COLIMAJIBHBIX IIPOIPAMM

[IpoBOAUTH MOHHUTOPUHT YCIEUIHBIX KOPHOPATUBHBIX COIMAIBHBIX
nporpamm

[IpoBoauTh MepONpUATHS B  COOTBETCTBUU C  KOPIIOPATUBHOM
COLIMAIbHOM MOJIUTUKOHN

OHpe,Z[eJ'IHTB TECJICBBIC I'pyHaIibl IepcoHaiia JUIA CO31aHuA
CIICIUAJIM3UPOBAHHBIX CONUAJIBHBIX IIPOTrpaMM

OnpenensTb KpUTEPUU U YPOBHH YAOBIETBOPEHHOCTH NIEpCcoHAIa

Onpenensarpb 3¢ PEeKTUBHOCTH MEpOTPUATHIA peanu3yemMoi
KOPIIOPAaTUBHOW COLIMATIbHOM MTOJTUTUKHU

OpraHu3oBbIBaTh B3aWMMOJEHCTBHE C TOCYAApPCTBEHHBIMM OpPraHaMH,
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npo(ecCUOHATIbHBIMU COIO3aMU U JIPYTUMH  NPEACTaBUTEIbHBIMU
opraHaMu paOOTHUKOB, OOLIECTBEHHBIMU U UHBIMH OPTaHU3ALMUSIMHU 110
BOIIPOCaM pean3alyy KOPIOPAaTUBHON COUMAIBHON MOJUTUKU

AHaHI/ISI/IPOBaTI) PBIHOK yciayr 1o conraJIbHbBIM u
CIICIIMAJIM3UPOBAHHBIM IIpOrpaMMam COI_II/IaJILHOP’I MNOAACPIKKHU YJICHOB
HCJICBBIX I'PYIIIL U TOTOBUTH MNPEAJIOKCHHUA 110 X TOCTAaBIIMKaAM

[Ipou3BonuTh  NIpeABapUTEIbHBIE  3aKyNOYHbIE  MPOLEAYPbl U
0QOpMIIATh  CONYTCTBYIOIIYIO JOKYMEHTAIMIO [0 3aKJIFOUEHUIO
JIOTOBOPOB

CobmoaTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

Heo0xoaumele 3HaHASA

BOHpOCBI YIipaBJICHUA COOHUAJIBHBIM PA3BUTHUEM OpTraHHU3allun

Mertoasl aHaiM3a  BBINOJIHEHUS  KOPIOPATHUBHBIX  COLIMAJIBHBIX
IporpamMM M OIpeieleHus UX SKOHOMUUECKOH 3(p(HEeKTUBHOCTH

Cucrempr, MeToabl, (GOPMBI MATEPUAIBHOTO W HEMaTePUATHLHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHaia

MeToabl TPOBEACHHUS COIUOIOTMYCCKUX HCCIICAOBAHUMN, H3y4eHUS
00LIECTBEHHOTO MHEHUS

TexHomornn, MeTOABI W METOAMKM IPOBEACHHSA aAHAIHM3a H
CHCTEMaTHU3alluu JTOKyMEHTOB U MH(OpMaIUH

HopmartuBHBIE IPaBOBBIE aKThI, PETYIHUPYIOLINE PaBa U 00S3aHHOCTH
TOCYJapCTBEHHBIX OPraHoB, MPO(ECCHOHATBHBIX COI30B W JPYTHX
HpeL[CTaBI/ITe.HBHBIX OpFaHOB paGOTHI/IKOB 110 HpGIIOCTaBJIeHI/IIO
YYETHON JOKYMEHTAIUU

[Mopsimox mpoBeAeHHS 3aKyMOYHBIX MpoUeAyp H  OhOpMIICHHS
CONYTCTBYIOIIEH JOKYMEHTAIINU

CtpyKTypa, 1IeJid, CTpaTerus U KaapoBas MOJUTUKA OpPraHU3alnu

OCHOBEI HpOHSBO,Z[CTBGHHOfI ACATCIIbHOCTU OpraHU3allun

OcHoBbl OOIIE ¥ COLMATBHOW TICHUXOJOTHH, COIMOJOTHH H
TICUXOJIOTUH TPY/Ia

TpynoBoe 3aKOHOIATEIBCTBO M WHBIC AKThI, COJACPIKAIIME HOPMBI
TPYJOBOTO MpaBa

OCHOBBI apXHMBHOTO 3aKOHOJATENbCTBA W HOPMATHUBHBIC IPABOBHIC
akTtel Poccuiickori Penepaunu, B 4aCTU BEACHUSA JOKYMEHTALUMU II0
MepcoHany

OCHOBBI HAJIOTOBOTO 3aKOHOaTeNnbecTBa Poccuiickoit denepanyin

3akoHoaTenbCcTBO Poccuiickoit deepalivu 0 MepCoOHaAIbHBIX JaHHBIX
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JlokanbHbIE aKTBI OPraHU3ALMM, PETYIUPYIOIINE MOPSIAOK BHEAPEHUS
COLIMAJIbHOU MOJINTUKA

[Topsinok 3aKiIt0YeHHs TOTOBOPOB (KOHTPAKTOB)

Hopw™e1 3THKH 1e10BOTO 00IIIeH!US

bazoBele  OCHOBBI ~ MH(POPMATHKH, CTPYKTYpPHOE  IOCTPOCHHE
WH(OPMAITMOHHBIX CUCTEM U OCOOCHHOCTH pabOThl C HUMHU

Jlpyrue xapakTepuCTHUKU

3.6.3. TpynoBas pyHKIHS

AJIMUHUCTPUPOBAHHE MIPOLIECCOB U YpoBeHb
HanmenoBanme | JOKyMEHTOOOOpOTA 11O BOIIPOCAM Kon | F/03.6 |(momypoBeHs) |6
KOPIIOPATUBHOM COLMAIbHOM MOIUTUKU KBaNTM(pUKALIUN
[TpoucxoxaeHue 3auMCTBOBaHO
P o Opwurunan X
TpyIOBOU (HyHKIIMU W3 OpUTHHAJIA
Kon PerucrpauyoHnHsIi
OpHUTHHaja HOMEp
po(hecCUOHATILHOTO
CTaHmapTa
TpynoBble neicTBUs AHanIM3 IpOIECCOB JOKYMEHTOO0OPOTa, JOKAIBHBIX JOKYMEHTOB II0

BOIIPOCaM KOPIOPATUBHOM COLMAIBbHON MOJUTUKU

JlokymMeHTanoHHOe  O(hOpMIIEHHE  pe3yabTaTOB  KOPIOPATUBHOU
COLMAJIbHOW MOJUTUKU

IToaroroBka MpeayIoKEHUM 110 Pa3BUTHIO KOPIIOPATUBHON COLIMATIbHOMN
MOJINTUKU

[TonroroBka pe3yiabTaTOB aHAIM3a COOTBETCTBUSL KOPIIOPATHUBHOI
COIMATILHOW TIOJUTHKU TPeOOBaHUSM 3aKOHOJATENbCTBA Poccuiickoit
®Denepalii U yCIOBUSAM PbIHKA Tpyaa

JlokymMeHTaluoHHOE u OpraHU3alOHHOE COIIPOBOXICHNE
MEpOMPUATHI KOPHOPATUBHON COLMAIBHON MOJIUTHKH

[ToaroToBka m 0OpaboOTKa 3aMpPOCOB M YBEIOMJICHUN O pabOTHUKAX B
rOCyJapCTBEHHbIE OpraHbl, Npo(ecCHOHAIbHBIE COI03Bl U JIpYTrHe
NpeJCTaBUTENbHBIE OpPTaHbl PAaOOTHUKOB IO BOIMPOCAM COIMATHHOMN
IMMOJIMTUKH B OTHOIICHUU IICPCOHAIA
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ConpoBoKJIEHUE JIOTOBOPOB 10 OKAa3aHHUIO KOHCYJIbTALIMOHHBIX U
UHQOPMALMOHHBIX  yCIAYr IO  MEpOINPHUATUSAM  KOPIIOPAaTUBHOM
COLIMAJIbHOW TOJUTHUKH, BKIIIOYas MpeABapUTEIbHbIE MPOLETYPHl IO
UX 3aKJIIOUYEHUIO

Heo0xonumele ymeHust

O(l)OpMJ'ISITL AOKYMCHTBI 110 BOIIpOCaM KOpHOpaTHBHOﬁ COLII/IaJIBHOI‘;I
IIOJINTUKH, npeaoCTaBIsAICMBIC B TOCYyAapCTBCHHEBIC Oprasebl,
MMPEACTAaBUTCIIbHBIC OpTraHbl pa6OTHI/IKOB

AHanu3upoBaTh MpaBuia, MOPSAIKU, MPOLEIYypbl KOPHOPaTUBHON
COLIMAJIbHOW ITOJTUTUKU

O0ecreunBaTh JAOKYMCHTAIITMOHHOC  COIIPOBOXACHUC COIMaJIbHOM
IMMOJIMTUKH B OTHOIICHUHU IICPCOHATIA

Opranu3oBbIBaTh ~ XpaHEHHE JOKYMEHTOB B  COOTBETCTBHH C
TpeOOBaHUSIMU apXUBHOTO 3aKOHOJIaTEIbCTBA Poccuiickoi
®denepalviu U JOKATbHBIMUA aKTaMU OpTaHU3AIHH

[Tpou3BoauTh  NpeABapUTENbHBIE  3aKyMOYHbIE  MPOLEAYPHl U
OQOpMIIATH  CONMYTCTBYIOLIYIO JIOKYMEHTALMIO 110 3aKIHOYEHUIO
JIOTOBOPOB

Paborarts ¢ WHGOPMAIMOHHBIMU CHUCTEMaMH W 0a3aMu JaHHBIX I10
BOIIPOCAaM COLMATIbHOM MOJUTUKU B OTHOIICHUH MEpCOHaNa

Bectu yuer u peructpanuio JAOKYMEHTOB B HH(OPMAaLMOHHBIX
CHUCTEMax M Ha MaTepUaIbHBIX HOCUTEISIX

BecTtu nenoByro nepenucky

Co06mroaTh HOPMBI ATHKH JICJIOBOTO OOIIECHUS

HCOGXOJII/IMLIC 3HaHHUA

HOpHI[OK O(I)OpMJ'ICHI/ISI, BCACHHUA U XpaHCHUA JOKYMCHTAHUU II0
COHI/IﬂJ’IBHOfI IMOJIMTUKE B OTHOLICHUHU IICPCOHATIA

[Topsimox gopmupoBanusi, BeJieHUsT OaHKA JAHHBIX U MPEIOCTABICHUS
OTYETHOCTH MO BOIIPOCAaM COLIMAJIBHOM MOJUTHUKA B OTHOILUECHHH
nepcoHana

TexHomoruu, METOABI M METOAMKM IIPOBEIACHUSA aHaIW3a W
CUCTEMAaTH3alMU JOKYMEHTOB U UH(pOpMauu

OCHOBBI IOKYMEHTOO00POTA U TOKYMEHTAITMOHHOTO 00eCIIeUeHUs

[Topsimok mpoBeAeHHUS 3aKYMOUYHBIX Mpouenyp u  ohopMIeHHs
COIYTCTBYIOIIEH JOKYMEHTALIUU

CTpykTypa oOpraHuw3aliil H BaKaHTHbIC TOJDKHOCTH (mpodeccuu,
CIIEIIUATILHOCTH )

TpynoBoe 3aKOHOJIATENBCTBO W HHBIE aKTHI, COJEpPKAIUE HOPMBI
TPYAOBOTO IpaBa
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OCHOBBI apXMBHOI'O 3aKOHOJATENIbCTBA M HOPMATHUBHBIC MPaBOBbIC
akThl Poccuiickoit ®denepanniv, B 4aCTU BEACHUS JTOKYMEHTALUU IO
MepCcCoHAIy

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuu

HopmatuBHBIE TPAaBOBBIE aKThI, PETYJIUPYIOIIUE MTPaBa U 00I3aHHOCTH
rOCY/IapCTBEHHBIX OPTaHOB, MPOPECCHOHAIBHBIX COIO30B U JIPYTHX
MPEACTAaBUTEIBHBIX OPraHOB pPAa0OTHUKOB IO MPEAOCTABICHUIO
YYETHOM JOKYMEHTALUU

3akoHoaarenbcTBO Poccuiickoil deaepaniui 0 NEPCOHAIBHBIX JaHHBIX

JlokanpHBlE HOPMATHMBHBIE aKThl OPraHU3alW{, PpETYJIUPYIOLINE
MOPSIOK  BHEAPEHUS KOPIOPATUBHOW COLMAIBHOM IIOJUTHUKA U
COIIMAJIBHBIX IPOIPAMM

[Topsiok 3aKIIH0YeHHsI IOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU ACJIOBOT'O O6IJ.[€HI/I$I

bazoBbie  OocHOBBI ~ MH(OPMATHKH, CTPYKTYpHOE  IOCTPOCHHE
MH(GOPMAILIMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMU

Jlpyrue XxapakTepucTHKH | -

3.7. O6o6uieHHas TpyaoBas QyHKIHS

HaumenoBanu |OnepanmoHHOE yIpaBIeHHUE IEPCOHAIOM Kox YpoBeHb
e Y TIOJIpa3/ieJICHUEM OpraHu3alun KBaTM(hUKAIINN
IIpoucxoxnenue

N . 3auMCTBOBaHO
00001eHHON TpyI0BOH | OpuruHan

13 OpUruHaJIa
byHKIIUN
Kon PerucrpanyoHHsIi
OpuTHHaja HOMeEp
npo¢ecCHOHAIHLHOTO
CTaHaapTa

BozmosxHbie PykoBoauTenb CTPYKTYpHOTO MOApA3AeTICHUS
HAaUMEHOBaHUS HavanbHuK CTPYKTYpHOTO TIOJIpa3aeieHuUs
TIOJDKHOCTEH, mpodeccuii
TpebGoBanust k Briciiee oOpazoBaHue - CIEIUAIUTET, MarucTpaTypa
00pa30BaHUIO U JlononauTtenbHOE IpodecCHOHaTBFHOE 00pa30BaHUE - TPOTPAMMBI
KOHcyHLTaHTH.HIOC www.consultant.ru Crpanuma 53 u3 76
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00yuYeHUI0 pohecCuOHaIbHON MEPENnoArOTOBKH B 00JIaCTH YIIpaBJIECHUS
HEPCOHAIOM, ONIEPAlIMOHHOTO M TAKTUYECKOTO YIpaBJICHUS;
mporpaMMaI IIOBBIICHUA KBaJ'II/I(i)I/IKaHI/II/I B 00/1aCTH YIIpaBJICHUA
IEPCOHAJIOM, ONEPAlIMOHHOTO M TAKTHYECKOTO YIPaBJICHUS

TpeboBaHMs K OIBITY He meHnee sty sieT B 06JacTy yIpaBieHHs! IEPCOHATIOM
MPAKTHYECKON paboThI

Oco0ble ycroBus -
JoTycKa K pabore

Jpyrue XxapakTepuCcTUKH | -

ﬂOHOHHI/ITe.HBHHC XapPaKTCPUCTUKU

HaumenoBanue nokymeHnTa Kon HaumenoBanue 6a30BO¥ rpymMIIbl, JOKHOCTH
(mpodeccun) UM CHCITUATBHOCTH

OK3 1232 PykxoBoauTenu noapasaeneHuii (Ciryx0) ynpasieHus
Ka/IpaMH M TPYJIOBBIMU OTHOIICHUSMH

EKC - Hauanbauk otaena kaapos

- HauanpHuk oTaena opraHn3aluy ¥ OIUIATHL TPYAA

- HauanpHauk OTACJIAa IMOATOTOBKU KaZIpOB

- Hagansamk OTACIa COMUAJIBHOT'O Pa3BUTHUA

- 3aBeayromuii (HaYaTbHUK) OTIEIIOM KaJIpoB

OKILATP 24063 | Menemxep 0 IEpCOHAILY

3.7.1. TpynoBas pyHKIHS

Pa3paboTka cuctembl OMepaluoOHHOTO YpoBeHb
HanMenoBanwe | yripaBJIeHUS TIEPCOHATIOM U paOOTHI Kox | G/01.7 |(momypoBenb) |7
CTPYKTYPHOTO TOpa3IeICHUS KBaNU(UKALUN
[Ipoucxoxnenue 3aMMCTBOBaHO
P N Opurunan X
TPYAOBOH (YHKITHH W3 OpHUTUHAJIA
Kon PerucrpauyvoHHsIi
OpUTHHaja HOMeEp
npodeCcCHOHATHLHOTO
CTaHmapTa
TpynoBble neicTBUs AHanu3 yCNEUIHBIX KOPIOPATUBHBIX MPAaKTUK IO  BOIpOcaM

CTPATCTUYCCKOTr' O n OIICPaTUBHOIO YIIpaBJICHUA IepCcoHaIOM
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OpraHu3aluu

IlocTaHOBKa ONEpaTUBHBIX LEJE€d IO BOIPOCAM  YIIPABIICHUS
IIEPCOHAIIOM

PazpaGoTtka 1u1aHOB, TporpaMM U TPOLEAYp B  YIpPaBICHUU
[IEPCOHAIIOM

Pa3paboTka mpensioKeHWi 10 CTPYKType ToJpasleicHus |
NOTPeOHOCTH B MEPCOHATIE

Pa3paboTka  mpemimoxkeHnii 10 00OECIEUEHHIO  TMEPCOHAIIOM,
GOpMUPOBAHHIO CHCTEM OLIEHKH, pa3BUTHUA, OIUIATHl  TPYyAa,
KOpIOpaTUBHBIM COIMAJIBHBIM IIpOTrpaMMaM U COHI/I&J’IBHOf/i TIOJIUTUKE

Pa3paboTka npeioxkeHuii o 3aTpatax u popmMupoBaHHIO OI0KETa HA
HepcoHal

Pa3paboTka mpemiokeHWid TO  3aKIIOYCHHIO  JIOTOBOPOB  TIO
YIOPABICHUIO TEPCOHAIOM C TMOCTaBIIMKAMHU YCIYI U TPOBEIACHUE
HpeABapPUTEILHBIX IIPOLEAYP 10 UX 3aKIIOYEHHIO

HeoOxonumbie ymeHus Opranu3oBbIBaTh pabOTy MepCOHaNA CTPYKTYPHOIO IOJIpa3AeIeHUs

OnpenensaTh 3a7aud IEpcoHala CTPYKTYpHOTO TOJApa3/eicHus,
UCXOs U3 LIeJIel ¥ CTpaTeruu OpraHu3aluu

CoznaBaTh U ONKCHIBATh OPraHU3ALIMOHHYIO CTPYKTYpY, LI€TH, 3a7a4H,
(GYHKLIUHU CTPYKTYPHOI'O MOJPA3IeIeHUs

[IpumeHsATh METOMBI YNPABIEHUS MEXJIMYHOCTHBIMU OTHOILIECHHSIMU,
dbopMupoBaHUs KOMaH, Pa3BUTHUS JHJIEPCTBA U HCIOIHUTEIBHOCTH,
BBISIBJICHUS TaJAHTOB, ONPECIICHUs] YIOBICTBOPEHHOCTH pabOTOM

OHpGI[CJISITI:, AHAJIN3UPOBATD, MOJCIIMPOBATH )51 BBICTPAanNBaTh
BHYTPCHHUEC KOMMYHUKAIIUHU IICPCOHAJIA

Pa3pabaTpiBaTh MPOEKTHBIE TPEUIOKCHHUS W MEPONPUATHS  TI0
s dexTrBHON paboTe mepcoHana

BHenpsth cTpareruio no yrnpapieHHIO IEPCOHATIOM

CocTaBisTh, pacCUMTHIBaTh, KOPPEKTUPOBaTh M KOHTPOJIMPOBATH
CTaThbH pAacXOJOB Ha IEPCOHAJN, pa3padaThIBaTh MNPEUIOKEHUS 10
3arparaM Ha nepcoHa i (OpMHUPOBaHUS OrOKeTa

[IpeactaBnsiTh MHTEpPECHl OpraHU3allMd M BECTU TIEPETOBOPHI C
npoecCHOHaTbHBIMU COI03aMH M JPYTUMH  PEICTaBUTEIbHBIMU
opranamMu pabOTHHKOB, B3aMMOJEHCTBOBATH C TOCYIapCTBEHHBIMHU
OpraHu3alusIMu
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AHanu3upoBaTh HHQOpPMAIMIO IO IOCTaBIIMKaM YCIyr B oOiactu
YIPaBJIEHUS IIEPCOHAIIOM U 10 YCIOBUAM 3aKJIFOUAEMBIX JOIOBOPOB

[IpousBoauTh  IpenBapUTENbHBIE  3aKyNOYHbIE  MOPOUEAYpPhl U
OQOpMIIATh  COMYTCTBYIOLIYIO JOKYMEHTALMIO 10 3aKIHOYEHUIO
JIOTOBOPOB

PabGortate ¢ umHpOpMaMOHHBIMH cUCTEMaMU U 0a3aMu JaHHBIX I10
BOMPOCAM YIPaBIECHUS IEPCOHAIOM

Opranu3oBbIBaTh M TPOBOJUTH KOPIOPAaTHBHBIE MEPONPUSTHS C
IIEpCOHAIIOM

Co0mroaTh HOPMBI ATHKH JICJIOBOTO OOIIICHUS

Heo0Oxoanmele 3HaHUSA

MeTOIIBI, CIIOCOOBI U HHCTPYMCHTLI YIIPABJICHHA IICPCOHAIIOM

[lenwn, cTparerust pa3BUTUs U OM3HEC-TIJIAaH OPTraHU3alluu

[TonutHKa yrpaBiieHUs IEPCOHAIIOM OpraHU3aluu

Mertonpl aHanM3a KOJMYECTBEHHOTO M KadyeCTBEHHOI'O COCTaBa
nepcoHaa

CucteMbl CTaHIApTOB MO OM3HEC-TpoleccaM, mnpodeccusiM, HopMam
Tpyna

Cuctembl, MeToAbl U (GOPMBI MaTEpUAIBHOIO M HEMaTepUaTbHOTO
CTUMYJIMPOBAHUS TPy/a IIEPCOHAIIA

TexHosnoruu u MeTo bl HOPMUPOBAHUS U KOHTPOJIS OIOJIKETOB

[Topsimok mpoBeAeHHUS 3aKYMOUYHBIX Mpouenyp u  ohopMIeHHs
COIYTCTBYIOIIECH JOKYMEHTALIUU

OCHOBEBI HpOI/ISBO}ICTBeHHOﬁ ACATCIIBHOCTH OpraHru3alunu

OcHOBBI 00IIE W COLMAILHOM IICHMXOJIOTHMH, COLMOJIOTHH U
TICUXOJIOTUH TPYJIa, SKOHOMUKH TPY/la, 0€30MaCHBIX YCIIOBUM TPy/ia

CtpyKTypa opranuszanuu

TpymoBoe 3aKOHOAATENBCTBO M HMHBIC aKThl, COJEPIKAIIUE HOPMBI
TPYJOBOTO MpaBa

OCHOBBI apXMBHOT'O 3aKOHOJATENbCTBA M HOPMATHUBHBIE MPaBOBBIE
akTel Poccuiickoit ®denepanyiv, B 4acCTU BEACHUS JTOKYMEHTAIUU IO
MepCoHAITy

OCHOBBI HAJIOTOBOTO 3aKOHO1aTenbeTBa Poccuiickoit denepanyun

OCHOBBI MUTPALIMOHHOTO 3aKOHOJaTeNnbcTBa Poccuiickoit denepanmu,
B YAaCTHU MPUBJICYCHUS U TPYJOYCTPOMCTBA MHOCTPAHHBIX T'pa)KaaH U
nu1 6e3 TpaKIaHCTBa
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OCHOBEI AIMHUHUCTPATUBHOI'O 3aKOHOAATCIbCTBA B obactu
YIIpaBJICHUA IIEPCOHATIOM U OTBETCTBECHHOCTH JOJIKHOCTHBIX JIMI]

3aK0HOIATEILCTBO Poccuiickoii denepanuu o 3aIUTE
MEPCOHANIBHBIX JIAHHBIX

JlokanbHble HOPMAaTUBHBIE aKThl OpraHU3alMU B 00JACTH yNpPaBICHU
MIEPCOHATIOM

[Topsinok 3akitoueHUs TOTOBOPOB (KOHTPAKTOB)

Hopwmpl 3THKH 1€710BOTO OOIICHHS

bazoBbie  OCHOBBI ~ HMH(OPMATHUKH, CTPYKTypHOE  MOCTPOEHHUE
UH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMH

[pyrue xapakTepucTUKu | -

3.7.2. TpynoBast pyHKIHS

Peanuzanus onepaniioHHOTO yIpaBICHUS YpoBeHb
HaumeHnoBanue | mepcoHanaoM U pabOThI CTPYKTYPHOTO Kox | G/02.7 |(momypoBenb) |7

Mo/ipa3ieNieHus KBaTM(hUKALAN
ITponcxoxaenne 3auMCTBOBaHO

P o Opurunan X
TPYA0BOH QYHKIIUN W3 OpUTHHAJIA
Kon Perucrpanvonnsiit
opuruHazia HOMED
podeCCHOHATTEHOTO
cTaHjapTa

TpynoBeie nelcTBUA IInanupoBaHue AEATEIBHOCTH MIOAPA3ICICHUS U IEPCOHAIIA

OnepatuBHOE yIpaBlIeHUE NEPCOHAIOM MOAPA3IEIEHHs OpraHu3alun

Pacder 3arpar mo moapa3aeneHHI0 W MOATOTOBKA MPEUTOKEHUH ISt
dbopmupoBaHus OroIKeTa

Pa3paboTka craHiapToOB AEATEIBHOCTH NOAPA3ACIICHUS U YHU(DHUKALKs
IIPOLIECCOB

ITpoBeneHne HHCTPYKTaXxa 10 OXpaHe TpyAa

[ToctanoBka 3amgay pabOTHUKAM CTPYKTYPHOTO IOJpa3/ieieHus,
orpeziesieHUue PeCcypcoB JJIsl X BBIMOJIHEHMSI, KOHTPOJIb UCIIOJIHEHUS

Amnanuz I1JIaHOB )41 OTYCTHOCTHU IIOAYHMHCHHBIX pa60THI/IKOB,

KoncyabTantllaroc

HaJeKHasl IIpaBoBasi NOAIEPIKKa

www.consultant.ru Crpanuma 57 u3 76


http://www.consultant.ru/
http://www.consultant.ru/

pazpaboTka  MpEAJIOKEHUH M0  YAYYIIEHHWI0O  IoKa3aTeyel
JeATEIbHOCTH MOApa3eIeHUs

CDOpMI/IpOBaHI/IC OT4YCTOB O pa60Te CTPYKTYPHOI'O IOAPA3ACICHUA

Heobxonumelie ymeHus

OnpenensaTe 30HBI OTBETCTBEHHOCTH W A(PQPEKTUBHOCTH PabOTHI
HepcoHaNa CTPYKTYPHOIO MOJPAa3/eieHus, PaclpenensaTh 3ajjauyd U
o0ecrieunBaTh  MaT€PUATbHO-TEXHUUYECKHE  pecypchl  UId  UX
UCTIOJIHEHUS

[IpuMeHATh METOABl  ONEPATHBHOIO  YIPABJICHUA MEPCOHAIOM
OpraHu3alNH

KOHTpOJ'II/IpOBaTB HCIIOJIHCHHC nopyquI/Iﬁ n 3aJa4, BHOCHUTH
CBOCBPCMCHHBIC KOPPCKIHHU B IJIAHBI U 3a1a41

Omnpenensate mokazatenu S((HEKTUBHOCTH  pabOTHI  MepcoHaia
HO/Ipa3/ieIeHHs

YnpaBisTe MOTMBAalMENd IIEPCOHANA, €ro  BOBJIECYEHHOCTBIO U
JUCHUIUTMHON Tpya

CocTaBnaTh MJIaHBl JEATEIBHOCTH CTPYKTYPHOIO TOAPA3/ICICHUS
OpraHu3aluU

CoCTaBNIATh, PACCUYHMTHIBATh, KOPPEKTUPOBATh W KOHTPOJIHPOBATH
CTaThbH PACXOJOB CTPYKTYPHOTO TMOApa3JeNeHUus s (HopMHpOBaAHU
OIOHKETOB

[IpousBoauTh aHamM3 TEKYIIEW JIEATENbHOCTH  CTPYKTYPHOTO
MO/Ipa3/ieNICHUs] U BHEJIPATH MPOLIEIYpPhI IO €€ ONTUMU3AIIT

IIpencraBisiTh HMHTEpPECHl OpPraHM3allMd M BECTH NEPETOBOPHI C
rOCYJapCTBEHHBIMM OpraHaMH, MpO(ECCUOHAIBHBIMU COI03aMH U
IPYTMMU TPECTaBUTEIbHBIMH OpraHaMU paOOTHUKOB IO BOIIPOCaM
nepcoHaa

Bectu neperoBopel €  MOCTaBIIMKAMM  YCIYr TI0  YCJIIOBUSAM
3aKJIFOYa€MbIX JOTOBOPOB

[IpousBoauTh  IpenBapUTENbHBIE  3aKyNOYHbIE MOPOUEAYpPhl U
OQOpMIIATH  COMYTCTBYIOLIYIO JOKYMEHTALMIO [0 3aKIHOYEHUIO
JIOTOBOPOB

[TpoBOIUTH ayTUT pe3yabTATOB PAOOTHI C IEPCOHATIOM

PabGortate ¢ umHpOpMaMOHHBIMH cUCTEMaMU U 0a3aMu JaHHBIX IO
BOMPOCAM YIPaBIECHUS IEPCOHAIOM

Cobmo1aTh HOPMBI ATHKH JI€JI0OBOTO OOIICHHUS

Heo0xoaumeble 3HaHUSA

Teopuu ynpasiaeHus NEPCOHATIOM U €T0 MOTUBALUU

MGTOIII)I AaHaJIM3a BBIIIOJHCHHA IUIAHOB W 3aJa4d, OIPCACIICHUA HUX
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HKOHOMHYECKON 3PPEKTUBHOCTH

@DopMBI U METO/IbI OLICHKHU NIEPCOHAJA U Pe3yIbTAaTOB UX TPyAa

TexHoJI0orUY OMepaTUBHOTO YIPABIECHUS IEPCOHAIOM OpraHu3alun

Cucrempl, MeToapl U (OPMBI MaTepUATBHOIO U HEMAaTEPHAIBLHOTO
CTUMYJIUPOBAHUSA TPY/a MepcoHaa

TexHosnoruu u MeTo bl HOPMUPOBAHMS U KOHTPOJISI OIOJIKETOB

Teoprn 1 MeTOABI YIIPABIICHUS Pa3BUTUEM ITEPCOHAIIA

OKOHOMHUKA Tpyza

Opr AHU3AlIUOHHO-IITATHAA CTPYKTYpa OpraHru3alun

ITonutnka yopaBJCHUA TIMEPCOHAIOM W COLMAJIbHAA IIOJIMTHUKA
OopraHnu3aluu

]_[eJ'II/I, CTPATCrusd pa3BUTHUA U Ou3Hec-IIaH OpraHHu3alun

MeTtouky TJIaHUPOBAaHUS M TNPOTHO3UPOBAHUS IOTPEOHOCTH B
nepcoHale

[Topsimok yperynupoBaHus TPYAOBBIX CIIOPOB

TpeboBanus ¥ paBUIIa IPOBEACHUS ayiuTa paboTHI C IEPCOHATIOM

@opMBl  COLMAIBHOIO  MApTHEPCTBA WU B3aUMOJECHCTBUA  C
Npo(peCCHOHATIBHBIMU  COKO3aMU M JIPYTMMH HPEICTaBUTEIbHBIMU
opranamu paOOTHUKOB, U UHBIMH OpraHU3aLUsIMHU

[Topsimox odopmiieHuss KaIpoBbIX JOKYMEHTOB U MpPHUIAHUS UM
FOPUIMYECKOM CHJIIbI

[Topsimox TmpoBeAEHUS 3aKYNOYHBIX Mporenyp U odopmieHus
COILYTCTBYIOIIEH JOKYMEHTALMH

TpynoBoe 3aKOHONATENHCTBO W HHBIE AaKThl, COJAEPIKAIIUE HOPMBI
TPYJIOBOTO TIpaBa

OCHOBBI apXHMBHOTO 3aKOHOJIATE€JIbCTBA M HOPMAaTHUBHBIE MPABOBBIE
akTel Poccuiickont ®denepannu, B 4aCTU BEACHUSA JTOKYMEHTALHUHU IO
epcoHany

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit denepanuu

OCHOBBI MUTPAIIMOHHOTO 3aKOoHOJaTenbcTBa Poccuiickoit denepanumy,
B YAaCTU IPHUBJIICUYCHHS U TPYAOYCTPONCTBA MHOCTPAHHBIX TpaxkiaaH U
nu1l 0e3 rpa)K1aHCTBa
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OCHOBEBI AIMHUHUCTPATUBHOI'O 3aKOHOAATCIbCTBA B obOnacTu
YIipaBJICHHUA IIEPCOHAIOM U OTBETCTBCHHOCTHU JOJKHOCTHBIX JIMI]

3akoHonarenbcTBO Poccuiickoit @enepannu 0 NEpCOHANBHBIX IaHHBIX

JIokanbpHBIE HOPMATUBHBLIC AKTbl OpPraHu3alilMid B 4YaCTH YIPaBJICHUS
MepcoHaaIoOM

OcHoBBI ITpaBOBOTO perynupoBanus Poccuiickoit @enepanuu nopsaka
3aKJIIOYEHUS IPAKIAHCKO-IIPAaBOBBIX IOTOBOPOB

HopMmpl 3THKH J1€710BOTO OOIICHHS

ba3zoBele  OCHOBBI ~ MH(GOPMATHKH, CTPYKTypHOE  MOCTPOCHHE
MH(POPMALMOHHBIX CHCTEM U 0COOEHHOCTH pabOThI C HUMH

Hpyrue xapakTepucTHKU

3.7.3. TpynoBas pyHKIHS

AJIMUHHCTPUPOBAHUE MPOIIECCOB U

JOKYMEHTO000pOTa 10 ONepaliHOHHOM YPOBCHE
HaunmeHnoBaHue Y P P y Kox | G/03.7 |(momypoBenb) |7

yIpaBIEHUIO IEPCOHAIOM U paboTe

KBaJTM(PHUKAIUT

CTPYKTYPHOTO TOpa3ICICHHUS

[Tpoucxoxaenue 3auMCTBOBaHO
N Opurunan
TPYAOBOH (HYHKITUH W3 OpHUTUHAJIA
Konx Perucrpannonnsiit
OpHUTHHAJa HOMeEp
podeCCHOHATTEHOTO
CTaHIapTa

Tpynoseie nelcTBUA

AHanu3 mpoIECCOB JOKYMEHTOO0OPOTa, JOKAIBHBIX JOKYMEHTOB II0
BOIIPOCAaM  OIEPAIMOHHOTO YIPABIICHUS TEPCOHAIIOM W  PabOTHI
CTPYKTYpHOTO TOJpa3felieHusi, ON3HEC-MPOIECCOB OpraHU3aluiy,
yIIOBJIETBOPEHHOCTH TIEPCOHANA

JlokymMeHTanoHHOe  O(OpMIJICHHE  pe3yJbTaTOB  OINEPAMOHHOTO
yIpaBICHUS TEPCOHATIOM M PabOThl CTPYKTYPHOTO TMOJpa3ieiieHus,
pe3yabTaTOB ayanuTa pabOTHI C IEPCOHATIOM

[TonroroBka NpesIOKEHUH IO PA3BUTHUIO CHCTEM OIEPAIlHOHHOTO
YIPABJICHUS TIEPCOHATIOM U PabOTHI CTPYKTYPHOTO TOApA3IeTCHUs, 110
HEOOXOUMBIM KOPPEKTUPYIOLIUM U MPEBEHTUBHBIM Mepam

Pa3paboTka cucteMsl aHaJIM3a U KOHTPOJIsl pabOThI EpCoOHaNa

KoHTpoJib, cpaBHEHHE M aHAJIH3 MPOIIECCOB B 00JACTH ONEPATUBHOTO
yIIpaBJICHUS TIEPCOHAIIOM, pe3yiIbTaToB YIIPaBJICHYECKUX
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MEpOTPHUATHH, OTpeieieHrne (PaKTOPOB, BHI3BIBAIOIINX OTKJIOHEHHE OT
IUTAHOBBIX IIOKa3aTeIen

[TonroToBka u 00paboTKa 3ampoCOB, YBEAOMJICHHWM, CBEACHUH O
paboTHHKAX B TOCYJAapPCTBEHHBIE OPTaHbl, MPO(HEeCCHOHATBLHBIC COIO3bI,
00IIeCTBEHHBIC OPTraHU3aAIN

ConpoBokJIeHUE  JIOTOBOPOB  OKa3aHMsl yCIyr IO  BOIpOcam
ONEPATUBHOIO YINPABJIECHUS IIEPCOHAIOM M paboTe CTPYKTYPHOTO
NoJpa3AciieHus, BKIIOYas IPEABAPUTENIBHBIE MPOLEAYPHl MO HX
3aKJIIOYEHUIO

[ToaroToBka npeioxkeHu# Mo GOPMHUPOBAHUIO OFOKETA HA TEPCOHAIT
OpraHu3aLuu

BrimontHeHrne TpeboBaHuil 110 XpaHEHUIO0 WH(OpMAIUK O pe3yabTaTax
JEHCTBHS CUCTEM OIEPAIIMOHHOTO YIIPaBJICHUS TIEPCOHAIOM U PabOThI
CTPYKTYPHOTO MOJpa3/IeIeHUS

HeoOxonumeie ymenus | KonTponupoBaTh MIPOLIECCHI yIpaBJICHUS NEPCOHATIOM
NOJpa3AcieHUl, OINpPEAENATh HUX PpEe3yNbTATUBHOCTb U BBISABIATH
(bakTOpbl OTKJIOHEHUH OT IJIAHOBBIX MTAPAMETPOB

Pa3zpabaTpiBaTh TpOrpaMMbl JOCTHIKEHHUS LE€Je M ONepaTHBHOTO
pELICHHS 3a/1a4 MMOApa3IeIICHUI

AHanusupoBaTh, paspabarbiBaTb U O(GOPMIATH JIOKYMEHTBHI 110
OIlepaTUBHBIM IIPOLIECCAM U UX pe3yJIbTaTaM

[TpoBOAMTE ayaWT KaJpOBBIX IPOIECCOB, MPOIEAYp, OMOpPMIICHUS
KaJpPOBBIX JOKYMEHTOB M JJOKYMEHTOB TI0 YIIPaBJICHUIO TIEPCOHATIOM

KonTtponupoats pacxosoBaHue OI0IKETOB HA NEPCOHAT

OdopmiATh  JOKYMEHTHI 1O  OINEPAMOHHOMY  YIPaBJICHUIO
MIEPCOHAIIOM u pabote CTPYKTYPHOTO NO/Ipa3/ieNeHus,
IIPEIOCTABIIsIEMbIE B T'OCYJapPCTBEHHBIE OpraHbl, IPEICTaBUTEIIbHbIE
Oprabl paOOTHHUKOB

ObecneunBaTh JTOKYMEHTALIMOHHOE COMNPOBOXKJIEHHE 110 CHUCTEMaM
OIIEPALIMOHHOIO YIPABJIECHUS MEPCOHAIOM M PabOTE CTPYKTYPHOIO
HoJpa3esIeHUs

Opranu3oBbIBaTh  XpaHEHHE JOKYMEHTOB B  COOTBETCTBUU C
TpeOOBaHUAMH  TPYJAOBOIO W  apXUBHOTO  3aKOHOJATEJIbCTBA
Poccuiickoit deneparuu v J0KaIbHBIMU aKTAMU OpraHU3aluu

KoHTponupoBaTh HUCIONHEHUE IOTOBOPOB MOCTAaBIIMKOB YCIYT II0
BOIIpOCaM IepcoHala
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[Tpou3BoaUTH 3aKyNnoOYHbIE NPOLENYpPbl, 0QOPMISATh U aHAIU3UPOBATD
3aKyIOYHYIO JOKYMEHTALUIO

IIpoBOAUTE IIEpEroBOPHl U NPEACTABIATH MHTEPECH OPraHU3ALUU B
roCyJapCTBEHHBIX OpraHax, MPO(ECCHOHAIBHBIX COI03aX W JAPYTUX
MPEICTAaBUTENbHBIX OpraHax paOOTHHUKOB IO BOMIPOCaM MepcoHalia

Bectu nenoByro nepenucky

Bectn yder W perucrpanuio JOKYMEHTOB B HWH(OPMAIMOHHBIX
CUCTEMax Y Ha MaTEpUAIbHBIX HOCUTENAX

PabGortate ¢ uHpOpMAMOHHBIMH cCUCTEMaMU U 0a3aMu JaHHBIX IO
MEPCOHANTYy M CHCTEMaM OIEpallMOHHOTO YIPaBIECHUS MEPCOHAIOM H
paboTe CTPYKTYPHOI'O MOApa3IesICHUs

Co0mroaTh HOPMBI ATHKH JI€JIOBOTO OOIIIEHUS

Heo0Oxoanmble 3HaHUSA

Mertonbl ynpaBieHHs pa3BUTHEM M 3(PPEKTHBHOCTBIO OpraHHU3aIlHY,
METOJIbI aHAJM3a BBIMOJIHECHUS IUIAHOB M MPOTPAMM, OTPEICIICHUS WX
SKOHOMUYECKOH 3(HEKTUBHOCTH

MeTobl OILIEHKH palOoThl CTPYKTYPHBIX MOJpa3/AeieHH, pe3ylbTaToB
TpyZAa IepcoHazia

MeTtoasl mpoBeoeHHS ayAuTa W KOHTPOJUIMHIA OINEpPaTHBHBIX
YIPaBIEHUYECKUX IIPOLIECCOB

@opMbl W CHUCTEMBl  MaTe€pUAIBHOTO W  HEMaTEepPUAIbHOIO
CTUMYJIMPOBAHUS TpyJla epcoHaa

OCHOBEI AOKYMCHTAIIMUOHHOT'O obecneueHUs

[Topsimox odopmieHus, BeAeHUS M XpaHEHHS JOKYMEHTALUH I10
CHUCTEMaM ONEpPALMOHHOTO YNPaBJICHHUS MEPCOHAIOM OpraHU3aluu U
paboTe CTPYKTYpHOTO MOJIpa3IeIeHUs

[Topsimok gopmupoBanusi, BeJieHUsT OaHKA JAHHBIX U MPEIOCTABICHUS
OTYETHOCTH 10 CUCTEMAM OIEPALIMOHHOIO YIIPABJICHUS NEPCOHAIIOM U
paboTe CTPYKTYPHOI'O MOApa3/IesICHUs

HopMmaTuBHBIE IpaBOBBIE AKTHI, PETYIUPYIOLIUE IIpaBa U 00S3aHHOCTH
TrOCYJapCTBEHHBIX OpPraHOB M OPraHM3alUu II0 IPENOCTABICHUIO
YYETHOU JOKYMEHTALU!

[Topsimok mpoBeAeHHUS 3aKYMOUYHBIX Mpouenyp u  ohopMIeHHs
COIYTCTBYIOIIEH JOKYMEHTALIUU

ITonutnka yhopaBJCHUA TIMEPCOHAIOM W COLMAJIbHAA IIOJIMTHUKA
OopraHnu3alun

OpraHu3allnOHHO-IITaTHAs CTPYKTYpa OpraHU3aluu

HCJII/I " CTPATCrus pasBUTHA OpraHHU3allun
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busnec-mnan n GM3HEC-NPOLIECCH OpraHU3aANN

TpynoBoe 3aKOHOIATENLCTBO W HHBIE aKThl, COJEpPKALUE HOPMBI
TPYJOBOTO TIpaBa

OCHOBBI apanHoro 3aKOHOJATCJIbCTBA H HOpMaTI/IBHBIe HpaBOBLIe
akThel Poccuiickoit ®denepanuiv, B 4aCTU BEACHUS JTOKYMEHTAlUH IO
NepCcoHaIy

OCHOBBI HAJIOTOBOT'O 3aKOHOAaTeNbecTBa Poccuiickoit denepanuu

OCHOBBI MUTPAIIMOHHOTO 3aKOHOJaTenbcTBa Poccuiickoit denepanmu,
B YaCTH MPUBJICUEHUS W TPYAOYCTPOWCTBA MHOCTPAHHBIX TPaXKJIaH H
nu1 6e3 TpaKJaHCTBA

OCHOBEI AIMHUHUCTPATUBHOI'O 3aKOHOAATCIbCTBA B obnacTn
YIipaBJICHUA IIEPCOHATIOM U OTBETCTBCHHOCTH JOJIKHOCTHBIX JIMI]

3akoHoaarenbcTBO Poccuiickoil deaepanui 0 NepCOHAIBHBIX JaHHBIX

JlokanbHble HOpMaTHBHBIE JIOKYMEHTHl OpraHu3aluud B o0iacTu
YIIPaBJIEHUS IIEPCOHATIOM

[Topsinok 3aKIIH0YEHHs] IOTOBOPOB (KOHTPAKTOB)

HopMe1 3THKH 1e10BOTO O0IIIeHUS

ba3zoBpele  OCHOBBI ~ MH(GOPMATHKH, CTPYKTypHOE  MOCTPOCHHE
MH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThI C HUMH

Jpyrue XxapakTepucCTUKH | -

3.8. O6o0ueHHas TpyaoBas QyHKIMS

HaumenoBanu | Ctparernyeckoe ynpapiieHUE Kox H YpoBeHn 7
e [IEPCOHAIIOM OpraHU3aluU KBaJIM(UKALIUU
[Ipoucxoxnenue
. . 3auMCTBOBAaHO
o0o0menHoi TpynoBoit | OpuruHan X
W3 OpUTHHAJIA
byHKIUN
Kon PerucrpauyoHHbIi
OpWTrHHaNa HOMED
npo¢ecCHOHAIBLHOTO
cTaHzapTa
Bo3moxHbie Bune-npe3suaeHT no ynpasieHUIO IEPCOHATIOM
HAMMEHOBaHUS JupekTop 1o nepcoHany
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JOJKHOCTEH, npodeccuii | JIupekTop Mo ynpaBieHHIO IEPCOHATIOM
3aMecTUTENb FeHEPaIbHOIO JUPEKTOPA 110 YIPABIECHUIO IEPCOHATIOM

TpeboBanust k Bricmiee oOpa3oBaHue - CIIEUATIUTET, MarucTpaTypa
o0pa3oBaHHIO U JononuurenbHOE NpodecCuoHaIbHOE 00pa30BaHUE - TPOrPAMMBI
00y4eHHIO npodeccroHaNbHON EPETOArOTOBKY B 00IaCTH yIIPaBICHUS

MIEPCOHAJIOM, CTPATETUYECKOTO U OTNIEPALIMOHHOTO YIIPaBJICHNUS,
SKOHOMMKH OpPTraHu3allii; TPOrpaMMBbI MOBBIIICHUS KBaU(UKALIUU B
o0jacTy ynpaBiaeHHs IEPCOHATIOM, CTPATErMUECKOro U
OTIEPAIIMOHHOTO YIIPABIICHUS

TpeboBaHMs K OIBITY He menee nsatu et B 001aCcTH yHpaBIeHUs IEPCOHAIOM Ha
MPAKTHYECKON pabOThI PYKOBOJSIINX JAOTKHOCTSIX

Oco0bIe ycroBus -
JIoTycKa K pabore

Jpyrue XxapakTepuCTUKH | -

ﬂOHOJ’IHI/ITeHBHBIC XapPaKTCPUCTUKU

HaumenoBanue nokymeHnra Kon HaumenoBanue 6a30BOi rpymIbl, JOKHOCTH
(mpodeccun) UM CHEITUATBHOCTH

OK3 1232 PykoBoauTenu noapasaeneHuit (Ciyx0) ynpaBieHus
KaJpaMy ¥ TPYAOBBIMH OTHOIICHUSIMHU

EKC - 3aMecTUTEIb AUPEKTOPA MO YIPABJICHUIO IEPCOHATIOM

OKIIATP 24063 | MeHemxep 1o nepcoHany

3.8.1. TpynoBas pyHKIHS

Pa3paboTka cuCTEMBI CTPATETHUYECKOTO YpoBeHb
HaumeHnoBanue | ynpapiieHusl IEPCOHAIOM OpPTraHU3aLNUN Kox | H/01.7 |(momypoBennb) |7
KBaNTU(PUKALIUN
[Tpoucxoxaenue 3auMCTBOBaHO
P o Opwurunan X
TPyIOBOU (yHKIUU W3 OpUTHHAJIA
Kon PerucrpanyonHsIi
OpHUruHaja HOMED
po(hecCUOHATILHOTO
CTaHJapTa
Tpynossle neficTBus AHau3 yCHEHIHBIX KOPIOPAaTHBHBIX MPAKTUK [0 OpraHu3alnuu

CTPATCTUYCCKOTr'O YIIpaBJICHUA nepcoHaaioMm OopraHu3anuvu,
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OpraHU3aIMOHHOTO MIPOCKTUPOBAHUS u B3aUMOIEUCTBUSA
nopa3AeaeHul

ITocTanoBka CTPaTCTUYCCKUX ueneﬁ B YIIPABJICHUU IICPCOHAIIOM

Pa3paboTka KOpHOpaTUBHON MOJUTHUKH, TUIAHOB, IPOrPaMM, MPOLEIyp
Y TEXHOJIOTUH IO YIIPaBJICHUIO IIEPCOHATIOM

Pa3paboTka KOpmopaTuBHOW KyJIbTYpbl W COIMAIBHOW TOJMTHKH,
CHCTEM MOTHBAIMH, 3()(HEeKTUBHOCTH, OIICHKH U Pa3BUTHUS IIEpCOHAIIA

DopMUPOBAHHUE CUCTEMBI OIUIAThl M OpraHU3aluy Tpyaa

Pazpabotka OpraHU3allMOHHON CTPYKTYPBI, IJIAHUPOBAHKE
NOTPeOHOCTH B MEPCOHAJIE OPraHU3aLUU

Pa3paboTka mporpamm, NPUHIUIOB CTaHAAPTU3ALMM, YHU(PUKALUH,
aBTOMAaTH3allUM IPOLECCOB YIPABIECHUS MEPCOHAIOM M 0€30IacHbIX
YCIIOBHM Tpyzaa

®dopmupoBaHue 010/ KETa Ha MIEPCOHAN, TEXHOJIOTHI ayauTa paboThI C
MEPCOHAJIOM U KOHTPOJUIMHIA

Heo0xonnmeie ymeHust Pa3pabatbiBaTh cTpaTeruy U NOJUTHKYU B YIIPABICHUU NIEPCOHAIOM

CoznaBaTh U ONKCHIBATh OPraHU3ALMOHHYIO CTPYKTYpY, LI€TH, 3a7a4H,
(GYHKLUHU CTPYKTYPHBIX MO/Ipa3A€ICHUN U TOJKHOCTHBIX JIUI]

[IpumeHsATh METOMBI YNPABIEHUS MEXIMYHOCTHBIMU OTHOLIECHHSIMU,
dbopMupoBaHUs KOMaHJ, Pa3BUTHUS JHJIEPCTBA U HCIOIHUTEIBHOCTH,
BBISIBJICHUS TaJAHTOB, ONPECIICHUS] YIOBIETBOPEHHOCTH pabOTOM

OnpenensiTb W aHAIUM3UPOBATh  BHYTPEHHUE  KOMMYHHUKaLUH,
MOZEJIMPOBATh NOBEACHUE IIEPCOHAA

HpeI[CTaBII}ITB HHTCPEChI OpraHnu3aliiu B IoCyAapCTBCHHBIX OpraHax,
BO B3aUMOJCHCTBUHU C TPO()COI03aMHU, MHBIMH IPEICTABUTEIBHBIMU
opraHamy paOOTHHKOB IO BOIIPOCAM II€pCoHaja

CocTaBnTh, paccUMThIBaTh, KOPPEKTUPOBATb U KOHTPOJIMPOBATH
CTaThU Pacxo/10B OIOKETOB U (POHJIOB HA MPOrpaMMbl U MEPOIPUATHS
I10 YIIPaBJICHUIO IIEPCOHAIIOM OpraHU3aALUHU

[IpoBoauT, ayaUT W KOHTPOJUIMHI B 00JacTu  YIpaBJICHUS
MIEPCOHATIOM

Pa3pabaThiBaTh KOPIOPATUBHBIEC COLUAIBHBIEC TIPOTPAMMBI

Bectn mneperoBopsl IO BONpPOCaM COLIMAIBHOIO IAPTHEPCTBA C
NpeCTaBUTEIbHBIMU OpraHaMH pabOTHUKOB
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PaGoTtath ¢ mH(bOpPMAIMOHHBIMH CHCTEMaMu W 0a3aMH JaHHBIX IO
BOIIPOCaM YIIPaBJICHUS IEPCOHATIOM

Opranu3oBbIBaTh MEPOIPHATHS 1O O0OECIEYCHHUIO BBITIOTHEHUS
TpeOOBaHWII OXpaHbl Tpyda B COOTBETCTBHU C JICHCTBYIOIINM
3aKOHOJAaTeNbCTBOM Poccuiickoit denepani U JIOKaJIbHBIMUA aKTaMU
OpraHu3alu

Opranu3oBbeIBaTh M MPOBOJAUTH MEPONPUATHS C TIEPCOHATIOM B
COOTBETCTBHUE C KOPIOPATUBHOM COLIMATBHOM MOJTUTUKOM

Co0mrogaTh HOPMBI ATHKH JEJIOBOTO OOIIIECHUS

Heo0Oxoanmele 3HaHUSA

Mertonbl ynpaBieHHs pa3BUTHEM M 3PPEKTHBHOCTBIO OpraHHU3aIlHy,
aHAJIM3a BBHITIONHEHHSI I[UIAHOB U IMPOTPAMM, OIPEACTCHHS WX
SKOHOMUYECKOH 2(HEKTUBHOCTH

MeTobl OIIEHKH palboThl CTPYKTYPHBIX MOJpa3iAeNeHHi, pe3ylbTaToB
TpyZAa MepcoHana

Metonbl TpOBENEHUsS AyIUTOB, KOHTPOJUIMHTA YIPaBICHYECKHX
TPOLIECCOB

Mertoansl aHaidu3a KOJHMYSCTBEHHOIO M KAadyeCTBEHHOI'O COCTaBa
IepcoHaia

Cucrtembl CTaHAApTOB IO OW3HEC-TpoleccaM, MpodeccusM, HOPMBI
Tpyna

Cucrempl, MeToapl U (OPMBI MaTEpUATBHOTO U HEMAaTEPHAIBLHOTO
CTUMYJIUPOBAHUSA TPY/a MEpCoHaa

Mertonbl aHanM3a CONHMATBHBIX TMPOTPaMM M OMNpPEIeNICHHs] HX
HKOHOMHYECKON 3P PEKTUBHOCTH

TexHomornn M MeToAbl (GOPMHUPOBAaHHS W KOHTPOJIS OFOJKETOB Ha
HIepCcoHa

TpeboBanust oxpaHbl U 6€30MaCHBIX YCIOBUHM Tpya

HCJII/I, CTPAaTCrusd U KaApoBas IOJIMTHKA OpraHu3alun

OCHOBBI TEXHOJIOTHU MMPOU3BOACTBA U NCATCIbHOCTH OPraHnu3alnuu

OCHOBEI COMOJIOTUH, ICUXOJIOTMH U SKOHOMHUKU Tpylda

OCHOBEI YHpaBJICHUA CONUAIIBHBIM PAa3BUTHUCM OpPraHU3allnA

MeToasl TPOBEACHHS COIMOJIOTHUSCKUX HCCACIOBAHUMN, H3YYCHHS
0OIIIECTBEHHOTO MHEHUS

CtpykTypa opraHuzanuu

pr,[[OBOC 3dKOHOOAATCIIbCTBO W HMHBIC aKTbI, COACPIKAIIUC HOPMBI
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TPYAOBOI'O IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATENIbCTBA M HOPMATHUBHBIC MPaBOBbIC
akThl Poccuiickoit ®denepanniv, B 4aCTU BEACHUS JTOKYMEHTALUHU IO
MepCcCoHAIy

OCHOBBI HAJIOTOBOTO 3aKOHOaTenbeTBa Poccuiickoit denepanyn

OCHOBBI MUTPALIMOHHOTO 3aKOHOAaTenbcTBa Poccuiickoit denepanuu,
B YaCTHU INPUBJICYCHUS U TPYAOYCTPOMCTBA MHOCTPAHHBIX I'PaXXIaH U
nu1 6e3 TpaKJaHCTBA

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOAATCIbCTBA B obmactu
YIIpaBJICHUA IIEPCOHATIOM U OTBETCTBECHHOCTH JOJIKHOCTHBIX JIWI]

3akoHoarenbcTBO Poccuiickoit @enepanny 0 NEPCOHAIBHBIX TaHHBIX

JlokasibHbIE HOPMaTHBHBIC aKThl OPTaHU3AIMH B O0JIACTH YIPABICHHS
HIEPCOHAIIOM

[Topsiok 3aKiIt0YEHHsI IOTOBOPOB (KOHTPAKTOB)

HopMbl 5TukH 1enoBoro oomeHus

OcHOBBI HH(OPMATHKH, CTPYKTYPHOE MOCTpOEHHE MH()OPMAIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

Jpyrue xapakTepuCTHKU | -

3.8.2. TpynoBas pyHKIHS

Peanuzainus cucteMbl CTpaTern4ecKoro YpoBeHb
HaunmenoBanue | ynpasiieHUsI IEPCOHAIOM OpPTraHU3ALNN Kon | H/02.7 |(momypoBens) |7
KBTI (UKAIINH
ITpoucxoxnenue 3aMMCTBOBAHO
P o Opurunan X
TPyZIOBOW (hyHKIMU U3 OpUTMHaIa
Kon PerucrpanioHHbIi
OpuUTHMHaja HOMeEp
npo¢eCcCuOHATHLHOTO
CTaHaapTa
TpynoBbie necTBUA [[nanupoBaHue NEATETLHOCTH U pa3paboTKa MEpONmpHUATHI TIO0
YIIPaBJICHUIO TIEPCOHAJIOM JUIsl peajM3allid CTPATErMYecKHX Leien
OpraHu3aIIH
BHenpenne MoimTHK, TIAHOB, TPOTPaMM, MPOIENYp U TEXHOJIOTHH 110
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YIPABJICHUIO TIEPCOHATIOM

IlocTpoeHne OpraHM3allMOHHOM CTPYKTYpbl C Y4Y€TOM ILIAHOBOM
HOTPeOHOCTH B TMEpPCOHAJE U  B3aUMOJCHCTBUS  CTPYKTYPHBIX
MOApa3IeICHUN OpraHu3aluuu

BHenpenue u nojaep:kaHue KOpIOpPaTUBHOM KyJIbTyphl M COLIMATIBHOMN
MOJIMTUKH, CUCTEM MOTHBAIUH, 3()(HEKTUBHOCTH, OIECHKH M Pa3BUTHUS
nepcoHana

BHenpenue u moauep:kaHue CHCTEMbl OpPTaHM3allMH TPY/AA U OILUIAThI
HiepcoHasia

VYnpaBieHue BHEAPEHUEM MPOrpaMM U MPHHLUIOB CTaHIAAPTH3ALMH,
YHUA(UKALMY, aBTOMAaTU3AI[H TIPOIIECCOB YIPABICHHS MEPCOHATIOM U
0e30macHbIX yCIOBUH Tpyaa

Opranuszanusi TPOBEICHUS ayIuTa W KOHTPOJUIMHTA B YIPABICHHH
IIepCOHAIIOM

[TocranoBka 3adauy PYKOBOJUTENSIM CTPYKTYPHBIX [OJApa3/elICHUH,
ONpeNIeJICHUE  MaTepUAIbHO-TEXHUYECKUX  PECypcoB Uil HUX
BBITIOJTHEHUS

AHanu3 OTYETHOCTH IO YINPABICHUIO NEPCOHAIIOM U BBIABICHUE
PECYPCOB 0 YIYUIICHUIO I€ATeIbHOCTH OpraHu3aluu

CornacoBaHue YyCJIOBUM 3aKIIFOYaE€MbIX JOTOBOPOB MO BOIpoOcam
YIPABJICHUS TIEPCOHATIOM

Opranuzanusi NPOBEACHUS 3aKyNMOYHBIX IMPOLEAYp IO BOIMPOCAM
yIpaBJCHUS  MEPCOHAJOM W O(OpPMIIEHHS  COIYTCTBYIOLIEH
JIOKyMEHTAIUU 110 HUM

®dopmupoBaHue 00/ KETa Ha MIEPCOHAN, TEXHOJIOTHI ayauTa paboThI C
MEPCOHAJIOM U KOHTPOJUIMHIA

HpI/IMCHCHI/Ie K pa6OTHI/IKaM MCPp HOOIIPCHUA U AUCHUIIIIMHAPHOIO
B3BICKaHUSA

Heo0xonumele ymeHust

ITpon3BoauTh aHaNM3 JEATEIBHOCTH IO YIPABJICHUIO IEPCOHAIIOM,
pa3pabatbIBaTh Moka3aTeau 3PPEeKTUBHOCTU PpabOThI

DopMHPOBATH IIJIaHBI U MEPOIPHUATHS 110 YIPABICHUIO IEPCOHAIOM

PaccunteiBaTh 6IOI[)I(€T B o0JtacTu yIpaBJICHHUA IICPCOHATIOM

OHpe,I[CJ'ISITB 30HbI OTBCTCTBCHHOCTH pa6OTHI/IKOB u nonpasneneﬁmﬁ,
CTaBUTh 3aJjladyd PYKOBOJUTCIIAM Hoz[pa3z[eneHm71 H o0ecneynBaTh
PeCypChI I NX UCITIOJTHCHUA

KoHTtposnmpoBaTe 1 KOPpEKTUPOBATH UCIIOJHEHUE TOPYYCHUH U 3a7a4

VYnopaBiasate  3GQGEKTUBHOCTHIO M BOBJICYCHHOCTHIO  MEPCOHANA,




ITpuka3 Muntpyzna Poccun ot 06.10.2015 N 6911
"O6 yTBepxIeHHH MPOoheccHoHanbHoro cranaapra "CrenuaiucT 1o ypaBlieHHIO
HEPCOH....

Hoxyment npenocrasied Koncynbrantllntoc
Jata coxpanenus: 14.02.2019

JTUCIUIUTMHON TpyJa M cOOIt0IeHueM 0e30MacHBIX YCIIOBHI TPyAa

Bectu mneperoBopel 1m0 BOIpOcaM COLMAIBHOIO IApTHEPCTBA U
MPEJICTaBIISITh UHTEPECH OpPraHu3allid B TOCYJapCTBEHHBIX OpraHax,
npoQeCCHOHATBHBIX COI03aX M JIPYTUX MPEICTABUTENBHBIX OpraHax
pabOTHHUKOB, U OpraHU3AIUAX 10 BOIIPOCAM MEepCcoHaIa

Paborats ¢ WH(GOPMAIMOHHBIMU CHUCTEMaMH U 0a3aMu JAHHBIX I10
BOIIPOCAM YIIPABIICHUS TIEPCOHAIOM

[IpoBoauT, ayaUT W KOHTPOJUIMHI B 00JacTu YIpaBJICHUS
MIEPCOHATIOM

®opmMupoBaTh U MPOBOAUTH COLHUANBHYIO TOJUTHKY U COIMAJIbHBIE
POTPaMMBI

Bectu neperoBopel €  MOCTaBIIMKAMM  YCIYr 110  YCJIIOBUSAM
3aKJIIOYa€MbIX JOTOBOPOB

[Tpou3BOIUTH 3aKyMOYHBIE MPOIEAYPhI, ODOPMISATh U aHAIU3UPOBATH
3aKyIOYHYIO IOKYMEHTAIIUIO

Co0mrogaTh HOPMBI ATHKH JEJIOBOTO OOIIECHUS

HeoOxonumble 3HaHUS Mertoapl ynpaBieHUs pa3BUTHEM U 3(PQPEKTUBHOCTHIO OpraHU3AINH,
METO/bI aHAJIHM3a BBITIOJHEHUS TUIAHOB M MPOTPAMM, OTIPENEICHUS MX
SKOHOMHYECKOH 3(pPekTHBHOCTH

OpFaHI/ISaHI/IH YHpaBJICHUSA PA3BUTUEM OPraHU3alluU

Teopun ympaBlieHHsT OpraHu3alyeld, TOJUTHKA W CTPATEeTHs
yIpaBJIECHUs NIEPCOHATIOM

Meroapl aHanM3a BBINONHEHHS IUIAHOB WM 3a/ad, ONpPEIENCHUS HX
IKOHOMHYECKON 2P PEKTUBHOCTH

MeTo/b1 O1IEHKH, pe3yabTaToB U 3()(PEeKTUBHOCTH TpyAa

MeTOI[BI BHCAPCHHSA CUCTEMBI YIIPpaBJICHUS IICPCOHAIOM

OcHOBBI pabOTHI 110 MPOGHOPUEHTALTUT

MeToauKH TUTAHUPOBAaHHMS W TPOTHO3MPOBAHUS TOTPEOHOCTH B
nepcoHale

HCJ'II/I, CTPATCrus pa3BUTUA U OM3HeC-TUIaH OopraHuzalniun

Teopuu u MeTo 61 HOPMHUPOBAHUIO OpEH/Ia OPraHU3aIMU

TpebGoBanust OxXpaHbl ¥ OE30MACHBIX YCIOBUM TPY/ia

MGTO)II/IKI/I p33pa6OTKI/I N BHCAPCHUS JIOKAJIbHBIX HOPMATUBHBIX aKTOB
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[lopsimok  3aKirOYEHUs TPYAOBBIX  JIOTOBOPOB,  PETYJIMPOBAHHUS
TPYAOBBIX CIIOPOB

OCHOBEI COIMOJIOTUH, TICUXOJIOTMHU, S KOHOMUKHU TPpyda U YHIPABJICHUA
COMAJIBHBIM PAa3BUTHEM OpraHu3aluiu

MeTtoabl TIPOBENCHUS COLMOJIOTHYCCKUX HCCICIOBAHUN, H3YYCHUS
0OIIIECTBEHHOTO MHEHUS

Texmomorun MMPOBCACHUA ayJuTa W KOHTPOJUIMHIAa B YIIPaBJICHHUHN
MepcoHajaIoOM

[opsimox mpoBeAeHUs 3aKyMOYHBIX TMpouenyp U odopmieHus
COITYTCTBYIOIIEN JOKYMEHTALUN

Texnomornu,  cTaHAapTU3anys,  YHU(QUKAIMA,  aBTOMAaTH3AIH
IPOIIECCOB YIIPABJICHHS NEPCOHAIOM

CtpykTypa opranuzanuu

TpynoBoe 3akOHOAATENBCTBO M MHBIE aKThl, COJAEPKAIIUE HOPMBI
TPYAOBOI'O IIpaBa

OCHOBBI apXMBHOIO 3aKOHOJATEJIbCTBA M HOPMAaTHBHBIE IIPABOBBIE
aktbl Poccuiickoin denepanuu, B 4aCTU BEACHMS AOKYMEHTALMM II0
IIEPCOHAILY

OCHOBBI HAJIOTOBOTO 3aKOHOaTenbeTBa Poccuiickoit denepanyun

OCHOBBI MUTPAIIMOHHOTO 3aKOoHOJaTenbcTBa Poccuiickoit denepanumy,
B YaCTH MPHUBJIICUYCHHS U TPYAOYCTPONCTBA MHOCTPAHHBIX TpaxkiaaH U
nuI 0e3 Tpa)k1aHCTBa

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOAATCIbCTBA B obmactu
YIIpaBJICHUA IIEPCOHATIOM U OTBETCTBCHHOCTH JOJIKHOCTHBIX JIWI]

3akoHonarenbcTBO Poccuiickoit @enepannu 0 NEPCOHANBHBIX IaHHBIX

[Topsinok 3aKII0YeHHS IOTOBOPOB (KOHTPAKTOB)

JlokanpHBIE HOPMATUBHBIE aKThI B 00JIACTH YIIPABIEHUS MIEPCOHATIOM

Hopwmbl 3THKH 1em10BOTO OOIIECHUS

ba3zoBble  OCHOBBI ~ MH(GOPMATHKH, CTPYKTypHOE  MOCTPOCHHE
UH(POPMALMOHHBIX CHCTEM U 0COOEHHOCTH PabOThI C HUMH

[pyrue xapakTepucTUKU

3.8.3. TpynoBas pyHKIMS

HanmenoBanue | AiMUHHUCTpUPOBAHUE MIPOLIECCOB U Kon | H/03.7 |YpoBenn 7

JIOKYMEHTO000pOTa M0 CTPATETUYECKOMY (momypoBeHb)




ITpuka3 Muntpyzna Poccun ot 06.10.2015 N 6911
"O6 yTBepxIeHHH MPOoheccHoHanbHoro cranaapra "CrenuaiucT 1o ypaBlieHHIO
HEPCOH....

Hoxyment npenocrasied Koncynbrantllntoc
Jata coxpanenus: 14.02.2019

YIOPABJICHUIO MIEPCOHAIOM OPTraHU3AINI KBaJTU(hUKALIAN
ITpoucxoxnexnue 3auMCTBOBaHO
P o Opurunan X

TPYIOBOM (HYyHKIIUU W3 OpUTHHAJIA

Kon Perucrpannonnsiit

OpUTHHAJA HOMED
podeCCHOHATTEHOTO
CTaHIapTa
TpynoBsie nelicTBUS AHanu3 TpOIECCOB JOKYMEHTOO0OPOTa, JOKATBHBIX JOKYMEHTOB II0

BOITPOCAM YITPABJICHUS TIEPCOHATIOM, OM3HEC-TIPOIIECCOB OPraHU3AIINH,
YIOBJIETBOPESHHOCTH TIEPCOHAA

JlokyMeHTalMoHHOe  oOpMIIEHHE  pPEe3yJlbTaToB  YINpaBJICHUSA
MEPCOHAJIOM, €T0 ay/IuTa, padOThl CTPYKTYPHBIX MOApa3eIeHUN

JlokyMeHTaMOHHOE u OpraHU3alMOHHOE COIIPOBOXKICHHE
CTPaTEernyecKoro YIpaBJIEHUS NEPCOHAIOM U PabOThI CTPYKTYpPHBIX
[oApasieIeHun

IloaroroBka mNpemIOKEHUM IO PA3BUTUIO CHUCTEM  YIPAaBJICHHUS
MEPCOHAJIOM, IO HEOOXOAMMBIM KOPPEKTUPYIOIUM U IPEBEHTUBHBIM
MepaM M MO TOBBIIICHUIO 3((HEKTUBHOCTH pPabOThl CTPYKTYPHBIX
oApa3AeIeHUI

KonTtposip npoueccoB B 00acTH yHpaBiIeHUs MEPCOHATIOM U pabOThI
CTPYKTYpPHBIX IOJpa3JelicHu, CpaBHEHHWE U AaHAJINU3 IPOILECCOB,
pe3y/IbTaTOB YIPABICHUECKUX MEPONPUATHIA, onpeaeneHne GakTopos,
BBI3bIBAIOIIMX OTKJIOHEHHE OT IJIAHOBBIX [TOKa3aTeneu

CornacoBaHue W KOHTPOJb JOrOBOPOB IO BONpOCAaM U CHUCTEMAaM
CTPATETMYECKOro YNPABJICHUS IMEPCOHAJIOM U PaboTe CTPYKTYPHBIX
noJipa3iesieHu i, OpraHu3alus IpoLueayp Mo UX 3aKII0UEHUIO

[ToaroroBka pe3ysiabTaTOB aHajdM3a COOTBETCTBHMSI OpraHU3allMd U
OILIaThI TPY/A MEPCOHANA YCIEIIHBIM KOPIIOPATUBHBIM ITPAKTHUKAM

Brimonnenue TpeboBaHUi TI0 XpaHEHUIO0 WHPOPMAITUU O pe3yabTaTax
JCHCTBUSL CHUCTEM CTPATETHUECKOTO YIPABICHHUS TMEPCOHAIOM U
pabOThI CTPYKTYPHBIX MOIPa3eIeHU

HeoOxonumblie ymenus | AHaIu3upoBaTh, paspabarbiBaTh U O(QOPMIIATH JIOKYMEHTHI I10
mporeccaM M pe3ylibTaTaM yYIpaBJICHUS MEpPCOHAJIOM U pabore
CTPYKTYPHBIX MOJIpa3AeeHuit

HpI/IMCHHTB METOJbI aHaJIn3a 6I/I3HCC-HpOHeCCOB OpraHu3anuu

KoncyabTantllaroc
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Onpenensatb NpOrpaMMbl JOCTHKEHMSI LEJde W pelieHus 3aaad
[oApasieIeHun

HpOBO,Z[I/ITB ayuT CUCTEMBI YIIPABJICHUA IICPCOHAIOM

IIpoBONUTE KOHTPOJUIMHI CUCTEMBI YIIPABJICHUS IEPCOHATIOM

KonTponmpoBaTh 010/pKeT Ha IepCoHa U yIpaBJIeHHE pacXoJaMy Ha
nepcoHan

OpFaHI/IBOBBIBaTI) COIIPOBOKACHUC A0roBOpoB 110 BOIIpocaM
YipaBJICHUS IIEPCOHATIOM, BKIIIOYad MPCABAPUTCIBHBIC ITPOUCAYPHI 110
HX 3aKIIFOYCHHIO

OpraHu3oBeIBaTh  3aKyNOYHBIE  OPOUEAYpHl,  OpOPMIIATE U
aHAJIM3UPOBATh 3aKYIOYHYIO JOKYMEHTALUIO

KOHTpOHHpOBaTB u AHAJIM3UPOBATH BOIIPOCHL cCoraJIbHOI'O
MMapTHEPCTBA, AOTI'OBOPHI ITIOCTABIIUKOB YCIYyT

[IpoBouTh MEPEroBOpsl M MPEACTABIATH MHTEPECHl OpPraHU3aluu B
TOCY/IapCTBEHHBIX OpraHax, MPO(PECCHOHAIBHBIX COK3aX U JPYTHX
MPEJICTABUTENIbHBIX OpraHax pa0OTHUKOB M OpraHu3alusix [0
BOIIPOCaM IIepCOoHaIA

Bectu nenoByto nepenucky

PaGotath ¢ wmH(bOpPMAIMOHHBIMH CHCTEMaMH W 0a3aMH JaHHBIX IO
nepcoHainy, CHCTCMaM YHOPABJICHUA TICPCOHAIOM U OpraHu3aluu
NeSITeIIbHOCTH CTPYKTYPHBIX TIOpa3IeIICHUH

ObecrieunBaTh KaJpOBOE MACIOMPOU3BOACTBO M JOKYMEHTAIIHOHHOE
COIIPOBOKJICHHE IIPOIECCOB IO YIPABICHHIO MEPCOHANIOM U pabote
CTPYKTYPHBIX TIOJIpa3AeeHuit

Opranu3oBbIBaTh XpaHEHHWE JOKYMEHTOB B  COOTBETCTBUU C
TpeOOBaHUSAMU  TPYJAOBOTO W  apPXWUBHOTO  3aKOHOJATEJIHCTBA
Poccuiickoii deneparuu v J0KaJIbHBIMU aKTaMH OpPraHU3aluu

Co0mrogaTh HOPMBI ATHKH JEJIOBOTO OOIIECHUS

HeoOxoanMele 3HaAHUS

KopnopatuBHass  KyJibTypa, COLMaJbHAsg  TMOJUTHKA, CHCTEMBI
MOTHUBAIMU U 3PGEKTUBHOCTH YIPABICHUS IEPCOHATIOM

Metoap!l yrpaBieHUsI pa3BUTHEM U 3(PGEKTHBHOCTHIO OpPTaHU3AINH,
METOJIbl aHAJIM3a BBIIOJHEHUsS IUTAHOB W MPOTPaMM, ONPEICICHHUS X
IKOHOMHYECKON 2P PEKTUBHOCTH

MGTOI[BI IIPOBCACHUA ayanra, KOHTPOJIA OICPaTUBHBIX
YIIPaBJIICHYCCKHUX MMPOUECCOB, CONUOJIOTHICCKUX I/ICCJ'IGI[OBaHI/II\/’I

busHec-1u1an 1 GM3HEC-NIPOIIECCH OpraHU3aIN

bromkeTHOE ITPOEKTUPOBAHKE
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Opranu3alnoHHOE IPOEKTUPOBAHNE

@opMbI, METOJIBI M CHUCTEMbl MATEpUATIBLHOTO W HEMaTEepPUAIbHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHaia

CucremMpl  CTaHIApPTOB 1O  OuW3Hec-mporieccaMm,  Ipodeccusm
(cIeMaIbHOCTSM ), HOPMBI TPY/a

Mertonpl aHanu3a KOJUYECTBEHHOTO U KadyeCTBEHHOI'O COCTaBa
nepcoHaa

KaHpOBafl IMMOJIMTUKA OpraHu3alunu

[Topsimox GopmMupoBanusi, BeJieHNsT OaHKa JAHHBIX U MPEIOCTABICHUS
OTYETHOCTH TIO CHUCTEMaM YIpaBJICHUS TMEpPCOHAIOM U paboTe
CTPYKTYPHBIX MOJIpa3aeICHUI

OCHOBEI AOKYMCHTAIIMOHHOT'O 06GCHCLICHI/IH, TOpA0K O(l)OpMJ'ICHI/ISI
JOKYMCHTOB, IIP€AOCTABIACMBIX B TOCYJApCTBCHHLIC  OpraHbl,
HpO(I)eCCI/IOHaHBHBIC COIO3hI, O6I.[I€CTB€HHLIG opraHusaniu

HCJ'II/I U CTpaTCrus pa3sBUTHA OpraHHU3allun

[Topsimox TpoBeAeHUS 3aKyNMOYHBIX TMponexnyp W odopmieHus
COITYTCTBYIOIEN JOKYMEHTALUU

HopmatuBHbIE TPaBOBbIE aKThI, pETyIUPYIOIIKE MTPaBa U 00I3aHHOCTH
rOCy/IlapCTBEHHBIX OpPraHOB W OpraHu3allid IO HPEJOCTaBICHUIO
YYETHOH TOKYMEHTALUU

CTpykTypa oOpraHuW3allili H BaKaHTHbIE JOJKHOCTH (mpodeccun,
CIIEIUATLHOCTH)

TpymoBoe 3aKOHOAATENBCTBO M HMHBIC aKThl, COJEPIKAIIUE HOPMBI
TPYJOBOTO MpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEJIbCTBA W HOPMAaTHBHBIC IIPABOBBHIE
aktbl Poccuiickoin denepanuu, B 4aCcTU BEACHMs AOKYMEHTALMM IIO
IEpPCOHAILY

OCHOBBI HAJIOTOBOTO 3aKOHOaTeNbeTBa Poccuiickoit denepanun

OCHOBBI MUTPAIIMOHHOTO 3aKOoHOJaTenbcTBa Poccuiickoit denepanum,
B YaCTH TPHUBJIICUYCHHS M TPYAOYCTPONCTBA MHOCTPAHHBIX IpaxkiaaH U
au1 6e3 rpaXkaaHCTBa

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOAATCIbCTBA B obmactu
YIIpaBJICHUA IIEPCOHATIOM U OTBETCTBCHHOCTH JOJIKHOCTHBIX JIMI]

3akoHonarenbcTBO Poccuiickoit denepanniy 0 EPCOHANBHBIX TaHHBIX
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JIokanbHbIE HOPMAaTUBHBLIC AKThl OpraHu3aluu B oOiactu YIIpaBJICHUA
NIEPCOHAIIOM

[Topsinok 3aKII0YeHHS IOTOBOPOB (KOHTPAKTOB)

Hopwmbl 3THKH 1em0oBOTO OOIIeHUS

bazoBbie  OCHOBBI ~ MH(POPMATHUKH, CTPYKTYPHOE  TOCTPOCHHUE
MH(GOPMAIIMOHHBIX CUCTEM B OCOOEHHOCTH pabOThI C HUMU

Jpyrue XxapakTepuCTUKH | -

IV. Cenenus 06 opranuzanusx - pa3paboTynKax
npodecCHOHaIbHOTO CTaHAapTa

4.1. OTBeTCTBEHHAs OpraHU3alusi-pa3padoTINK

O6mepoccuiickoe 00beTMHEHHE paboToaaTenei "Poccuiickuii Cor3 MPOMBIIUICHHUKOB U
npeanpuHuMareneit”, ropog Mocksa

HcnonuurensHbii BUune-npe3uaeHT Kyssmun Imutpuii Bnagumuposuy

4.2. HaumeHoBaHMs OpraHu3aluii-pa3paboTYNKOB

1| AHO "HauuoHnanbHOE areHTCTBO pa3BuTHus kBanudukanuii", roponx Mocksa

2 | Accommanmst (Coro3) "Acconuariisi KOHCYJIBTaHTOB 110 TT0A00py Tiepconana', ropoa Mocksa

3 | I'pynma HeadHunter, ropox Mockgsa

4|3A0 "KPOK MHKOPITOPEUTE]I, ropox Mocksa

5 | UadopmanmonHo-ananutruyeckuit neHtp "Kanpossiii Jlozop", ropox Mocksa

6| MI'O "OITOPA POCCHUN", ropox MockBa
7

MexnyHapoaHas accolMalys JeJI0BOT0 COTPYAHUYECTBA, ropoa MockBa

8| HOUY JITO "NHcTuTyT npodeccnoHaabHOTo KaapoBuka', ropo Mocksa

9| HII "Accommanus EBponeiickoro 6uszneca", ropox Mocksa

10| HIT "BKK - HanmonanbHbIi cOI03 KaJpOBUKOB'", ropos MockBa

11 | HIT "Mexnynaponnsiil anesnc "Tpyaosas murpauus”, ropox Mocksa

[IMOHAJIbHAS muanusa oOUCHBIX CIIEMUAIIMCTOB U aIMUHU THUBHBIX
12 | HIT "HammmoHansHast accorua oduc CIIEIIMAJINCTOB U a cTpa
pabotHuKOB", TOpoa Mocksa

13 | HIT MHO "Accouunanus menenxepoB Poccun”, ropon Mocksa

14 | HIT CYPD "HaumonanbHas koH(penepanus "PazButue yeaoBeueckoro kanurana", ropos
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Mocksa

15|0AO "BJHX" (I'AO BBLI), ropox Mockga

16| OAO "T"azmpom HedTh-HoBoCHOUpCcK", roponx HoBocnbupck

17| OAO "O6bearHEHHAs CYyIOCTPOUTEIbHAs Kopropanus', ropoa MockBa

18| OAO "PXK/1", ropon MockBa

191 0OAO "Caxanun Dnepaxu MuBectmenT Komnann", ropon FOxuno-Caxanuack

20| OAO "Tatuedts" umenu B./]. llammuna, ropon Kazans

21| OAO "HayuHo-npousBojicTBeHHOe 00beuHenue "Hayka", ropog Mocksa

221000 "LG Electronics Rus", ropox Mocksa

231000 "busnec IIcuxomorn SHL Russia & CIS HII", ropox Mocksa

241000 "UT-CK", ropog Mocksa

251000 "Jykoin-Nuxunupunr", ropog Mocksa

26 | OO0 "OKBb 3enut", ropoax Mocksa

271000 "Ilerponuym Tpeiguur", ropoa Mocksa

28| 000 "Monurpad-3amura", ropog Mocksa

291000 "LenTp kaapoBbIx TexHoJorui - O0y4yenue. CtaxxupoBku. TpyaoycTpoicTBo", ropoa
Mocksa

30 | Poccuiickoe npeacraButenscTBO "Coleman Services UK" ("Koynman Cepucus"), ropon
MockBa

31| ToproBo-npombiniieHHas nanarta Poccuiickon @enepanun, ropoa Mocksa

32 | ®T'bOY BIIO "MockoBckuii rocy1apcTBEHHbIN yHUBEepcuTeT nMeHu M.B. JIomonocoBa",
[IIxona ngupexropa no nepcoHary, ropoa Mocksa

33| ®I'bOY BIIO MCYVY, ropoag Mocksa

34 ®I'BOY BIIO M3CH, ropon Mocksa

35 ®I'bOY BIIO Cubupckuii rocyaapcTBeHHbIN yHuBepeuTeT mytei cooduenus (CIYIIC),
ropos HoBocubupck

36| ®I'BY "HayuHo-uccienoBaTeabCKUil MHCTUTYT TPYy/Aa U COIMAIBLHOTO CTpaxoBaHus"
MuHucTepcTBa Tpy/ia U COLMAIbHOM 3anThl Poccuiickon @enepannn, ropon Mocksa

37 | ®T'VII "ITouta Poccun", ropox Mocksa

381 DK "VYpancubd", ropox Mocksa
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<1> O0mepoccHiickuii KaccupukaTop 3aHATHH.
<2> OO0mIepoccHiicknii KIaccu(puKaTop BHIOB SKOHOMUYECKOH eI TETHHOCTH.

<3> Enusbplii KBaTu(UKAIIMOHHBIA CHPABOYHUK JOHKHOCTEH PYKOBOIUTEICH, CICIHAIMCTOB M
JIPYTUX CITYKaIlKX.

<4> Oo6mepoccuiickuii kiaaccupukaTop npodeccuii pabounx, JOHKHOCTEH CIY)KAIUX U TapU(HBIX
paspsIoB.



